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SRI LANKA NATIONAL LIBRARY SERVICES BOARD

ADMINISTRATION REPORT - 1994

Prepared in terms of Sri Lanka National Library Services Board Act No. 17 of 1970 Section
19 (1)

Objectives and Corporate philosophy

Human resources development is accepted as an important component in the sphere of
national development. To pave the way for different strata of society to acquire essential
knowledge and to facilitate that task, it is important that there be well organised library and
information services throughout the country. In this endeavour the Sri Lanka National Library
Services Board (SLNLSB) was established by an Act of parliament No 17 of 1970 to assist,
develop and co-ordinate library and information services in Sri Lanka.

The National Library of Sri Lanka which was established under the SLNLSB is
considered the focal point of the national library system. It functions as the premier reference
library of the country and acts as the main resource centre.

Schools are considered an integral component in the country’s stride towards
achievement of national development and the school library plays an important role in school
education. The SLNLSB gives guidance and aid to organise and run these libraries. The Board
also grants assistance to develop public libraries which interact quite closely with the general
public, university libraries which are centres for higher education, libraries established in other
centres of learning, research libraries affiliated to research establishments and many other types
of libraries.

The SLNLSB assists publishers and authors in numerous ways to print and publish
books and other library material to ensure the maintenance of a satisfactory library service.

The multifarious tasks of the SLNLSB include the preparation of plans at national and
regional levels for library services development, guiding and providing assistance to those in
charge and overseeing library activities with a view to introduce modern methods in library
management, granting assistance to introduce modern information technology practices
including computerisation of libraries, activating programmes to develop the use of libraries,
fostering the reading habit among the general public and developing inter library co-operation.

The SLNLSB continues to function in close association with the world’s major national
libraries including those in the region, especially through the exchange of bocks and library
material. In addition the SLNLSB interacts closely with regional as well as international library
associations and organisations.
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The Board of Directors as at 1.1.1994 who were appointed by the Hon. Minister of Education in
terms of the Library Services Board Act. )’\Io. 17 of 1970 section 2 were the following

(1)  Mrs Ishvari Corea Chairperson
(2) Mrs K 1 Wickramasighe Member

(3) Rev. Galaboda Gnanissara Nayake Thero "

(4) Dr (Mrs) Wimala de Silva

(5) Miss Kumudu Guruge

(6) Mr TV K Jagathsoma

(7) Mr Lal Premanath de Mel

(8) Mr K M Abeysinghe

(9)  Mr Sri Lal Caldera (Working Director)

: Four meetings of the Board of Directors were held during 1994. During February, 1994,
Mrs K I Wickramasinghe resigned from the Board of Directors. Mr F B R de Silva, the new
Secretary of the Ministry of Education Services was appointed as a member of the Board.

With effect from 1st October, 1994 a new Board of Directors consisting of the following were
appointed : '

(1) Mr Henry Samaranayake Chairman
(2) MrFBRdeSilva Member
(3) MrY B Pussadeniya "

(4) Mr Dayaratne Lankapura "

(5) Mr K Jayatilleke "

' (6) Mr Piyasena Kahandagamage "

(7) Mr E K Gunaratne "

(8) Mr M D H Jayewardene . "

(9) Mr A Sivanesh Selvam : "

Advisory Committees

- The Advisory Committees which were appointed to advise the respective d1v1510ns of the
organisation, functioned smoothly during the year.

The meetings of committees were held as follows :

Name of the committee 'No. of meetings
Acquisition Advisory Committee (Acquisition Division) 01

National Bibliography Advisory Committee
(Bibliographical Services Division) 02

Social Science Library Network Advisory Committee
(Documentation Services Division) 01

Library Education Advisory Committee
(Education and Training Division) 02

Publications Advisory Committee (Publications Division) 27

Publications Printing Committee (Publications Division) 22
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Revision of the Sri Lanka National Library Services Board Act

The proposed Sri Lanka National Library and Documentation Services Board Draft Act
was presented to the Cabinet on 23.8.1994. The Cabinet having considered the Draft Act, gave
its apporoval to refer it to the Legal Draftsman to prepare the Draft Statute. Accordingly, during
September 1994 the Draft Act was refered to the Legal Draftsman.

Staff Changes
Appointments

New appointments were made as follows : post of Assistant Accountant, post’ of

Publications Officer, Grade iii Library Assistants 7 posts, post of punch card Data Entry
~ Operator, post of Cashier, Grade iii Typists/Clerk 1 post, Library Attendants 7 posts and 2 posts
of Drivers.

Promotions

A Stenographer (higher grade) was promoted to the supra grade.

Resignations

One Book-keeper/Accounts Clerk and one grade I Clerk have resigned.

The staff of the Sri Lanka National Library Services Board on 31.12.1994 was as follows :

Post No. in Service Vacancies

Director 1
Deputy Director
Assistant Director
Accountant
Assistant Accountant
Librarian

Assistant Librarian 14
Computer programmer/Analyst grade 11
Publications officer

Financial Assistant

Maintenance officer

Library Assistant grade |

Library Assistant grade 1I

Library Assistant grade 111
Stenographer (Supra Grade)
Stenographer (Higher Grade)
Stenographer (Lower Grade)

Clerk grade 1

Clerk grade 11

Typist/Clerk 111

Typist grade I
Telephonist/Receptionist
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Book-keeper/Accounts clerk - 2 . 1
Storekeeper grade 1I p 1 } -
Storekeeper grade III ' - Lo 1
Computer programmer - 1
Punch Card Data Entry Operator/

Machine Operator 1 -
Computer Operator -
Cashier -
Machine Operator 2
Electrician -
Book Binder 4
- Library Attendant : 3

: 3
1

Y}

Driver

Garden Labourer

Office Labourer 14
Cycle Orderly 1
Watcher -
Sanitary Labourer 5 -

B == N = e \D )

Staff Training

Local Training

1 Masters Programme in Library and Information Science, University of Colombo,
Mr W S Punyawardhana, Assistant Librarian, one year from 2.2.1994.

2 Training Programme for the Board’s officials who received pro‘motions during the year
1993, Sri Lanka National Library Services Board 6.7.1994 - 7.7.1994.

3 Training Programme on Management for all the officers of the Board, Sri Lanka National
Library Services Board, 3.8.1994 - 5.8.1994.

4 Infotel Lanka 94 Information Technology Conference, Bandaranayake Memorial
International Conference Hall, Mr H M Gunaratne Banda, Assistant Director, Miss Janaki
Fernando, Librarian, 8.9.1994 - 11.9.1994,

5 Conference on INFOTERRA Activities in Sri Lanka, Central Environmental Authority
Miss Srima Suriyabandara, Library Assistant 28.11.1994.

6 Training Programme on Internal Auditing, Ministry of Education and Higher Education,
Mrs P Pathirana, Clerk/Internal Audit Officer, 5.12.1994 - 16.12.1994

Foreign Training
1 World Books Exhibition, India, Mrs Jasintha Seneviratne, Assistant Librarian,

Mrs P B Chithra Swarnalatha, Library Assistant 5.2.1994 - 15.2.1994

2 Training Programme of Book Marketing and Distribution, Japan, Mr H M Gunaratne
Banda, Assistant Director, 21.9.1994 - 8.10.1994. ’

3 Conference on International Standard Book Numbering Project, Germany 13.10.1994 -

14.10.1994 and International Standard Serial Numbering Project, France, 18.10.1994 -
21.10.1994. Mr M S U Amarasiri, Director :
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4 Asia Pacific Information Network in Social Sciences- Fourth Regional Advisory
Committee meeting, Thailand, Miss Janaki Fernando, Librarian, 12.12.1994 - 16.12.1994

<

Construction and Maintenance

During this year, the construction of the National Library bookshop and the Stores
Complex received greater attention among the construction activities. The preliminary work in
regard to these were attended to during the year. However, in view of the scarcity of building
material, it is hoped to commence these activities in the next year. In addition, the fixing of
nosin on the main steps leading to the National Library, fixing of grills on the windows in the
ground floor, modernising the electricity supply channels in the auditorium, fixing of ceiling fans
to make use of when air coriditioning facilities cannot be used, supplying of water to the Board’s
Canteen through the main water supply line, were attended to. Cleaning and other sanitary
service tasks were attended to by the relevant company on a contract basis.

Acquisition Division

The responsibility and the role of the Acquisition Division is to obtain the appropriate
books and different types of other library material for the National Library of Sri Lanka
According to the acquisition policy of the National Library, priority consideration is given to
acquire (I) publications published in Sri Lanka (ii) publications about Sri Lanka published in
foreign countries (iii) publications by Sri Lankans in foreign countries (iv) main reference
sources (V) other reference sources which are required for research but could not be obtained
from other libraries (vi) publications regarding library and information science. In addition
publications are obtained from the Asian Development Bank in the form of deposit copies. In
respect of categories (i) to (iii) above, three copies from each publication are obtained. With
regard to publications partaining to library and information science two copies are purchased
from each publication and one copy each of the reference publications. When purchasing
reference material, new editions of the reference material will be purchased on availability.

Acquisition of Deposit copies

In accordance with amendment made in 1976 to the printers and publishers ordifiance of
1885, a copy of every publication published in Sri Lanka is legally entitled to be added to the
National Library collection and the National Library receives one copy of those deposited with
the National Archives Department in respect of every publication. During this year under the
legal deposit scheme, the National Library has received 6655 books and other publications and
8696 newspapers.

Purchases

A main source through which the National Library obtains books is by purchases.
Publications which do not fall under the legal deposit scheme, publications which fall under the
legal deposit scheme but are not deposited and the purchase of extra copies of the publications
received under legal deposit scheme are purchased locally. In addition, foreign publications and
primary reference books are also purchased. Local and foreign bibliographies, book lists,
newspapers, periodicals are the primary sources made use of to select such publications. During
1994 the amount allocated for purchases was Rs 30 lakhs. Under the purchases during this year,
the cost of the books and other library material purchased amounted to Rs 3,116,088. The excess
expenditure was covered by the balance which remained in the previous year.
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During this year, under purchases, 1072 books, 267 periodicals, 263 diskettes, 04 CD-ROM
disks and 72 cassettes were purchased. p

International Books Exchange Service

Through contacts with the National Libraries and other main libraries in the region by
the exchange of library material, it has made possible to develop the National Library collection.
Under this programme, by the end of the year, exchange contacts had been made with 54 foreign
libraries. The value of the books received from the foreign libraries to the National Library was
Rs 24,456. Under the exchange programme, library material valued at Rs 21,960 has been sent
to the foreign libraries by the National Library of Sri Lanka.

Gifts

The gifts received from individuals and various institutions have greatly helped to
develop the National Library collection. Such gifts received in this manner by the National
Library have made it possible for the general public to gain access to them. It was possible to
acquire 2014 publications during 1994 as gifts from numerous institutions and individuals. Of
those, 1517 were gifts received from the National Book Trust of India.

Collection of Rare Books

The ola leaf manuscripts, other rare manuscripts pertaining to Sri Lanka and rare printed
books are collected to be deposited with the National Library collection. With a view to expand
further the activity of the collection of old rare books to the National Library, an advertisement
was published in the newspapers calling for old and rare books as well as postgraduate theses.
As a result, it was possible to collect information about a large number of old rare books from
numerous individuals. In order to decide regarding the books to be selected and their cost, the
books were referred to the Committee for the purchase of rare books. This committee is at
present engaged in the examination of the books.

Reader Services Division

The primary aim of the Reader Services Division is to provide facilities to the readers
who visit the National Library to make use of its services. In the Reader Services Division of the
National Library, main reading rooms, number of special reading rooms, 3 service counters for
the readers and an Information Desk have been arranged.

User Education and Publicity Activities

Due to the establishment of the National Library of Sri Lanka so recently as 1990, the
absence of a broad knowledge among the general public about the National Library and its
- activities has become a problem. In order to withstant this problem, the National Library of Sri
Lanka conducts numerous programmes. For this purpose attempts have been made to make use
of numerous media processes as far as possible. In addition, during this year, action was taken to
make known to the numerous institutions about the existing resources within the National
Library and also to organise educational tours to see the National Library.
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Reference and information service

During the year, through the numerous collections in the National Library, the readers
have been provided with reference and information services. During the year 3595 readers have
made use of the National Library. When compared with the previous year it is an increase of
291. During the year permanent membership of the National Library had been obtained by 431
readers and short term membership by 1953 readers. In addition, services such as, current
awareness services, and extension services, inter-library loan service, computer information
retrieval services are implemented during the year by the National Library.

Photo Copy Service ot

Facilities have been provided to the readers to obtain photocopies of the library material
in the numerous collections in the National Library. During the year the readers have been
supplied with 16,340 photo copies.

Inquiry Service

The supply of replies in response to queries made by individuals on numerous topics is
an important service performed by the National Library. Such queries by letters, telephone calls
or by in person were attended to. During the year, replies had been provided to 72 queries.

Inter Library Loan Service

This project started in 1990, is an important activity performed by the Reader Services
Division. The Inter Library Loan service is being conducted with the co-operation of several
main libraries in the Island. During the year, its activities were carried more extensively.

National Bibliographical Services Division

The compilation of National Bibliographies is the role of the Bibliographical Services
Division. This Division compiles several bibliographies such as National Bibliography,
Retrospective Bibliography and Special Bibliographies. The National Bibliography is the only
publication which presents information officially and scientifically about the publications
published in the country. Hence the Bibliographical Services Division performs a role which is
important both nationally and internationally.

Sri Lanka National Bibliography

The publication of the Sri Lanka National Bibliography was commenced in 1962. During
1962 to 1973 this task was undertaken by the National Archives Department. After the
establishment of the Sri Lanka National Library Services Board in 1970, it was assigned in 1974
to the Sri Lanka National Library Services Board.

During the year, the Sri Lanka National Bibliography volumes 1993 (1-6), 1993 (7-9)
and 1993 (10-12) were published. With effect from February 1994, action has been taken to
publish the National Bibliography monthly. Accordingly, the volumes from January to
November 1994 have been published monthly. :
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Bibliography of Forthcoming publications

This publication published as a ;}art of the Sri Lanka National Bibliography aims. to
provide information about the forthcomifig publications. The Bibliography of forth coming
publications is compiled with the information gathered from the publishers in regard to the books
that are to be published in future. During the year, Bibliographies of forthcoming publications
relevant to the National Bibliography volumes 1993 (1-6), 1993 (7-9), 1993 (10-12) and monthly
volumes from January to November 1994 were published.

Children's Bibliography

o Under this, bibliographies are being published annually in respect of children’s books
_published since 1988. The Children’s Bibliography volume 1990/91 was published during the
year. . . e . . Y, ) . . . .

Cataloguing Division

The Cataloguing Division can be considered as one of the main technical
divisions of the Board. The role of this Division is the preparation of catalogue cards which
include correct bibliographic information of all the library material acquired by the National
Library of Sri Lanka and in addition maintain the National Library Catalogue. The only way that
is available to the readers to obtain information about the National Library collection is by
reference to the National Library Catalogue. Hence the National Library catalogue is prepared
scientifically to facilitate its use by the readers.

National Library Catalogue

During this year 5590 current books were catalogued and 7046 were examined. 7061
books of the backlog were examined. It was possible to complete the cataloguing of books
relating to library science during March and such activities have been updated. Cataloguing of
books belonging to the science and technology collection have been updated and all the
catalogue cards have been filed Micro films numbering 1262 were examined and catalogued.

Documentation Services Division

-In a National Library, documentation service activities are given a pride of place. The
role of the documentation Services Division is to explore not only the information available
within the National Library collection but also numerous other avenues of information existing
throughout the country and present such information which could be used conveniently by the
readers. The Documentation- Services  Division has been assigned a major role which is
considered as important both nationally and internationally. The important projects ‘of the
division includes the compilation of bibliographies and Directories in selected fields,

compilation of the Sri Lanka Newspaper article Index, maintain the National Union Catalogue

and the National Referral Centre and maintain contacts with National and International Library
networks. ‘

National Union Catalogue

This centre is made use of to refer the readers to the relevant publications as it is
inconvenient to procure to the National Library all the publications published in the country.
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Accordingly, the information about the books available in the main libraries in the country is
collected at the National Library. The reorganisation of the National Union Catalogue which
started last year were continued more methodically during this year. Action was taken to make
the librarians more knowledgeable about the National Union Catalogue. At present 14 main
“libraries in Sri Lanka contribute to the National Union Catalogue.

National Referral Centre

Main task of this Centre is to furnish information in response to requests made by local
and foreign institutions which seek information from the Social Science Documentation Centre.
Such requests which are made by letters, telephone messages or by personal contacts are
responded by the supply of photostat copies, or by directing to the relevant institutions to get
more details, or by supplying publications or collect the information required and despatch it by
post. In the supply of such information, the National Union Catalogue is also made use of .
Bibliographies and indexes numbering 54 prepared by the students of the Sri Lanka Library
Association, computer printouts of the collection at the Sri Lanka Rupavahini Corporation, a
printed copy of the information on environmental collections belonging to the library network of
the Central Environment Authority were acquired for the National Referral Centre.

Compilation of Bibliographies and Indexes

“The compilation of several Bibliographies which commenced in the previous years were
published during this year. Under this, the Directory of Libraries in Sri Lanka, Directory of
Social Scientists Part I and Bibliography on Kataragama were published during this year.

Action is in progress during this year regarding the compiling of the Directory of Social Science
Libraries Information Centres and Databases, 1994, Directory of Social Scientists Part II, Sri
Lanka Conferences Index - 1993, and Sri Lanka Newspaper Article Index.

Social Science Library Network

The National Library of Sri Lanka functions as the focal point of the Asia and Pacific
Information Network in Social Sciences. The Regional Centre is established in Bangkok,
Thailand and the National Library of Sri Lanka is associated with it. The primary aim of the
Social Science Information Network is to organise the Social Science information in Sri Lanka,
assist the Social Science Libraries and those engaged in social science research and bibliographic
control of the information on publications relating to the Social Sciences. During this year,
information was collected in regard to the important functions of Social Science libraries in Sri
Lanka for the APINESS Newsletter of the Social Science Library network. During this year, a
considerable amount of work was completed in regard to a feasibility study on Youth, which is a
project of the UNESCO.

Maintaining of Relationship with the other Library Networks at National Level

It is very essential that the National Library of Sri Lanka in its capacity as the chief
library in Sri Lanka should maintain a close relationship with the other Library Networks which
function at National Level. Accordingly the National Library of Sri Lanka maintains relationship
with the chief library networks which are functioning at present in Sri Lanka. At the moment the
National Library of Sri Lanka maintains contact with 6 library networks which function in Sri
Lanka.
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International Standard Book Numbering Project (ISBN)

The National Library of Sri Lanka is the National Agency for International Standard
Book Numbering in Sri Lanka. This enta'ls assigning ISBN numbers to new publications.
Information on Sri Lankanbook publishers is 'sent to the International Standard Book Numbering
Agency Headquarters situated in Berlin in Germany by the Documentation Services Division.
At that point, by computerized and print media, information about the relevant publishers is
distributed throughout the world. During this year, 1993 new publishers were registered under
the International Standard Book Numbering Project. During the period January to 31st
December, 1994, ISBN numbers had been issued to 1377 books which are due to be published
and which are being planned to be published. The relevant details are as follows :

Category of Publishers Titles
Commercial publishers ' 612
Government and non government institutional publishers 437
Author publishers / private publishers 328
Total . 137 7

International Standard Serial Numbering Project (ISSN)

This new project was started during the last year. Through this all serial publications
published in Sri Lanka are issued ISSN numbers. All the priviledges due to the books under the
International Standard Book Numbering Project are also applicable to the serial publications
published in Sri Lanka. This project’s International centre is in Paris in France. During this
year, ISSN numbers had been issued to 75 publications published by governmental and non
government institutions. In addition action was taken during the year to give publicity to the
ISSN project. :

Library Development and Research Division

The role of this Division is to provide assistance to the different types of libraries
established throughout the country and the planning library services at national level. The main
projects implemented by this division are providing of professional advice to libraries, granting
of assistance for the development of libraries, maintaining the Provincial Council Library
Development project, conducting library surveys, holding of book exhibitions and the grading of
libraries.

Professional Advice for Libraries

The most important service performed by this division is to provxde professnonal advice
in regard to development and organisation of libraries. During this year professional instructions
had been provided to 82 institutions in regard to library activities.

Library Development Assistance

Book Donations

During this year, information about libraries which had applied for book donations was

obtained through the applications and libraries considered as eligible were donated books.

During this year, action commenced for the handing over of the gift parcels of books to the
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libraries established in difficult areas at the distirct level by proceeding to those libraries. During
this year, 276 school libraries, 50 public libraries and 156 other libraries aggregating to 482
libraries were gifted books valued at Rs 1,430,878.

Ranfurly Book Service

The International Book Aid Service of the United Kingdom donates books annually to
the Library Services Board to be distributed among the libraries in Sri Lanka. During this year
6865 books have been distributed among 211 school public and other libraries.

Supply of Furniture and Equipment

The objective of this project is to encourage the respective authorities of the institutions
to put up new library buildings and more particularly to supply scientifically planned furniture
and equipment to small school, public and pirivena libraries. Accordingly, during this year too,
furniture and equipment were donated to institutions by the Sri Lanka National Library Services
Board where new buildings had been constructed for libraries. The furniture and equipment kit
donated to a library includes reading tables, chairs, book shelves, newspaper stands, notice
boards, librarians tables and chairs, catalogue cabinets etc. During this year, furniture and
equipment valued at Rs 331,334 were donated to 16 libraries.

Provincial Council Library Development Project

This project started in 1990, primarily aims at building the essential base for an
efficiently and methodically managed library service within the country suitable to the new
administrative structure. During this year with the assistance of the local government institutions
of North western, Sabaragamuwa and Southern Provinces, the preparation of library statutes for
these provinces was being attended to by the respective provincial councils with the guidance of
the Board. ‘

Library Surveys

The evaluation of the library services that exist in varied sections and in different areas
of Sri Lanka, and the collection of the relevant statistical data as well as information are the
objectives of conducting library surveys. Under District Library Surveys, action is in progress in
respect of surveys in Ampara, Hambantota and Colombo districts. Action was taken to provide
assistance for research programmes relevant to the postgraduate course in library science of the
University of Colombo.

Exhibitions

During this year, 12 Book Exhibitions were conducted at Badulla, Colombo, Kandy,
Kurunegala, Galle, Kalutara and Nuwara Eliya areas.

Formulation of Library Standards

Action was taken to make available to the relevant libraries the standards compiled
during the years 1990 and 1991 in regards to school, public and departmental libraries. In
~ addition the activities regarding the grading of libraries were attended to based on these
standards. '
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Grading of Libraries

/ ' . oo .
One of the main functions of this division is the grading of libraries. Under this,requests
for grading received from 9 libraries. By obtaining evaluation reports from the libraries and
action was taken to grade them to the respective grades.

National Library Book shop

During this year too, books and stationery were sold at the National Library bookshop.
By the sale of books received under the publications assistance project and the Board
publications as well as stationery, the total income received by the book shop was Rs 457,597.

World Bank Library Development Project

With the sponsoring of the World Bank, a special study was done in regard to books and
information sector in Sri Lanka and a report was submitted during 1994. A special feature of
this report was that it did not restrict itself to a single section or to several sections of the local
library sector. This report could be identified as an effort to elucidate a number of problems
which had been neglected for a considerable time in the local library sector, and for the first
time, discussions had been held in depth and clear solutions had been put forward in regard to the
problems. This report has given special emphasis for human resources development so essential
for the development of the library sector in Sri Lanka. A special proposal included in the report
refers to the establishment of an educational institution for the library and information science
sector in Sri Lanka. This report has also drawn special attention to the school libraries in Sri
Lanka which is the largest as well as the weakest area in the Library field. A proposal has been
made in the report to include an information skills programme in the school childrens
curriculum. Yet another important proposal included in the report is that the school libraries that
are functioning now should be developed on a set plan and for the benefit of all schools where no
facilities for school libraries are available, a miniature library project should be started. This
report could also be considered as extremely important in that it had studied in great detail the
inherent problems in very many special sections of the library services in Sri Lanka, and also had
made long term practical solutions to solve them. The main report supported by this report has
been submitted to the Ministry of Education and Higher Education as well as the government of
Sri Lanka. The government of Sri Lanka having accepted this report, has appointed a special
committee to investigate ways and means to implement the proposals included therein. The
Chairman and the Director of the Sri Lanka National Library Services Board have been included
in this committee.

Library Conservation Centre Project

During the year, the second stage of the establishment of book binding centres in public
libraries was started. During June 11 to 14 of this year, a training programme was conducted at
the Sri Lanka National Library Services Board for 5 book binders who are in charge of book
binding centres but were unable to attend the training course conducted last year and action was
taken to establish 5 binding centres at the relevant libraries. During the mid of this year as a

further expansion of this project, preliminary work was started to establish 25 more book binding
centres.
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Information Technology Division

The Information Technology Division was established last year to attend to the computer
services and for the application of new technological practices in the National Library of Sri
Lanka. As the first stage of the activities of this division, plans were drawn last year.for
computerisation of the tasks of the National Library. As a preliminary step, computerisation of
the National Library catalogue. National Bibliography, other data bases and office activities are
being done by this division.

Creation of Databases

During the previous year computerisation of the National Library catalogue was startgd.
The data received from the cataloguing division is input to the computer at this point.
Accordingly, the number of entries that has been entered aggregated to 1550. An important
professional task that is being done by this division is the computerisation of the Sri Lanka
National Bibliography. At the moment the National Library of Sri Lanka has facilities to enter
data to the computer in the three languages - Sinhalese, English and Tamil. As the GIST software
package was purchased during this year, it was possible to computerise in numerous languages.
The preliminary work in computerising the National Union catalogue is in progress. A separate
database has been created for the International Standard Book Numbering project — Publishers
Directory.

Computerisation of Office Work

During this year, the salary details of all the employees of the Board have bee_n
computerised. The printed salary information is supplied to the Finance Division monthly. This
has greatly facilitated the activities of the Finance Division.

Education and Training Division

The task of the Education and Training Division is the training of the librarians. The
majority of the librarians who serve in the libraries in Sri Lanka do not have professional
training. This could very well be seen in school and pirivena libraries. With a view to train
these librarians, short term training programmes in different places in the Island are organised
by the division. In addition, by holding seminars, lectures and in-service training programmes in
library science the librarians are trained further.

Postal corespondence course

During the year, the following were attended to : Despatch of all lesson notes relating to
the 1992/93 academic year of the postal corespondence course on Library and Information
Science, holding of a revision workshop and the final examination from 16.7.1994 to 20.7. 1994
at the Agrarian Research and Training Institute, release of the examination results on 23.11.1994
with the approval of the Education Advisory Committee.

Programmes for School Librarians

There are only a very limited number of professionally qualified librarians who serve in
school libraries. As a remedial measure. teachers are assigned the task of being in charge of
school libraries. With a view to grant those teachers an opportunity to obtain a knowledge on
library management, the Library Services Board conducts training programmes. Accordingly
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with the co-operation of the provincial directors of education attached to the Ministry of
Education such programmes are conducted. During this year 2 programmes were held for t}?e
teacher-librarians. 103 teacher librarians were trained under the programmes con'ducted in
Sinhala and Tamil medium in the Matale and Nuwara Eliya districts in the central provice.

Training Programmes for Public Librarians

During this year 3 training programmes were held for the benefit of librarians sef'v.ing in
public libraries. These programmes were conducted at the International Centre for Training of
Rural Leaders at Embilipitiya and 123 public librarians were trained through these programmes.

Training Programmes for Pirivena Librarians

During this year 3 training programmes were conducted for the training of pirivena
librarians. Through these programmes 60 pirivena librarians in the Kurunegala and Colombo

districts and 35 teacher trainees of the Ratmalana Pirivena Teacher Training College have been
trained.

Seminars

During the year, the following seminars were held at the National Library Auditorium.

One day seminar on library science for the principals of the Ministry of Education
Seminar on the theme - "No to Drugs — yes to books"

Seminar on the monthly publication of the National Bibliography

Seminar on National Union Catalogue

Publications Workshop in connection with the National Library Week

Seminar on copyrights and neighbouring rights

9 O U A W N =

Seminar for National School Librarians in the Western and Southern Provinces

National Library Lecture Series

The lectures held monthly at the National Library were continued during this year too.
During this year 12 lectures were held as follows : '

1 505 EIed Bedde ewen - Prof. Ediriweera Sarachchandra

2 Review of available literature and information
when preparing a research proposal -  MrL R Amarakoon
3 The intelligent uses of information -

Dr (Mrs) Maya Sittampalam
Rainford

4 8 e gtomede gdomeE D¢y Dogses

8t qreord®es - MrL A Jayatissa

5 The National Library of Canada, its role

and responsibilities - Mrs Gwynneth Evans
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Publications Division

Dr K D Paranavithana

Mr Piyadasa Ranasinghe

Mrs Nanda Wanasundara
Mr Upali O Fernando
Mr Jackson Anthony

Mr H M Gunaratne Banda

Mr Denagama Siriwardane

The main objective of the Publications Division is to conduct and maintain the publications
projects of the Board. The main projects of this division are Publications Assistance Project,
purchase of new publications, revision and publication of classical literature and publishing of
the National Library publications.

Publications Assistance Project

The Publications Assistance Project which was started in 1984 by the Sri Lanka National Library
Services Board has rendered a great service to the author publishers. Annually the amount
allocated to this project is Rs. 25 lakhs. Under this project authors have received sponsorship to
publish 75 new books during this year. The relevant details of the books are as follows :

Author Title of Book
Ranjith Amarasekera DSBS BB
Jayathunga Paththinige pweE) 8’

Ratna Sri Wijesinghe g end®

Manel Karunatilleke : 86wr08ecd o0
Kusumsiri Wijeyawardana . ©I0TBwO H®mHtT
Piyasiri Kodithuwakku - efoe

B A Tennyson Perera S50t OE @18 BOHITR T
Usula P Wijesuriya The Songs of the Sisters
Senarat Gonsal Korala ¢ endedesd B
Premadasa Sri Alawattage RBAD e¥e

K B Maanewa , C3eTEDEIED BLIGEDEDED
Tilak Ranjit Maddumahewage - ecewy B

Ranjit Dharmakirthi @023 eenrees

Ramya Amarasinghe Qe ® eg®c

Mahinda Disanayake
Indrakirthi Siriweera

G760 G0 @ 8ed.
$.9. 1500 c90) § @168 8 @Seew
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Sunanda Mahendra

Jayasena Buthpitiya

Wimala Ratnayake

W M L B Wijekoon

Gnanasena Pathirana

Piyaseeli Wijemanna

P S Maddumage

Nirupama Mahagamasekara

Gunasekara Gunasoma

T S de S Gunawardana

Ariyaratne Ethugala

Sarath Wijesuriya

Jayatissa Boralugoda

Denagama Siriwardhana

Chandani Rasadari
Suriyarachchi

Bandula Jayawardana

Imalka Udeshini

Kirthi Welisarage

Wimaladasa Samarasinghe

Munidasa Kodatenna

Dharma S Samaranayake

Somapala Jayawardane

S M Dani Aluthwatta

Sunil Ariyaratne

Ranbanda Seneviratne

K A Bandula P Dayaratne

R M Wimalaratne

Rani Rajapaksa

T H A Silva

Liyanage Amarakirthi

Bandula Liyanage

Sudath Watagedara

Alawattagoda Pemadasa
Samarasinghe Gunasekara
Chandrasoma Vithanage
Tissa Kariyawasam
Norman Siripala

Wimal Abayasundara
Chitra I Perera

Lional Sarath

D S Amarasekara

Gamini Pathberiya
Ariyadasa Seneviratne
Leelananda Wickramasinghe
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Udeni Padmananda D-sanayake
Amarasiri Ponnamperuma

" PH W Silva

Wijayapala Wickramasinghe

Kithsiri Kariyapperuma
. I W U Chandana Samarawickrama

Dhanapala Gunasekera

Rohana Dandeniya

Indira Kamani Jayasekera

U B Karunananda

Jayatissa de Costa

Madulugiriye Wijeratne

Rev Kamburupitiya
Wanaratana

Kulatilaka Kumarasinghe
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Purchase of New Publications

Under this project which is implemented to assist the authors in the Island, envisages the
purchase of a certain number of copies of the new publications by the Board. Under this, during
the year, 21738 copies of 280 book titles were purchased. The amount spent on this account was
Rs. 10,21,550.

Board Publications

During this year, under the publication of National Library Publications, the following were
published :

gfom@ Q0SS 1993 (10-12) Issue
1994 (01-03), (04-06) and (07-09) Issues

Editing of Classical Literature

Under this project started in 1987, the following classical literature are being edited : Pansiya
Panas Jathakaya, Mahawansaya and Pujawaliya. At the moment the printing of Pujawaliya and
Pansiya Panas Jathakaya and the editing of Mahawansaya books are in progress.

Conservation and Preservation Division

The objective of the Conservation and Preservation Division is to organise conserve and preserve
the numerous collections of library material in the National Library of Sri Lanka systematically.
The National Library collection has been stacked in a special air conditioned.area in the National
Library building. However the National Library collection is subject to constant challenges of
conservation. A fair number of rare books are purchased for the National Library collection.
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Most of these books are received at the National Library in a very poor condition. The damage
caused by insects is yet another challenge that the National Library collection has to face.
Special steps have to be taken to meet such challenges for the conservation and the preservation
of the books.

Book Binding
Procuring of Assistance of Binders from outside

The assistance of binders from outside is obtained by the Conservation Division when books in
the National Library have to be conserved with specialised skills. Under this, during this year,
1774 books of the National Library were bound by binders from outside.

Book Binding Unit

During 1994, the book binding unit attended to several activities. During this year 4419 books of
the National Library had been bound at the book binding unit. In addition 10,000 copies of the
National Bibliography were also bound. Apart from the National Bibliography, binding of the
other bibliographies published by the National Library was attended to. The Book Binding Unit
has also attended to the preparation of the accession registers, catalogue cards as well as the
other stationery material.

Other Conservation Activities

Conservation of the National Library Collection

New publications received to every section of the National Library collection throughout the
year were duly organised and conserved. Preliminary -steps were taken to conserve the ola leaf

books. These were regularly cleaned and chemicals were spray inside the almyrahs in which
books are stacked. |

Fumigation

Fumigation being considered as a chief method to conserve the books in the National Library,

~ this activity is regularly attended to. During the year 4217 books of the National Library were
fumigated.

Planning Division

The Planning Division attends to the planning supervision and co-ordination of activities of
every division of the Board. In addition, it is the responsibility of this division to attend to.
essential tasks so as to ensure efficient administration.

Planning Activities

During the. year, this division attended to the planning of the forthcoming year’s activities of the
Board,. mamtenanc.:e of annual, half yearly and monthly progress reports of all the divisions, tasks
regarding the foreign training and tours of the staff of the Board, supplying of information to the
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Ministry of Education and other institutions, supervision activities in regard to the Board’s
projects, holding of monthly progress review meetings etc.

<«

Conclusion

We are most thankful for the assistance we received from the Ministry of Education and Higher
Education, members of the Board of Directors of the Board as well as the staff of the Board to
fulfil effectively the activities of the Sri Lanka National Library Services Board. We offer our
thanks also to the officials who assisted us in the preparation of this report.

M S U Amarasiri Henry Samaranayake
Director Chairman

Sri Lanka National Library Services Board
Independence Avenue
Colombo 7. '
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SRI LANKA NATIONAL LIBRARY SERVICES BOARD

ccount for the year ended December 31, 1994 prepared in terms of section 13(6) of the Finance Act No. 38 of 1971
nd section 18(1) of the Sri Lanka National Library Services Board Act No. 17 of 1970.

Balance sheet as at December 31, 1994 Revenue and Expenditure Account for the year ended December 31, 1994



Year - 1993

88,762,565.00
5,735,567.00

94,498,132.00

2,346,434.00

1,107,734.00

10,935,427.00
1,561,954.00
325,000.00

188,409.00
390,155.00

92,151,698.00

1,107,734.00

12,822,381.00

578,564.00
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Balance Sheet as at December 31, 1994

Board Fund Account

_—

Balance as at January 01
Credits during the year

<

Less: Expenditure over income
Grants and Donations Account

Balance as at 1st January
Add : Donations received during the year

Reserves and Provisions

Balance of Government Grants for the purchase of

Capital Equipments
Provision for Gratuities
Grants received for printing of "Pujavaliya”

Current Liabilities

Sundry Deposits
Sundry Creditors

92,151,698.00
3,570,636.00

95,722,334.00

39,497.00

1,107,734.00
24,486.00

10,155,500.00
1,694,553.00
325,000.00

283,202.00
365,576.00

Year - 1993

95,682,837.00

1,132,220.00

12,175,053.00

648,778.00



52,087,623.00
1,110,755.00
395,355.00

8,199,574.00
33,323.00
2,220,708.00
11,230,101.00
17,408.00
5,000.00
30,960.00
2,431,276.00

428.00

6,157,262.00 -

211,679.00
913,313.00
221,113.00
468,020.00
155,250.00

9,500,000.00
127,232.00

7,496,240.00

1,228,192.00

2,414,565.00

5,000.00

53,593,733.00

24,168,350.00

8,127,065.00

9,627,232.00

8,724,432.00

106,660,377.00

S=m===========

M.S.U. Amarasiri

Director
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ASSETS

Lands & Buildings

National Library Building
Improvements for the Buildings
Murals of the Board

/i
Fixed Assets (Net value)

Office Furniture and Office Equipments
Library equipment

Motor Vehicles

Book stock - National Library

Book Stock - Books exchange service
Acquisition of Intellectual Properties
Equipments of the Folk Art Section
Books for National Science Library

Current Assets

Book stock - International Book Exchange Service
Book stock - Sale and Distributions

Library Stationery stock

Library equipment for Donation

Work in progress- Pansiya Panas Jathakaya
Stationery stock- for printing

Stationery stock - office

Deposits

Treasury Deposits
Sundry Deposits

Sundry Current Assets

Debtors
Pre-payments
Employees' loan advances

Cash Book Balance

Cash book balance (Bank of Ceylon)
(Peoples' Bank)
Petty cash Imprest

52,087,623.00
1,324,167.00
395,355.00

7,711,570.00
29,991.00
1,801,186.00
14,419,846.00
13,026.00
5,000.00
30,960.00
2,431,276.00

7,640.00
6,577,213.00
248,670.00
1,686,547.00
221,113.00
583,520.00
419,917.00

13,628,832.00
160,895.00

807,020.00
194,257.00
899,546.00

2,938,731.00
9,001.00
6,000.00

53,807,145.00

26,442,885.00

9,744,620.00

13,789,727.00

2,900,823.00

109,638,903.00

==mosm=m=s=====

Henry Samaranayake

Chairman



Year -1993

11,700,000.00

60,048.00
28,475.00
11,886.00

32,770.00
1,384,385.00
55,293.00
5,970.00

9,406.00
1,369.00
138,315.00
39,372.00
5,300.00
630.00
28,525.00

2,550.00
11,620.00
3,693.00
24,825.00

10,375.00
250,000.00

4,672,534.00
379,840.00
96,408.00
13,300.00
46,750.00

11,700,000.00

100,409.00

1,478,418.00

525,980.00
2,346,434.00

5,208,832.00
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Income and Expenditure Account for the year ended December 31, 1994

Government Grants

Government Grant for Recurrent expenditure

'y

Subscriptions-publications

Sale of National Bibliography
Sale of Board Publications
Profit received from sales of books

Interest Income

Interest on Fixed deposits
Interest on Treasury deposits
Interest on Distress loans
Interest on Special advances

Sundry Income

Profit received from sale of Library Stationery

. Sundry income

Surveys fees

Photocopy fees and registration of readers
Tender form fees

Lodging fees

Auditorium fees

Recoveries for fuel
Book development application fees

Amount received from sale of unservisable articles.

Receipts for library gradings and competitive

examinations

Fees for postal courses
Receipts for book exhibition stalls
Cancellation of cheques

Expenditure over income for the year

Expenditure
Salaries, Wages and allowances

Salaries and wages

Special Cost of Living allowance
Over-time

Allowances for Board Members
Allowances for Committee Members

15,500,000.00

59,441.00
21,330.00
14,570.00

1,238,985.00
89,868.00
4,688.00

9,668.00
6,820.00
144,326.00
34,275.00
14,850.00
570.00
42,950.00

3,300.00
11,940.00
127,810.00
66,635.00

23,000.00
8,195.00

5,181,002.00
292,232.00
118,385.00
8,400.00
67,900.00

Year - 1994

15,500,000.00

95,341.00

1,333,541.00

494,339.00
39,497.00

5,667,919.00



1,908.00
444.00
112,820.00

290,907.00

615,930.00
1,930.00
1,760.00

414,524.00
448,653.00
261,095.00

48,603.00

173,803.00
179,283.00
79,162.00

1,071,695.00
194,115.00
27,094.00
11,354.00
8,207.00
75,000.00
77,336.00
157,585.00
9,957.00
24,526.00
80,657.00
68,300.00
297,442.00
9,680.00
49,357.00

10,200.00
38,203.00

406,079.00

619,620.00

1,172,875.00

432,248.00

2,210,708.00
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Traveling Expences

Board Members
Committee Members
Board employee's travelling and combined

allowances

Travel abroad and educational programmes

/

Supplies

Stationery and Printed forms
Publications for office use
Employee' uniforms

Repairs and Maintenance of Capital Assets

Maintenance and repairs buildings

Repairs and maintenance office equipments
Insurance of Board properties

Maintenance of Board premises

Curtains

Maintenance of Motor Vehicles 4

Fuel
Repairs and maintenance of motor vehicles
Licence and insurance fees of vehicles

Transport and Other Services v

Electricity

Telephone

Transport, demurrage and warehousing charges
Legal expenses

Bank Charges

Audit fees

postage

Advertisements fees

Printing Charges

Employees welfare

Sundry expenses

Employees training

Security expenses

Medical tests

railway concessionery tickets
Output allowance
Disciplinary inquiries
Internal planning
Entertainment expenses

1,650.00
87,662.00

376,951.00

606,670.00
51,091.00
1,290.00

590,179.00
248,729.00
185,886.00
19,925.00
38,962.00

205,785.00
179,362.00
53,068.00

1,611,191.00
201,162.00
28,516.00
12,521.00
9,726.00
70,000.00
126,343.00
449,091.00
28,953.00
25,581.00
51,107.00
18,500.00
356,160.00
2,330.00
50,478.00
5,842.00
5,375.00

26,816.00

659,051.00

1,083,681.00

438,215.00

3,079,692.00



17,199.00
5,000.00

24,225.00
5,105.00

237,404.00
10,229.00
100,257.00

5,575.00
74,114.00
40,738.00

3,270.00

195,703.00
1,024,262.00
1,260,260.00

36,175.00

83,985.00

83,537.00
17,950.00
73,968.00

225,725.00

18,996.00
120,563.00
13,310.00

22,199.00

29,330.00

347,890.00

123,697.00

2,516,400.00

83,985.00

401,180.00

152,869.00
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Expenditure on Library Services P
Acquisition Division

Donations for International Exchange Service
Membership fees for International Libraries

.

Reader Services Division

L—

Reader education and publicity activities
Library research

National Bibliographical Services Division .

Publication of National Bibliography

Publication of retrospective National Bibliography
Cataloguing

Development of Bibliography sale

Documentation Services Division

Social Science and documentation activities
National Union Catalogue
International Standard Book Numbering Project

Typing

Development and Research Division

Conducting of library programmes and exhibitions
Books donated to the Libraries

Equipments donated to the libraries

Library competitive examinations

Information Technology Division

Expenditure on Computer activities

Library Education and Training Division

Library education Seminars

Postal Courses

Seminars, Lectures and in service training
Library education and publications

Publication Division e

Expenditure on Book Development Project

Fees for examination of manuscripts

Editing of classical books

Publication of Library literature and publications

7,945.00

7,945.00

44,020.00
15,425.00

59,445.00

460,110.00

80,981.00
3,750.00

544,841.00

200,679.00
23,944.00

1

\

224,623.00

112,325.00

1,430,877.00 —
391,350.00
54,339.00

1,988,891.00

27,285.00
-« 27,285.00

49,655.00 ¥~
64,836.00
100,783.00

215,274.00

4,046.00

129,540.00

29,375.00

296,229.00
459,190.00



132,965.00
95,201.00

558,362.00
139,640.00
567,369.00

784,653.00
135,634.00

3,702.00
5,803.00
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Conservation and Preservation Division -

Preservation of books
Book binding section

228,166.00

Pensions, Pension Ben/ieﬁts and Gratuities

Employees' Provident Fund
- Employees' Trust Fund
Provisions for Gratuities

1,265,371.00

Provisions for Depreciations 7

Office Equipment s
Motor Vehicles

Library equipments
Books - Book Exchange Service

929,792.00

Sundry —
Write-off- Vehicle losses

Excess income over expenditure for the year

M.S.U. Amarasiri
Director

168,123.00
134,282.00

611,148.00
165,298.00
238,302.00

819,957.00
199,134.00

3,332.00
4,352.00

196,461.00

302,405.00

1,014,748.00

1,026,775.00

Henry Samaranayake

Chairman
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EC/R/LS/FA/94 -Auditor wGGeneral’s Department

Independence Square, Colombo 7, Sri Lanka.
28 June, 1996

The Chairman
-Sri Lanka National Library Services Board

Report of the Auditor General on the account of the Sri Lanka -
National Library Services Board for the year ended 31 December

1994 in term of Section 14(2) (c) of the Finance Act No. 38 of 1971

The audit of accounts of the Sri Lanka National Library Services Board for the year ended 31 December
1994 was carried out under my direction in pursuance of provisions in Article 154 (1) of the Constitution of
the Democratic Socialist Republic of Sri Lanka read in conjunction with Section 18 of the Library Services
Board Act No. 17 of ‘1 970 and Section 13 (1) of the Finance Act No.38 of 1971. My observations which I
consider should be published with the Annual Report of the Board in terms of Section 14 (2) (c) of the
Finance Act appear in this report. A detailed report in terms of Section 13 (7) (a) of the Finance Act was

forwarded to the Chairman of the Board on 17 April 1996.

1:2 Scope of Audit

Audit opinion, comments and findings in this report are based on a review of the financial statements
presented to audit and substantive tests of samples of transactions. The scope and extent of such review and
tests were such as to enable as wide an audit coverage as possible within the limitations of staff, other
resources and time available to me. Sub-sections (3) and (4) of Section 13 of the Finance Act give

discretionary powers to the Auditor General to determine the scope and extent of the audit.

2. Accounts
2:1 Opinion

Subject to my comments appearing in this report, I am of opinion that the accounts presented have been
satisfactorily prepared on the basis of generally accepted accounting principles applied on a basis consistent

with that adopted in the preceding year.

2:2 Financial Results

According to the accounts presented, the working of the Board for the year ended 31 December 1994 had
resulted in a deficit of Rs.15,539,482 before taking into account the Government grant for recurrent
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expenditure and the cdrrespo_nding deficit for the preceding year before taking into account the Government
grant for that year amounted to Rs.14,046,434. Afler taking into account the Government grant of
Rs.15,500,000 for recurrent expenditure, the deﬁcitﬁ for the year amounted to Rs.39,482 as compared with
the corresponding deficit of Rs.2,346,434 for the preceding year after taking into account the Government

grant of Rs.11,700,000 for recurrent expenditure received for that year.

A summary of the financial results for the year under review and the preceding year are shown below.

Year ended 31 December

3,557,826

1994 1993
Income
Subscriptions for publications
of the Board - 95,341 100,409
Interest on fixed deposits - 32,770
Interest on Treasury deposits 1,238,985 1,384,385
Other interests income 94,556 61,263
Survey fees received from
Books Development Project 144,326 138,315
Sundry income 350,013 387,665
Rent - 1,923,221 -
Expenditure
Personal emoluments and
other allowance 6,682,667 6,474,203
Establishment and -
administration 4,243,968 3,285,010
Library services 3,285,058
Compilation of the
national bibliography 544,841 347,890
Depreciation 1,026,775 929,792
Repairs and maintenance of
capital assets 1,482,933 1,556,520
Damage to vehicles 196,461 17,462,703 -
Deficit before Government grant (15,539,482)
Government grant 15,500,000
Deficit for the year (39,482)
Add:-Balance brought
forward 92,151,698 88,762,565
Prior Period items (209.291) -
91,942,407 88,762,565
Add:-Other adjustments 3.779.927 95,722,334 5,735,567
Balance carried forward

95,682,852

2,104,807

16,151,241
(14,046,434)
11,700,000

(2,346,434)

94.498,132
92,151,698

I
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2.3 Financial Structure
According to the accounts presented the financial structure of the Board as at 31 December 1994 as
compared with that as at 31 December 1993 is shown below.

n

As at 31 December

1994 1993
Rs. Rs.
Resources
Board’s fund 95,682,852 92,151,698
Reserves and provisions 12,175,053 12,822,381
Grants and donations 1,132,220 1,107,734
108,990,125 106,081,813
Utilization
Land and buildings (at cost) 53,807,145 53,593,733
Other fixed assets (at written
down value) 26,442,855 24,168,350
Treasury and bank deposits 13,628,832 9,500,000
Net current assets 15,111,293 18,819,730
108,990,125 106,081,813
2:4 Source and Application of Funds

The source and application of funds of the Board during the year under review as compared with the source

and application of funds during the preceding year are shown below.
Year ended 31 December

1994 - 1993

Source
Deficit for the year (39,482) : Nil
Adjustments for items not
involving movement of funds
Add:
Depreciation 1,026,775 -
Provision for gratuity 238,302 -
Write off of damages to

196,461 -

vehicles
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Less:
Prior period items (209,291) -
Fixed assets disposal

adjustments ( 29.632) (179:659) 1,242,397 -

Other Sources
Government grant for

purchase of fixed assets 3,000,000 6,000,000
Receipt-of reserves 779,927 : -
Withdrawal of Treasury
deposits - 5,500,000
Withdrawal of fixed :
deposits - 469,338
Donations 24,486 -
Canceled cheques - 3,804,413 13,310 11,982,648
5,046,810 11,982,648
Application
Deficit for the year - (2,346,434)

Adjustments for items not
involving movements of funds

Add: Depreciation - 929,792
Provision for gratuity - 438,581
: - (978,061)
Payment of gratuities (105,703) -
Withdrawal from reserves (779,927) -
Purchase of fixed assets - (3,527,373) (5,722,256)
Increase in improvement to '
buildings (213,412) (326,656)
Increase in Treasury deposits (4.128.832)  (8.755.247) - (7.026.973)

(3,708,437) : 4,955,675

Increase/(decrease) in working capital as analysed below.

Effect on Working Capital

Increase/(Decrease)
1994 , 1993

Cash and bank balance 533,167 (72,058)
Petty cash balance 1,000 -
Sundry deposits, debtors and

pre-payments  (6,461,299) 3,424,659
Staff loans advances of 671,354 263,233
Stock/books of the International

exchange services ‘ 7,212 (13,125)

Sales and distribution of
stock of books 419,951 1,152,518
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Stock of library stationery 36,991 126,097
Stock of library equipment for gifts 773,234 87,708
Stock of stationery for printing 115,500 -
Stock of office stationery 264,667 (57,287)
Sundry deposits and creditors (70,214) 43,930

(3,708,437) 4,955,675
2:5 Comments on Accounts

2.5.1 Accounting Policies

The following observations are made.

(@

(b)

The Government capital grants received by the Institution should be shown separately in the
balance sheet. However, without doing so it had been added to the accumulated fund.
Provision for depreciation had not been made in respect of 6 items of fixed assets valued at

Rs.69,370,060.

2.5.2  Accounting Deficiencies
The following accounting deficiencies were observed.

a)

b)

)

d)

g)

h)

In 4 instances, capital expenditure amounting to Rs.27,400 had been accounted for as recurrent
expenditure.

One calculator and two staplers purchased for Rs.2,350 had been charged to the stationery account
instead of being accounted for under office eqﬁipment account.

The International Library Membership fees of Rs.8,815 had been charged to the Foreign Tours and
Education Programmes account instead of being added to the said account.

As expenditure of Rs.102,422 relating to the ensuring year had been accounted for as expenses of the

year under review.

Provision had not been made in respect of accrued liabilities amounting to Rs.221,915.

Land on which the National Library Services Board building has been constructed had not been
valued, and brought to account. _

A vehicle costing Rs.369,667 had been disposed of during the year under review due to damages
caused and its written down value then had amounted to Rs.196,461. Instead of adjusting the proceeds
of sale of the vehicle through a disposal account and accounting for the net loss, the written down value
of the vehicle had been written off against income and the sale proceeds had been added to income as

an amount received from sale of scrap materials.
Provision for gratuity had been made twice in respect of an officer resulting in the provision for

gratuity being overstated by Rs.10,077.



2.5.3  Unreconciled Control Accounts
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Balance of the employees’ loan advances amounting to Rs.1,899,546 had not been reconciled with the

balance aggregating Rs.1,839,504 shown in the detailed schedules.

/

2.5.4  Lack of Evidence for Audit

Debtors aggregating Rs.741,937, creditors aggregating Rs.267,958 and pre-payments and festival advance

loans amounting to Rs.237,117 could not be satisfactory vouched or accepted in audit in the absence of

confirmation of balances and schedules.
2.5.5 Non-compliance with Laws,
Rules, Regulations and

Management decisions

Instances of non-compliance observed in audit
are shown below.

Reference to Laws, Rules
Regulations etc.

(a) Finance Act —
~

(i) Section 13 (5) (d)

(ii) Section 13 (6)

(iii) Section 14 (3)

(iv) Section 14 (4)

Particulars

Minimum internal audit programme had not been
determined by the Board in consultation with the
Auditor General.

Although the annual accounts sh.ould be furnished to
the Auditor General within four months of the close
of the financial year, the accounts for 1994 had been
furnished only on 11 January 1996 and the report on
accounts had not been furnished along with the

accounts.

Annual accounts together with the reports of the
Auditor General had not been tabled in Parliament in

respect of the year 1988 to 1992.

Action had not been taken to print the audited annual
accounts for the year 1988 to 1992 and the annual

reports in which the observations of the Auditor



(b) Payment of Gratuity Act
No. 12 0f 1983

(c) Financial Regt_llétions
(i) No. 387

(ii) No.396 (d)

(iii) No. 1646

(d) Establishment Code
(i) Chapter xv

Section 9:1

(ii) Chapter xxiv
Section 3:1 and 6:2
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General were included and make it available to the

public to be purchased at decided price.

Although the gratuity should be paid within a month
of resignation by an employee from service, payment

of gratuities had been delayed on certain occasions.

Although payments should not be made from bank
overdrafts, payments had been made under bank
overdrafts on various occasions. Interest on .
overdrafts amounting to Rs.787 had been paid during

the year under review.

Proper action had not been taken in respect of 3
cheques valued of Rs.4,476 issued over 6 months, but

not presented for payment.

Although daily running charts and monthly
summaries on vehicle utilization should be furnished
to the Auditor General, running charts from January
to April 1994 in respect of 4 vehicles had not been
furnished to audit.

A public officer proceeding to temperate climates for
purpose of study or training or on duty is entitled

to draw an outfit allowance equivalent to 75 pounds,
in rupees. However, two officers of the institution
had been paid outfit allowances of Rs.5,562 each,
contrary to this requirement, for participating at an
exhibition of books held in New Delhi City.

Proof of utilizing the proceeds of distress loans
obtained to settle loan liabilities to the relevant

creditors had not been furnished.



(e) Treasury Circular No.842 of
19 December 1978 .

(f) Public Administration
Circular No. 41/90 of
10 October 1990 Paragraph 2

3. Financial and Operating Review

3:1 financial Results

The working of the Board during the year under review had resulted in a deficit of Rs.39,482 as
compared with the corresponding deficit of Rs. 2,346,434 for the preceding year thus showing an
improvement of Rs.2,306,952 in the financial results as compared with the preceding year. This can be

analysed as shown below.

Income

Subscriptions for publications
of the Board

Interest on Fixed deposits

Interest on Treasury deposits

Other interest income

Survey fees received from the
Book Development Project

Sundry income

Government grant

Expenditure

Personal emoluments and other
allowances

Establishment and Administration

Library services :

Compilation of national
Bibliography

Depreciation

Repairs and maintenance of
capital assets

Damages to vehicle

Net improvement in Financial
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Although fuel consumption of every vehicle should

be tested, the fuel consumption of vehicles in the vehicle

A register of fixed assets had not been maintained.

been tested pool had not.

results

Variance
Favourable Adverse
Rs Rs Rs.
- 5,068
- 32,770
- 145,400
33,293 -7
6,011 -
- 37,652
3.800,000 -
3,839,304 220,890 3,618,414
- 208,464
- 958,958
272,768 -
- 196,951
- 96,983
73,587 -
- 196,461
346,355 1,657,817 (1,311,462)
2,306,952
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32 Performance
(a) Assistance to writers

<

Assistance provided to writers during the year under review as compared with the information relevant to the preceding year are shown below

No. who applied " No. of books selected

for assistance for asistance
1994 1993 1994 1993
288 257 75 107

(b)Donations of Books for Libraries
Nature of Donations No. of libraries
1994 1993

Short stories, novels
and educational books 484 441

(c)Transactions of books under "Exchange of International Books"

No. of books received : Value

1994 1993 1994 1993
Rs.

73 247 24,486 38,725

Value of assistance granted

1994

Rs

1,91 7,964

1993

Rs

2,080,845

No. of Books Donated

1994

36,607

No. of books distributed

1994

98

1993

104

1993

59,326

1994

21,961

Value of Books Donated
1994 1993
Rs. Rs.
1,431,377, 2,333,866
Value
1993
Rs.
17,198
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(d) Particulars of books included in the Sri Lanka National Bibliography during the year under review as

compared with the relevant particulars for the preceding year are given below.

1994 1993

Sinhala  Tamil English Sinhala Tamil English
General books 42 29 20 26 12 10
Philosophy T 44 5 5 36 3 12
Religion 199 36 64 153 34 59
Social Science 442 243 396 483 271 434
Language 23 3 27 50 8 35
Pure Science 60 18 13 36 6 10
Technology 120 29 103 83 19 103
Artcraft 76 6 14 37 7 24
Literature 349 35 35 289 24 46
Geography, Biography 77 13 39 66 3 27

3:3 Creation of a Fund in respect of Provision for
payment of Employees’ gratuity

Although a provision of Rs.1,694,553 had been made as at end of the year under review for
payment of gratuities to employees of the Board, a fund had not been crpated to meet future

liabilities.
3:4 Identified Losses
The following identified losses were observed.

a) An advance of Rs.400,000 had been paid by the Board in September 1984 to the Director of Buildings
for air conditioning the National Library building on the basis of recovery from the Ministry of

Education. However, the money had not been recovered from the Ministry of Education.

b) Official vehicle of the Working Director of the Board had met with an accident in February 1993 and
although the vehicle had been insured for Rs.375,000, the Insurance Corporation had refused to pay
compensation due to the reason the driver at the wheel was drunk. The Board had sold the vehicle for

Rs.123,919 without recovering the loss from those responsible. The written down value of the vehicle
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as at end of the year under review amounted to Rs.196,461 and the net loss on the sale of the vehicle

amounted to Rs.72,542.

<

Outfit allowances amounting to Rs.11,124 had been paid, though not entitled, to two officers of the
Board for proceeding to an exhibition of books held in New Delhi. |

Uneconomic Transactions

The following uneconomic transactions were observed.,.

a)

b)

c)

The Board had purchased 727 Reams of local white printing papers (36 pounds) for Rs.675.383 in
June 1991 from the National Paper Corporation for printing volume I of the new edition of the
“Pansiya Panas Jathakaya” and “Poojawaliya”. These printing papers have not been used for printing
of the Poojawaliya and although 23 8. reams of paper valued at Rs.220,164 had been issued to the Multi
- Purpose Co-operative Society, Kurunegala in July 1992 for printing volume I of ‘“Pansiya Panas
Jathakaya” even this book had not been printed to-date. The balance stock of papers had also been

stored for over 35 years without being utilized for any useful purpose.

The grant of Rs.225,000 received from the President’s Fund in August 192 for printing of the above

books had also not been utilised upto-date.

1,100 metres of rexine had been purcased forRs.115,000 in February 1994 for binding of the above
books.
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3.6 Cost of Personnel

Particulars of staff, normal and overtime cost and average cost per employee of the Board during the year under review, as compare
with those of the preceding years are given below.

Category of staff Cost Average Cost per Exﬁgloyee
Number Normal Time Overtime Notmal Time Overtime
1994 1993 1994 - 1993 1994 1993 1994 1993 1994 1993
Rs. Rs. Rs. Rs. Rs. Rs. Rs. Rs.

Executive 249 21 1,757,404 1,380,381 6,192 73225 65,732 258 C -

Clerical and

Allied 66 57 2,566,184 2,450,058 34,844 23,170 38,882 42983 528 406
Services : )

Others 39 39 1,149,644 1;221,935 77,349 73,228 29,478 31,332 1,983 1,878

129 117 5,473,232 5,052,374 118,385 96,368 42,428 43,183 918 1,004




3.7

Vehicle Utilization
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The board owned 4 vehicles during the year under review whilst the number in the preceding year was 5.

<

significant data in regard to utilization of these vehicles compared with the preceding year are given

below.
Petrol
a) Distance traveled K.M 40,347
b) Fuel consumed Litres 5,043
c) Average performance per
Litre of fuel K.M. 8.00
d) Total expenditure on fuel Rs.153,749
e) Total expenditure on repairs
and maintenance Rs. 92,276
f) Total expenditure on drivers’
salaries, batta, and
overtime Rs. 147913
g) Provision for depre-
ciation Rs. 32,984
h) Total cost Rs. 426,922
i) Average expenditure on |
fuel per kilometre Rg. 3.81
j)  Average expenditure on
repairs and maintenance
per kilometer Rs. 229
k) Average expenditure on
drivers’ remuneration
per kilometer Rs. 3.67
1) Average expenditure on

depreciation per kilometer Rs 0.82

m) Overall average expenditure

per kilometer Rs. 10.58

1994

Diesel
29,600
3,882

7.62
47,043

83,528

100,588

166,150
397,309

1.59

2.82

3.40

5.61

13.42

8.00
127,502

66,037

88,941

24,486
306,966

3.57

1.94

2.62

0.72

9.03

Diesel
31,553
3,174

9.94
39,753

62,722

79,331

37,644

219,450

1.26

1.99

2.51

6.95

14
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3:8 . Budgetary Control

Significant variances were observe;l between the estimated and actual income and expenditure.

Therefore, it was disclosed that the budget had not beeq made use of as an effective instrument of

management control during the year under review.

4. Systems and Controls

Deficiencies observed during the course of audit were brought to the notice of the Chairman of the

Board by my detailed report in terms of Section 13 (7) (a) of the Finance Act.

Special attention is needed in respect of the following areas of control.

(a) Accounting

) Staff loans

©) Fixed assets

(d) Stores
Auditor General

NOTE OF THE AUDITOR GENERAL

The accounts of Sri Lanka National Library Services Board for the year ended 31 December 1994 were
audited under my directions in pursuance of of Provision in Article 154 (1) of the Constitution of the
Democratic Socialist Republic of Sri Lanka read in conjunction with Section 18 of Sri Lanka National
Library Services Board Act No.17 of 1970 and Section 13 (1) of the Finance Act No.38 of 1971.

My observations on these accounts that should be published in terms of Section 14 (2) (c) of the Finance

Act are contained in my report of even date addressed to the Chairman of the Board.

Auditor General.

28 June 1996.

Auditor General’s Department
Colombo 07.
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