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(Prepared in terms of section 25 of National Library and Documentation Services Board
Act No: 51 of 1998).

Objectives and Corporate Philosophy

Human resources development is accepted as an important component in the sphere of
national development. To pave the way for different strata of society to acquire essential
knowledge and to facilitate that task, it is extremely important that there be* well-
organized library and information service throughout the country. In this endeavor the Sri
Lanka National Library Services Board (SLNLSB) was established by an Act of
Parliament No. 17 of 1970 and was re-named as the National Library and Documentation
Services Board by Act No. 51 of 1998 to assist, develop and co-ordinate library and
information services in Sri Lanka.

The National Library and Documentation Centre, which was established under the
NLDSB is considered the focal point of the National Library System. It functions as the
premier research library of the country and acts as the main resource centre and as apex
body that directs and assists all other libraries in the country. Schools are considered an
integral component in the country’s stride towards achievement of national development
and the school library plays an important role in school education. The NLDSB gives
guidance and assistance to organize and run these libraries. The Board also grants
assistance to develop public libraries which interact closely with the general public,
university libraries which are centres for higher education, libraries established in other
centres of learning, research libraries affiliated to research establishments and many other
types of libraries. The NLDSB assists publishers and authors in numerous ways to print
and publish books and other library material to ensure the maintenance of a satisfactory
library service.

The multifarious tasks of the NLDSB include the planning at national and regional levels
for library services development, guiding and providing assistance to those in charge and
overseeing library activities with a view to introduce modem methods in library
management, granting assistance to introduce modern information technology practices
including networking and computerization of libraries, activating programmes to develop
the use of libraries, fostering reading habit among the general public and developing inter

library co-operation.
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The NLDSB continues to function in close association with the world’s major national
libraries including those in the region, especially through the exchange of books and
library material. In addition the NLDSB interacts closely with regional as well as
international library associations and organizations.

The Board of Directors as at 01.01.2003 who were appointed by the Hon. Minister of
Human Resource Development, Education and Cultural Affairs in terms of Section 3 (b)
of Act No. 51of 1998 were the following:

(01) Professor Tissa Kartyawasam Chairman
(02) Mr. J. Bandaranayake . Member
(03) Mr. A.R. Ekanayake v Member
(04) Mx. V.X. Nanayakkara o - Member
(05) Mrs. P.A.A.S. Perera ‘ : Member
(06) Professor R. Ramasamy Member -
(07) Mr. U. Tennekoon Member
(08) Mrs. D. Wimalasiri _ 7 Member
(09) Mr. S.L. Wyjayasin : : Member
(10) Mr. N.U.Yapa S , - . Member

8 Meetings of the.B,oard‘,_of_ Ijirectofs weré held ac_é,ordingly during the YGaim;,_

Advisory Committees

The Advisory Committees, zippointed to. advise the respective divisions of the Ins,tituﬁon,
functioned smoothly during the year. The meetings. of the Committees were held as
follows:

Name of the committee - | No.- of meétinés:

- National Library Advisory Committee ., . .. .ot o0 . _ 02
. (Acquisition and Reader Services Divisions)

Library Development Services Advisory Committee -

P o

01. .
(Library Development Division) | - '
Social Science Library Network Advisory Comm1ttee R 01

(Documentation Services Division)
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Bibliographical and Documentation Services Advisory
Committee 01
(Bibliographical Services and Documentation Services Divisions)

Conversation and Preservation Services Advisory Committee 01
(Conservation and Preservation Division)

Information Technology Advisory Committee 01
(Information Technology Division)

Publications Advisory Committee | 01
(Publications and Book Development Division)

Sub Committees

Authority List Compilation Sub Committee 06
(Bibliographical Services Division)

Staff changes
Retirements :

Miss H. N. J. Fernando - Deputy Director (03.10.2003), Mrs P. B. C. Swarmalatha -
Library Assistant - Grade I (15. 02. 2003), Mr. H. S. Fernando - Library Attendant
(27.09.2003) retired from service during the year

Extension of service:

The services of Mr. M. K. Dayananda - Library Assistant Grade III, and Mrs P.
Pathirana who is working in the post of Internal Auditor were extended by one year.

The staff of the National Library and Documentation Services Board as at 31.12.2003 is
as follows:

Post No. in service Vacancies

Director General 01
Director - 02
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Deputy Director
(Administration, contract basig)
Deputy Director i
(Professional)
Accountant
Librarian
Assistant Librarian
Assistant Accountant
Computer Programmer/Analyst Grade 1I
Financial Assistant
Stenographer (Supra Grade)
Library Assistant Grade |
Library Assistant Grade I1
Library Assistant Grade III
Computer Programmer
Clerk Grade I
Clerk Grade 11
Clerk Grade III
Maintenance Officer
Stenographer (Upper Grade)
Book-keeper 11
Store-keeper 11
Store-keeper III
Stenographer (Lower Grade)
Computer Operator
Typist Grade III
Cashier

Telephone operator/Receptlomst
Electrician I
Library Attendant II
Cycle Orderly
Watcher
Office Labourer III
Sanitary Labourer(Lower Grade)
Office Machine Operator
Driver
Book Binder

02

01

02
12
01
01
01

07
16
28

01

02

02
05
01

03
01
01
02
01
13
01
01

01
11

01

02

20
01
02
05
04
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Construction and Maintenance activities

Partitioning of the Library Development Division and Internal Audit Division was carried
out during the year Installation of a new air conditioning system to the Auditorium, and
conference room has been completed. Preparation of an electrical system for the
operation of the new air conditioners and putting the carpets for the Information
Technology Division have been carried out.

In addition, maintenance activities of the air condition system, fire alarm system and the
lift have been carried out. Preliminary activities relevant to the repair of gutter of the
roof and general electrical repairs have been carried out. Repair of the ceiling of the roof
was also completed during the year. In addition activities relevant to the repair of office
equipment and service agreements were also carried out.

Staff training
Local training:

(1) Masters course in Library and Information Science - University of Colombo -
Mr. Sunil Premaratna - Assistant Librarian, Mrs. Varuni Gangabadaarachchi -
Assistant Librarian - 2003/2004

(2) Intermediate course in Library and information science - Sri Lanka Library
Association - Mrs. G B W Laksmi - Library Assistant III, Mrs Sita Gamlath -
Library Assistant Grade I1I -2003

(3) Tamil Language course - Department of Official Languages - Mrs Sunethra
Kariyawasama - Library Assistant Grade I, Mr. Indika Nishantha De Silva -
Library Assistant Grade I1II, 20.03.2003-06.11.2003

(4) IFLA Asia Region Library Conference - Sri Lanka Library Association - Miss
Janaki Fernando - Deputy Director, Mrs. Amara Nanayakkara - Librarian, Mrs.
Dushyanthi Daniel - Assistant Librarian, Miss Padma Bandaranayake - Assistant
Librarian, 03.03.2003

(5) NETELIS - 2003 seminar - Sri Lanka Library Association - Mr. U P Alahakoon -
Assistant Librarian, Mrs. Soma Siriwardena - Library Assistant Grade I, Mr. N
Edirisingha - Library Assistant Grade II, Mr. C M Safeek - Library Assistant
Grade 111, Mrs. Santhi Séna.nayake - Library Assistant Grade III, 06. 06. 2003



170 ©

Administration Report 2003

(6)

(7)

(8)

(9)

(10)

(11)

(12)

Training Course on Government Payroll System - Institute of State Accounts and
Finance. - Mr. Chaminda Himesh/De Silva - Computer Programmer/Analyst, Mr.
Priyankara Fernando - Clerk, 03.06.2003 — 05.07.2003

Lecture on "American Libraries" - American Centre - Mr. G D Amarasiri -
Deputy Director, Mrs. Kusum Ekanayake - Library Assistant Grade I, 15.10.2003

Workshop on Electronic Launch Pad training - British Council - Mrs. Senani
Bandara,- Assistant Librarian, Mrs Chandani Pathiraja - Library Assistant Grade
I, 14 -15.11.2003

Workshop on Information Literacy - National Institute of Library and Information
Science - Mr. G D Amaraisri - Deputy Director, Mrs Dushyanthi Daniel -
Assistant Librarian, 24-28.11.2003 - 01-04.12.2003

Workshop on Preparation of a training module to develop information literacy
skills - Ministry of School Education - Miss Padma Bandaranayaka - Assistant
Librarian, Mrs Dushyanthi Daneil - Assistant Librarian, Mr. W Snil - Assistant
Librarian 02 and 22.12.2003

Workshop on Alice for Windows Library Software - The Open University of Sri
Lanka - Mrs. Amara Nanayakkara - Libra;ian, Miss Padma Bandaranayaka -
Assistant Librarian, Mr. W Sunil - Assistant Librarian, 09.12:2003

Workshop on Alice for Windows Library Software - The Open University of Sri
Lanka - Mr. G D Amarasiri - Deputy Director, Mrs. Nalini Malléwarachchi -
Librarian, Mrs. Dushyanthi Daniel - Assistant Librarian - Miss Muditha
Wevalaarachchi - Assistant Librarian, Miss L G C N Chandima - Assistant

‘Liberian - Mrs Jasintha Senaviratna - Assistant Librarian, 10.12.2003

Foreign Training

(1)

(2)

Annual Conference of International Association of School Librarianship - Durban
- South Africa - Mr. M S U Amarasiri - Director General,-07.07.2003-11.07.2003

Annual Conference of International Federation of Library Association and
Institutions - Burlin - Germany - Mr. M S U Amarasiri - Director General,
01.08.2003 - 09.08.2003
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(3) Malaysian Technical Cooperation programme - Basic Course for Library

Assistants - Kuala Lumpur - Malaysia - Mrs. Shamin Wijetilaka - L1brary
Assistant Grade III, 15.09.2003 - 04.10.2003

Acquisition Division

The responsibility and the role of the Acquisition Division is to obtain suitable books and
different types of library material suitable for the National Library of Sri, Lanka
According to the acquisition policy of the National Library, priority consideration is
given to acquire. (1) Publications published in Sri Lanka (ii) Publications about Sri
Lanka published in foreign countries (iii) publications by Sri Lankans published in
foreign countries (iv) Main reference sources (v) other reference sources which are
specially required for research but which could not be acquired by the other libraries and
(v1) Publications pertaining to library and information science.

In addition, publications of Asian Development Bank and publications for which ISBN
ISSN numbers are given are also acquired as deposit copies. In respect of first category
and publications pertaining to library and information science 2 copies are purchased
from each publication. In purchasing reference publications their new editions are
acquired legal deposit scheme.

Legal Deposit scheme

In accordance with the amendments made in 1976 to the printers and publishers
ordinance of 1885, a copy of every publication published in Sri Lanka is legally entitled
to be added to the National Library collection and the National Library receives one copy
of those deposited with the department of National Archives. During this year under the
legal deposit scheme National Library has received books and other publications
numbering 8961 and 14358 newspapers.

Purchases

The main source through which the National Library obtains the required publications is
through purchases. In making local purchases extra copies have to be purchased of
publications which do not fall under the legal deposit scheme, but are not deposited. In
addition foreign publications and primary reference books are also purchased. Local and
foreign bibliographies, book lists, newspapers, periodicals and Internet are the primary
sources made use of to select such publications. Under the purchases during 2003 the
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value of books and other library materials purchased was Rs. 4,042,740.00. During the
year 298 books 34 local and foreign periodicals, 22 theses and 96 microfilms have been
purchased. ' A

International Books exchange service

Through contacts with the national libraries and other main libraries in other countries of
the world by exchange of library material, it has made possible to develop the national
library collection . During 2003 the amount spent for purchasing under the International
Book exchange is Rs. 39272.75. During the year exchange contacts had been maintained
with 08 foreign libraries. During this year the value of library materials received from the
foreign countries was Rs.8061.00. The National Library has dispatched library material
valued at Rs.32402.00.

Gifts

The gifts received from individuals and numerous institutions have greatly helped to
develop the National Library collection. Such gifts received in this manner by the
National Library have made it possible for the general public to get the opportunity to
make use of them. During the year 667 books were received as gifts.

Renewal of Institutional Membership

The Institutional Membership of International Association of School Librarianship
(IASL) International Federation of Library Association and Institutions (IFLA), Asian
Media Information Centre (AMIC), National Geographic Society and American Library
Association * (ALA), The amount spent for these activities was approximately
Rs.88,274.00.

Reader Services Division

The main task of this Division is to provide facilities for the readers to handle books and
other library material collected at the National Library of Sri Lanka. When comparing
'with the several years in the past during 2003 a greater number of readers had been ‘
served. Those engaged in research connected with higher educational institutions and
other research institutions, students who follow postgraduate degree programmes,
individuals hailing from different strata’s of society engaged in numerous fields of
research made use of the collection at the National Library during the year. In three floor
three reading rooms and a special information desk are maintained within the Reader
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Services Division. According to statistics, use of newspapers, government publications
and legal deposit material have increased to a considerable extent.

User education and publicity activities

Since the National Library concept was introduced to Sri Lanka recently, wide
understanding is lacking among the general public about the National Library and its
functions. To overcome this problem various publicity programmes about the National
Library are conducted by this Division.

In order to achieve this objective, various mass media and other methods are used. Such
activities include notices in newspapers regarding the services of the National Library,
publication of articles in magazines, making aware of the various institutions about the
National Library resources, arranging for educational visits to the national library and
conducting lectures. In addition, books were provided as gifts for Handa Mana radio

programme.
Reference and infermation service

During the year, action was taken to supply information with the help of numerous
collections of Library material for the benefit of the readers. Of these the most popular
collections handled have been the newspaper collection, periodical collection,
government publications collection and legal deposit collection. During the year the
number of readers who had obtained permanent membership of the National Library was
525 and those who 5404. 92 readers have renewed their membership. During 2003 the
number of readers who made use of the National Library was 11224.

Photocopy Service

Facilities were provided to obtain photocopies of library material from numerous
collections of the National Library at a concessionary rate. During the year 65678
photocopies had been issued to 4176 readers.

Inguiry service

An important service provided through the Reader Services Division is to respond to
queries made by numerous individuals. During the year replies had been supplied to 508
and such queries came through letters, E - mail, telephone messages and by personnel

contacts.
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Inter-Library Loan Service

This project was inaugurated in 1990 and ‘nder this service library books are provided on
loan. During the year this service was maintained in several main libraries. In 2003 this
service was further expanded. Photocopies were sent for the requests from overseas.

Internet and Multimedia Services

With the objective of providing information to readers more widely Iniernet service was
introduced and through this, services had been provided to the staff and a large number of
readers.

Reorganization of the Library collection

Reorganization of the National Library collection more systematically through combining
the numerous collections was started in 2001. This programme continued throughout
during 2003.

Information repackaging service

45 sets of information have been prepared on topics which are important for researchers,
school children and underoraduates

National Bibliographical Services Division

The main task of the National Bibliographical Services Division is the compilation of the
Sni Lanka National Bibliography. This division compiles several bibliographies such as
current National Bibliography, Retrospective National Bibliography and different types
of special bibliographies. Hence the Bibliographical Services Division plays a vital role
nationally as well as internationally.

Sri Lanka National Bibliography "

The publication of the Sri Lanka National Bibliography is an important responsibility of -
the National Library. National Bibliography is an authoritative publication which
contains information on all publications published in the country. This task has been
~ attended to by the National Library and Documentation Services Board since 1974. From
1962 -1974 it was covered by the Department of National Archives. After the
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establishment of Sri Lanka National Library Services Board in 1970, this task was
assigned in 1974 to the Sri Lanka National Library Services Board. The Sri Lanka
National Bibliography was published monthly during the year successfully. During the
year 10 issues covering the period November 2002 to August 2003 were published.

Sri Lanka National Bibliography (compact disc)

'The compact disc consisting of information on publications published in English in 2000
‘was released and this is the first time that the Sri Lanka National Bibliography was, issued
as a compact disc.

Retrospective National Bibliography

The Retrospective National Bibliography includes information of all publications
covering the period from the commencement of the printing industry in Sri Lanka in 1737
and until 1963 when the compilation of National Bibliography was started. Under this,
_infermation on books published in Sinhala during the period 1911-1920 were collected
during the year. ‘

Sri Lanka Periodical Article Index

"This index is compiled to facilitate the readers to find information on articles in Sinhala,

Tamil and; English periodicals published in Sri Lanka. This is a quarterly publication.
'Volli'me'pé} of 2002 and volumes 1 and 2 of 2003 were compiled during the year.
Information was collected for the volume 3 of 2003.

Compilation of Authority lists

The absence of an authonty list of authors which is essential for catalogumg act1v1t1es n
| hbranes had been a great shortcoming when the name of a same author appears n
’dlfferent ways in books, cataloguing of such book is difficult. The objective of an
: au“tlonty list is to over come this problems. The compilation of authontv list of names of
| :wnters in Sri-Lanka was completed during the year. This authority list was compiled on
| the recommendauon of a committee consisting of experts in the fields of library science
and smhala literature. The compllatlon of authonty list of titles was in progress
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Cataloguing Division

Cataloguing Division is one of the main technical divisions of the Board. The role of the
Cataloguing Division is the preparation of catalogue cards which will include correct
bibliographic information of all library material acquired by the National Library of

Sri Lanka and in addition maintain the National Library Catalogue. The National Library
Catalogue is the only source through which the readers can obtain information about the
National Library Collection. Therefore, the National Library Catalogue is compiled
scientifically and to obtain information with ease. During the year 4289 books, 120
penodicals, 494 Acts, 96 postgraduate theses, 28 hanzsard reports, 29 gazettes and 292
government publications were catalogued, checked and computerrised 80% of the
computerization activities of the Martin Wickramasingha collection had been completed.

Documentation Services Division

In a National Library, documentation services activities are considered a very valuable
quantum of work. The objective of the Documentation Services Division is to explore not
only the information available within the National Library but also numerous other
sources of information existing throughout the country and present such information
which could be used conveniently by the readers. Accordingly, the Documentation
Services Division has been assigned a prominent role which is considered important both
nationally and  internationally. Compilation of the National Union Catalogue,
maintaining the National Referral Centre, Maintaining contacts with national and
international library networks, compilation of bibliographies and directories in selected
fields and compilation of Sri Lanka Newspaper Article Index are the main projects of this
division. '

Compilation of the National Union Catalogue

Compilation and maintenance of the National Utfion Catalogue is one of the main tasks
assigned to a national library in a country. A National Union Catalogue should consist of
information on books and other library material available in other main libraries in the
country. If the library material needed by the readers who visit the National Library are
not available in the National Library, information on li_brariés in which such information
is available can be obtained through the National Union Catalogue. 75 main libraries in
the country contribute to the National Union Catalogue of the National Library.

Data from 257309 to 308628 were entered to the database relevant to the National Union
Catalogue. A workshop was conducted for libraries which do not send information to the
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National Union Catalogue regularly and newly subscribed libraries. The number of newly
subscribed libraries in 2003 was 03. 144686 entries received through computer diskettes
and e-mail and4909 entries received through catalogue cards were entered, to the

database. In addition activities of entering computer data of the National Union
Catalogue to.the internet was started

Compilation of Directories Bibliographies and indexes

During the year vol.l and 2,2000 of Sri Lanka News paper Article Indexes were
published. 1991 volume (English) was handed over for printing. A database was created
for the computerization of Sri Lanka Newspaper Article Indexes.

In addition, second volume (1981-2000) of the index to Postgraduate theses was
published. “It’s third volume was handed over for printing. Information on seminars
conducted during 2000, 2001 and 2002 were entered to the data base relevant to the Sri
Lanka conference Index. All the data received for the year 2003 were entered to the
database relevant to the Directory of Social Science Libraries. Information centres and
data banks.

Social Science Library Network

National Library of Sri Lanka is the focal point of the Asia Pacific Information Network
in Social Sciences (APINESS) in Sri Lanka. The regional centre of this network is
located in Bangkok, Thailand and the National Library of Sri Lanka is connected to it.
The primary objective of the social science information network is to organize the social
science information in Sri Lanka, assist the social science libraries and those engaged In
social science research as well as the bibliographic control of the publications pertaining
to the social science sector. In association with this information network and combining
the social science libraries in Sri Lanka there is in operation a local library network.

During the year on the recommendation of APINESS advisory committee, an e-mail
address system was prepared for subscribing libraries and a uestionnaire was sent to
thesé libraries to update the information relevant to these libraries.

!

Maintaining of Linl‘(slwith other National Level Library Networks

It is essential that the National Library of Sri Lanka, in its capacity as the main library in
Sri Lanka, should maintain close relationship with other library networks, which function
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at national level. Accordingly, at the moment the National Library of Sri Lanka maintains
relations with 06 main library networks which are operating in Sri Lanka.

Agricultural Information Network (AGRINET)

Science and Technoldgy Information Network (SLSTINET)

Environmental Information Network (ENLINET)

Information Network on Health (HELLIS)

Trade Information Network (TRADENET)

Bank Information Network (E-BANK)

04 meetings of the agricultural Information Network were attended during the year.
Library Development Division

The role of the Library Development Division is to grant assistance to libraries of
numerous types scattered throughout the country, provide advisory services and
development assistance to libraries at national level, provincial council library
development project, conducting library surveys, grading of libraries, user education
projects and compilation of library standards. -

Professional Advice to Libraries

An important service that is fulﬁlled by this division is to proVide advice with regard to
library activities. In order to provide the advisory service more formal, this service was
reorganized dunng the year. Providing adv1sory Ieports for libraries was carried out this

year, t00.

Library Development Assistance
Book Donations

The National Library and Documentation Services Board donates books to libranes for
developing library activities. The books received through the Publication Assistance
Project and Purchase of New Publications Project handled by the Pubhcat1on Division are
made use for this project. o '
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During the year, books valued at 2,600,901.20 were gifted to 116 school libraries, 40
public libraries, 25 Pirivena Libraries and 87 other libraries. Total number of libraries
which were gifted with books was 268.

Book Aid International

The Book Aid International of the United Kingdom donates books to Sri Lanka from time
to time for distribution among libraries in Sri Lanka. During the year, 585 books received
under this project were gifted to 21 libraries.

Book Exhibitions

10 exhibitions of books were organised during 2003. ‘These exhibitions were held at
Colombo, Monaragala, Hambantota, Baddegama, Anuradhapura, Matara Galle and
Kelaniya and the income derived from these exhibitions amounted to Rs. 742,089.26

Grading of Libraries

Grading of libraries is one of the main tasks of this division. During the year 01 library
was graded to grade ong andd another to grade ihree. Evaluation reports of Panadura and
Kolonmawa public libravies have been received. GExaminers have been appointed to
prepare evaluation reports for grading the Polnwsmwita Janasetha Foundation library,
Pradeepa Public library, Biyagama, Nerammala and Kobeigane public libraries. In
addition, providing framed grading certificates to libraries which were graded by the
Board was introduced during the year. Accordingly 114 public hbranes were provided
framed grading certificates on 12. 12. 2003

National Library Book Shop

Publications sponsored by the National Library and Documentation Services Board,
author publications stationaries and publications published by the Board are sold at the
National Library Book shop. These publications are sold to libraries at concessionary
prices. The national library bookshop provides the opportunity for librarians to purchase
books and library stationeries at concessionary prices. During the year the income of the
National Library Book shop was Rs.1,899,877.87
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Provincial Council Library Development project

The objective of this project is to decentralise the library development activities at
provincial level. Under this library statutes are prepared for each province. During the
year a building for the central province Library Services Board was opened. A discussion
on the establishment of the Uva province Library Services Board was held at Uva
province chief secretary’s office on 01.07.2003 and two officers of the Board participated
at the meeting.

Reading Habit Development Project

This project which was started in 2002 was successfully implemented this year, too.
Under this project lectures are conducted by veteran writers on the importance of reading
and book donations are made. During this year, reading habit development programmes
were conducted in 09 schools of the western province, book aid international project and
local books were donated. '

Commemoration of special days in the library field.

To commemorate the World Books and Copyright Day (23" April), an awareness
programme was conducted for authors,publishers and young writers. A book exhibition
was held to mark the literary mounth. Resource persons were provided for the seminar for
teacher librarians conducted to-mark the International School Library Déy.

A committee representing the Sri Lanka Library Association, National Institute of
Library and Information studies, school library development unit and the pirivena branch
of the Ministry of Education, Sri Lanka book Sellers Association, Sri Lanka Book
Publishers Association to make recommendations on the declaration of special days in
the library field. The recommendations of the committee submitted to the Board and the
following special days were declared. '

e Reading month and library week — October is the reading Month .The first week
of October starting from Monday is the library week.

e Librarians’ Day — The second day of library week (Tuesday) is the librarians’ day '

e Pirivena Library Day- Second day (Tuesday) of first week of June (Poson)
starting from Monday
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¢ Provincial Library Day — Second day of first week of July staring from Monday
(Tuesday)

® School library week — Fourth week of October starting from Monday is the school
library week

National Policy on misplaced library material

Taking into consideration the problems faced by the libraries due to misplaced library
books and to fulfill a need existing for a long time, preparation of a national .policy which
includes the action that should be taken regarding the misplaced library material was
completed last year. This policy was translated into English and Tamil during this year.
The final draft of this policy is being prepaired.

E-governance programme

The Information Communications Technology Agency (ICTA) was established on
01.07.2003 by .the Ministry of Science and Technology. The first workshop for the
implementation of E-governance programme by ICTA was conducted on 23.09.2003

A representative ot the Board participated for this workshop and the questionnaire given
at the workshop was completed and returned to the ICTA. The Natiional Library and
Documentation Services Board assists for this programme.

Donation of Books to the Libraries effected by floods and earthslips

School, public and pirivena libraries of Galle, Matara and Ratnapura districts effected by
flood and earthslips were donated books. In order to select the suitable libraries for
donating books, information was obtained through a questionnaire form zonal directors in
charge of pirivenas and assistant commissioners of local government. The total value of
books donated was Rs.1,500,00. ) I

Information Technology Division

The role of this division is the activities relevant to the computer services and information
technology in the National Library of Sri Lanka and supply of advisory services in this
field at national level. During the year the activities of this division were further

intensified.
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Supervision and Co-ordination of computer activities of the Institute

Preparation and updating of computer prpgrammes for the THESES INDEX, DEPEC,
NEWSPAPER ARTICLE INDEX and UCAT database were carried out. Advice and
assistance were given for the prepartion of salaries through the new software package
acquired to the Board. ’

National Library Local Area Network (LAN)

Technical evaluation committee reporis were prepared with CINTEC for the purchase of
new computers and 06 new computers have been purchased. Maintenance of computers
of the Board and installation of software were carried out.

Development of services of the Alice for Windows new software package

Preparation of necessary software for the conversion of data of the UCAT database and
entering data to the database and conversion of data were carried out with the softlink
institute of India.

Maintenance of Internet Leased Line of the National Library

Coordination and maintenance activities relevant to this task were carried out with advice
Sn1 Lanka Telecom and assistance was given to the officers of the reader services division
and the readers for the Internet search. )

Maintenance of web server and mail server of the National Library

Maintenance activities of web server and mail server were carried out and their problems
were solved with the help of LEARN institute. The home page of the Board was edited.
S > e

Computer Education and training activities

Miss Y. M. Priyani of the typing pool of the Board was given training on Excel computer
software. WINISIS sofiware package and the relevant database was installed for the
computerization of Nittambuwa Bandaranayake memorial library. A training was given
the officers of the library development division on entering data, through WINISIS for
the database of the Directory of libraries in Sri Lanka. A repoit has been provided with
regarding the computerization of Panagoda Army camp library. Advice has been given
about the new software package acquired for the preparation of salaries. WINISIS
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programme has been prepared for the book donation project of the library development
division.A training has been given to the relevant officers about the donate data base.
WINISIS data base has been prepared for the computerization of the Rahula Foundation
~ Library of Kotte. Training has.been given on WINISIS data base internet and e-mail to
officer's of Veyangoda Precident's Collage library, library of the department of probation
and child care, Haputale Pradeshiya Sabha library, Water resource secretariat, Colombo
Devadharma Nikethanaya International Training Centre for Training of Rural Leaders
Ambilipitiya,Colombo welfare division library and Ministry of Transport, Highways and
Civil Aviation.

Education and Training Division

The objective of Education and Training Division is to give further training through short
term library science courses, library science seminars and lectures for numerous types of
librarians such as public, school, pirivena etc,.

Training Courses for School Librarians

There are only a very limited number of professionally qualified librarians who serve in
school libraries. In order to solve this problem, teachers are assigned to be in charge of
school libraries with a view to providing knowledge about library science. The Nationai
Library and Documentation Services Board organised training programmes for these
teachers. These programmes are conducied with the cooperation of the Provincial
Directors of Education attached to the Ministry of Education. During the year 2003, 04
training programmes had been conducted for Tamil medium school librarians of
Gampaha, Minuwangoda and Negambo education zones and western province. In
addition, a seminar was organised for the Sinhala and Tamil medium school librarians of
Colombo and Kalutara districts and students of National Institute of Library and
Information Science on 27.10.2003 to mark the international school library day. 53
Sinhala medium librarians and 18 Tamil medium librarians participated this seminar.
Through these courses and seminars 227 school librarians had been trained.

Training Courses for Public Librarians

05 training courses for public librarians had been conducted during the year. These
training courses had been conducted at Kaduwela, Ratnapura, Panadura and National
Library and Documentation Services Board. 94 public librarians and 64 library attendants
have participated in these training courses. ‘ '
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Prdgress Review Seminars for public librarians

02 progress review seminars had been conducted during the year. These seminars had
been conducted in Anuradhapura and Ratnapura.

Training Courses for Pirivena Librarians

03 training courses had been conducted during the year. These courses had been
conducted at Polgahawela, Gampaha and Galle and 163 Pirivena librarians had been
trained through these courses.

In-Service Training

Training had been given on the request of various institutions and 16 officers had been
trained during the year. The Board has received Rs.55,000.00 as charges for training. In
addition, training had been given to 06 Batticalo Tamil medium library science students
of Sri Lanka Library Association and 02 Bangladesh librarians on the request of
University of Colombo free of charge.

Other Courses

04 training courses had been conducted on conservation and preservation and 56
librarians had participated. This was a fees levying training programme. ’

Lectures on special requests

On the request of 07 institutions in the Island, officers of the Board had conducted
lectures 1n the relevant institutions.

Training of Board Staff

Officers of the Board had followed courses at the University of Colombo, Department of
official Languages, Sri Lanka Library Association, National Library and Documentation
Services Board, Institute of State Accounts and Finance, American Centre, British
Council, National Institute of Library and Information Science, Open University o Sri
Lanka and Sri Lanka Institute of Development Administration. These courses were on
Library and Information Science, Tamil, Accounting, Library automation and English.
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Translation of Library Science Publications

The Public Library Service, an IFLA publication, translated into Sinhala by Mr. UP
Alahakoon was published as a Board Publication.

Seminars

Following seminars were conducted during the year.

1. Seminar on Library Management - 03.01.2003
2. Seminar on Library Management for Heads of departments - 20.02.2003
3. Seminar on copy right law in Sni Lanka for new writers and publishers 23.04.2003

4. Proper Public Library Service thought Information Technology 29.04.2003
5.~ Proper Management and Department Library Service 30.04.2003

6. Complete children's Society thought reading habit development 02.05.2003
National Library Lecture Series

12 lectures had been conduct'ed during 2003. They are as follows:

1. 60DOE é@ca 8ER¢ o TeIO®y ' ‘ prof{ H O ADe Soysé(J anuary) : |
2. gadéd Bo @0 ¢ @Q’é@)@@ Qe Mr. .Santha K Herat;h(February)

3. Bedem cmendol odome gOs ceoseess  Mr. Nihal Pushpakuma:ra(March)

8Ea¢ ao & qTicrSd

4. § 6B omen ecdB8 0B 680  Mr. Sirisaman Wijethunga(April)
57068 Be3BeBcHHo '

5. oo o D180 s8os 300D &0 _@z&@o Mr. Daya Rohana Athukorala(May)

eI BosH 5P @® 6ol
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6.

10.

11.

12.

oSomIE @1 Segrom B0 818 pooewed Mr. Pradeepa Wijethunga(June)
(NILIS) s»3dw&00

UNICODE Compatible Sinhala Font Dr. Gihan Dias (July)

HBODOSI ) 0 AP efor S8 Dr. D M Karunaratna(August)

GO0 dw DIcHm Mrs.Vaidyawathie Rajapaksa
(September)

Art as form of changing atitudes for Miss Frances Bulathsinghala

The betterment of country

gfooE Tedpud goe redSumis Mrs. Shamin Wijethilaka(November)

M cHenISo) Ordedoe - 2003

OCTORT

®® @ 620 O3 ' Mr. H M Chandrasiri Bandara
(December)

Publication and Book DeVelopment Division

Maintenance of publication assistance project of the National Library and Documentation
Services Board, publishing of all publications of the National Library and Documentation

Services Board, editing of classical literature, translation and publication are the areas of

the Publication and Book Development Division, together with the maintenance of
International Standards Book, Serial and Music Numbering Projects and the Cataloguing
In Publication project are also covered out by this division.

»

Printing and publication of Board publicati(;ns

The Board publications published during 2003 are as follows

1.

98]

Sri Lanka National Bibliography- 2002
September - December Volumes
January - June 2003 Volumes
Retrospective Sri Lanka National Bibliography (1901-1910) Sinhala
Newspapers Article Index (Sinhala) 1991
Newspapers Article Index 2000(January - March)
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5 Newspapers Article Index 2000 (April - June)

6. Library News 2002 - 3 Volume

7. Periodical Article Index - 2002 - 2, 3, 4 Volﬁmes

8 Current Acquisitions -October-December 2002
9. Current Acquisitions - from January to July 2003

10. Index to Postgraduate Theses 1981-2000 - Volume 11
11. Administration Reports 1997, 1998 and 2002

12. NATNET LANKA news letter Vol. 6 No 2,Vol. 7 No 1.

Editing of classical literature

Revision of classical books is an important project handled by the Publication Division.
During the year the introduction and Volume 111 of Pansiya Panas Jathakaya has been
prepared for printing. Quotations and the relevant information has been submitted to the
tender board. The examination of second proof of ' Mahavansaya' was in progress.

International Standard Book Numbering Project (ISBN)

International Standard Book Numbering Project (ISBN) is yet another important project
carried out by the Publication Division. Facilities have been provided with to obtain
ISBN numbers free of charge for each book published in Sri Lanka. Information on
publishers who-obtain ISBN numbers is sent to the ISBN Headquarters located in Berlin,
Germany by the Publication Division. Information about the relevant publishers is
distributed throughout the world by the Headquarters through computer and print media.

During the year, 588 new publishers were registered under the International Standard
Book Numbering Project, and the number of books for which ISBN numbers were

obtained and planned awaiting publication were as follows:

Type of Publisher No. of books

Commercial level publishers 2525
Government and non government institutional publishers - 734
Author publishers/ private publishers 902
Total , 4161

Issues of Bar - Code nu_mbers

Under this project Bar - Code numbers had been issued for 173 books during the year.

o N S
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International Standard Serial Numbering Project (ISSN)

This project commenced in 1993. All Qeriodicals published in Sri Lanka are issued
numbers free of charge through this project. All the privileges applicable to the books
registered under the International Standard Book Numbering Project, which are indicated
above, are also received to the periodicals published in Sri Lanka under this project. This
project’s Headquarters is in Paris in France. During 2003 ISSN numbers had been issued
for 122 government and non-government serial publications. They are as follows:

Type of Publisher No. of books

Commercial level publishers 26
Governmecnt and non government institutional publishers 82
Author publishers/ private publishers 14
Total 122

International Standard Music Numbering Project (ISMN)

International Standard Music Numbering Project is another important project carried out
by the Publication Division. This project commenced in 1997. Under this during the year
05 publishers were registered and ISMN numbers have been 1ssued for 20 publications.

Cataloguing in Publication Prsject

Under this project cataloguing information of newly published books is printed in the
same book. The cataloguing and classification activities in other libraries in Sri Lanka is
made easier due to this project. During the year the number of new publications which
were given cataloguing in publication information was 480.

Publication Assistance Project

This project which was started in 1984 is at present the most important government
publication assistance project in Sri Lanka. Under this project authors are assisted to
publish new publications.Due to limitation of budgetary provision, this project was
temporarily suspended and the manuscripts were returned to the authors.
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Project for the Purchase of New Publications

The project for the purchase of new publications was implemented as assistance to
authors to sell their publications. Under this, during the year, it was decided to purchase
100 new publications and of these publications 1273 copies were purchased. .

Conservation and Preservation Division

The role of Conservation and Preservation Division is to attend to the protection and
conservation of the library material belonging to the National Library collection. This
division attends to conservation and protection, cleaning, fumigation, binding and
repairing of the National Library collection, air conditioning of the collection areas and
installation of dehumidifiers.

Book Bindery

Binding of 40 books by the book bindery were attended to. In addition, 223 accession
registers 395,550 catalogue cards, 84 closed pamphlet boxes were prepared and 27 book
binding kits were sold. 175 newspaper boxes were prepared.

Conservation of National Library Collection

The regular cleaning and repairing was carried out for the conservation and protection of
the national library coilection. Book collection areas have been air-conditioned and
dehumidifiers have been installed for the control of humidity. Special measures have
been taken for the protection of books. Cleaning of microfilm collection and spray of
citronella oil to bookracks were also carried out. ‘

Fumigation

Fumigation is one of the main'methods of conservation of books in the National Library.
During the year, thymol fumigation of 251 books and phosphane fumigation of 8874

books were completed.
Documentation Conservation Activities

De acidifying and tissue repairing of documents and conservation of Ola leaf manuscripts
are carried out by the Documentation Conservation Unit. During 2003, 47 pictures of
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national dresses of various countries were repaired. 1712 ola leaves were conservated. In
addition, 10 books of the national library were also conserved.

'/}r

fj‘..:_rConse’rvation Activities at National Level

'During the year, four (043) training courses on book binding and conservation of library
materials were conducted. In order to follow up the activities of 126 conservation centres
- established by the Board, information was obtained through a questionnaire sent to the
conservation cenires. Replies have been received.

Advisory Services/Training activities

Advisory services on conservation activities were provided to public librarians, librarians
of numerous institutions and students of the Sri Lanka Library Association. During 2003
advisory services were provided to Ministry of High way and Aviation Faculty of
Education Darga Town, Water Resources Secretariat, Devadharma Nikethanaya,
Department of Probation and Childcare, Hapitale pradesiya saba, Veyangoda president's
collecge, Diyathalava Janananda Vidyalaya, Telecommunication Regulatory Commision,
v Thamankaduwa pradesiya saba, Hingurakgoda public library, Bingiriya pradesiya saba,
Internatiorial Training for Training of Rural Leaders, Ambilipittiya, Police headquarters
and Road Development Authority. )

Management Division

The Management Division attends to all the planning, supervision and co-ordination of
activities of every division of the Board. In additibn, carrying out the necessary activities
for the proper administration is the responsibility of this division.
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Management Activities

During the year the Management Division attended to the following: maintenance of the
annual, half yearly and monthly progress reports of the divisions of the Board, conducted
progress review monthly meetings, Compilation and publication of administration
reports, collection of relevant data and statistics, foreign training of officers of the Board,
planning short term and long term activities of the Institution, supervision of the
implementation of the numerous projects of the Board and preparation of annual plan. In
addition, maintenance of statistics pertaining to the numerous projects of the Board was
also attended to.

Conclusion

It will be clear from the foregoing information that our institution in spite of the
numerous problems and difficulties, had accomplished a formidable quantum of work
during 2003. The Board implements a large number of projects in the fields of national
library, library services and publications.

A special mention is not needed that planning, implementation and maintenance of these
projects on an advanced level is a big challenge. Today throughout the country a great
awakening and development is seen in the fields of National Library, library services and
publications due to the consistent activities of the National Library and Documentation
Services Board.

We recall with much gratitude the assistance extended by every member of the Board to
fulfil successfully the services of the Board. We are most thankful for the assistance
granted by from the secretary as well as the other officials of the Ministry of Human
Resource Development, Education and Cultural Affairs and the Hon. Minister of Human
Resources Development, Education and Cultural Affairs.




132

Administration Report 2003

We also wish to record herein our appreciation of the assistance we received from the
Divisional Heads as well as other staff to maintain successfully the activities of the
institution. At the same time, we offer oyr thanks to all the officials who helped us to
compile this report. '

M S U Amarasiri Prof. Tissa Kariyawasam
Director General Chairman

National Library and Documentation Services Board
No. 14, Independence Avenue,
Colombo 7.
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(1) Balance sheet as at 31* December 2003
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BALANCE SHEET AS AT 31 ST DECEMBER 2003

ACCUMULATED FUND

Balance as at 1st January
- Adjustments During the Year
- Prior year adjustments

Less: Exess of cxpenditurc over
income

GRANTS & DONATIONS
ACCOUNT (LIBRARY

MATERIALS)

Balance as at 1st January

Add : Donations(Books) Received

During the Year
Donations(Equipments)

Received During the Year

RESERVES & PROVISIONS

Balance of Government Grants
received
for Purchase of Capital Assets

Prior Year Adjustments

Add : Treasury Grant Received for
the Year ‘
Less: Purchase of Capital Assets

Provision for Gratuities

CURRENT LIABILITIES

Sundry Deposits

Sundry Creditors
Accrued Expenses
Subscription Received in

NOTE
NO

[o¢]

2003
RS

95,539,959.91
5,375,923.86
1,341,580.87

1,171,844.14
8,061.15

150,000.00

6,481,288.77
0.00

5,600,000.00

5,375,923.86

7,555,910.50

295,900.38
383,575.20

2,099,195.37
14,420.00

2003
RS

102,257,464.64

10,028,827.19

92,228,637.45

1,329,905.29

6,705,364.91

7,555,910.50

2002
RS

96,572,539.94

4,683,813.78
486,523.35

1,161,014.09
10,830.05

8,165,102.55
0.00

3,000,000.00

4,683,813.78

7,211,419.25

309,795.55
908,014.68
2,321,261.65
111,360.00

2002
RS

101,742,877.07

6,202,917.16

95,539,959.91

1,171,844.14

6,481,288.77

7,21 1,419.25



Advances
Suspense Account

ASSETS

Land & Buildings

National Library Building - Net
Value
Stores Building and Sales Centre

Mural of the Board

OTHER FIXED ASSETS (NET
VALUE)

Library Equipments

Equipments of the Folk Art Centre
Office Furniture and Equipments
Motor Vehicles

Beok Stock - National Library
Books Stock National Science
Library

Book Binding Equipments

CURRENT ASSETS

Book Stock - International Book
Exchange Service

Book Stock - Sales & Distribution
Library Stationary Stock

Book Stock - Classical Books
Library Equipments for Donation
Library Equipments for Sale
Work- in- Pro. - Mahawansa &
Pansiya Panas Jathakaya

Work- in- Progress - Other Stock
stationary Stock - Office

stationary Stock - for Sale (at
Book Shop)

DEPOSITS

Sundry Deposits
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344,701.00

J

41,353,848.88

A48

1,1
7

o b

[iheiy

O W

125

[ Sy

1,60
1,2

52,186.06
19,441.74
14,628,821.19
3,367,117.14
28,094,827.62
668,767.97

922,614.58

83,579.75

6,949,262.94
1,340,181.47

3,125,886.85 -

240,743.00
105,850.00
43,126.25

34,958.25
96,243.94:°

9,033.56

10 306,079.03

3,137,791.95

110,957,610.10

43,186,713.37

47,753,776.30

12,028,866.01

306,079.03

0.00

41,498,682.91

1,140,108.19
734,675.91

33,113.25
21,601.93
14,281,871.30
3,741,241.13
26,950,002.06
743,108.88

1,003,489.53

76,709.20

9,660,233.64
1,747,804.84
3,125,886.85
240,743.00
229,950.00
0.00

0.00
444,584.21
47,709.56

298,765.60

3,650,431.88

114,054,943.95

43,373,467.01

46,774,428.08

15,573,621.30

Y

298,765.60



SUNDRY CURRENT ASSETS

“Debtors
Prepayments
Advances of Loans - Employees
Suspense Account

Reimbursable Expenses from other
. Institutions

CASH BOOK BALANCES

Bank of Ceylon - Cash in Hand -
2,519.80

Bank of Ceylon - Cash at Bank -
233,403.76

Peoples Bank - A/c No
00251620073963

M.S.U.AMARASIRI
DIRECTOR GENERAL

135

11 838,367.19
12 659,023.88
13 5,588,578.01
344,701.00

11,568.75

7,442,238.83

2003 2003
RS RS

235,923.56
4,013.00

239,936.56

110,957,610.10

697,560.69
696,703.65
5,829,688.80
686,245.53

7,910,198.67

2002 2002
RS RS

26,053.01
89,213.66
8,996.72

124,263.39

114,054,744.05

Prof. TISSA KARIYAWASAM
CHAIRMAN
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NATIONAL LIBRARY & DOCUMENTATION SERVICES BOARD

NOTES TO THE FINAL ACCOUNTS

/I ’
Note No. Déscription

01.  The National Library and documentation services board was established under
the National Library and Documentation services board Act. No. 51 of 1998
and came into operation with affect from 1* January 1999 as appointed by the
Minister of Education and Higher Education by Gazettes Notification Dated
20™ November 1998.

Prior to this The Sri Lanka National Library Services Board was established
under the Act No. 17 of 1970 with the main objectives such as plan and assist
In the organization and development of Library services, establish and
maintain the National Library, advise and assist in the promotion and
development of the public libraries, school libraries etc.

02  Accounting Policies ,
Asset and liabilities have been taken to the accounts on their historical cost.

1.Fixed Assets

Cost of fixed assets is the purchasing price including the cost of acquisition or
the cost of construction.

2.Method of Depreciation

Fixed assets are depreciated at diminishing balance method at the rates shown
against the assets as follows.

Buildings ' 02 %%
Wall Mural 02 2%
Equipment 10%
Motor Vehicles 10%
Library Equipment 10%
Equipment at Folk Art Centre. 10%
Books stock — National Library 10%
Books stock — National Science Library 10%
Book Exchange Service Books 25%
Book Binding Equipment 10%

Method of depreciation of the computer equipments were changed during the
year 2002 according tothe advice of theAuditor General as these assets are
out-dated due to the rapid development of the technology.

Computer Equipments 20%

Provision for depreciation was not charged for the year of purchase and the
provision was made for the relevant Assets for the year of disposal.
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03. Valuation of the Land & Buildings

The Land and the buildings of National Library were valued by Shokman &
Samarawikrama Company-Independent valuers on 16™ November 1995 and
their valuation is as follows.

Land (318 perches@ Rs.8,000,000.00each) Rs. 254,400,000.00
Buildings (Main Bldg, Garage, Security Room,

Water Tank & Pump House and Power Rs. 84,807,400.00
House Building)

Rs. 339,307,400.00

04. Stocks
Stocks were valued at the purchase price or the selling price whichever
is lower.

05. Provision for Gratuity

According to the Article 03 of the Gratuity Act No. 12 of 1983 provision for
the gratuity (for payment of retirement gratuity for the employees who have
completed five years of services) has been calculated on the basis of two
weeks salary for cach year they rendered their service to the board.

06. Contingencies

Casual employees had filed a case at the Labour Tribunal against the Board
and this was remained unsettled at the date of balance sheet.



NOTES TO THE BALANCE
SHEET ‘

NOTE NO : 07
SUNDRY DEPOSITS

Tender Deposits
Employees Security Deposits
Security Deposits - Others

Security Deposit of Book
Exchange Service
Interest of Security Deposits

NOTE NO : 08
SUNDRY CREDITORS

Retention Money

Stamp Fee for payments
Exceeding Rs 100/=

Creditors for Author Publisher
Books

Unpaid Creditors

NOTE NO : 09
ACCRUED EXPENSES

Salaries

Overtime & Holiday Pay

Board Member's Fee

Comittee Members' Remunaration
Allowance for Working at
Auditorium

Entertainment Expenses
Travelling - Employees'
Stationery

Uniforms

Fuel

Repair & Maintenance of Building
Repair & Maintenance of
Equipments & Sites

Repair & Maintenance of Motor
Vehicles

Telephone
Electricity
Audit Fee

1138

)

106,362.70
80,750.00
34,725.00
13,725.00

60,337.68
295,900.38

32,865.20
0.00

350,710.00
0.00

383,575.20

0.00
18,005.70
9,000.00
0.00
3,050.00

883.00
- 5,211.00
9,174.50

°3,000.00.

22,982.00
66,809.65
155,899.50

30,425.00

146,789.40

230,916.00 .

574,760.00

RS

89,267.70
86,750.00
66,862.97
13,725.00

53,189.88
309,795.55

727.23
954.00

906,333.45
0.00

908,014.68

5.082.67
15,508.50

0.00
2,475.00

655.60
4,045.00
10,800.00
0.00
29,101.00
77,383.75
4,574.73

51,272.40

125,915.66

220,370.00

809,778.00




Advertisement Expenses

Legal Expenses

License

Railway Tickets

Security Expenses
Miscellaneous Expenses
Acquisition Expenses

National Bibliography Expenses
Documentation Expenses
Development & Research
Expenses

Information Technology Expenses
Seminars Lectures & Training
Expenses

Publication Aid Project Expenses
Fee for Manuscript Reading
Publications Expenses

Book Preservation Expenses
Pension Contribution

Contri. to Employees' Prov. Fund
Contri. to Employees' Trust Fund
Land & Buildings

Purchase of Equipments & Library
Materials

Purchase of Library Stationaries &
Work-in-Progress

Purchase of Books to National
Library

Re-imbursable Expenses & Others
Creditors for Author Publisher
Books

NOTE NO : 10
SUNDRY DEPOSITS

Deposits for Electricity at Kandy

M.C.

Deposits for Fuel

Deposit for Vehicle Repairs

Employees' Security Deposits
Deposits for Books Exchange

Services

Deposits for Telephone & Others

Security Deposits - Library

139.

15,600.00
0.00

0.00
25,577.80
47,485.32
55,395.00
2,250.00
0.00

0.00

0.00

37,329.50
700.00

0.00
0.00

0.00
500.00
~0.00
0.00

0.00
615,102.00

0.00
0.00

22,350.00

0.00

2,099,195.37

75.00

14,000.00
10,000.00
141,087.68
107,637.85

31,278.50
2,000.00
306,079.03

26,387.67
0.00
23.02

46,400.00

90.00
17820
7,080.00

618.20

53,300.00
8,135.40

172,114.00
900.00
151,200.00
0.00
8,553.75
609.92
152.48

8,492.70
475,060.00
5.000.00

0.00
0.00

2,321,261.65

75.00

14,000.00
10,000.00
139,939.88
101,472.22

31,278.50
2,000.00
298,765.60




NOTE NO : 11

SUNDRY DEBTORS

Salaries

Advance For Official Duties

NOTE NO :12
PAYMENTS IN ADVANCE

Salaries

Repair & Maintenance of

Buildings

Repair & Maintenance of

Equipments

Repair & Maintenance of Vehicles
Newspapers & Postage
License and Insurance of Motor

Vehicles

Insurance of Buildings
Employees Welfare Expenses
National Library Books

Amount Paid for Railway Tickets
Membership Fees - International

Libraries

Information & Technology

Expenses

Publication Expenses

NOTE NO : 13 _
ADVANCES OF LOANS -

EMPLOYEES

Festival Advances

Distress Loans

Travelling Advance
Advances to Flood Victims

140

K

2,242.63
836,124.56
838,367.19

84,714.20
2,672.88

94,608.66

171.92
3,183.50
101,870.13

238,676.57

88,619.87
21,395.15
23,111.00

0.00

659,023.88

2003
RS

108,813.57
5,479,764.44
0.00

0.00
5,588,578.01

2,242.63
695,318.06
697,560.69

13,172.47
188,724.28

76,032.00
34,052.55
83,774.36

205,217.48
624.45
8,079.65
23,084.91
66,556.50

0.00

696,703.65

2002
RS

74,613.57
5,755,075.23
0.00
0.00
5,829,688.80



NATIQNAL LIBRARY AND DOCUMENTATION SERVICES BOARD

141

REVENUE AND EXPENDITURE ACCOUNT
FOR THE YEAR ENDED 31 ST DECEMBER 2003

Government Grant

Government Grant for Recurrent
Expenses

Subscriptions for Publications

Sale of National Bibliography
Sale of Publications of thc Board
Profit of the Sale of Books
Miscellaneous Sale

Sale of Library Equipments

Interest Recieved

Interest on Distress Loans
Interest on Special Advances
Other Interest

Profit on Photocopying

Fee for Photocopying
Less : Cost Of Stationary

Hiring charge of the
Machine

Depreciation of the Machine

Sundry Income

Discount Received under Author
Publishers' Pro.

Sale.of Library Stationaries
Sundry Income

Fee for Manuscript Reading

Fee for Reg. of Readers

Sale of Forms , Tender Deposits &

2003
RS

27,520,400.00

193,015.00
305,198.23
385,317.19
2,605.00
11,900.00

234,065.38
6,310.86
6,165.63

218,241.50
36,659.32
95,252.98

0.00

72,447.14

506,421.87
260,747.40
0.00

111,924.00°

22,750.00

2003
RS

217,520,400.00

988,035.42

246,541.87

86,329.20

2002
RS

29,410,000.00

33,529.00
466,090.44
382,438.72

0.00

19,476.00

240,484.98
3,868.17
6,674.47

139,660.00
97,091.45

16,038.00

97,232.05

449,323.29
182,842.00
28,325.00
100,185.50
46,655.00

2002

29,410,000.00

901,534.16

251,027.62

26,530.55




Others

Fee for Hire of Premises
Hire of Auditorium
Recoveries for Fuel

Fee for Applications - Book
Development Project

Sale of Surplus & Condemned
Items

Receipts for Grading of Libraries ~

& Competitive Exams
Fee for Internet Searching

Consultancy Fees
Fines & Surcharges
Insurance Claims Received

Expenditure over Income for the
Year

EXPENDITURE
Salaries and Allowances

Salaries and Wages

Overtime & Holiday Pay
Board Members Remumnaration
Committee Members.
Remunaration '
Payments for Working at the
Auditorium ’

Travel]jhg Expences

Committee Members'
Board Employees'’

Travel Abroad & Educational
Programmes

Suni plies and Requisites

Stationary and Printed Forms

142

15,840.00
453,994.00

30,901.00

2,025,00

31,286.75
75,842.50

7,816.00
32,415.00
1,040.00
0.00

16,531,345.11
276,449.82
54,000.00
21,800.00

27,775.00

0.00
102,488.25
257,727.00

740,941.81

1,625,450.66
10,028,827.19

40,495,584.34

16,911,369.93

360,215.25

1,990.00
430,550.00
60,816.00
8,000.00

4,400.00
1,500.00

13,191.00
231,025.00

11,741.68
0.00

16,514,286.87
243,010.29
18,500.00
22,920.00

30,372.50

0.00
87,523.50
137,466.37

48,201.38

1,667,776.52
6,202,917.16

38,459,786.01

16,829,089.66

© 224,989

s

e

4

87 -




Employees Uniforms
Supplies - Others

Repairs and Maintenance of
Capital Assets

Repair & Maintenance of
Buildings

Repair & Maintenance of Office
Equipments

Insurance of Board Properties
Maintenance of Board Premises

Maintenance of Motor Vehicles

Fuel Expenses

Repair and Maintenance of Motor

Vehicles
Licence and Insurance Fees of
Vehicles

Transport Communication and
Other Expenses

Telephone

Electricity

Transport, Demurrage and
Whalfage Charges

Printing Charges

Newspapers & Publications
Audit Fees

Advertisement Fees

Legal Charges

Postage

Medical Inspection Fees

Bank Charges

Employees Welfare Expenses
Entertainment Expenses
Translation Fees

Railway Concessionary Tickets
Security Expenses

Sundry Expenses

Competitive Examination Fees

148

13,864.00
21,058.00

815,195.45
844,684.33

316,408.17
41,400.00

399,958.84
397,505.38

206,640.16

2003
RS

621,711.78

2,854,724.00

7,720.00

9,752.50
52,459.85
200,000.00
132,744.00
18,500.00
216,790.00
0.00
17,487.05
73,259770
40,129.15
16,444.44
164,563.56

© 580,408.62
138,866.29

©2,450.00

19,950.00
600.00
775,863.81

848,212.21
685,068.29

320,179.29
41,920.00

372,410.90
284,326.10

184,702.31

1,004,104.38

2003 2002
RS RS

549,457.09
2,674,011.00
13,751.18

29,279.99
45,379.30
200,000.00
78,647.76
58,761.00
226,420.96
615.00
14,227.61

44,174.02

43,250.40
6,314.44
-143,638.77
557,540.00
64,949.34
8,750.00

68,751.38

1,895,375.79

841,439.31

2002
RS



Losses & Write - Offs/Fines &
Surcharges -
Consultancy Fees Returned

Library Services Expenses

Aquisition

Membership Fees - International
Libraries
International Exchange Service

Aquisition Expenses

Expenses of Readers' Services

Reader-Education and Publicity
Expenses B

Library Research Expenses
Stationery Expenses

Expenses of National
Bibleeography

Publication of National
Bibleography

Publication of Restrospective
National Bibleography
Publication of Special
Bibieography

Cataloguing Expenses

Documentation

Social Science Documentation

National Union Cataloguing
Expenses
News-Paper Index

Other Documentation Activities

144~

0.00

2,500.00

240,911.50

0.00
18,786.34

2,384.51

0.00
19,563.90

192,805.30
9,225.60
1,044.00

17,102.67

2003
RS

31,642.00
365.00

46,173.00
5,716.90

40,730.12

3,034.37
5,150,510.94

88,786.00

12,643.80
50,553.33
259,697.84

872.77

5,832.22
15,231.00
21,948.41

301,197.88
0.00
0.00

5.816.45
220,176.97

2003 2002
RS RS

101,872.59
9,803.45

57,490.50
7,673.50
83,896.90

4,802,932.35

151,983.13

21,935.99

307,014.33

2002

'
toae

176,840.04



Development and Research

Library Programmes &
Exhibitions

Books Donated to the Libraries
Equipments Donated to the
Libraries

Library Competitive Examinations

Information and Technology

":xpenses on Computer activities
Expenses on Internet

Library Education and Training

Library Education Seminars
Seminars, Lectures and Training
Special Courses

Bool Bevelonmwnt &
Fublirating

Library literature & Publication
Expenses

International Standard Book
Numbering Project
International Standard Serial
Numbering Project
International Standard Music
Numbering Project

Preservation and Conservation

Preservation of Books
Book Binding Expenses
Conservation Expenses

s

128,731.96

2,633,303.40
0.00

2,850.00

52,079.07
410,789.50

26,172.80
255,869.60
137,015.10

31,167 94

Y~

1,837,560
108,325.59
3,978.00
48,263.00

24,788.00

11,952.85
142,916.82
0.00

2,764,885.36

462,868.57

419,057.50

572,227.03

154,869.67

221,420.99

1,326,940.75
74,465.50

193,860.41
638,065.94

110,732.89
202,763.26
75,285.25

.00
148,897.62
0.00
32,575.00

24,075.00

41,132.45
105,048.00
776.75

1,622,827.24

831,926.35

388,781.40

694,820.29

146,957.20



Retirement Benefits and
Gratuties

Pensions (W & O P)
Gratuity Expenses

Contribution to The Employees
Provident Fund

Contribution to The Employees
Trust Fund

Compensation To Employees

Provision for Depreciation &
Gratuity '

Prov. for Dep. - Buildings -
Natinal Library

- Buildings -
Book Shop & Stores

- Wall Mural

- Falk Art Centre

- Office
Equipments

- Motor Vehicles

- National Library
Books

- Library
Equipments

- Book Binding
Equipments

- Science Library
Books

Prov. for Gratuity

146

2003

o

2,851.25
566,647.50

1,974,914.73
488,354.84

20,000.00

1,031,636.03
28,502.71

18,366.90
2,160.19
1,704,841.63

374,123.99
2,579,188.97

1,932.39
100,338.95
74,340.91

344,491.25

2003 2002

31,363.75
- 0.00

1,930,420.34
482,233.47

0.00

1,056,785.63
29,233.55

18,837.85
2,400.22
2,099,050.79

415,693.33
2,336,003.91

2,147.10
111,487.73
82,601.01

855,859.00

6,259,923.92

2002

2,444,017.56

7,010,100.12



147

Sundry Expenses

Disposal Of Assets
Financial Expenses 3,511.59 0.00
3,511.59 - 0.00
40,495,584.34 38,459,786.01
M.S.U.AMARASIRI Prof. TISSA KARIYAWASAM
DIRECTOR GENERAL CHAIRMAN

NATIONAL LIBRARY AND DOCUMENTATION SERVICES BOARD
RECEIPT AND PAYMENT ACCOUNT
FOR THE YEAR ENDED 31 ST DECEMBER 2003

RECEIPTS
2003 2003 2002 2002
RS RS RS RS
Cash Book Balance - 1st January
Bank of Ceylon 115,141.05 148,175.21
Peoples Bank 8,996.72 35,558.72

124,137.77 183,733.93



Government Contribution

for Recurrent Expenses
for Capital Expenses

Emplovees' Loans & Advances

Recovery of Loan Instalements -
Distress
Recovery of Loan Instalements -
Special

Receipt of Interest

for Employees' Loans
Discount under Author - Published
Books Project '

Receipts for Services

Sale of Tender Forms

Fee for Applications - Book Dev.
Project :

Fee for Printing Services -
Photocopying

Fee for Registration of Readers
Fee for Services

Consultancy Fee
Miscelleneous Income
Grading of Libraries

Fee for Internet Searching

Subcription and Sale of
Publications

National Bibliography

Sale of Board Publications &
Others

Sale of Books & Library
Equipments

Sale of Library Stationaries

148"

27,520,400.00
5,600,000.00

1,365,351.61

98,600.00

240,376.24
36,345.64

22,750.00
2,025.00

122,988.52

111,924.00
250,743.00
29,915.00
3,105.00
75,842.50
7,816.00

2003

91,780.00
396,878.23

623,656.89

1,161,662.33

29,410,000.00
3,000,000.00
33,120,400.00

1,323,289.02
107,100.00

1,463,951.61

244,353.15
29,002.85

276,721.88

46,320.00
8,000.00

139660.00

100185.50
166387.50
231025.00
4254.50
1500.00
13191.00
627,109.02

2003 2002
RS RS

42,229.00

466,090.44
696,856.72

983,451.39

32,410,000.00

1,430,389.02

273,356.00

710,523.50

2002
RS




Discount Recieved for Author
Publisher Books

Receipt of Deposits & Others

Travelling Advance
Ténder Deposits

Employees' Security deposits
Sundry Income

Fee for Manuscript Reading
Hire of Premises

Hire Charges of Auditorium
Recovery for Fuel

Sale of Surplus & Condemned
Items

Security deposits

Retention Money

Insurance Claims Received
Cancelled Cheques

Stamp Fees

Fines & Surcharges

Prior Year Adjustments

- PAYMENTS

Personnal Emoluments

Salaries and Wages
Overtime & Holiday Payments
Board Members' Remuneration

Committee Members'
Remuneration

Allowances for Working at
Auditorium

Entertainment Expenses

Travelling Expenses

Committee Members'

Employees Travelling &
Subsistance

Foreign Travelling & Educational
Programmes

Warm Clothes Allowance

149 -

72,447.14

92,401.00
2,438.33
32.50

0.00
15,840.00
453,994.00
1,800.00
22,556.75

0.00
0.00

0.00 .

9,504.40
0.00
1,040.00

16,621,141.98
273,952.62

45,000.00

21,800.00
27,200.00

39,901.75

0.00

101,322.25 -

257,727.00

0.00

2,346,424.59

599,606.98
38,558,351.85

17,028,996.35

359,049.25

97,232.05

10,815.63
5,000.00
0.00

0.00

0.00
1,990.00
430,550.00
8,303.00
4,400.00

5,000.00
0.00

0.00
11,550.00
0.00
11,741.68
353,843.72

16,541,944.87
250,334.20
18,500.00

23,520.00

29,914.50

47996.53

0.00
89,369.50

126,471.37

10,995.00

2,285,859.60

843,194.03
38,137,056.08

16,912,210.10

226,835.87




Supplies and Requisites

Stationary - Office Requisites
Uniforms

Fuel and Lubricant

Curtain for Building

Others

Repairs and Maintenance

‘Building
Office Equipments
Motor Vehicles

Premises

Transpotation, Communication
and Others

Transportation

Telephones

Electricity

Printing Charges
News-Papers & Publications
Audit Fee

Advertisements

Legal Expenses

Postage -

Insurance - Properties
Insurance - Motor Vehicles
Licence - Motor Vehicles
Medical Expenses

Banking Charges’

Stamp Duty on Receipt
Welfare Expenses
Translation Fees

Railway Tickets RIS

Security Expenses
Miscelleneous Expenses
Competitive Examination Fees
Whalfage and Clearance Charges

Fines &surcharges/Losses &
Write-Offs

150

2003
RS

I

/

551,406.91
10,864.00
376,976.84
13,493.00
7,565.00

739,196.56
579,455.73
350,614.78

38,950.00

0.00
604,212.20

2,844,178.00

9,752.50
36,132.30
453,266.00
143,531.67
18,500.00
201,281.00
111,190.69
81,623.35
41,265.46
0.00

" 17,487.05

0.00
72,635.25

- 16,444.44
115,90085
579,323.30 "

86,982.88
2,450.00
7,720.00

0.00

2003

960,305.75

1,708,217.07

5,443,876.94

2002

1,115,744.51
19,950.00
343,309.90
-0.00
600.00

- 894,705.86

801,999.95
-356,139.87
44,720.00

0.00
579,736.04

3,037,989.00

25,591.99
45,379.30
468,600.00
59,811.45
67,761.00
250,487.20
95,603.32
81,473.86
15,783.21
615.00
14,227.61
1,219.00
43,224.95
6,314.44
120,771.09
563,469.18
64,299.34
8,750.00
13,751.18
42,698.12

2002

1,479,604.41

2,097,565.68

5,607,556.28




Library Services Expenses
Aquisition

Membership Fees of International
Libraries
International Exchange Service

Aquisition Expenses

Expenses of Readers' Services

Education and Publicity Expenses
Library Research Expenses
Stationery

Expenses of National
Bibleography

Publication of National
Bibliography

Publication of Restrospective
National Bibliography
Publication of Special
Bibliography

Cataloguing Expenses

Documentation

Social Science Documentation

National Union Catalogue
Expenses
News-Paper Index

Other Documentation Activities

Development and Research

Library Programmes &
Exhibitions '
Competitive Exams

153. 7

2003

172,105.00

39,362.75
16,131.34

2,384.51

0.00

10,930.00

165,909.00
9,225.00
1,044.00

0.00

A

31,642.00

365.00 -

53,253.00
3,186.00

123,774.26

2,850.00

2003

13,314.51

176,178.00

88,446.00

126,624.26

2002
RS

74,878.50

18,337.50
45,342.35

2 1077
3,187.77

5,832.22
7,000.00

62,800.00
0.00
0.00

0.00

10,563.39
9,454.70

37,279.92
125.00

222,113.08

0.00

2002

RS

16,029.99

62,800.00

57,423.01

222,113.08




Information and Technology

Expenses on Computer activities
Expenses on Internet

Library Education and Training
Traming of Librarians

Seminars, lectures and Training
Special Courses

Book Development Expenses

Publication Assistance Project
Expenses

Fee for Manuscript Reading
Preservation of Classical Books
Library literature & publication
Expenses ‘
Purchase of New Publications
Aid for Publication of New
Classical Books

Publicaticn Expenses

Editing of Classical Books
Library literature & Publication
Expenses

International Standard Book
Numbering Project
International Standard Serial
Numbering Project
International Standard Music
Numbering Project

R4 TIER
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7,796.87
421,760/0

34,112.20
245,694.20
132,250.00

2003
RS

203,279.94

1,670.00
1,837.50
107,183.29

500,874.00
0.00

1,837.50

107,183.29

" 3,978.00

50,638.00

| 24,788.00 .,

429,556.87

412,056.40

2003
RS

814,844.73

.'-I'-.

188,424.79

105,925.75
717,497.66

76,004.84
197,305.97
75,076.40

2002

1,266,085.77

177,159.00
0.00
0.00

9,240.00
0.00

395,866.00
138,914.01

0.00
30,200.00

24,075.00

823,423.41

342,387.21

2002
RS

1,452,484.77

589,055.01



Preservation and Conservation

Preservation of Books

Book Binding Expenses
Conservation at National Level
Conservation Expenses

Retirement Benefits and
Gratuties

Pension Contribution
Contribution to the Employees
Provident Fund

Contribution to the Employees
Trust Fund

Payment of Gratuity

Compensation to Employees

Purchases of Fixed Assets

Improvements to the Building
Improvements to the Wall Mural
Furniture, Fixtures & Office
Equipments

Puchase of Books for National
Library

Book Binding Equipments

Purchases of Current Assets

Stock of Stationary for Libraries

Work In Progress - Pansiya Panas
Jatakaya & The Ceylon

Advances And Deposits

Festival Advances

Distress Loans

Special Advances

Petty Cash Advances
Miscelleneous Advancses
Prepayments '
Reimbursable Exp. from other
Institutions

-
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10,971.25
163,776.20
0.00

0.00

11,405.00
1,975,524.65

489,634.67

569,498.75
20,000.00

271,700.00
4,950.00
487,897.20

©3,690,523.73

19,464.00

95,325.00
518,186.25

2003
RS

34,200.00
1,090,640.82
98,000.00
4,934.50
135,872.00

572,126.18

3,274.75

44,122.45
113,069.75
0.00
0.00
174,747.45

37,066.25
1,933,739.30

483,063.20

0.00
0.00
3,066,063.07

50,801.46
0.00
136,143.25

2,370,981.27

0.00
4,474,534.93

166,120.00
440,769.13

613,511.25

2003 2002
RS . RS

-700.00

1,378,437.61

106,000.00
0.00
39,825.23
591,268.65
0.00

157,192.20

2,453,868.75

2,557,925.98

606,889.13

2002
RS



Tender Deposits
Refundable Deposits
Refunds

Tender Deposits

Security Deposits - Staff
Retention Money

CASH BOOK RALLANCES

Cash Balance - Bank of Ceylon
- Peoples Bank

M.S.U.AMARASIRI
DIRECTOR GENERAL
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64,576.00
2,000.00

/

2,438.33

0.00

235,923.56
4,013.00

2,005,624.25

2,438.33

239,936.56
38,554,345.85

2,114,831.49
61,900.00
0.00
32,137.97
94,037.97
115,266.67
8,996.72
124,263.39

38,137,056.08

Prof. TISSA KARIYAWASAM
CHAIRMAN
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- FIXED ASSETS AS AT 31st DECEMBER 2003

NATIONAL LIBRARY AND DOCUMENTATION SERVICES BOARD

PURCHASES/

, PARTICULARS m%;znm AS | ADD. DURING ﬂnuww.zmmﬂﬂm BALANCE AS ANNUAL ACCUMULATED | NET VALUE AS

AT 01.01.2002 THE YEAR | ADJUSTMENTS| AT 31.12.2003 | DEPRECIATION | DEPRECIATION | AT 31.12.2003
National Ec-.m,Q Building 57,418,438.57 886,802.00 58,305,240.57 1,031,636.03 16,951,391.69 41,353,848.88
Book Shop .m:n Stores Building 1,361,174.00 1,361,174.00 28,502.71 249,568.52 1,111,605.48
<<vm_4_ Mural | _ 885,660.25 4,950.00 890,610.25 18,366.90 169,351.24 721,259.01
- |Office Furniture & Equipments 28,552,784.46| 1,585,174.20 844,480.87| 29,293,477.79 393,743.44] 14,664,656.60] 14,628,821.19
{Motor Vehicles 7,212,369.74 7,212,369.74 374,123.99 3,845,252.60 3,367,117.14
Library Equipments 169,044.00 72,531.84 96,512.16 -91,604.65 44,326.10 52,186.06
National Library Books 44,543,833.38] 3,729,014.53 5,000.00] 48,267,847.91 2,579,188.97 20,173,020.29 28,094,827.62
National Science EEmQ Books * th._.mﬂm.oo 2,431,276.00 74,340.91 1,762,508.03 668,767.97
Equipments at Folk Art Centre 46,874.00( 0.00 0.00 46,874.00 2,160.19 27,432.26 -19,441.74
Book Binding Equipments 1,500,366.84 Awhmh.oo 0.00 1,519,830.84 100,338.95 mwﬂm;m.mm 922,614.58
.._.9.2. 144,121,821.24| 6,225,404.73 922,012.71] 149,425,213.26 4,51 m..\.o.x.t_ 58,484,723.59|  90,940,489.67
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The Chalrman
National Library and Documentatlon Services Board.

) , » -
Report of the Auditor ‘General on the accounts of the National Library and
Documentation Services Board for the year ended 31 December 2003 in terms of

: Sectlon 14(2)(c) of the Finance Act, No.38 of 1971

, The audit of accounts of the Natlona.l lera.ry and Documentation Services Board for the

year ended 31 December 2003 was carried out under my direction in pursuance of
provisions in Article 154(1) of the Constitution of the Democratic Socialist: Repubhc of
Sri Lanka, read in conjunction with Section 22 of the National Library .and

~ Documentation Services Board Act, No.51 of 1998 and Section 13( (1) of the Finance Act,

No.38 of 1971. My observations which I consider should be published with the annual -
report of the Board in terms of Sectlon 14(2)(c) of the Fmance Act appear in this report,

12 ScopeofAudit

Audit opinion, comments and findings in this report are based on a review of the financial
staternents presented to audit and substantive tests of samples of transactions. The scope

and the extent of such review and tests were such as to enable as wide an audit coverage
as possible within the limitations of staff, other resources and time available to me. The
audit was carried out in accordance with Sri Lanka Auditing Standards, methods .and

‘practices to obtain reasonable assurance as to whether the financial statemenits are free of
_ material misstatements. The audit included examination of evidence supporting the

amounts-and disclosures in financial statements -and assessment of accounting.principles

- and significant estimates and judgéments made in the preparation of financial statements,

evaluation of their overall presentation and. determining whether accounting policies

- adopted were appropriate, consistently applied and adequately disclosed. ~Sub-sections

(3) and (4) of Section 13 of the Finance Act No.38 of 1971 give discretionary powers to
the Auditor General to determme the scope and. extént of the audit.
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Accounts
Audit Opinion

Except for the effects on the financial statements of the matters referred to in
paragraph 2.3 of my report, I am of opinion, so far as appears from my
examination and to the best of my information and according to the explanations
given to me that the financial statements have been prepared and presented in
accordance with the Sri Lanka Accounting Standards and the stated accounting
policies as set out in the Notes (from Note No. 1 to 13) to the financial statements
and give a true and fair view of the financial position of the Board as at 31
December 2003 and the financial results and cash flow for the year then ended.

Financial Results

According to the accounts presented, the working of the Board for the year ended
31 December 2003 had resulted in a deficit of Rs.37,549,227 before taking into
account the Government Grant for recurrent expenditure as compared with the
corresponding deficit of Rs.35,612,917 for the preceding year before taking into
account the Government Grant for that year. After taking into account the
Government Grant of Rs.27,520,400 received for recurrent expenditure, the
deficit for the year under review was reduced to Rs.10,028,827 and after taking
into account the Government Grant of Rs.29,410,000 received for recurrent

expenditure of the preceding year, the corresponding deficit for that year was
reduced to Rs.6,2(2,917.

Comments on Accounts

Accounting Policies

Sales of library books and équipment and donations had been brought to account
on ° journal entries prepared on the basis of reports obtained from relevant
Divisions.

Accounting Deficiencies - -

Accounting deficiencies relating to understatements of Rs.148,206,
overstatements of Rs.2,147,937 and inappropriate disclosures of Rs.460,041 in the
final accounts revealed at audit test checks were brought to the notice of the
Chairman of the Board. Even though accounting deficiencies valued at Rs.6,010
were rectified, ‘the following - accounting deficiencies remained further.
Nevertheless, the possibility of further accounting deficiencies in the areas not

_ covered by the test checks cannot be ruled out.
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Overstatements of Rs.2,141,927 relating to 04 accounts understatements
of Rs.148,206 relating to 03 accounts and inappropriate disclosures of
Rs.460,041 relating to 02 accounts were observed.

The value of balance stocks amounting to Rs.11,950,782 shown as current
assets in the balance sheet ‘as at 31 December 2003 had been brought to
account by adjusting the book balance without carrying out a physical
verification of stocks.

Lack of Evidence for Audit

(a)

(b)

Registers of Fixed Assets for fixed assets valued at Rs.29,389,990 and
Registers of Deposits for sundry deposits valued at Rs.172,598 and
refundable deposits valued at Rs.162,419 had not been maintained.

Schedules in respect of unsettled advances amountmg to Rs.836,125 were
not furnished.

Non-compliance with Laws, Rules, Regulations and Management Decisions

Instances of non-compliance with certain provisions in the following Acts,
Government Financial Regulations and Public Administration Circulars were
brought to the notice of the Chairman of the Board.

(a)
(b)
©)
(d

National Library and Documentation Serv1ces Board Act, No.51 of 1998 —
Section 8

"Sr1 Lanka Accountmg and Audltmg Standards Act, No.15 of 1995.

Standards 3 9,12 and 29

| Financial Regulatlons 104(3) (4) 801(1),,,(2) 1645 and 1647(3)

Public Administration Circulars Nos. 264 and 41/90.
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Financial and Operating Review

Financial Performance

Adjustment of Financial Results

The adjustments to the financial results and the financial position disclosed in the
accounts for a particular accounting period had been made by the Board for
accounting errors, omissions etc. detected in the subsequent years as a regular
feature. For example, the net deficit for the preceding year had been adjusted by
Rs.1,341,581 during the year under review. Such adjustments made during ﬁve
preceding years are given below:

Year

1997
1998
1999
2000
2001

Financial Result Adjustments made.  Deficit after
according to the during the subsequent Adjustments

Accounts (Deficit) year - (Deficit)
(3,480,107) -(175,350) (3,655,457)
(6,760,544) 1,653,777 (5,106,767)
(2,840,434) (13,103,868) (15,944,302)
(5,279,776) 101,957 (5,177,819)
(9,780,8886) 486,523 (9,294,363)

In this context, the possibility of making similar adjustments to the financial
results shown in the accounts for the year under review in the ensuing years
cannot be ruled out.

Management Inefficiencies

(@)

In consequence of the termination of the services of three employees of
the Board who had served for more that 05 years, the Board had to pay a
sum of Rs.28,860 as contributions payable by them to the Employees’
Provident Fund, a surcharge of Rs.37,813 to the Employees® Provident
Fund and the Employees’ Trust Fund and an ex-gratia payment of
Rs.20,250 to one of the employees on a decision of the Labour Tribunal.
Lawyers’ fees amounting to Rs.134,300 had been paid up to the end of the
year 2003 in connection with a court case filed agamst the Board by one
of the employees z
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Holding of Stocks

@)

(i1)

(iii)

A balance stock of 1996 'f:opies of Volumes I, II and IV of the
Pansiya Panas Jatakaya for about one year and 996 books for over
two years had been lying in the stores of the Board.

It was observed that 20,666 publications valued at Rs.1,886,057
relating to bibliographies, catalogues and library science either
non-moving or very slow-moving of which the requirements were
not clear, were kept in the stores over a very long period.

It was observed that subsequent to the failure of the tender
awarded during the year 1992 for the printing of the Pansiya Panas
Jatakaya, 96,000 copies of the 96 page introduction to the 1998
edition of the book had been stacked in the stores exposed to
elements. Even though it was stated that the balances 98 pages and
Volume III of the Pansiya Panas Jatakaya would be printed in the
year 2004, it was observed in audit that the stocks of printed pages
in the stores would not be suitable for use.

Delays in the receipt of Sale Proceeds

A stock of 2,500 books valued at Rs.281,775 had been supplied to the

‘Department of Educational Publications during the year 1998 with a

discount of 30 per cent, for sale and remittance of proceeds within a period
of three months but it had not been brought to account. The sale proceeds
received up to the date of balance sheet of the year under review amounted

to only Rs.99,635.

Appropriate steps had not been taken fc;r the recovery of loan balances
amounting to Rs.101,492 due over periods ranging from 01 year to 05
years from officers interdicted, resigned or retired from service.

Matters of a Contentiol,l_sNLﬁlirg L

Even though the applicability of limits on telephone charges shown in Public
Finance Circular No.393(4) of 03 April 2003 to corporations had not been
notified, audit test checks revealed that charges on office, residential and mobile
telephones had been settled based on those limits .
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Unauthorised Write-offs

The approval of the Board of Directors for the elimination of office equipment
valued at Rs.787,559 and library equipment valued at Rs.72,532 from the
respective fixed assets accounts had not been obtained. ’

Idle Fixed Assets

The following observations are made.

(a) The “Cano-file Machine and Printer” purchased in the year 1993 for
Rs.669,000 had not been used up to the date of this report. Nevertheless,
service charges amounting to Rs.352,839 had been paid continuously from
1993 to 1999. The machine purchased without due consideration for the
need, had been lying idle. '

(b) A cash register purchased in the year 1997 for Rs.33,000 had been lying
idle since the date of purchase as it is not suitable for the needs of the
Board. ‘

Performance

The following activities planned by the Board for implementation during the year
under review had not been implemented. :

(a) Design and exhibition of art works by Sri Lankan Academics

(b) @) Collection of information on conservation and consolidation of
'  library materials.

(ii) . D;esigning of instructional handbills and posters.

() (i) _ Preparation of the Bibliography of Children’s Books.‘
(i) Updating of the policies or; Library Cataloguing

(d) Participation in International Exhibitions |

(¢)  Conduct of courses for the'trainihg of trainers.
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® (1) Editing and publication of library news
(1) Distribution, publicity and marketing of Board publications.
€3] Collection of progress reports of other national libraries

(h) Thirty seven out of the 43 training courses planned for the year under
review had not been conducted.

3:6  Budgetary Controi

Significant variances were observed between the budget and the actual income
and expenditure, thus indicating that the budget had not been made use of as an
effective instrument of management control.

4, Svstems and Controls

Deficiencies observed during the course of audit were brought to the notice of the
Chairman of the Board. Special attention is needed in respect of the following
areas of control.

(a) Advances
(b) Leave Register
(©) Motor Vehicles Fleet

(S.C. Mayadunne) o e
Auditor General.
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AUDIT OPINION

Audit of the accounts of the National Library and Documentation Services Board for the year
- ended 31 December 2003 were audited under my direction in pursuance of provisions in
Article 154(1) of the constitution of the Democratic Socialist Republic of Sri Lanka, read in
conjunction with Section 22 of the National Library and Documentation Service Board Act
No. 51 of 1998 and sub-section (1) of Section 13 of the Finance Act No. 38 of 1971.

Except for the effects on the financial statements of the matters referred to in Para 2:3 of my
report, I am of opinion so far as appears from my examination and to the best of my
information and according to the explanation given to me, the financial statements have been
prepared and presented in accordance with Sri Lanka Accounting Standards and the stated
accounting policies as set out in notes (from Note 1 to 13) to the financial statements and give
- a true and fair view of the financial position of the Board as at 31 December, 2003 and the

financial results for the year then ended.

Comments and observations arising out of the audit are contained in my repost of even date

addressed to the Chairman of the Board.

(S. C. Mayadunne)

Auditor Genera

30 April 2003

Auditor General’s Department, Colombo 07.
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