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.~ 79.200.00

34,725.00

13,725.00

61,052.19 -

296,264.89

242,496.15
386,986.05

125.00
629.607.20

29,880.77
0.00
3,300.00

1,553.20

7,726.10

0.00
0.00

56,763.00

58,720.17
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5,714.38
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259,380.00
392,457.00
0.00
8,000.00
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106,495.74

619.30
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49,360.50
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34.725.00
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60,337.68

295,900.38

32,865.20
350,710.00
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383,575.20
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3,050.00
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5,211.00
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66,809.65

155.899.50
30,425.00

146,789.40
230,916.00
574,760.00
15,600.00
0.00

0.00
25,577.80
47,485.32
55,395.00
2,250.00
0.00
37,329.50
700.00

0.00
500.00
0.00
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50.801.50

25,284.19
2,484,321.45

75.00

14.000.00

|lﬂ nnn nn

(VRVIV VAV V)

140,252.19

113,157.42
31,278.50

2,000.00
310.763.11

0.00
800,498.41
800,498.41

0.00
0.00

107,983.16

16,327.55
0.00

13,588.50 -

314,374.63
0.00
101,721.65
55,598.84
23,093.00
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1,000.00
5,801,490.80
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0.00
22.350.00

000
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10 NNn NN
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107,637.85
31.278.50

2,000.00
306,079.03

2,242.63
836,124.56
838,367.19

84,714.20
2,672.88

94,608.66

0.00
171.92
3,183.50
101,870.13
238,676.57
88,619.87
21,395.15
23,111.00

659,023.88

108,813.57
5,479,764.44

5,588,578.01
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30.390,000.00

58,122.00
270,845.40
207,229.64

0.00
1,750.00

232,518.52
6,708.90
5,519.57

229,760.00
22,575.06

109,179.87

57.802.18
243,234.15
314,980.50

19,269.00

5,000,000.00
110,673.00

16,650.00
2,040.00
654.005.00
29,432.00
15,395.00
9,300.00
23,250.00
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176,230.28
51,705.00

2005
RS

30.390,000.00  27,520.400.00

537,947.04

244,746.99

98,005.07

-

6,766,132.11
10.405,866.95
48,442,698.16

2004 2004
RS RS

27,520.,400.00

193,015.00
395,198.23

38531719
2,605.00
11,900.00

988,035.42

234,065.38

6,310.86

6.165.63
246,541.87

218,241.50
36,659.32

95.252.98
-86,329.20

72,447.14

506,421.87
260,747.40
0.00
0.00
111,924.00

22,750.00
15,840.00
453,994.00
30.901.00
2,025.00
31,286.75
75,842.50

7.816.00
32,415.00
1,040.00
0.00
1,625.450.66 -
10,028.827.19
40,495,584.34
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18,698,266.73
315.099.10
51,000.00
18,660.00
32,825.00

68,378.30
33773371

233,599.84
" 18,845.00
37,718.00

881,851.04
785,665.87

344,943.17
48,820.00

502,022.61
445,423.10
209,870.81

893,192.47
3,181,225.35
25,729.00
20,781.50
29,245.00
200,000.00
91,806.14
400.00
189,781.50
4,610.00
11,025.00
96,755.87
33,432.83

19.115,850.83

406,112.01

290,162.84

2,061,280.08

1,157,316.52

16,531.345.11
276,449 82
54.000.00
21,800.00
27,775.00

102,488.25
257.727.00

740,941 .81
13.864.00
21,058.00

815,195.45
844,684.33

316,408.17
41,400.00

1399,958.84
397,505.38
206,640.16

621,711.78

" 2.854,724.00

7,720.00
9,752.50
52,459.85
200,000.00
132,744.00
18,500.00
216,790.00
0.00
17,487.05
73,259.70
40,129.15

16,911,369.93

360,215.25

775,863.81

2,017,687.95

1,004,104.38
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8,211.00
186,613.91
564,938.26

19,643.50
0.00

/1 62,005.26
0.00

189,313.00
7,706.00
32,263.00

64,144 91
20,221.25

294,418.44
0.00

50,838.00
1,191.00

28,620.00
19,703.50
14,180.00
25,663.75

209,239.46
3,634,539.57
0.00
555,323.85

37,868.50
442,887.42

5,619,396.59

229,282.00

84,366.16

346,447.44

88,167.25

4,399,102.88

480,755.92

16.444 44
164,563.56
580.408.62
138,866.29
2.450.00
0.00
2,500.00

240,911.50
0.00
18,786.34

2,384.51
19,563.90

192,805.30
9,225.00

1,044.00
17,102.67

31,642.00
365.00
46,173.00
5,716.90

128,731.96
2,633,303.40
2,850.00
0.00

52,079.07
410,789.50

5,150,510.94

259,697.84

21,948 41

220,176.97

83,896.90

2,764,885.36

462,868.57

.
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29.931.70
399.905.33
110.521.20

171,917.50
0.00

0.00
471.25
366,867.19
17.899.50
38,564.00
25,250.00

55,430.00
198,169.66
2,796.00

0.00
385,916.00
2,168.488.71
542,122.46
0.00

1,029,393.68

27,790.14
17,907.73
1,944.17
1,671,692.57
336,711.60
2,693,671.53
3,928.15
90,305.06
66.906.82
3,685.922.06

540,358.23

640,969.44

256.395.66

3,096,527.17

9,626,173.51

A

26.172.80
255,869.60
137.015.10

31,165.94
770.00
353.099.00
1,837.50
108.325.59
3.978.00
48.263.00

24,788.00

11,952.85
142.,916.82
0.00

2,851.25
566,647.50
1,974914.73
488.354.84
20.000.00

1,031,636.03

28,502.71
18,366.90
2,160.19
1,704,841.63
374,123.99
2,579,188.97
1.932.39
100,338.95
74.340.91
344,491 .25

419,057.50

572,227.03

154,869.67

3,052,768.32

6.259,923.92
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235,923.56
4,013.00

35,390,000.00
11.000,00G.00

1,546,603.60
106,600.00
409,000.00

239,227.42
36,276.05

16,450.00
15,395.00

145,864.32
110,673.00
253,187.50
36,750.00
0.00
19,269.00
23,250.00
5,416.00

49,252.00
270,845.40
206,977.14
729,658.27

57,802.18

46,390,000.00

2003
Og.

115,141.05
8,996.72

27.520.400.00
5.6(0.000.00

1,365,351.61
98,600.00

240,376.24
36,345.64

22,750.00
2,025.00

122988.52
111924.00
250743.00
29915.00
3105.00
0.00
75842.50
7816.00
34185.00

91,780.00
396,878.23
623,656.89

1,161,662.33

72,447.14

2003
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124,137.77

33,120,400.00

1,463,951.61

276,721.88

627,109.02

2,346,424.59
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102.800.00
0.00

56,80 |/_.00
2,046'00
654,005.00
6,450.00
9,300.00
209,630.95
5,419.50
51,705.00
168,493.98

18,613,552.53
303,224.03
60,000.00
18,660.00
32,575.00

32,762.63

65,863.20
296,592.84

41,140.87

442,302.40
21,845.00
445,259.61
37,718.00
0.00

904,468.47
843,685.37
469,961.80

51,620.00

801,808.81
3,152,761.35
20,781.50
29,245.00

92.401.00

2,438.33

32.50

15,840.00

453,994.00

1,800.00

22,556.75

0.00

9,504.40

0.00

1,040.00
1,266,645.43
52,175,078.87

16.621.141.98
273,952.62
45,000.00
21,800.00
27,200.00

39901.75
19,060,774.19

101,322.25
257,727.00

. 0.00
403,596.91

551,406.91
10,864.00
376,976.84
13,493.00
7,565.00
947,125.01

739,196.56
579,455.73
350,614.78
38,950.00
2,269,735.64

604,212.20
2,844,178.00
9,752.50
36,132.30

599,606.98
38,558,351.85

17,028,996.35

359,049.25

960,305.75

' 1,708,217.07
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358,849.00
107.,406.14
400.00
192,186.50
106,266.60
86,082.53
21,918.15
4,610.00
11,025.00
66.740.87
2,650.00
190,796.56
564,018.58

76,829.50
0.00

25,729.00
61,855.26

167,492.00

39,672.50
29,175.50

63,100.91
11,875.00

260,792.60
0.00

50,838.00
1,191.00

28,620.00
19,703.50
14,180.00
21,547.00

202,707.10
0.00
515,331.85

5,881,960.35

236,340.00

74,975.91

312,821.60

84,050.50

718,038.95

453,266.00
143,531.67
18,500.00
201,281.00
111,190.69
81,623.35
41,265.46
0.00
17,487.05
72,635.25
16,444 .44
115,900.85
579,323.30
86,982.88
2,450.00
7,720.00
0.00

172,105.00

39,362.75
16,131.34

2,384.51
10,930.00

165,909.00
9,225.00

1,044.00
0.00

31,642.00.

365.00
53,253.00
3,186.00

123,774.26
2,850.00

5.443,876.94

227,599.09

13,314.51

176,178.00

88,446.00

126,624.26
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37,868.50
373,721.18

/
29,312.40

383,041.18
108,057.20

6,513.75

£} 1wy
v.vv

0.00

352,421.25
340,182.19
17,899.50

58,564.00.

25,250.00

55,430.00
198,169.66
500.00
1,319.00

0.00
2,168,488.71

542,122.46

336,555.50
0.00

1,910,395.87
0.00
2,267,444 42

2,891,483.09

0.00

7.796.87
421,760.00
411,589.68

34,112.20
245,694.20
- 132,250.00
520410.78

6,513.75

1,837.50
107,183.29
3,978.00

50,638.00
24,788.00

794,316.94

10,971.25
163,776.20
0.00
0.00
255,418.66

11,405.00
1,975,524.65

489,634.67

- 569,498.75

20,000.00
3,047,166.67

271,700.00
4,950.00
487,897.20

3,690,523.73

19,464.00
7,069,323.38

429.556.87

412,056.40

705,823.94

188,424.79

174,747.45

3,066,063.07

4,474,534.93
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0.00
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803,385.00
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SRI LANKA NATIONAL LIBRARY SERVICES
BOARD

Accounting report for the period ending 31° December 2004 as per
section 13(6) Finance Act No. 38 of 1971 and section 25 of National
Library and Documentation Services Board Act No.51 of 1998

1 Balance Sheet as at 31°* December 2004

2 Revenue and expenditure Account for the year ended 31°
- December 2004 '

3 Receipt and payments Account for the year ended 31°
December 2004



NATIONAL LIBRARY AND DOCUMENTATION SERVICES BOARD
ADMINISTRATION REPORT 2004

(Prepared in terms of section 25 of National Library and Documentation Services Board Act
No. 51 of 1998)

Objectives and Corporate philosophy

Assisting to develop the knowlzdge of the people in the development process of a country is
considered as an extremely important task. The main objective of the library system in a
country is to provide the opportunity to acquire the knowledge needed for the different groups
of the society scientifically and systematically. The Sri I.anka National Library Services
Board was established by the Act of Parliament No. 17 of 1970 and the activities of the Board

were more widened by the new Act No 51 of 1998 with the objective of developing the
library system in Sri Lanka.

The activities of the National Library and Documentation Services Board are implemented
under two sections. They are the maintenance of the National Library and Documentation
Centre and implementing the library development activities at national level. The National
Library and Documentation Centre is the National Library in Sri Lanka and serves as:the
mother library for other libraries in the Island. The national level library developmgnt
activities include library advisory services, donating resources, conducting book exhibitions,
reading promotion project, grading of libraries, commemoration of special days in the library
field, development of Tsunami affected libraries, training of librarians and make, a

considerable contribution to the national development.

The National Library and Documentation Services Board maintains close relations with
other national libraries in the region and main libraries in the world. The relations like
exchange of books and other library material can be improved through these links. In addition,
the National Library and Documentation Services Board maintains close cooperation with
regional and international associations and organizations in. this field.
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National Library and Documentation Services Board

The Board of Directors, as at 01.01.2004 who were appointed by the Hon. Minister of Human
Resources D#velopment, Education and Cultural Affairs, in terms of Section 3(b) of National
Library and Documentation Services Board Act No. 51 1998 were the following.

*  Prof. Tissa Kariyawasam - Chairman
*  Mr. J Bandaranayake - Member
*  Mrs. Ishvari Corea - Member
*  Mr. V K Nanayakkara - Member
*  Mrs.P A A S Perera - Member
*  Prof. R Ramasamy - Member
*  Mr. E K Ganihigama - Member
*  Mr. S C Manapperuma -  Member
* Mr.NU Yapa - Member
*  Mr. Upali Tennakoon - Member

The Board of Directors was dissolved since a new government was set up in May 2004. A
new chairman was appointed in June 2004. The first meeting of the Board of Directors was
held on 06.08.2004. Because of this reason only 06 meetings of the Board of Directors were
held during the year |

Advisory Committees

Advisory Committees appointed to advice the respective Divisions of the Institution,
functioned smoothly during the year. The meetings of the advisory committees were held as
follows:

Name of the committee No. of meetings
® - National Library Advisory Committee
(Acquisition and Reader Services Divisions) 02
¢ Library Development Services Advisory Cornmittee

(Library Development and Library Education Divisions) 01

® (Conservation and Preservation Services Advisory Committee
(Conservation and Preservation Division) 01
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¢ Publication Advisory Committee
(Publication and Book Development Division) 01

With the appointment of the Beard of Directors in May 2004, the advisory committees existed
were abolished. The new advisory committees were not appointed by the Ministry until the
end of the year.

Staff Changes

Appointments

The following new appointments were made during the year.
Mr. Indika Niroshan, Office Labourer (03.02.2004)
Retirement from service

Mr. K A P Appuhamy , Clerk Grade I (21.01.2004)
Resignations

Mrs. K P P Nilanthi, Library Attendant (03.02.2004), Mrs. K J Kumarihamy - Office
Labourer (07.05.2004), Mrs. I A N Nayana Kumari , Library Assistant IT (26.07. 2004), Mr. B
N S S Premaratne Asst. Librarian (15.07.2004), Mrs G P M Kumari Godakuru, Library
Assistant IT (03.09.2004), Mrs. S M S Senanayake, Library Assistant II (30.09.2004), Mr. U P
Alahakoon, Asst. Librarian (31.10.2004), Miss M D Wewalaarachchi, Asst. Librarian
(31.12.2004),

Promotions

Mrs. S Sooriyabandara, Library Assistant I (01.01.2004), Mr. U R Sumathipala, Library
Assitant II (01.01.2004), Mr. M S M Shiham, Library Assistant IT (01.01.2004), Mrs. G H
Irangani, Stenographer, Higher Grade (01.01.2004), Mr. N S J Edirisingha, Library Assistant']
(03.05.2004), Mrs. Nanda Kumarihamy Library Assistant. (15.09.2004), Mrs. Nirmala
Kumarasingha, Library Assistant II (15.09.2004), Mr. Sandaruwan Liyanarachchi, Library
Assistant II ( 15.09.2004), Mr. D M Jayathilaka, Library Attendant (01.11.2004)



101

- Mational Library and Documentation Services Board

The staff of the National Library and Documentation Services Board as at 31.1:2.2004 was as
follows:. / .

Post No. in service Vacancies
Director General 01 -
Director - 02
Deputy Director - 02
(Administration - contract basis) 01 -
Deputy Director (Professional) 02 03
Accountant 1 -
Librarian ' 02 07
Assistant Accountant 01 -
Assistant Librarian 07 08
Internal Auditor - 01
Board Secretary - )|
Computer Programmer/Analyst 11 01 -
Publications Officer - 01
Finance Assistant 01 -
Stenographer (Supra Grade) ‘ - 01
Library Assistant (Grade I) 10 -
Library Assistant (Grade II) 18 -
Library Assistant (Grade III) 19 . 09
Computer Programmer 7 01 -
Clerk (Grade I) 02 -
Clerk (Grade II) 01 02
Typist/Clerk (Grade III) 05 -
Maintenance Officer 01 -
Stenographer (Upper Grade) 01 -
Book-keeper II 03 -
Store-keeper II 01 -
Store-keeper 111 01 -
Stenographer (Lower Grade) 01 01
Computer Operator 01 01
Typist 1T 13 -
Cashier . 01 -
Telephone operator/Receptionist 01 -
Electrician II 01 -

L»ibrary Attendant 11 12
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Library Attendant II 12 -
Book Binder 04 -
Driver 05 -
Cycle Orderly 01 01
Watcher 02 01
Office Labourer o 18 02
Sanitary Labourer (lower grade) 01 -
Staff Training

Local Training

(1) workshop on “Electronic Launch Pad” — 21.01.2004, National Library and
Documentation Services Board — Mr. G G Upasena - Deputy Director (Administration),
Mr. W S Punyawardena - Deputy Director, Mr. G D Amarasiri - Deputy Director, Mrs.
Nalani Mallawarachchi - Deputy Director, Mr Gunapala Amarakoon — Accountant, Mrs
Dushyanthi Daniel - Assistant Librarian, Miss Chandima Wadasinghe - Assistant
Librarian, Miss Padama Bandaranayake - Assistant Librarian, Mrs Jasintha Seneviratne -
Assistant Librarian, Mr Chaminda Himesh De Silva - System Analyst, Mrs Amara
Nanayakakra — Librarian, Mr U P Alahakoon - Assistant Librarian, Mr W Sunil -
Assistant Librarian, Miss Muditha Wewalarachchi - Assistant Librarian, Mr W K
Karunaratne - Maintenance Officer, Mr K A C Kumarapeli - Assistant Accountant '

(2) Seminar on Linux Network System Administration 05.01.2004, University pf
Colombo - Mr Chaminda Himesh De Silva, System Analyst

(3) Information Conservation and Skills Programme, 20.01.2004, Ministry of Education—
Mrs Dushyanthi Daniel - Assistant Librarian,— Mr W Sunil - Assistant Librarian

' (4) Final Examination in Library and information science — Year 2004, Sri Lanka Library
Assosiation — Mr U R Sumathipala - Library Assistant 11 '

(5) Elementary English course — Sri Lanka Mahaweli Centre, 17.03.2004 - 08.09.2004,
Mr Chandana Senewiratne -Library Assistantl11l, Mrs Upeksha Indiwari -Library
Assistant 111, Mrs M T S Saffaya - Library Assistant 111

(6) Seminar on Greenstone Digital Libraries 23.04.2004, National Science Foundation —
Mrs. Sunethra Karivawasam - Library Assistant 1 ‘



103
National Library and Documentation Services Board

(7) Workshop on Creating Unicode Compatible Software 05.06.2004, Sri Lanka Institute
of Development Administration — Mr. Chaminda de Silva — System Analyst, Sujeewa
Heenkenda - Computer Operator, /

(8) Seminar on Organization of Knowledge and Digital Divide, 23.07.2004 — Sri Lanka
Library Association — Mr Chaminda Silva - System Analyst, Ms Kamalangani Subasingha
—Library Assistant II, Mr Wijaya Premadarshana — Library Assistant II

(9) WINISIS Seminar — 05.08.2004 — Mrs. Sunethra Kariyawasam — Library Assistant
Grade I, .

(10) Seminar on information Skills for Learning - National Institute of Library and
Information Science — 01.11.2004 — 05.11.2004 - Mrs Dushanthy Daniel — Asst.
Librarian, Mr. W. Sunil — Asst. Librarian

(11) Workshop on Budget and Preparation of Final Accounts — Institute of State Finance
and Accounts — 13.12.2004 — Mr. Gunapala Amarakoon — Accountant

Foreign Training

(1) International Conference on Digital Libraries — 24.02.2004 — 27.02.2004 -- New Delhi,
India — Mr. G D Amarasiri — Deputy Director

(2) International Conference cn National Library Services — 15.03.2004 — 16.03.2004 —
India- Prof.Tissa Kariyawasam — Chairman -

(3) Regional Seminar on Copyright — 15.03.2004 — 16.02.2004 - Hongkong — Mr. W-§
Punyawardena — Deputy Director '

(4) Regional Workshop on Conservation of Documents — 04.09.2004 — 07.09.2004 — K@mea
Mr.M S U Amarasiri — Director General

(5) Library visits/attachment training - 06.09.2004-25.09.2004 — Malaysia — Miss Padma
Bandaranayake - Assist. Librarian

(6) Basic course for Library Assistants — 06.09.2004 — 25.09.2004 — Malaysia - Mr. M S M
Shiham - Library Assistant I '
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(7) Regional Workshop on Digital Heritage of Asia and Oceania - 05.12. 2004 11.12.2004
, Malaysia — Mrs. Varuni Gangabadaarachci - Assist. Librarian

Acquisition Division

The responsibility and the duty of the Acquisition Division is to procure suitable books,
publications and other Library material, for the National Library. In accordance with the
acquisition policy of the Nafional Library priority is given to acquire, (i) publications
published in Sri Lanka (ii) publications on Sri Lanka published in foreign countries’ (iii)
publications by Sri Lankans published in foreign countries (iv) Main reference sources (v)
other reference sources which are specially required for research but could not be acquired by
the other libraries and (vi) publications pertaining to library and information science. In
addition to these, publications from Asian Development Bank, publications for Which ISBN,
ISSN, and ISMN numbers are given are also acquired as deposit copies

In respect of first Second and third categories and publications pertaining to library and
information science 2 copies of each publication are purchased. As regards to reference
publications one copy is purchased from each publication.

Legal Deposit Scheme

According to the amendment made in 1976 to the printers arnd publishers ordinance of 1885, a
copy of every publications published in Sri Lanka is lsgally entitled to be added to the
National Library Collection. While this regulation is being implemented by the Department.of
National Archives, one copy of publications so deposited by printers and publishers in 'the
Institution will go to the National Library of Sri Lnaka. During this year, books and other
publications procured under legal deposit scheme are 7772 and Newspapers 13,012 in
numbers.

Purchases

The main source through which the National Library obtains the required publications is
purchases. In making local purchases extra copies have to be purchased of publications which
do not fall under the legal deposit scheme, but are not deposited. In addition, foreign
publications, primary reference books are also purchased. Local and foreign bibliographies,
book lists, newspapers, petiodicals and internet are the sources made use of to select such
publications. Under the purchases during 2004 the value of books and other library material
purchased was Rs.3,964,650.86 During the year 574 books, 36 local and foreign periodicals
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31 theses, 167 microfilms have been purchased. The largest amount has been spent for
foreign periodicals. It is Rs.3,247,925.60 ,

International Books Exchange Service

Building up of exchange relations among miscellaneous National Libraries abroad and other
main libraries will promote collection of books in the National Library. Under the programme
of international book exchange services 2004, the cost incurred in purchasing books was
Rs.32,856.50. Similarly exchange of books with 7 overseas libraries took place during the
current year. The cost of publications received from foreign countries was Rs.4,732.50 while
those supplied to foreign countries by the Board amounted to 31650.35

Donations

Donations received from Individuals and Institutions help to develop national library
collection. Such donations have paved the way for the general public, to utilize these
opportunities to widen their knowledge. 789 books and others publications were received in
2004, by way of donations.

Renewal of Institution membership

Renewal of Institutional membership has been done in respect of International Association of
School Librarianship (IASL) American Library Association (ALA). Royal Asiatic Society —
Sri Lanka Branch(RAS), Sri Lanka Library Association(SILLA), Sri Lanka Association: for
Advancement of Science(SLAAS), Asian Media Informarion and Communication Centre
(AMIC) and United States Information Centre. Total cost was approximately 93,434.00

Reader Services Division

The main duty of this division is to provide an opportunity ro utilize books and other library
material for the readers. In comparison with several past yzars, reader services division of the
national library has catered many readers during the year 2004. Researchers of higher
educational institutions and other research institutions, post graduate students , other persons
engaged in various educational activities have utilized collections in the National Library
during this year. Three main reading rooms in two floors, special Information desks are
maintained in the reader services division. Statistics reveal that newspapers, government
publications and legal deposit material have been utilized to a great extent
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User Education and Publicity Activities

Due to concept of National Library having been introduced to Sri Lanka recently, activities of
the National Library of Sri Larka have not been grasped by messes in Sri Lanka and as such
to overcome this issue, this Division has under taken many publicity programmes. To achieve.
this objective, various media activities and methods are being employed. Under this,
publication of newspaper advertisements regarding naticnal library services, publishing
articles in periodicals, bringing in knowledge to various intuitions on resources of national
library, educational tours to see the national library, lectures, seminars etc., publicityj:and
educational activities have been in vogue during this year.

Reference and Information Services

During this year, through various collections of the national library, reference and information
services have been provided to the readers from collections of the national library. Mote
utilization goes to newspapers, periodicals, government publications collection and legal
deposit collections. In the year 2004 permanent membership of 495 readers and 5778 readers
“of short term membership have been conferred. Renewal of membership of 118 readers have
been attended to while the total number of readers who utilized national library was 12,269.

Photocopying Services

Miscellaneous collections of the National Library are available for photocopying. 4033
readers have been provided with 76165 photocopies. In comparison with the year 2003, a
certain development is apparent.

Inquiry Service

A Service of this division is to procure various information for persons in respect of various
subjects and providing information to such inquiries. In this respect, inquiries by letters, ¢-
mail, telephones and inquiries in person have been provided with answers for 378 such

inquiries.
Inter library Loan Service

This project was inaugurated in 1990 and under this project library books have been provided
under loan services. In this year too, the said service has been maintained with main libraries.
In the year 2004, this service was further extended, and meeting with foreign requests,
photocopy service also were carried out.
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Internet and multimedia services.

/
With the objective of wide supply of Information services, the internet service was introducgd
among the readers and a great nember was covered in rendering such services.

National Bibliographical Services Division

The main duty of the National Bibliographical Services Division is to compile the Sri Lanka -
National Bibliography. This Division compiles the Current National Blbhogra'phy,
Retrospective National Bibliography, and several special blbhographw Therefore
Bibliographical Services Division is entrusted with a significant service natlonally and
interationally,

Sri Lanka National Bibliography

Publication of the Sri Lanka National Bibliography is the main service entrusted Wlththe
National Library. National Bibliography is an authcrity publication which inclhdé‘s
information of all publications published in the country. This is a service covered since 1974
by National Library and Documentation Services Board. Since 1962 to 1973 this service has
been rendered with no interruption by National Archives Department. With the inauguration
of Natibnal Library Service Board in 1970, this service was conferred on Sri Lanka National
Library Services Board in 1974. ‘

Accordingly, the Sri Lanka National Bibliography was satisfactorily issued in 2004 on
monthly basis and since November 2003 to August 2004, twelve issues have been: dmby
published.

Sri Lanka Retrospective National Bibliograplny

The Retrospective National Bibliography includes informaticn of all publications covenng me
period from the commencement of the printing industry in Sri Lanka in 1737 and until 1963
when the compilation of National Bibliography was started. During the year (ompilatiOh)'t?}f
the bibliography of sinhala books belong to the period 1911-1920 was in progress. The
bibliography of English publications published during 1911-1920 was published.

- Sri Lanka Periodical Article Index

Information on periodical articles published in Sri Lanka in Sinhala, Tamil and Englisk ame ‘.
compiled in this to facilitate readers to extract such particulars easily. This is a quartéely
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publication. During this year third and fourth issues 2003 and first and second issues 2004
have been complied. Information for third issue 2004 was collected.

Compilation of authority lists

The lack of authority lists of authors in Sri Lanka much required in cataloguing activities has
been a great drawback. At a time when the name of the same author is used under various
names, cataloguing of those books is a problem. Solving such problems is the work’ Qf an
authority list. Compilation of authority list of authors in Sri Lanka was completed last year.
The compilation of authority list of titles is in progress during this year. This authority list:_vwas
prepared on the recommendation of a committee comprised of a number of veterans in the
field of library science and sinhalese literature )

Cataloguing Division

The role of this Division is the preparation of catalogue cards which will include correct
bibliographic information of all library material acquired by the National Library of Sri Larnika
and in addition maintain the national library catalogue. The National Library catalogue is the
only source through which readers can obtain information about the National Library
collection. Therefore the National Library Catalogue is compiled scientifically as well as:to
obtain information with ease. Diuring the year 2004, 4709 bcoks, 306 periodicals 451 Actsd0o
postgraduate theses, 49 hanzzard reports, 654 Gazettes 202 maps were catalogued inspected
and computerized. o

Documentation Services Division

Documentation Services are considered very important in the National Library. The objective
of a Documentation Services Division is to explore not only the information available within
the National Library but also numerous other sources of information existing throughout the
country and present such information which cculd be used conveniently by the readers. ‘The
Documentation Services Division has been assigned a prominent role which is consideredias
important both nationally and internationally.

Compilation of bibliographies, Indexes and Directories in selected fields, maintenancesof
National Union Catalogue and the National Referral Centre, maintenance of relations with
national and international library networks, documentation activities including the
‘compilation of Sri Lanka Newspaper Article Index are the main projects of this division.
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Compilation of the National Union Catalogue
h :

Compilation and maintenance of the National Union Catalogue is one of the main tasks
assigned to a national library in a country. A National Union Catalogue should consist of
information on books and other library material available in other main libraries in the
country. If the library material needed by the rsaders who wvisit the National Library are not
available in the National Library, information on libraries in which such information is
available can be obtained through the National Union Catalogue. 75 main libraries in the
country contribute to the National Union Catalogue of the National Library. 34082 data
relevant to national union catalogue (UCAT) were included into main database. Similarly in
order to evaluate the national union catalogue and look into drawbacks, questionnaire was
sent to contributing libraries. Information has been received from 36 institutions. Further half
a day seminar was held to evaluate national unicn catalogue and to discuss the problems faued
by the contributing libraries. ’

Compilation of Bibliographies, Indexes and Directories
Under this following activities have been carried out during the year

*  Publishing the Directory of Government Publications

*  Publishing the Reading list on Reading Fabit

*  Publishing the Index to Postgraduate Theses (1981-2000) volume III

*  Preparation of Index to Postgraduate Theses (1981-2000) as a CD

* Entering information or Sinhala and English articles from 1990 to 2004 to the online
data base of Sr1 Lanka Newspaper Article Index B

*  Compilation of the Directory of Government Publications 2004

Maintaining Links with other National Level Library Network.

It is essential that the National Library and Documentation Centre in its capacity as the chif
library in Sri Lanka should maintain close relationship with the other library networks, which
function at national level. Accordingly, the National Library and Documentation Centre
maintains contacts with 06 major networks which are functioning in Sri Lanka.

Agricultural Information Network (AGRINET)

Science and Technology Information Network (SLSTINET)
Environmental Information Network (ENLINET)

Health Information Network (HELLIS)
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Trade Information Network (TRADENET)
Bank Information Network (E-BANK)

Library Development Division

The role of the Library Development Division is to grant assistance to libraries of numerous
types scattered throughout the country and planning the library services at national level.
Provide advisory services and development assistance to libraries, provincial council library
development project, conducting library surveys, grading of libraries, user education prOJect
formulation of library standards are the main projects of this Division.

Advisory Services for Libraries

An important service rendered by this division is to provide advice to libraries and other
institutions with regard to litrary services. Action has been taken to regularize library
advisory services. Under this library advisory reports have been provided to libraries during
the current year.

Library Development Assistance
Book Donations

The National Library and Documentation Services Board donates books to libraries for
developing library activities. The books received through the publication assistance project
and purchase of new publicaticns project handlzd by the Publication Division are made use
for this project.

During the year, books valued at Rs.3465961.87 were gifted to 121 school libraries, 13 public
libraries, 16 Pirivena Libraries and 70 other libraries. One foreign library has also been

donated books.

Book Aid International

The Book Aid International of the United Kingdom donates books to Sri Lanka from time to
time for distribution among the libraries in Sri Lanka. During the year, 1471 books received
under this project were gifted tc 23 libraries.




111

National Library and Documentation Services Board .
{

Book Exhibition
/

06 book exhibitions were organised during the year. These book exhibitions were held::at
University of Kelaniya (20-19.11.2004), Ampara D S Senanayake Vidyalaya (25-26.10.2004),
National Art Gal]ery' (28-30.10.2004), Sri Lanka Foundation Institute (09-11.12.2004),
Hettipola Model Primary School (08.i2.2004), Bandaranayake Memorial International
Conference Hall (06-12.09.2004 and 16-18.10.2004). The income received from these
exhibitions was Rs.378,242.28

National literary art festival was held at Viharamahadevi park organized by the Mimstry ‘of
Cultural Affairs and National Heritage to mark the literary month. The National Library and
Documentation Services Board organized two exhibitions stalls in that exhibition. A semmar |
named “Birth of a Book” was also organized parallel to these activities. ’

Grading of Libraries

Grading of libraries is one of the main tasks of this division. During the year one 11brary was
graded to grade I, four libraries to grade II, one llbrary to grade III.

National Library Bookshop

Publications sponsored by the National Library and Documentation Services Board as well.as
author publications published by the Board and stationeriss are sold-at concessionary pﬁﬁé.s
for libraries. Due to the national library bookshop, an opportunity has arisen for librariang to
purchase books and library stationery conveniently. During the year the income derived by the
sale of books and stationary by the National Library Book shop was Rs.1,222,119.00

National Reading Month

Promotion of reading among the Sri Lankan people is a responsibility assigned to the Board.
The government has declared the month of October as the National Reading Month. on the
request of the Board. The inauguration ceremony of the National Reading Month was held -t
the Sri Lanka Foundation Institute on 01.10.2004. The chief guest on the occasion was Hon.
Prime Minister, Hon. Minister of Cultural Affairs and National Heritage also participated :at
the ceremony. A number of scholars in the fields of library, education, publishing, literature
and writing participated at the occasion. Various programmes were conducted in natlonal and
regional level to mark the National Reading Month. Under this, seminars to make aware: the
officers and librarians in school, public and pirivena library fields were conducted. 50
publicity banners were created and provided to main libraries in district level for display.
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In addition, a national level poster and photograph competition on reading promotion was also
organized on the request of the Board. Regional libraries and institutes successfully
implemented various programmes on reading promotion. An officer of the Board participated
for a seminar conducted to make aware the members of readers societies of libraries belong to
Mirigama pradeshiya sabha

Reading promotion project

This project initiated in° 2002 is in vogue during this year as well. Lectures are being
conducted by veteran lecturers disclosing significance of reading and book donations are
made. During the year reading promotion programmes in six schools of the western province
were conducted while donations of books under the international books aid project and local
books were dully distributed and participated at opening ceremony of library of good
shepherd Tamil school on 17.05.2004 as well.

National Policy on displaced library material

Under the programme of work in this respect the national policy to be implemented has been
translated in to English and Tamil during the last year. The final draft is being prepared now.
The circular drawn on displaced library materials has already been issued to all secretaries of
ministries in central province, secretaries of provincial governors, chief secretaries of
~ provincial councils, secretaries of provincial public service commissions, heads of
departments, local government commissioners and officers of selected statutory bodies and
various institutions. ,

Tsunami Library Project

A large number of libraries of southern and north eastern provinces were destroyed due to
Indian Ocean Tsunami disaster on 26™ December 2004. Relevant activities were carried out to
launch a programme to find out about the destroyed libraries, to provide urgent assistance and
advice, and to gain the attention of international institutes and international comtnunity.

Information Technology Division

The role of this division is the maintenance of activities relevant to the computer services and
utilization of information technology in the National Library and supply of advisory services
in this field. The activities of this division were further widened during the year. -
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The National Library Local area Network
/

Problems arisen in various divisions of the Board were resolved by Informatics and Datam1m |
institutions. A new programme (antivirus) for computers was installed. In addition, 23
computers and accessories were added on to the local area network.

Improvement of Alice for Windows new software system.

In order to search data of Alice for Windows the change of UCAT database was carried out'by
the soft link institute. The required transformations activities of UCAT database to Alice for
Windows software were all performed. Further installment of new server purchased for the
Alice for Windows software was also completed.

Maintenance of Web server and Mail server of the National Library

In order to solve problems of web server and mail server, consultation with LEARN institute
and telecom were done and necessary action persuaded. Further Moratuwa University
attended to its repairs. |

Maintenance of Internet leased line of the National Library

Advice and assistance for officer of the Reader Services Division and the readers were

provided. Similarly maintenance activities in this respect were carried out with the Sri Lanka
Telecom.

Computer Education and Training Activities

Assistance relevant to the information technology activities has been provided for tralmng
programmes conducted by the education and training division

Computer Programming
Following programmes were drawn up in this regard.

*  Software to search Martin Wickramasingha Collection ir the internet and preparation of—‘,’_a.
' CD | :

*  Arrangement were made to prepare CD by theses index database
* Inclusion of new fields for LIBSL database

* Rearrange DLLS database as required by the Documentation Services D1v1smn
*  To effect full inversion of ISBND database

*  Inclusions of new fields for term directory of BDONATE database
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*  Preparation of Postgraduate theses index as a CD

Education and Training Division

The objective of the Education and Training Division is to give further training for librafians
through short term education and training courses. The main functions of this division are
conducting short term library science courses, library science seminars and lectures for
numerous types of librarians such as public, school, pirivena etc,.

Training Courses for School Librarians

During the year 2004 a workshop to impart knowledge on library activities to principals of
Wattala, Kelaniya, Mahara and Biyagama Educational Zones was held on 14.06.2004 and
23.06.2004 at this Board. In addition two-day workshops on cataloguing and classification for
school librarians were also held. 82 course trainees participated in these workshcps.

~ Training Courses for Public Librarians

Two seminars and workshop for public librarians were held during this year. 101 lécal
government librarians, 78 library caretakers and 75 litrary assistants of North Western
Province participated in this event. In addition, training course on information communicatign
technology was held jointly by British Council at Akuressa Nilwala Faculty of Education. 24
public librarians participated at this course. Similarly 3 seminars on information
communication technology were held on 10-17.01.2004, 22-24.01.2004 and 29-31.01 2004

Training Courses for Pirivena Librarians

A training course for pirivena librarians of Central Province and Ampara District was hetd
from 24-27.07.2004 at Kandy Sangaraja Maha Pirivena, 86 perivena librarians have been
trained by this course.

In-service training

During the year in service training have been provided to 14 officers of 09 institutions

Other Training Courses

Three courses in Sinhala and Tamil medium have been held on conservation of 1ibrary
material. 46 course trainees participated in these courses.



115

National Library and Documentation Services Board

Seminars
/i
Following seminars have been conducted during the year

01. Workshop on National Library Services for researchers of the Universality of Colombo
26.03.2004 — 63 lecturers and final year students of the University of Colombo
participated this workshop. '

02. Workshop to mark the copyright day- 23.04.2004 — 40 writers and publishers participated
this workshop -

03. Workshop on National Library Services for researchers of the University of:-Sri
Jayawardenapura-04.06.2004 — 47 lecturers and final year students participated.this
workshop

04. Seminar on planning of library advisory services -11.06.2004 — 45 senior librarians
participated this seminar

05. Seminar on composition of books- 25.09.2004 — 60 writers and publishers participated this
seminar.

Seminars on National Reading Month

01. Seminar on National Reading Month (Western Province) 27.07.2004 — 28 participants
including local government commissioner, deputy commissioner, zonal directors of

education, community development officers, pirivena directors and librarians participated
this seminar -

02. Seminar on National Reading Month (North Eastern Province) 02.08.2004 — 60
participants including local government commissioner of Northeastern Province, deputy

commissioner, zonal directors of education, community development officers, pirivena
directors and librarians participated this seminar

03. Seminar on National Reading Month for officers in the Faculty of Education, Teachbf
Training Colleges and Technical Colleges 10.08.2004 — 56 Officers of faculties .of

education, teacher training colleges and technical colleges of western province
participated this seminar
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04.

05S.

06.

07.

-08.

09.

10.

11.

12.

Seminar on National Reading Month (fdr University Librarians and Departfilent
Librarians) 24.08.2004 — 4] University librarians and departmental librarians partlc1pated

_this seminar

Seminar on National Reading Month (for Community Development Officers and Lo.cal'
Government Commissioners) 26.08.2004 — 67 Community Development Officers, local
government commissioners and librarians participated this seminar

Seminar on National Reading Month (Central Province) 30.08.2004 - 57 participants
including commissioner of Jocal government participated this seminar :

Seminar on National Reading Month (North Central Province) 31.08.2004 — 48
participants including local government commissioner of North Central Provinee,
Community development officers, zonal directors of education, community development
officers, pirivena directors and librarians participated this seminar

Seminar on National Reading Month (Sabaragamuwa Province) 02.09.2004 — 75
participants including local government commissioner of Sabaragamuva Province, ,
deputy commissioner of local government, zonal directors of education, community
development officers, pirivena directors and librarians participated this seminar

Seminar on National Reading Month (Uva Province) 03.09.2004 — 67 participants
including local government commissioner of Uva Province, Community Development
Officers, deputy commissioner of local government, zonal directors of education, Pirivena
Directors and librarians participated this seminar

Seminar on National Reading Month (Southern Province) 12.10.2004 — 42 participants
including local government commissioner of Southern Province, zonal directors <of
education, community development officers, pirivena directors and librarians participated

this seminar

Seminar on National Reading Month (for Library officers of National Sarvodaya
Shramadana Sangamaya) 12.10.2004 - 68 Library Officers of Sarvodaya Shramadana

Movement participated the seminar

Seminar on ‘control of prices of books’ to mark the National Reading Month 14.10.2004—
70 writers and publishers participated this seminar c
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13. Seminar on Ethics of books publishing to mark the National Reading Month 20.10.2004:—
59 writers and publishers participated this seminars '-

14. Seminar on reading promotion to mark the National Reading Month 28-29.10.2004 — 96
writers, publishers and special guests participated this seminar

National Library Lecture Series
~ Under this 12 lectures were conducted during the year. They are as follows.

(1). ed8o cr® O8 3060w, 3:0eFwE

&) DO Mr. Piyadasa Ranasinghe
(January)
(2). @8 ewvas @ gleE 000HG Mr. D V J Harishcharndra

(February) ;

(3). E80E gdome 8EAC 2OZFB Srossnd @OedT

@@ a5t S® Mr. G D Amarasiri (March)
(4). cecImo 63@35 Dr. Sudath Damsinghe (April):«' \. |
| (5). ©R2ED @S DOV | Mr. S M Abeyratne (Ma)") ' .
(6). BuOw wm d8 B8xde Dr. Chandana Jayaratne(June)
(7). ¢crees’ 328 B8u S0 @ vz dedf quicr SO Mr. Denagama Siriwardena ”
(July)
(8). ¢80 @138 0@ 0 Betrg 7088 e®IFno Mr. Lional Bentarage (August)

9). BmE B Ye®ma e3tm 3B ©)
@800 8 D8O emadge? : Mrs. Sumitra Rahubadda

September)
(10). 8060 o1 0EEE 6E IIGHG 6®e:d®

eee) S0de ' Dr. IL Ginige (October)
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(11). g0 cesdamn qdes qré Mrs. Jeewani Hasantha

Wickramatunga (November)

(12). BB0F or®@we e-oErens 88T DEIAD
80D @rd qTicS® Mirs. Varuni Gangabadaarachchi
(December)

Publication and Book Development Division

The main functions of the Book Development Division is to handle the publication assistaht
projects of the National Library and Documentation Services Board. Publishing all the Board
publications of the National Library and Documentation Services Board, Editing translating
and publishing classical literature, maintenance of International Standard Bock, Serial and
Music numbering projects and supply of cataloguing in publication data. |

Publication Assistance Project

The publication assistance project was suspended in- 2002 as the financial allocation was not
received form the government. The cabinet granted financial allocation this year to restartithe
project. '

Board publications

The publications of the National Library and Dccumentation Services Board published during
2004 are as follows.

01. Sri Lanka National Bibliography
June-December 2003 volumes
January — May 2004 volumes
02. Sri Lanka National Bibliography — (Retrospective) English 1911-1920

03. Library News Special Issue - October-Deceraber, 2002
January — March, 2003

04. Library News April-June 2003 issue
'05. Sri Lanka Periodical Article Index 2003 — 1,2,3 and 2004 — 1 issue

06. Current Acquisition from December 2003 tc April 2004 issue
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07. Index to Post graduate Theses vol.III 1981-2000
08. NATNET LANKA News letter vol.7N4.2 December 2003
09. School Library Management

10. Administration Report 2003 of the National Library and Documentation Services Board
Revision of classical literature

Revision of old classical books is an important project handled by Publication and book
Development Division. During this year ‘Pansiya Panas Jathakaya’ edited by a group. of
scholars was entrusted to be printed on calling for quotation and subsequent approval by the
tender board. Action was taken to obtain the tracing of the 3 proof of ‘Mahavansaya’ edited
in same way

International Standard Book Numbering Project (ISBIV)

The International Standard Book Numbering Project (ISBN) is an important project carried
out by the Publication and Book Development Division. Facilities have been provided to
obtain ISBN numbers free of charge for each book published in Sri Lanka. Information on
publishers who obtain ISBN numbers is sent to the ISEN Headquarters located in Berlin,
Germany by the Publication and Book Development Division. The information about the
relevant publishers is distributed throughout the world by the headquarters through computer
and print media.

During the year 2004, 688 new publishers were registered under the International Stahdé’rd
Book Numbering Project. During the year 3,023 books had been issued ISBN numbers. T he
details are given below

Type of Publisher No. of title
Commercial level publishers 2,563
Government and non government
institutional publishers 663
Author publishers/ private publishers 1.209
Total 4,435
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Providing Bar code

During the year Barcode have been provided for 24 books.
International Standard Serial Numbering Project (ISSN)

This project was started in 1993. All periodicals published in Sri Lanka are issued numbers
through this project. All the privileges applicable to the books registered under the
International Standard Book Numbering Project, which are indicated above, are also received
to the periodicals published in Sri Lanka under this project. The Headquarters of this project is
in Paris in France. During the year government and non government serial publications have
been provided ISSN numbers. They are as follows:

Type of Publisher No. of titles
Commercial level publishers : 41
Government and non government

" institutional publishers 114
author publishers/ private publishers 11
Total 196

International Standard Music Numbering Project (ISMIN)

International Standard Music Numbering Project is another important project carried outiby
the Documentation Services Division. This project was started in 1997. 12 publishers were
registered under this project during the year and 23 numbers were assigned.

Cataloguing in Publication Project

Printing of cataloguing information in the same book in respect of new books is done through
this project. Through this, cataloguing and classification activities in other libraries is more
facilitated. During this year. 4 new publications were given cataloguing and publication data.
Conservation and Preservation Division

The role of Conservation and Preservation Division is to attend to the protection and

‘conservation of the library material belonging to the National Library collection. Under this,
this Division attends conservation and protection, cleaning, fumigation, binding and repai‘ring
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of the National Library collection, air conditioning of the collection areas and installation of
dehumidifiers ,

Book Bindery

280 books have been bound along with 454 accession registers dully prepared. In addition
121,400 catalogue cards, 56 opened pamphlet boxes, 52 closed pamphlets boxes, 39 small
newspaper boxes and 38 newspaper boxes were prepared.

Conservation of National Library coliection

Frequent cleaning and repairs have been done in order to ensure conservation and proteqtion
of National Library Collection. Book collection areas have been air-conditioned and
dehumidifiers have been installed to control humidity. Special measures have been taken for
protection of books. Cleaning of microfilm collection and spraying bookracks with citronella
oil have been duly carried on. Further for conservation of reader services floors, the needy
assistance have been granted.

Fumigation

Fumigation is one of the main methods of conservation. of books in the National Library.
Under this during the year phosphene fumigation of 7391 books and thymol fumigation of
205 books were carried out. : '

Document conservation activities

De-acidification of documents, use of tissues, conservation of Ola leaf manuscripts are being
done by the Document Conservation Unit. During the year 2004, conservation of 534 :Ola
leaves has been carried out. In addition, finalization of binding activities of book ‘History. of
Ceylon’ and preservation of a set of books own by an external library were attended to. All
Ola leaves of ‘Rajawaliya’ book authored by Lokurajah were duly conserved.

Conservation Activities at National Level

07 training programmes related to book binding and corservation of library materials have
been conducted. 474 books owned by Pali and Buddhist University were fumigated. Books in
the Attangalla Bandaranaike Memorial Library were also fumigated. |
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Adpvisory services/training activities

Advisory services have been rendered to two military officers of 52 military regiment camps
of Jaffna, a Tamil medium group of students of the Sri Lanka Library Association, Pali and
Buddhist University, Kalawana Pradeshiya Sabha, Borelesgamuwa co-operative Barnk,

Ministry of Science and Technology, Ministry of Foreign Affairs and group of students of the
University of Kelaniya. ‘

Management Division

The Management Division attends to all the planning work, supervision and co-ordination’ of
activities of every Division of the Board. In addition, carrying out necessary activities for the
proper administration is also the responsibility of this Division.

Management activities

Maintenance of annual, half yearly and monthly progress reports of all Division of the Board,
- holding monthly progress review meetings, preparation and publication of administration
reports, collection of relevant data and statistics, collection of progress reports and plans of
other national libraries, foreign training of Board staff, planning of short term and long term
activists of the institute, supervision of the implementation of various project of the Board,
preparation of annual plans have been duly performed during the year. Further maintenance of
various statistics of projects of the Board has also been dore by this division.

Construction and maintenance Activities

During this year 03 lamp posts have been fixed in the Board garden. Further, all work of the
Computer Training Unit of the Education ard Training Division, has been finalized. To
ensure protection of equipment used in fixing up the new air conditioners, concrete layers
have also been duly deposired. Similarly, construction work to fix up split-type air
conditioners to Martin Wickrarnasinghe collection was completed. In addition to work needed
to protect water leakage in gutters of the building as well a5 repairs needed to the roof of the
garage have all been attended during this year. Electric fans, electric lamps and other
electrical repairs were all completed during the year. New doors and windows have been fixed
to the building in place of their old and hardly usable ones. Repairs of telephone switch board,
procurement of new equipment for extension telephone network have been completed during
the year. Together with repairs to computers, ‘photocopying machines, day to day needy
maintenance work and such repairs ‘of vehicles of the institution have all been completely

done during the course of this year.
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%
Accounts and Payment Activities

Banking the money, payments for the vouchers, analyse the receipt and payment cash book
and updating the ledger, preparation of bank adjustment reports, preparation of final accounts
for the year 2003,allocation of money for the capital and rscurrent expenses, payments for the
author publications of the second and third quarters of 2002 have been carried out during the

year.

Salary and Supply Activities

Activities relevant to the salaries of Board employees, constitutional payments and sending
the documents to relevant institutions, purchase of office equipments required for the Board,
updating the documents of employee loans, submitting the book received under the author

publishers assistance project to the examiners have been carried out during the year
Conclusion

It will be clear from the foregoing information that our institution inspite of numerous
problems and difficulties, had accomplished a formidable quantum of work during 2004.. The

Board implements a large number of main national projects in the fields of national library,
library services and publications.

A special mention is not needed with regard to planning implementation and rnaintenance of
these projects in advanced level posing a big challenge. Toclay throughout the country a great
awakening and development is seen in the fields of library services and publications due to the
activities of the National Library and Documentation Services Board.

We recall with much gratitude the assistance received from every member of the Board to
fulfil successfully the task of the Board. We are most thankful for the assistance received

from the secretary as well as the other officials of the Ministry of Cultural Affairs and
National Heritage, Hon. Minister of Cultural Affairs and National Heritage

We also wish to record herein the appreciation for the assistance I received from the
Divisional Heads as well as other staff to maintain successfully the activities of the institution.
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At the same time, We offer our thanks to all the officials who helped me to compile this
report.

M S U Amarasiri W A Abeysinghe
Director General Chairman

National Library and documentation Services Board
No. 14, Independence Avenue,
Colombo 07.
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NATINAL LIBRARY AND DOCUEMTATION SERVICES BOARD
BALANCE SHEET AS AT 31°" DECEMBER 2004

NOTE

NO

ACCUMULATED FUND

Balance as at st January

- Adjustments During the
Year
- Prior Year Adjustments

Less: Exess of Expenditure Over
Income

GRANTS & DONATIONS ACCOUNT

(LIBRARY MATERIALS)

Balance as at !st January

Add : Donations(Books)

Received During the Year
Donations(Equipments)

Received During the Year

RESERVES & PROVISIONS

Balance of Government Grants
received
for Purchase of Capital Assets

Prior Year Adjustments

Add : Treasury Grant Received
for the Year
Less: Purchase of Capital Assets

Provision for Gratuities

CURRENT LIABILITIES

Sundry Deposits 7
Sundry Creditors
Accrued Expenses 9

Subscription Received in
_ Advance

2004 .

RS.

92,228,637.45
0,034,520.80

23,454.00

10,405,866.95

1,329.905.29
4,732.05

0.00

6,705,364.91
0.00
11,000,000.00

10,034,520.80

11,171,697.56

296,264.89
629,607.20

2,484,321.45-

5,550.00

2004 2003
RS. RS.
95,539,959.91
5,375,923.86
1,341,580.87
102,286,612.25

10,405,866.95

91,880,745.30

1,171,844.14
8,061.15

150,000.00

1,334,637.34

6,481,288.77
' 0.00
5,600,000.00

5,375,923.86
7,670,844.11

7,555,910.50
11,171,697.56

295,900.38
383,575.20
2,099,195.37
14,420.00

3,415,743.54

115,473,667.85

2003

RS.

102,257,464.64

10,028,827.19

2,228,637.45

1,329,905.29

6,705,364.91

7,555,910.50

2,793,090.95

110,612,909.10



ASSETS

Land & Buildings

National Library Building - Net
Value
Stores Building and Sales Centre

Mura! of the Board

OTHER FIXED ASSETS (NET

VALUE)

Library Equipments
Equipments of the Folk Art

Centre
Office Furniture and Equipments

Motor Vehicles
Book Stock - National Library

Books Stock National Science
Library
Book Binding Equipments

CURRENT ASSETS

Book Stock - International Book
Exchange Service

Book Stock - Sales &
Distribution

Library Stationary Stock

Book Stock - Classical Books
Library Equipments for Donation
Library Equipments for Sale

Work- in- Pro. - Mahawansa &
Pansiya Panas Jathakaya
Work- in- Progress - Other Stock

Stationary Stock - Office
Stationary Stock - for Sale (at
Book Shop)

DEPOSITS

Sundry Deposits

SUNDRY CURRENT ASSETS

Debtors
Prepayments
Advances of Loans - Employees

Reimbursable Expenses from
Other Institutions

I
12
13
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/i
41,735,089.07

1,083,815.34
703,351.28

48,257.91
17,497.57

15,972,717.04
3,030,405.54
31,009,454.60
601,861.15

832,309.52

81,971.00
4,530,067.88

1,484,290.64
2,296,957.59
240,743.00
87,600.00

233,726.25 -

52,159.08
136,664.54
77,235.27

310,763.11

800,498.41
632,687.33
5,801,490.80
11,568.75

41,353,848.88

1,111,605.48
721,259.01
43,522,255.69

52,186.06
19,441.74

14,628,821.19
3.367,117.14
28,094,827.62
668,767.97

922,614.58
51,512,503.33

83,579.75
6,949,262.94

1,340,181.47
3,125,886.85

- 240,743.00
105,850.00

43,126.25

34,958.25
96,243.94
9,033.56

0,221,415.25

306,079.03
310,763.1!1

838,367.19
659,023.88
5,588,578.01
11,568.75

1,246,245.29

43,186,713.37

47,753,776.30

12,028,866.01

306,079.03

7,097,537.83



CASH BOOK BALANCES

Bank of Ceylon - Cash in Hand
- 8,134.00

Bank of Ceylon - Cash at Bank
- 38.,510.68

Peoples Bank - A/c No
00251620073963

M.S.U.AMARASIRI
DIRECTOR GENERAL

127

46,644.68
3,613,840.50

1,660,485.18

115,473,667.85

2,519.80
233,403.76
4,013.00
239,936.56
110,612,909.10

W.A.ABEYSINGHE
CHAIRMAN.



NOTES TO THE BALANCE
SHEET

NOTE NO : 07
SUNDRY DEPOSITS

Tender Deposits -
Employees Security Deposits
Security Deposits - Others

Security Deposit at National
Savings Bank
Interest of Security Deposits

NOTE NO : 08
SUNDRY CREDITORS

Retention Money

Creditors for Author Publisher
Books
Unpaid Creditors

NOTE NO : 09
ACCRUED EXPENSES

Overtime & Holiday Pay
Board Member's Fee

Allowance for Working at
Auditorium
Entertainment Expenses
Traveling - Employees'
Stationery
Uniforms
Fuel
Repair & Maintenance of
Building '
Repair & Maintenance of
Equipments & Sites
Repair & Maintenance of Motor
Vehicles
Telephone
Electricity
Audit Fee
Advertisement Expenses
Postage
Staff Welfare
Railway Tickets
Security Expenses
Miscellaneous Expenses
Acquisition Expenses
Development & Research
Expenses
Information Technology
Expenses

. Seminars Lectures & Training

Expenses
Publication Aid Project Expenses

Book Preservation Expenses

128

2004
RS

/

107,562.70
79,200.00
34,725.00
13,725.00

61,052.19
296,264.89

242,496.15
386,986.05

125.00
629,607.20

29,880.77
0.00
3,300.00

1,553.20

- 7,726.10
0.00
0.00
56,763.00
58,720.17

471.34
5,714.38

238,173.06
259,380.00
392,457.00
0.00
8,000.00
26,000.00
0.00
48,405.00
5,561.00
2,400.00

31,898.70

106,495.74
619.30

145,422.50
500.00

2003
RS

106,362.70
80,750.00
34,725.00
13,725.00

60,337.68
295,900.38

32,865.20
350,710.00

0.00
383,575.20

18,005.70
9,000.00
3,050.00

883.00
5,211.00
9,174.50
3,000.00

22,982.00

166,809.65

155,899.50
30,425.00

146,789.40
230,916.00
574,760.00
15,600.00
0.00

0.00
25,577.80
47,485.32
55,395.00
2,250.00
0.00

37,329.50
700.00

0.00
500.00



Gratuities
Land & Buildings

Purchase of Equipments &
Library Materials

Purchase of Library Stationeries
& Work-in-Progress

Purchase of Books to National
Library

Hiring charge of the Photocopy
Machine

NOTE NO : 10
SUNDRY DEPOSITS

Deposits for Electricity at Kandy
M.C.
Deposits for Fuel

Deposit for Vehicle Repairs
Employees' Security Deposits

Security Deposit at National
Savings Bank
Deposits for Telephone & Others

Security Deposits - Library

NOTENO: 11
SUNDRY DEBTORS

Salaries
Advance for Official Duties

NOTE NO :12
PAYMENTS IN ADVANCE

Salaries

Repair & Maintenance of
Buildings

Repair & Maintenance of
Equipments

Newspapers & Publications
Repair & Maintenance of
Vehicles

Postage

License and Insurance of Motor
Vehicles

Insurance of Buildings

National Library Books
Amount Paid for Railway Tickets

Membership Fees - International
Libraries
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49,360.50
0.00
863,484.00

65,950.00
50,801.50
25,284.19

2,484,321.45

75.00

14,000.00
10,000.00
140,252.19
113,157.42

31,278.50
2,000.00
310,763.11

0.00
800,498.41
800,498.41

(.00
0.00

107,983.16

16,327.55
0.00

13,588.50
314,374.63

0.00
101,721.65
55,598.84
23,093.00

632,687.33

0.00
615,102.00
0.00

0.00
22,350.00

0.00

2,099,195.37

75.00

14,000.00
10,000.00
141,087.68
107,637.85

31.278.50
2,000.00
306,079.03

2,242.63
836,124.56
838,367.19

84,714.20
2,672.88

94,608.66

0.00
171.92

3,183.50
101,870.13

238,676.57
88,619.87
21,395.15
23,111.00

659,023.88



NOTENO: 13

ADVANCES & LOANS -

EMPLOYEES

Festival Advances
Distress Loans
Special Advance

/

130

2004
RS

103,413.57
5,697,077.23
1,000.00
5,801,490.80

2003
RS

108,813.57
5,479,764.44

5,588,578.01
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NATIONAL LIBRARY AND DOCUMENTATION SERVICES BOARD
REVENUE AND EXPENDITURE ACCOUNT

FOR THE YEAR ENDED 315" DECEMBER 2004

Government Grant

Government Grant for Recurrent Expenses

Subscriptions for Publications

Sale of National Bibliography

Sale of Publications of the Board
Profit of the Sale of Books
Miscellaneous Sale

Profit on Sale of Library Equipments

Interest Received

interest on Distress Loans
Interest on Special Advances
Other Interest

Profit on Photocopying

Fee for Photocopying
Less : Cost of Stationary
Hiring charge of the Machine

Sundry Income

Discount Received under Author Publishers'
Pro.
Sale of Library Stationeries

Sundry Income
Fee for Manuscript Reading

Receipt For National Reading Month
Progamme
Fee for Reg. of Readers

Sale of Forms , Tender Deposits & Others
Fee for Hire of Premises

Hire of Auditorium

Recoveries for Fuel

Fee for Applications - Book Development
Project
Sale of Surplus & Condemned ltems

Receipts for Grading of Libraries &
Competitive Exams
Fee for Internet Searching

Consultancy Fees
" Fines & Surcharges

Transport, Demurrage and Whalfage
Charges -

Expenditure over Income for the Year

2004
RS

30,390,000.00

58,122.00
270,845 .40
207,229.64

0.00
1,750.00

232,518.52
6,708.90
5.519.57

229,760.00
22,575.06
109,179.87

57,802.18

243,234.15
314,980.50
19,269.00
5,000,000.00

110,673.00
16,650.00
2,040.00
654,005.00
29.432.00
15,395.00

9,300.00
23,250.00

5,416.00
36,750.00
176,230.28
51,705.00

2004
RS

2003
RS

30,390,000.00 27,520,400.00

537,947.04

244,746.99 -

98,005.07

6,766,132.1 .
10.405,866.95

48,442,698.16

193,015.00
395,198.23
385,317.19
2,605.00
11,900.00

234,065.38
6,310.86
6,165.63

218.241.50
36,659.32

95,252.98

72,447.14

506,421.87
260,747.40
0.00
0.00

111,924.00
22,750.00
15,840.00

453,994.00
30,901.00

2,025.00

31,286.75
75.,842.50

7,816.00
32,415.00
1,040.00
0.00

2003
RS

27,520,400.00

988,035.42

246,541.87

86,329.20

1,625,450.66
14,028,827.19

40,495,584.34



EXPENDITURE

Salaries and Allowances

Salaries and Wages

Overtime & Holiday Pay

- Board Members Remuneration
Committee Members Re|11L1ne|'a§ion
Payments for Working at the Auditorium

Traveling Expenses

Board Employees' Traveling Expenses
Travel Abroad & Educational Programmes

Supplies and Requisites

Stationary and Printed Forms
Employees Uniforms
Supplies - Others

Repairs and Maintenance of Capital

Assets

Repair & Maintenance of Buildings

Repair & Maintenance of Office
Equipments :
Insurance of Board Propertie

Maintenance of Board Premises

Maintenance of Motor Vehicles

Fuel Expenses
Repair and Maintenance of Motor Vehicles
License and Insurance Fees of Vehicles

Transport Communication and Other
Expenses

Telephéne

Electricity

Transport, Demurrage and Whalfage
Charges

Printing Charges

Newspapers & Publications
Audit Fees

Advertisement Fees

Legal Charges

Postage

Medical Inspection Fees

Bank Charges

Employees Welfare Expenses
Entertainment Expenses
Translation Fees

Railway Concessionary Tickets
Security Expenses

132

18,698,266.73
/315,099.10
51,000.00
18,660.00
32,825.00

68,378.30
337,733.71

233,599.84
18,845.00
37,718.00

881,851.04
785,665.87

344,943.17
48,820.00

502,022.61
445,423.10
209,870.81

893,192.47
3,181,225.35
- 25,729.00

20,781.50
29,245.00
200,000.00
91,806.14
400.00
189,781.50
4,610.00
11,025.00
96,755.87
33,432.83
8,211.00
186,613.91
564,938.26

19,115,850.83

4006,112.01

290,162.84

2,061,280.08

1,157,316.52

16,531,345.11
276,449.82
54,000.00
21,800.00
27,775.00

102,488.25
257,727.00

740,941.81
13,864.00
21,058.00

815,195.45
844,684.33

316,408.17
41,400.00

399,958.84

397,505.38
206,640.16

621,711.78
2,854,724.00
7,720.00

9,752.50
52,459.85
200,000.00
132,744.00
18,500.00
216,790.00
0.00
17,487.05
73,259.70
40,129.15
16,444.44
164,563.56
580,408.62

16,911,369.93

360,215.25

775,863.81

2,017,687.95

1,004,104.38



Sundry Expenses

Competitive Examination Fees
Losses & Write - Offs
Consultancy Fees Returned

Library Services Expenses

Acquisition

Membership Fees - International Libraries
International Exchange Service

Acquisition Expenses

Expenses of Readers' Services

Reader-Education and Publicity Expenses
Stationery Expenses

Expenses of National Bibliography

Publication of National Bibliography

Publication of Retrospective National
Bibliography

Publication of Special Bibliography
Cataloguing Expenses

Documentation

Social Science Documentation
National Union Cataloguing Expenses
News-Paper {ndex

Other Documentation Activities

Development and Research

Library Programmes & Exhibitions
Books Donated to the Libraries
Library Competitive Examinations

National Reading Month Progamme
expenses

Information and Technology

Expenses on Computer activities
Expenses on Internet

Library Education and Training

Library Education Seminars
Seminars, Lectures and Training
Special Courses
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19,643.50
0.00
62,005.26
0.00

189,313.00
7,706.00
32,263.00

(4,144.91
20,221.25

294,418.44
0.00

50,838.00
1,191.00

28,620.00
19,703.50
14,180.00
25,663.75

209,239.46
3,634,539.57
0.00
555,323.85

37,868.50
442,887.42

29,931.70
399,905.33
110,521.20

5,619,396.59

229,282.00 -

84,366.10

346,447.44

88,167.25

4,399,102 8¢

480,755 .92

540,358.23

138,866.29
2,450.00
0.00
2,500.00

240,911.50
0.00
18,786.34

2,384.51
19,563.90

192,805.30
9,225.00

1,044.00
17,102.67

31,642.00
365.00
46,173.00
5,716.90

128,731.96
2,633,303.40
2,850.00

0.00

52,079.07
410,789.50

26,172.80
255,869.60
137,015.10

5,150,510.94

259.,697.84

21,948.41

220,176.97

83,896.90

2,764,885.36

462,868.57

419,057.50



Book Development & Publication

Expenses on Book Development Project

Fee for Manuscript Reading

Aid For Printing of New Publications
Editing & Publication of Classical Books
Library literature & Publication Expenses
International Standard Book Ndmbering

Project

International Standard Serial Numbering

Project

International Standard Music Numbering

Project

Preservation and Conservation

Preservation of Books

Book Binding Expenses

Conservation Expenses

Retirement Benefits and Gratuities

Pensions (W & O P)
Gratuity Expenses

Contribution to The Employees Provident

Fund

Contribution to The Employees Trust Fund

Compensation To Employees

Provision for Depreciation & Gratuity

Prov. for Dep. - Buildings - National

Library

Stores

Buildings - Book Shop &

Wall Mural

Falk Art Centre
Office Equipments
Motor Vehicles

National Library Books
Library Equipments

Book Binding Equipments
Science Library Books

Prov. for Gratuity
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171,917.50
0.00

4 0.00
471.25
366,867.19
17,899.50

58,564.00

25,250.00

55.430.00
198,169.66
2.796.00

0.00
385,916.00
2,168,488.71

542,122.46
0.00

1,029,393.68
27,790.14

17,907.73
1,944.17
1,671.692.57
336,711.60
2,693,671.53
3,928.15
90,305.06
66,906.82
3,685,922.06

640,969 .44

256,395.66

3,096,527.17

9,626,173.5]

31,165.94
770.00
353,099.00
1,837.50
108,325.59
3,978.00

48,263.00

24,788.00

11,952.85
142,916.82
0.00

2,851.25

566,647.50

1,974,914.73

488,354.84
20,000.00

1,031,636.03
28,502.71

18,366.90
2,160.19
1,704,841.63
374,123.99
2,579,188.97
1,932.39
100,338.95
74,340.91
344,491.25

572,227.03

154,869.67

3,052,768.32

6,259,923.92



Sundry Expenses

Disposal Of Assets
Financial Expenses
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4,033.63

3,511.59
4,033.63 3,511.59
48,442,698.16 40,495,584.34
W.A.ABEYSINGHE
CHAIRMAN
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NATIONAL LIBRARY AND DOCUMENTATION SERVICES BOARD

RECEIPTS

Cash Book Balance - Ist January
Bank of Ceylon
Peoples Bank

Government Contribution

for Recurrent Expenses
for Capital Expenses

Employees' Loans & Advances

Recovery of Loan Installments -
Distress

Recovery of Loan Instaliments -
Special

Recovery of Festival Advance

Receipt of Interest

for Employees’ Loans

Discount under Author - Published
Books Project

Receipts for Services

Sale of Tender Forms

Fee for Applications - Book Dev.
Project

Fee for Printing Services -
Photocopying

Fee for Registration of Readers

Fee for Services

Consultancy Fee

Miscellaneous Income

Fee for Evaluation of Manuscripts
Grading of Libraries

Fee for Internet Searching

/)

2004
RS

235,923.56
4,013.00

35,390,000.00
11,000,000.00

1,546,603.60
106,600.00

409,000.00

239,227.42
36,276.05

16,450.00
15,395.00

145,864.32

110,673.00
253,187.50
36,750.00
0.00
19,269.00
23,250.00
5,416.00

RECEJIPT AND PAYMENT ACCOUNT
FOR THE YEAR ENDED 31 st DECEMBER 2004

2004
RS

239,936.56

46,390,000.00

2,062,203.60

275.503.47

626,254.82

2003
RS

115,141.05

8,996.72 .

27,520,400.00
5,600,000.00

1,365,351.61

98,600.00

240,376.24
36,345.64

22,750.00
2,025.00

122988.52

111924.00
250743.00
29915.00
3105.00
0.00
75842.50
7816.00
34185.00

2003
RS

124,137.77

33,120,400.00

1,463,951.61

276,721.88

627,109.02



Subscription and Sale of
Publications

National Bibliography

Sale of Board Publications & Others
Sale of Books & Library Equipments
Sale of Library Stationeries

Discount Received for Author
Publisher Books

Receipt of Deposits & Others

Tender Deposits

Employees' Security deposits
Sundry Income

Hire of Premises

Hire Charges of Auditorium
Recovery for Fuel

Sale of Surplus & Condemned Items
Retention Money

Cancelled Cheques

Whalfage and Clearance Charges
Fines & Surcharges

PAYMENTS

Personnal Emoluments

Salaries and Wages

Overtime & Holiday Payments
Board Members' Remuneration
Committee Members' Remuneration

Allowances for Working at
Auditorium
Entertainment Expenses

Traveling Expenses

Employees Travelling & Subsistence

Foreign Traveling & Educational
Programmes
Warm Clothes Allowance

Supplies and Requisites

Stationary - Office Requisites
Uniforms

Fuel and Lubricant
Curtain for Building
Others '
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49,252.00
270,845.40
206,977.14
729,658.27

57,802.18

102,800.00
0.00
56,801.00
2,040.00
654,005.00
6,450.00
9,300.00
209,630.95
5,419.50
51,705.00
168,493.98

18,613,552.53
303,224.03
60,000.00
18,660.00
32,575.00

32,762.63

65,863.20
296,592.84

41,140.87

442,302.40
21,845.00
445,259.61
37,718.00
0.00

1,314,534.99

1,266,645.43
52,175,078.87

19,060,774..9.-

403,596.91

947,125.01

91,780.00
396,878.23
623,656.89

1,161,662.33

72,447.14

92,401.00
2,438.33
32.50
15,840.00
453,994.00
1,800.00
22,556.75
0.00
9,504.40
0.00
1,040.00

16,621,141.98
273,952.62
45,000.00
21,800.00
27,200.00

39901.75

101,322.25
257,727.00

0.00

551,406.91
10,864.00
376,976.84
13,493.00
7,565.00

2,346,424.59

599,606.98
38,558,351.85

17,028,996.35

359,049.25

960,305.75



Repairs and Maintenance

Building

Office Equipments
Motor Vehicles
Premises

Transportation, Communication
and Others

Telephones

Electricity

Printing Charges
News-Papers & Publications
Audit Fee

Advertisements

Legal Expenses

Postage

Insurance - Properties
Insurance - Motor Vehicles
License - Motor Vehicles
Medical Expenses

Banking Charges

Welfare Expenses
Translation Fees

Railway Tickets

Security Expenses
Miscellaneous Expenses
Competitive Examination Fees
Whalfage and Clearance Charges
Losses & Write-Offs

Library Services Expenses

Acquisition

Membership Fees of International
Libraries
International Exchange Service

Acquisition Expenses

Expenses of Readers' Services

Education and Publicity Expenses
Stationery

Expenses of National Bibliography

Publication of National Bibliography

Publication of Retrospective National
Bibliography

Publication of Special Bibliography
Cataloguing Expenses
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904,468.47
843,685.37
469,961.80

51,620.00

801,808.81
3,152,761.35
20,781.50
29,245.00
358,849.00
107,406.14
400.00
192,186.50
106,266.60
86,082.53
21,918.15
4,610.00
11,025.00
56,740.87
2,650.00
190,796.56
554,018.58
76,829.50
0.00
25,729.00
51,855.26

157,492.00

39,672.50
29,175.50

13,100.91
11,875.00

2650,792.60
0.00

50,838.00
1,191.00

2,269,735.64

5,881,962.25

236,349.00-

74,975.91

312,821.60

739,196.56
579,455.73
350,614.78

38,950.00

604,212.20
2,844,178.00
9,752.50
36,132.30
453,266.00
143,531.67
18,500.00
201,281.00
111,190.69
81,623.35
41,265.46
0.00
17,487.05
72,635.25
16,444.44
115,900.85
579,323.30
86,982.88
2,450.00
7,720.00
0.00

172,105.00

39,362.75
16,131.34

2,384.51
10,930.00

165,909.00
9,225.00

1,044.00
0.00

1,708,217.07

5,443,876.94

227,599.09

13,314.51

176,178.00



Documentaﬁon

Social Science Documentation

National Union Catalogue Expenses

News-Paper index
" Other Documentation Activities

Development and Research

Library Programmes & Exhibitions
Competitive Exams

National Reading Month Progamme

expenses

Information and Technology

Expenses on Computer activities
Expenses on Internet

Library Education and Training

Training of Librarians
Seminars, lectures and Training

Special Courses

Book Development Expenses

Publication Assistance Project
Expenses
Fee for Manuscript Reading

Purchase of New Publications

Publication Expenses

Editing of Classical Books

Library literature & Publication
Expenses

International Standard Book
Numbering Project
International Standard Serial
Numbering Project
International Standard Music
Numbering Project

Preservation and Conservation

Preservation of Books

Book Binding Expenses
Conservation at National Level
Conservation Expenses
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28,620.00
19,703.50
14,180.00
21,547.00

202,707.10
0.00
515,331.85

37,868.50
373,721.18

29,312.40
383,041.18
108,057.20

5,513.75

0.00
0.00

352,421.25
340,182.19

17,899.50
58,564.00

25,250.00

55,430.00
198,169.66
500.00
1,319.00

84,050.50

718,038.95

411,589.68

520,410.78

6,513.75

794,316.94

255,418.66

31,642.00
365.00
53,253.00
3,186.00

123,774.26
2,850.00

7,796.87
421,760.00

34,112.20
245,694.20
132,250.00

203,279.94

1,670.00
500,874.00

1,837.50
107,183.29

3,978.00
50,638.00

24,788.00

10,971.25
163,776.20
0.00

0.00

88,446.00

126,624.26

429,556.87

412,056.40

705,823.94

188,424.79

174,747.45



Retirement Benefits and Gratuities

Pension Contribution

Contribution to the Employees
Provident Fund

Contribution to the Employees Trust
Fund

Payment of Gratuity

Compensation to Employees

Purchases of Fixed Assets

Improvements to the Building
Improvements to the Wall Mural
Furniture, Fixtures & Office
Equipments

Purchase of Books for National
Library

Book Binding Equipments

Purchases of Current Assets

Stock of Stationary for Libraries

Work In Progress - Pansiya Panas
Jatakaya & The Ceylon

Advances And Deposits

Festival Advances
Distress Loans

Special Advances

Petty Cash Advances
Miscellaneous Advances
Prepayments

Reimbursable Exp. from other
Institutions
Tender Deposits

Refundable Deposits
Refunds

Security Deposits - Staff

CASH BOOK BALANCES

Cash Balance - Bank of Ceylon
- Peoples Bank

M.S.U.AMARASIRI
DIRECTOR GENERAL
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0.00

2,168,488.7]
y
542,122.46

336,555.50
0.00

1,910,395.87
0.00
2,267,444.42

2,891,483.09

0.00

612,785.00
190,600.00

405,000.00
1,824,515.09
108,000.00
0.00
2,558,835.85
619,098.83
0.00

101,600.00
0.00

0.00

46,644.68
3,613,840.50

3,047,166.07

7,069,323.58

803,385.00

5.617,049.77

0.00

3,060,485.18
52,175,078.87

11,405.00
1,975.524.65

489,634.67

569,498.75
20,000.00

271,700.00
4,950.00
487,897.20

3,690,523.73

19,464.00

95,325.00
518,186.25

34,200.00
1,090,640.82
98.,000.00
4,934.50
135,872.00
572,126.18
3,274.75

64,576.00
2,000.00

2,438.33

235,923.56
4,013.00

3,066,063.07

4,474,534.93

613,511.25

2,005,624.25

2,438.33

239,936.56
38,445,325.06

W.A.ABEYSINGHE
CHAIRMAN-
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FIXED ASSETS AS AT 31st DECEMBER 2004
PURCHASES/ | WRITE - OFFS
PARTICULARS BALANCE AS| ADD.DURING | PRIORYEAR | BALANCE AS ANNUAL ACCUMULATED| NET VALUE AS
AT 01.01.2004 THE YEAR ADJUSTMENTS| AT 31.12.2004 DEPRECIATION | DEPRECIATION AT 31.12.2004
National Library Building 58.305,240.57 2,025,735.87 615.102.00 59,715,874.44 1,029,393.68 17,980,785.37 41.735.089.07
Book Shop and Stores WEEEm 1,361,174.00 1,361,174.00 27,790.14 277,358.66 1,083,815.34
Wall Mural 890,610.25 0.00 890,610.25 17,907.73 _wHNmm.S, : _ wou“um_‘mm
Office Fumniture & Equipments 29.293 477.79 3,130,928.42 115,340.00 32,309,066.21 1.671.692.57 106,336,349.17| 15,972,717.04
Mator Vehicles 7.212.369.74 7.212.369.74 336,711 60 4,181,964 20 3.030 405 .54
Library Equipments 96,512.16 0.00 96,512.16 3,928.15 48,254.25 48,257.91
National Library Books : 48,267,847.91 5,655,296.61 46,998.10 .muumqm.:o.ﬁ 2,693,671.53 22,866,691.82 31 ,ooou»mh..oo
National Science Library Books * N“Ww_,w.\a.oc 2,431,276.00 66,906.82 1,829,414.85 w oow,wo_.—m
Equipments at Folk Art Centre 46,874.00 0.00 0.00 46,874.00 rwﬁ._ 7 29,376.43 17,497.57
Book Binding Equipments 1,5 G,muo.ma 0.00 0.00 1,519,830.84 90,305.06| 687,521.32 832,309.52
TOTAL . 149,425,2 G.Na, 10,811,960.90, 777,440.10 159,459,734.06 5,940,251.45 aﬁ&wauoqm,..ch 95,034,759.02
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S o ' ' . // ; '
sz Ge. }CE/G/I\ILDSB/FA/M...,,,%?} if: 31 May 2005

The Chairman,,
National Library and Documentation
Services Board.

Report of the Auditor General on the accounts of the National Library and
Documentation Services Board for the year ended 31 December 2004 in terms of Section
14(2)(c) ofthe Finance Act, No 38 cf 1971

The audit of accounts of the National Library and Documentation Services Board faor the -
year ended 31 December 2004 was carried out under my direction in pursuance of
provisions in Article 154(1) of the Constitution of the Democratic Socialist Republic of
Sri Lanka, read in conjunction with Section 22 of the National Library and
Documentation Services Board Act, No.51 of 1998 and Sectior. 13(1) of the Finance Act,
No. 38 of 1971. My observations which I consider should be published with the annual
report of the Board in terms of Section 14(2)(c) of the Finance Act appear in this report.

1:2 Scope of Audit

Audit opinion, comments and findings in this report are based on a review of the financial
statements presented to audit and substantive tests of samples of transactions. The scope
and the extent of such review and tests were such as to enable as wide an audit coverage
as possible within the limitations of staff, other resources and tirne available to me. The
audit was carried out in accordance with Sri Lanka Auditing Standards, methods and
practices to obtain reasonable assurance as to whether the finarcial statements are free of
material misstatements. The audi: included examination of evidence supporting the
amounts and disclosures in financial statements and assessment of accounting principles
and significant estimates and judgements made in the preparatior. of financial statements, '
evaluation of their. overall presentation and deterraining whether accounting policies
adopted were appropriate, consistently applied and adequately disclosed. Sub-sections
(3) and (4) of Section 13 of the Finance Act No.38 of 1971 give discretionary pow:rs to
the' Auditor General to determine the scope and extent of the audi.
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Accounts

Audit Opinion

Except for the effects on the financial statements of the matters referred to in
paragraph 2:2 of my report, I am of opinion so far as appears from my
examination and to the best of my information and according to the explanations
given to me that the financial statements have been prepared and presented in
accordance with the Sri Lanka Accounting Standards and the stated accounting
policies as set out in the Notes (from Note No. 1 to 13) to the financial statements
and give a true and fare view of the financial position of the Board as at 31
December 2004 and the financial results and cash flow for the year then ended.

Comments on Accounts

Sri Lanka Accounting and Auditing Standards Act, No.15 of 1995

Standard No. 9 Certain items of the cash flow statement presented

for audit consisted of erroneous figures.

Standard No. 12 The case instituted in a court of law by the cashier

who had been dismissed from service had not been
disclosed in the final accounts.

Standard No. 29 The policy of identifying the income had not been

disclosed in the accounts.

Accounting Deficiencies

(@)

(b)
(©)

(d)

(¢)

A difference of Rs.60,721 between the ledger balances relating to 03 items
of accounts and the  respective schedules and a difference of
Rs.10,965,479 between the balances relating to 03 items of accounts and
the trial balance were observed. '

Inappropriate disclosures of Rs.149,801 were observed.

Understatements of Rs.5,146,268 relating to 06 items of accounts and
overstatements of Rs.5,007,487 relating to 05 items of accounts were

observed.

Government grants allocated for the purchase of capital assets and the
accumulated fund had been understated and overstated by Rs.4,732

respectively.

The-book of the remaining stock amounting tc Rs.8,935,530 had been
brought to account without carrying cut a physical verification.
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® Unadjusted Accounts

@) Assets worth Rs.1,175,493 had been set aside as non usable by the
Board on the recommendations of the boards of survey held in
2001 and 2002. Suitable adjustments had not been madeinthe
accounts in this regard.

(i) No action had been taken up to 30 April 2004 relating to 45
Unserviceable Capital Assets, recommenced by the Board of
Survey in 2003, and the cost of such assets had not been valued
and presented to audit.

Lack of Evidence for Audit

Schedules in respect of 5 accounts aggregating Rs.2,469,430 had not been
furnished.

Non-compliance with Laws, Rules, Regulations and Manzg=ment Decisions

Instances of non-compliance with Section 47 of Guidelines on Government
Tender Procedure had been brought to the notice of the Chairman.

Financial and Operating Review

Financial Results

According to the accounts presented, the working of the Board for the year ended
31 December 2004 had resulted in a deficit of Rs.45,795,866 before taking into
account the Government Graat for recurrent =xpenditure as compared with the
corresponding deficit of Rs.37,549,227 for the preceding vear before taking into
account the Government Grant for that year. After raking into account the
Government Grant of Rs.35,390,000 received for recwrent expenditure, the
deficit for the year under review was redueed to Rs.10,405,866 and after taking
into account the Governmert Grant of Rs.27,520,400 received for recurrent
expenditure of the preceding year, the corresponding deficit for that year was
reduced to Rs.10,028,827. ‘
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Financial Performance

Adjustment of Financial Results

The adjustments to the financial results and the financial position disclosed in the
account_s'for a particular accounting period had been made by the Board for .
accounting errors, omissions etc. detected in the subsequent years as a regular
feature.

For example, the net deficit for the preceding year had been adjusted by
Rs.23,454 during the year under review. Such adjustments made during the five
preceding years are given below.

Year Financial results Adjustments made  Deficit after
according to the during the subsequent adjustments
accounts (Deficit) year (Deficit)

Rs. Rs. Rs.

1998 (6,760,544) 1,653,777 (5.106,767)

1999 (2,840,434) (13,103,368) (15,944,302)

2000 (5,279,776) 101,957 (5,177,819)

2001 (9,780,886) 486,523 (9,294,363)

2002 . (6,202,917) 1,341,581 (4,861,336)

In this context, the possibility of making similar adjustments to the financial
results shown in the accounts for the year urder review in the ensuing years
cannot be ruled out.

Management Inefficiencies

(@  The value of fixed assets and the provision for accumulated depreciation
had been written off by Rs.860,091 and Rs.1,404,635 respectively from
the respective accounts as prior year adjustments in order to eliminate the
value of assets that are not being used at presert and to eliminate the
comparable provision for accumulated depreciation from the accounts.
While writing off the provision for accumulated depreciation, the over
provision of Rs.544,544 made up to then too had been taken into
consideration. However, a detailed schedule relating to these adjustments
had not been presented to audit.

(b) Board of Survey

Verification had hot been carried out relating to National library books
since 1998 and the Board of Survey reports in respect of 2004 relating to
other assets had not been furnished to audit.
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Identified Losses

(1) Payment of Rs.95,498 as a surcharge and value added tax of
Rs.12,474, had been thade to the Ceylon Electricity Board by the
Board from December 2003 to December 2004 due to the delay in
the payment of electricity bills.

(i) A loss of Rs.91,098 had been sustained by the Board due to
misappropriation of the Board’s funds amounting to Rs.57,813 by
a former cashier and other expenses incurrzd thereon amounting to
Rs.33,285. It was observed that further loss may occur as a result
of the case filed against the Board in a court of law by the cashier
who had been dismissed from service. In this connection, no
attention had been paid to the responsibi.ities of the supervising
officers of the cashier.

(ii1)  The Board has failed to fulfil the requests made by the libraries, for
“Book Pockets” which were being sold to the libraries on a
profitable basis, as the orders had not been placed in time. The
Board had to fece a financial loss due to this inefficiency and the

responsibility in supplying the requirements of the libraries too had
not been fulfilled.

Payments exceeding the Cash Book Balance

Payments had been made by the Board exceeding the cash book balance
during the year under review for a period-of 50 days from 06 April to 10
December.

Library Books which were not sold or donated

2292 books published during the period 1941 to 1999 had been lying at
the stores till 07 June 2004 without due action for selling or donating and

these books had not been brought to the stock books.

Making Recurrent Expenses out of Capital Grants and Funds Allocated for
Payments to Author Publisher Creditors

Although the balance of Rs.7,670,844 and Rs. 336,986 amounting to
Rs.8,057,830 had been stated under the balance of the Government Grants
allocated for the capital assets as at 31 December 2004 and a cash balance
payable for the author publishers respectively, the cash balance was
insufficient as the prevailing cash balance at that date was only Rs.46,645.
Accordingly, the capital grants and amounts payable for the author
publishers amounted to Rs.8,011,185 had b een included under recurrent
expenditure. However, it was observed in audit that the balance of
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Rs.3,613,840 in the current account of the People’s Bank was the balarce

out of funds allocated for the national reading month held in October
2004. '

Performance

The following activities planned for implementation during the year under review
had not been implemented at all.

(1) Designing of information handbills on activities of the acquisition
division. .

(i)  Indexing the old periodicals with classical value which are being kept on
the ground floor under indexation.

(1)  Increasing the Institutional membership.

(iv)  Designing of instructional handbills and posters.

(v) . Sri Lanka Books Catalogue — accumulated volume.

(vi)  Computerising of catalouging activities.

(vii)) Editing of “Sri Lanka Books in Print” together with Sri Lanka Publishers
and Booksellers Union.

(viii) Printing works of “Mahawansa”.

(ix)  Selection of a suitable classical book for editing or translating during the
year 2004.

(x)  Editing and publishing library news 1, 2, 3, and 4 — 2004 volumes under
editing and publishing of library news.

(xi)  Translating and publishing of library science publications.

(xii) Preparation of September, October and November 2004 periodicals under
the preparation of the caralogue of national books of Sri Lanka (current).

(b)  Only a part of the following activities had been implemented.
(1) Re-organization of Tamil newspapers.
(i)  Only 13 out of the 26 workshops planned had been conducted.
(iii)  Only 8 out of 10 books exhibitions planned had been conducted.

Budgetary Control

Significant variances were observed between the budgeted and the actual income
and expenditure, thus indicating that the budget had not bzen made use of as an
effective instrement of management control.
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4. Systems and Controls

Deficiencies observed during the coursé of audit were brought to the notice of the
Chairman of the Board. Special attention is needed in respect of the following
areas of control.

(a) Advances
(b) Agreements

(S.C. Mayadunne)
Auditor General.
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AUDIT OPINION

Audit of the accounts of the National Library and Documentation Services Board for the year
ended 31 December 2004 were audited under my direction in pursuance of provisions in Article
154 (1) of the Constitution of the Democratic Socialist Republic of Sri "Lanka, read in
conjunction with Section 22 of the National Library and Documentarion Services Board Act No.
51 of 1998 and Sub-section (1) of Section 13 of the Finance Act No.38 0f 1971.

Except for the effects on the financial statements of the matters referred to in paragraph 2:2 of
my report, I am of opinion so far as appears from ray examination and to the best of my
information and according to the explanation given to me, the financial statements have been
prepared and presented in accordance with Sri Lanka Accounting Standards and the stated
accounting policies as set out in notes (from Note 01 to 13) to the financial statements and give a
true and fair view of the financial position of the Board as at 31 December 2004 and the financial

results for the year then ended.

Comments and observations arising out of the audit are contained in my report of even date
addressed to the Chairman of the Board.

(S C Mayadunne)

Auditor Genrel.

31 May 2005.

Auditor General’s Department, Colombo 07.
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