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REGULATIONS
FOB THE INSTRUCTION AND GUIDANCE OF TEACHERS 

IN GOVERNMENT SCHOOLS.

CHAPTER I .

C L A S S IF IC A T IO N  O F  SC H O O LS.

1. English schools are graded  as P rim ary , Jun ior Secondary, Senior 
Secondary, and Collegiate.

A  prim ary sch ool is a  sch oo l w h ich  p rov id es a  course o f  instruction  
up to  Standard V .

A  jun ior secondary sch ool is a  sch oo l w h ich  p rov id es  a  cou rse  o f  
instruction u p  to  the E . S. L . C. exam ination  o r  classes o f  an  equ iv a len t 
standard.

A  senior secondary  sch oo l is a  s c h o o l w h ich  p rov id es  th e  course  o f  
instruction u p  to  th e  stan dard  o f  th e  ju n ior  secon dary  sch ool, a n d  in 
addition a further course u p  to  th e  stan dard  o f  th e  L o n d o n  M atricu lation  
exam ination o r  a  specia l course a p p rov ed  b y  th e  D irector.

A  collegiate sch ool is a  sch oo l w h ich  p rov id es a  course o f  in stru ction  
com m encing fro m  F orm  I .  o r  S tan dard  V I . u p  t o  th e  stan dard  o f  th e  
L ondon  M atriculation  exam in ation , in cluding  an y  specia l courses 

^approved b y  th e D irector.
2. Vernacular sch ools in  w h ich  th e  m ed iu m  o f in stru ction  Is Sinhalese 

Sfre called  Sinhalese schools. V ern acu la r  sch ools in  w h ich  th e  m ed iu m  
olf instruction  is T am il are ca lled  T a m il schools. Sinhalese a n d  T am il 
s< ih ools are graded  as P rim ary , Ju n ior  S econ dary , a n d  Senior Secondary.

j A  prim ary sch ool is a  sch oo l w h ich  p rov id es  a  course o f  instruction  
> to  Standard V .
A  jun ior secondary  sch ool is a  sch oo l w hich  p rov id es  a  course  o f 

nstruction  u p  t o  th e V . S. L . C. exam ination . 
j, A  senior secondary  sch oo l is a  s ch o o l w hich  p rov id es th e  course  o f  
[instruction fo r  ju n ior  secon dary  sch ools , an d  in  ad d ition  a  further tw o  
years’ course o f  in stru ction  in  Sinhalese, T am il, P a li, or  Sanskrit 
literature o r  a  special course a p p rov ed  b y  th e D irector.

3. A  b ilingual sch ool is a Sinhalese o r  T am il sch oo l in  w h ich  a 
second language is used in  progressive stages as th e  m ed ium  o f  
instruction.

CHAPTER H.

T E A C H E R S .

Appointments and Promotions.
4. A pp oin tm en ts to  teacherships in  G overnm ent sch ools  w ill b e  

m ade b y  th e D irector. A pp lications fo r  th e  vacancies n otified  sh ou ld  
, b e  m ade o n  F o rm  I . N o  ap plications w ill b e  considered  unless m ade 

in  th is fo r m  Canvassing fo r  a  p ost, i.e ., v isitin g  o r  w riting  to  an yone 
in  au th ority  fo r  th e purpose o f  u rging claim s, w ill b e  con sidered  a  
d isqualification.

English
schools.

Vernacular
schools.

Bilingual
schools.
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5. The appointment and promotion of teachers will depend among 
other things on the class of then- certificate and their official record of 
service.

6. All teachers are required to have their names entered in the 
Departmental Register of Teachers, and must furnish the necessary 
particulars for registration immediately on their first appointment.

( 2  )

Certificates (English).
7. Persons ovor 18 years of age who hold the English School­

leaving or equivalent Certificate, and who undertake to enter for the 
Preliminary Examination for the English Teachers’ Certificates may be 
appointed to teach in a Primary or Junior Secondary English or a 
Bilingual school, and will be provisionally registered as uncertificated 
teachers for a period of three years.

8. Persons over 18 years of age who have passed (1) the Prelimi­
nary Examination for the English Teachers’ Certificate, or (2) the 
Cambridge Senior School Certificate Examination, including a pass in 
the section English Language and Literature, or (3) the University 
of London Matriculation Examination, or (4) any examination which 
the Director may hold to be equivalent to (2) or (3), will, on appoint­
ment to the staff of a school, be registered as Provisionally Certificated 
Teachers.

9. Third class certificates will be awarded to teachers over 20 years 
of age, who have passed the Teachers’ Certificate Examination. Such 
teachers will be registered as Certificated Teachers.

10. Third class certificated teachers under clause 9 will be awarded 
a second class certificate after doing satisfactory work for three succes- , 
sive years in a Government or an assisted school. In special cases a j 
period of service in recognized schools, not exceeding two years, may J 
be counted towards these three years. /

The Director will decide, on the endorsements made by the Inspector 
on the teachers’ certificate after each annual inspection, whether then 
teacher’s work has boon satisfactory. A teacher must work for an 
least nine months in one school to obtain an endorsement. j

11. Students who have completed a two-year course at the; 
Government Training College or at any other training institution in 
Ceylon recognized by Government for the purpose, will, on passing 
the final examination of the Government Training College, be awarded 
a second class or a second class provisional certificate in accordance 
with their record of work during their course and their performance 
at the final examination, and will be registered as trained teachers.

12. Second class trained teachers under clause 11 will be awarded 
a first class certificate after doing satisfactory work for three successive 
years in a Government or an assisted school. In special cases a period 
of service in recognized schools, not exceeding two years, may be 
counted towards these three years.

Second class provisional trained teachers under clause 11 will be 
awarded a second class certificate after doing satisfactory work for a 
prescribed period not exceeding three years in a Government or an 
assisted school, and may then qualify for a first class certificate as 
above.

The Director will decide, on the endorsements made by the Inspector 
on the teacher’s certificate after each annual inspection, whether the 
teacher’s work has been satisfactory. A tea,chor must work for at 
least nine months in one school to obtain an endorsement.

Applications for first class certificates shall in every case be accom­
panied by a, report from the Inspector on the teacher’s conduct and 
Ms success in maintaining discipline.



13. Any person who has completed an approved course of instruction ftther 
or training for teachers in Ceylon and who has passed the final exami­
nation prescribed for such, a course will be awarded a certificate 
indicating the course of instruction or training followed.

( i  )

Certificates (Vernacular).
14. Persons over 17 years of age who hold the Vernacular School* uncertlflcated 

leaving Certificate and who undertake to enter for the Preliminary teachers. 
Examination for the Vernacular Teachers’ Certificate may be appointed *
to teach in a Vernacular or Bilingual school, and will be provi­
sionally registered as uncertificated teachers for a period of three years.

15. Persons over 17 years of age who have passed the Preliminary rroustonally 
Examination for the Vernacular Teachers’ Certificate will, on appoint- teachers, 
ment to the staff of a school, be registered as Provisionally Certificated 
Teachers.

A Provisional Certificate will also be issued to every registered 
pupil teacher who has passed the final Pupil Teachers’ Examintion.

16. Third class certificates will be awarded to teachers over 17 Third class 
years of age who have passed the Vernacular Teachers’ Certificate tSchSJed 
Examination. Such teachers will be registered as Certificated 
Teachers.

17. Third class certificated teachers under clause 16 will be awarded Second class 
a second class certificate after doing satisfactory work for three succes- teacher '̂1 
sive years in a Government or an Assisted Vernacular or Bilin­
gual school. In special cases a period of service in recognized 
schools, not exceeding two years, may be counted towards these three
years.

The Director will decide, on the endorsements made by the Inspector 
1 on the teacher’s certificate after each annual inspection, whether the 
\ teacher’s work has been satisfactory. A teacher must work for at 
(least nine months in one school to obtain an endorsement.
I 18. Second class certificated teachers under clausa 17 will be First class 
I awarded a first class certificate after doing satisfactory work for five teacherŝ *"1 '
I years from the date of the second class certificate in a Government 
I or an Assisted Vernacular or Bilingual school. In special cases 
I a period of service in recognized schools, not exceeding two years,
I may be counted towards these five years.

The Director will decide, on the endorsements made by the Inspector 
on the teacher’s certificate after each annual inspection whether the 
teacher’s work has been satisfactory. A teacher must work for at 
least nine months in one school to obtain an endorsement. *

19. Students who have completed a two years’ course in a Govern- Second class 
ment or an Assisted Training school will, on passing the final examina- (tratnSi)68 
tion, be awarded a second class or provisional second class certificate
in accordance with their record of work dining the course and their 

. performance at the final examination, and will be registered as trained 
teachers.

20. Second class trained teachers under clause 19 will be awarded First class 
a first class certificate after doing satisfactory work for five successive (toSined)63 
years in a Government or an Assisted school. In special cases a period
of service in recognized schools, not exceeding two years, may be . .
counted towards these five years.

Second class trained teachers under ‘ clause 19, who, before they 
entered the Government or an Assisted Training school, held a second 
class teacher’s certificate under clause 17, will be awarded a first class 
certificate after doing satisfactory work for three successive years in a 
Government or an Assisted school.
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Second class provisional trained teachers under clause 19 will be 
awarded a second class certificate after doing satisfactory work for a 
prescribed period not exceeding three years in a Government or an 
Assisted school, and may then qualify for a first class certificate as 
above.

The Director will decide, on the endorsements made by the Inspector 
on the teacher’s certificate after each annual inspection, whether the 
teacher’s work has been satisfactory. A teacher must work for at 
least nine months in one school to obtain an endorsement. . .

Applications for first class certificates shall in every case be accom­
panied by a report from the Inspector on the teacher’s conduct and 
his success in maintaining discipline.

21. Any person who has completed an approved course of instruction 
or training for teachers in Ceylon and who has passed the final examina­
tion prescribed for such a course will be awarded a certificate indicating 
the course of instruction or training followed.

Corporal Punishment.
22. Teachers are reminded that there is no surer sign of a teacher’s 

incapacity than inability to maintain order and secure attention with­
out the aid of corporal punishment. Corporal punishment is specially 
unsuitable in schools situated in backward parts of the country where 
education is still a novelty. It should never be used in schools where 
it is likely to have the effect of deterring children from attending or of 
prejudicing the minds of parents against the school.

The following rules with regard to corporal punishment must be 
carefully carried out:—

(1) Corporal punishment must not be inflicted except in the following 
cases : (a) Grave misconduct; (6) habitual idleness, when other methods 
of punishment have been tried without effect. It should not be 
inflicted for ordinary cases of negleet of studies.

(2) Corporal punishment should be inflicted only by head masters, 
except in mixed schools, where the female assistant may inflict corporal 
punishment on girls. The infliction of corporal punishment on girls' 
by male teachers is strictly forbidden.

(3) In every case in which corporal punishment is inflicted, an entry 
must be made in a book kept for the purpose stating the offence and 
the number of strokes inflicted.

(4) Corporal punishment must be inflicted with a cane on the palm of 
the hand, and the number of cuts must never exceed four. It must 
never be inflicted on children who are very young or delicate in consti­
tution. Children must never be struck with the hand or tied up.

(5) The cane must not be kept on the school table ; it must be kept 
in the teacher’s room, and brought out only when it is necessary to 
use it.

( 4 )

Correspondence.
23. All official letters from teachers should be written on a half or 

quarter sheet of foolscap paper, a wide margin (not less than inches) 
being left blank on the left hand side of the page.

24. When teachers reply to an official letter, they should give the 
number, date, and subject of the letter replied to. All letters from 
teachers with regard to payments should specify clearly on what account 
payment is due, e.g., salary, travelling, pupil teacher’s allowance, &c.

25. Teachers should write as few letters as possible. In all ordinary 
matters connected with the organization and discipline of their schools, 
teachers should address the District Inspector (Vernacular) in the case 
of Vernacular Schools and the Divisional Inspector in the case of 
English and Bilingual schools. Matters which can be dealt with in the 
monthly or terminal report should not be made the subject of letters.



( S )

Letters to the Direr toy on the following subjects only should bo sent 
direct to the head office and not through the Inspector

(]',} Railway warrants. '  ,
(ii.) Application for interviews with the Director
(iii.) Salary, increments, and pupil teachers’ bonuses
(iv.) Refunds of authorized expenditure. .. •
(v.) Application for vacancies.
(vi.) Contributions to the Widows’ and Orphans’ Pension Fund.

All communications which are not confidential should be addressed 
officially, and not personally, to the various officers of the Department.

26. Letters addressed by assistants and pupil teachers to the 
Director or the Inspector should be forwarded through the head teacher, pupil teachers, 
who should make such report on them as the circumstances demand.
No notice will be taken of letters from assistants and pupil teachers 
Which are not forwarded through the head teacher.. Teachers are 
Warned against forwarding (from pupil teachers and assistants) any 
unnecessary letter or letters which violate.any departmental regulation.

, 27. Letters or petitions addressed to heads of other departments betters to
should be forwarded in duplicate through the Director , departm ents.

28. The prescribed form of application should be used in the follow- Prescribedino raws —I  forms oflu g  c a s e s  . , , , application.

(i.) Application for appointment of pupil teachers 
(ii.) Application for leave.

(iii.) Application for travelling expenses, • .
(’v.) Application for holiday warrants.
fv.) Application for warrant on being transferred.

(vi.) Application for vacancies.
(vii.) Application for furniture, stores, &c. ’

(viii.) Application for books or maps.
(ix.) Application to enter for examinations.
(x.) Application to acquire land. - "

Discipline,
29. Teachers employed in Government schools are under the same .General orders:

rjules of general discipline as other salaried public officers. These rules 
|re given in full in Ceylon General Orders, Chapter IV. ■ - •

A salaried public officer is not allowed— '
(а) To engage in trade or employ himself in commercial or 

/agricultural operations..
(б) To purchase land without obtaining permission from Government.
(c) To purchase shares in local planting, mining, or land companies.

• (d) To communicate directly or indirectly to the press, or to any 
person outside his own Department, any information gained in the 
course of his official duty.

(e) To be editor of a newspaper, or to take any part in the manage­
ment of it.

(f) To contribute anonymously to any xiewspaper, pr to write any 
signed*article on political or administrative questions.

(g) To disseminate political publications, or to procure signatures
• to petitions.4o the Government or to the Legislative Council.

(h) To take any part in an election, except by recording his vote, if
he is entitled to a vote. ’

y  {k) To sign memorials in connection with the appointment of nomi-
* nated members of the Legislative Council.

(l) To call a public meeting to consider any action of Government, of 
to take part in or attend such a meeting.

- (m) To institute legal proceedings in connection with matters arising
out of the discharge of His public duties without obtaining previous 
^rmission’from Government.
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( )

(n) To become a member of any ratepayers’ association, or of any 
other similar association.

(o) To sign a promissory note or accommodation bill either for his 
own purposes or for another person.

(p) To receive money or articles of value as presents. (Teachers 
receiving presents from pupil teachers or from pupils desiring to be 
appointed pupil teachers are liable to immediate dismissal.)

(?) To collect subscriptions to defray the cost of testimonials or 
presentations to superior officers.

30. All teachers’ certificates may be cancelled or suspended for 
conviction of an offence under the Penal Code, or for grave personal 
misdemeanour. Teachers must remember that their position as 
teachers renders it essential, that their personal life and conduct should 
be regulated with a due regard to decency and propriety, and that 
failure in this respect may render it necessary to discontinue a teacher’s 
services. They must also remember that one of the most important 
duties is to teach loyalty to His Majesty the King, and obedience to the 
Government of the Island and to the local authorities of the district 
in which the school is situated, and that they are expected themselves 
to set an example of respect for law and order.

31. Teachers of outstation schools are in no case to leave their 
stations during the school vacation without having notified to the 
Inspector of Schools for the district their address during the vacation 
together with a report that they have taken proper precautions for the. 
security of the school furniture and records during the vacation.

Before leaving their stations for the vacation or under any other 
circumstances, teachers should make arrangements for the care of the 
school building, garden, and furniture according to instructions issued 
by the Chairman, Education District Committee.

Teachers must not leave their stations from Friday to Monday 
without the permission of the Director. Any teacher breaking the rule i 
will be liable to punishment. J

32. The strictest punctuality and regularity of attendance during/ 
school hours is required from teachers. The head teacher will enter in) 
the daily register the attendance of all the teachers and pupil teachers! 
employed in the school ; and all cases of absence or irregularity are to! 
be at once reported to the Inspector and noted, together with the date j 
of such reports, in the monthly return.

33. Teachers and assistant teachers are required to reside in the 
school building if quarters are provided for them. If no quarters are 
provided for them, they are required to reside within one mile of their 
school, unless special leave has been obtained.

34. It is essential that every teacher should be an example of 
cleanliness and neatness in personal appearance and dress. It is 
strictly forbidden for any teacher to chew betel or smoke during school 
hours.

35. Teachers are forbidden to call for contributions from school 
children for any purpose whatever. If it is necessary to make a 
collection to defray the cost of minor repairs to school buildings pr to 
purchase athletic materials they may, after previously obtaining 
permission from the Director, appeal for funds direct to the villagers, to 
whom an account should be rendered of the amount collected and 
expended. A copy of the account should also be sent to the Inspector, 
who should be consulted regarding the disposal of any sum left over.

36. If any teacher wishes to sell books or stationery to school 
children, he will be allowed to do so if the situation of the school and 
other circumstances make this necessary, but he should post up a price 
list of books and stationery in a conspicuous place in the school 
room. It should be remembered that the sale price should be fixed at a 
reasonable rate, and that a child is free to buy his books and stationery 
elsewhere.
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Free Passes on Railway. -
37. Officers of the Education Department drawing substantive 

salaries of Its. 450 per annum and over, whose permanent domicile 
is in Ceylon, are entitled to free holiday warrants for three double 
journeys, or six single journeys, by railway in each calendar year. 
Officers drawing substantive salaries of Rs. 240 per annum,'but less 
than Rs. 450, are entitled to free holiday warrants for one double 
journey, or two single journeys, by railway in each calendar year. 
Temporary officers on monthly salaries who have completed one 
year’s satisfactory service are allowed holiday warrants for one double 
journey, or two single journeys, by railway. The concession of 
holiday warrants to officers drawing Rs. 450 per annum and over 
applies also to his wife and such of his children (not including males 
of 18 years and upwards) who are dependent on him, and, in the 
case of a widower or an unmarried officer, his mother and/or sister if 
dependent on him, provided that in the latter case not more than six 
single or three double warrants shall be issued on this aeeount to any 
one officer, and also provided that the application is accompanied by a 
declaration on honour that the applicant’s mother and/or sister is living 
with, and is entirely dependent on, him. ,A widow will receive the 
same concession as a widower in regard to holiday warrants. The 
officer and his family will be entitled to travel in the same class as that 
in which the officer is entitled to travel when on duty. Applications 
for holiday warrants must be made on Form General 21 by the officer 
concerned, whether the warrants are intended for himself or for his 
family. Applications for warrants for an officer’s family must be 

j accompanied by a declaration on honour to the effect that the persons 
named are entitled to the warrants applied for.

Applications for holiday warrants for use during Christmas and 
Easter weeks should be made at least ten days prior to the intended 
date of departure.
\ The misuse of a ticket or warrant, either by transferring it or using 

it out of date or on a portion of the railway over which it is not avail- 
a|le, will render the user liable to instant dismissal or prosecution, as 

. tile case may be.
I Cancelled warrants and tickets not used must be returned to the 

isphing officer not later than three days after the last date for which they 
are available.
/ Leave of Absence,
j 38. Officers on the teaching staff of a school or college are entitled 

to vacation leave during the usual vacations of their school or college 
but not at any other time of the year except—

(a) In ease of leave out of the Colony when such portion of the leave
as is equivalent to the total period of the recognized school or 
college vacations occurring between the beginning and end of 
the leave may be granted on full pay as an uninterrupted 
period at the beginning of the leave. •

(b) Where leave is required owing to private reasons of the gravest
urgency, when casual leave on full pay may, at the discretion 
of the Director, be allowed for periods of not more than six 
days at a time up to a maximum of fourteen days in the year.

. (c) In cases of serious illness during term time necessitating leave 
beyond the period provided for in (b) above, when, if Govern­
ment is satisfied that the concession is deserved, full-pay leave 
may be granted in accordance with General Order 227, sub- 

/  sections (i.) to (v.), provided that, unless Government decides
/  otherwise, arrangements can be made for the absent officer’s

j • . . . work without expense to Government.
N.B .—- (1) Any extension of the leave referred to in (a) above will 

be subject to the provisions of the General Orders relating to half-pay 
leave.

leave during 
term time.
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(2) The authority of Government is required for the grant o f full-pay 
leave under (c) above.

Half-pay 39. Except as provided for above, leave granted on account of illness
no^pay leayc during term time will be on half pay, and leave in the Colony granted

for any other purpose will be on no pay. - In case of no-pay leave, the 
acting officer will, if a Government servant, be paid half his own salary 
(or in special cases with the approval of Government, his own salary) 
and in addition, half the initial salary of the officer on leave provided it is 
available. If the acting officer is not a Government servant, he may 
draw as acting salary an amount not exceeding the initial salary of the 
absent officer provided it is available.

40. All applications for leave should be made in duplicate to the 
District Inspector on form J. It is most important that the acting' 
arrangements should be noted before the application is despatched to the 
Inspector. The head teacher wall be held liable for the salary of any 
acting teacher in his school whose name has not been reported in time 
to allow of his salary being provided in the pay abstract for the month 
following that in which he acted. If the teacher is unable to make any 
acting arrangement, he should say so on the form. All assistant teachers 
applying for leave must invariably forward their applications through 
the head teacher. If the assistant is at a distance from his school and 
there is any likelihood of his application being delayed, he should also 
inform the Assistant Inspector of the district of his absence, giving 
reasons.

Forwarding of 
applications.

Certificates.

Sadden 
illness or 
urgent 
private 
business.

Substitutes.

41. (a) All applications for leave on account of illness must be
supported by a medical certificate from a Government Medical Officer ; 
otherwise the leave will be on rfo pay.

Note.—Government Medical Officers have been instructed by the 
Colonial Secretary to issue certificates of ill-health free of charge t/jo 
teachers in the service of the Department.

(6) Teachers requiring leave of absence on account of the sudd 
illness or death of a near relative should apply through the Distri 
Inspector, forwarding in support of their application! a medical cer(lti- 
ficate in case of illness or a certificate from the village headman in ci 
of a death. In cases where teachers are summoned as witnesses 
criminal or Crown eases or have to serve on the jury or attend a milita: 
camp of exercise or are required to attend an official inquiry, sue 
absence will be regarded as on duty and full pay allowed. In  a 
applications for leave of absence on such grounds the summons or orde 
requiring the teacher’s presence should be attached.

Applications for leave on private business must, as a rule, reach the 
Inspector at least ten days before the date from which the leave is 
asked for. The penalty provided in clause 47 (d) will be rigidly enforced 
when the teacher leaves his duty without having first obtained the 
Inspector’s permission.

(c) When teachers attend court in civil cases instituted by or against 
them, leave will be on no pay.

42. When an assistant teacher is absent and no substitute is avail­
able, the head teacher is expected to make such arrangements for the 
work of the absent officer as are possible under the circumstances. No 
acting salary will be paid when the period of leave allowed is three days 
or under.

leave to be 43. The leave granted to a teacher or his assistant or pupil teacher 
SontWyreport should be mentioned in the monthly report of the school.
Cancellation at 44. When leave has been once granted for a certain period no 
■leave. portion of this leave can be cancelled, unless the application is received

by the Director at least two days before the date on which the teacher 
fishes to resume duty.



45. No teacher or assistant teacher shall resign without giving designation, 
one month’s notice, except on account of illness, in which case the 
resignation should be supported by a certificate from a qualified Medical
Officer. Any teacher or assistant teacher resigning without giving 
due notice will forfeit the salary that may be due to him, will be noted 
as dismissed, and will not be eligible for re-employment in the Depart­
ment.

Local Authorities.
46. Under Ordinance No. 1 of 1920 the Education District Com­

mittee is responsible for all matters connected with school buildings, 
furniture, and-the attendance of pupils. Rules for giving effect to the

• Ordinance are drawn up by the Education District Committee and 
circulated to teachers, and teachers must carry out promptly and 
punctually these rules and any orders communicated by the Chairman of 
the Committee. They must also show to officers who visit the school 
such marks of respect as are customary .in the locality in which the 
school is situated, and must see that suitable marks of respect are shown 
by their pupils when these officers enter the school premises.

Penalties.
47. Teachers are liable to disciplinary action for breach of Code 

regulations. The penalties for the following offences should be specially 
noted :—

(а) For late attendance, if found to have been frequent—a fine of one 
rupee to ten rupees.

(б) For not keeping the school registers carefully up to date-—a fine 
of one rupee to five rupees, dependent upon the extent of culpability.

(c) For neglect or delay in forwarding to the Director within the 
prescribed time the school fees—a fine of one rupee to two rupees and 

\. fifty cents. .
\ (d) For absence from duty without leave, or for the same not being

reported—a fine of five to ten rupees or dismissal, according to the 
circumstances of the case.

, (e) Any teacher found guilty of falsifying the registers will be subject
to instant dismissal.

| _ (/) Any teacher found guilty of offering money or valuables to an 
I inspecting officer will be liable to dismissal.
i ( g )  Adverse reports on the condition or the work of the school may 

lead to the stoppage or deferment of increments to teachers’ salaries.
Note.—Teachers are not allowed to supply either meals or convey­

ances free to inspecting officers. In cases of special emergency they 
may. render such assistance on payment by the officer concerned of a 
reasonable amount.

Pensions.
48. Teachers in the service of the Department drawing salaries of Teachers 

not less than Rs. 400 per annum will be entitled to pension according to eHsihle. 
the terms of the Pension Minute.

Itmust be remembered that pensionsare awardedonly after considera- Conditions 
tion of a certificate that the officer has discharged his duties with Ior pension, 
diligence and fidelity to the satisfaction of the Head of his Department.
The pension of an officer is liable to reduction if- the certificate of the 
Head of his Department is in any way deficient in this respect.

Salaries, Allowances, &c.
49. Salaries of teachers will be paid in accordance with any arrange- Method ot 

. ments which may be made by the Director. Such arrangements will drawin8
be duly notified to the teachers. salaries.

50. Salaries paid by Kachcheri or other’officers in cash will be paid Kachcherl 
individually to every teacher and pupil teacher who wishes to draw the payraent*-

( 9 )
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money from the paying officer direct. It will, however, be more 
convenient if the pay sheet is signed by all the payees and sent to the 
paying officer through one of them, with a letter signed by them all 
requesting the paying officer to pay their salaries to the bearer. Only 
one member of the staff may absent himself from the school for this 
purpose.

money order.by 51. When money orders are sent along with pay sheets, the money 
orders should be handed over to the respective payees by the head 
teacher, and the pay sheet returned to the Head Office, duly signed by 
all the teachers, within three days of receipt. A  stamp of five" cents 
should be affixed to the receipt by every teacher who draws an amount 
of Rs. 20 or over.

Head teacher 
responsible for 
fraud or delay.

Date for 
drawing 
salaries 
paid at 
Kachcheri.

Allowances.

Travelling
expenses.

Subsistence 
and lodging 
allowance.

52. The head teacher will be held personally responsible for any 
fraudulent signatures to pay sheets, and for any delay in presenting the 
pay sheet for payment or in handing over the money orders to his 
assistants and returning the pay sheet perfected.

53. Teachers who are paid at the Kachcheries must draw their 
salaries on the first Friday or Saturday in the following month.

Salaries for the month of September must be drawn on or before the 
last working day of that month. Any salary left undrawn after 
September 30 will, under ordinary circumstances, not be recoverable, 
as it will lapse to revenue.

54. All allowances and contingent charges which may become due 
to teachers will be paid on vouchers certified by the Director. No 
contingent charges which have not been previously sanctioned by the 
Director will be paid. The same procedure will be adopted in paying 
these charges as for the payment of salaries.

55. (a) No teacher will be entitled to a refund of his travelling 
expenses if he is transferred at his own request, or owing to his miscon­
duct or unsatisfactory work.

(6) This rule does not affect a teacher who has applied for and obtained 
a post that has been advertised. !

(c) A  teacher on first appointment is entitled to transport expenses 
in terms of the Travelling Regulations, but is not entitled to subsistence 
allowance or incidental expenses.

56. A teacher transferred from one station to another, except as 
stated in 55 (a) and 55 (c), may claim the following expenses :—

(a) Subsistence and lodging allowances, or a combined allowance as 
the case may be, according to the salary drawn by the teacher, as shown 
below :—

Salary.
Subsistence
Allowance.

Lodging
Allowance.

Rs. 2,840 and over .
Rs. e. 
5 0

Rs. o. 
1 50

Rs. 1,600 and over 4 0 1 60
Rs. 1,250 and over 3 50 1 0

Rs. 1,000 and over 
Rs. 800 and over 
Rs. 600 and over 
Rs. 450 and over 
Under‘Rs. 450 ..

Combined Rate 
Rs. e.
2 50 
2 0 
1 50 
1 0  
0 75

Subsistence allowance or the combined allowance can be claimed for 
himself, his wife, and. each of his children over the age of twelve, and half 
subsistence or combined allowance for each of his children between the 
ages of three and twelve, for every day or part of a day actually spent
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in travelling. The lodging allowance can be claimed by a teaehbr 
; ■ entitled to the allowance, for Mq)sel£ and his family as above-, only for 

nights in which he incurs expenses on’ account of lodging. When this 
allowance is claimed, the name of the hotel, resthouse, or recognized 
boarding house occupied must be shown on the voucher. -

(6) On roads on which the railway is not available, the fare by public Transport 
conveyance for himself and family may be claimed; if a public allowance, 
conveyance is not available on any part of the journey, cart mileage 
may be claimed on account of the teacher himself at the following 
rates:—

. Cents 
per Mile*.

Those who are entitled to a subsistence allowance 
4 of Rs. 3 • 50 per diem and over ;. 37 J

Those who are entitled to a subsistence allowance 
or a combined rate of less than Rs. 3- 50 but 
not less thanRs. 2 per diem, half-cart mileage 20

Along a route or any portion on which the railway is available, free 
railway warrants only can be allowed. Teachers should, immediately 
on receipt of orders of transfer, apply to the Director for the necessary 
warrants for themselves and their-families (only wife and children— 
the number should be stated). .

(c) Free rail warrant and steamer fare on two tons of baggage or the Transport of 
oire of four carts and combined allowance at the rate of 75 cents a day ®n(i
for a servant may be claimed by all teachers drawing a salary of 
Rs. 720 or over.

Teachers drawing less than Rs. 720 can claim free rail warrant and 
steamer fare on half a ton of baggage or the hire of one cart only, arid 
combined allowance at the rate of 75 cents a night for one servant.

57. Claims for travelling should be forwarded to the Director as soon
after the completion of the journey as possible. Any claims not sub­
mitted within thirty days of the date of completion of the journey -will 
lapse, and no payment will be made in respect thereof. Claims for 
travelling done in September should be forwarded in time to admit of 
payment before September 30. . . , ■ ■

English teachers should render their claims on the proper travelling 
claim form (General 177). Vernacular teachers may forward their 
cla ims on the prescribed Departmental form. All particulars required 
on the form should be given. Any part of a travelling claim which 
is aot supported by full particulars and .any cart hire which is not 

pported by an under-receipt will be disallowed.
58. The following rules in regard to under-receipts must he carefully Under-receipts,

carried o u t :—  '
(a) The receipt should show clearly (1) for what purpose the money 

vas paid, the receipt of which is acknowledged; (2) the name and 
lesignation of the person paying the money; (3) the name and 
occupation of the person to whom the money was paid ; and (4) the

i date of payment.
(b) All receipts should bear the signature of two witnesses to the 

payment.
(c) All receipts for amounts of Rs. 20 and over should be signed by 

he payee on a 5 cents stamp duly dated.
(d) In the case of receipts for hire of cart or other conveyance, the 

receipt should be in the following form :—
(payee’s name) have received from (teacher’s name) the sum oi

Rs. ■------— for hire of (here state nature of conveyance—if cart, whether
( 2 )



single or doable) for conveying (here state what is conveyed, whether
persons or luggage) from ------------ t o -------------- , a distance o f -------- ——
miles.
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Place and date : ------ :------ . Signature of payee.
Witnesses : -------------.
(e) Teachers should on no account remove under-receipts from  

vouchers sent to them for payment.
Note,—All'claims for refund of expenses authorized to he incurred by 

teachers must be supported by under-receipts.
59. Teachers having reason to complain of delay in the payment 

of salaries will make their complaint to.the accountant, and report the 
same to the Director should no redress he obtained.

60. Any vouchers for allowances, travelling or contingent charges 
which remain undrawn after September 30 will lapse, and payment 
will not be sanctioned by Government until and unless satisfactory 
explanation is given for the delay.

Staff,
Proportion o! 61.. The following is the proportion of the teaching staff to the
Sfmtonceelâ  average daily attendance

Vernacular Schools.
Schools which have an average attendance of not more than 100 

pupils for the past school year will be allowed one teacher for every 
20 units of average attendance, with a maximum staff of four teachers.

Where the average attendance is over 100 and not more than 300 
pupils, the allowance will ha one teacher for every 25 units, with a 
maximum staff of ten teachers.

Where the average attendance is more than 300 pupils, the allowance 
will be one teacher for every 30 units.

Bilingual Schools.
Schools which have an average attendance of not more than. 

80 pupils for the past school year will be allowed one teacher for every 
15 units of average attendance, with a maximum staff of four teachers.

Whc-re the average attendance is over 80 and not more than 
250 pupils, the allowance will be one teacher for every 20 units, 
with a maximum staff of ten teachers.

Where the average attendance is more than 250 pupils, the allowan</| 
will be one teacher for every 25 units. /

The number of full-time English teachers included in the above sts 
will be one teacher for every 30 units of average attendance of pup! 
learning English. '

Delay la 
payment.

Lapse of 
vouchers for 
travelling, &c.

CHAPTER III.
PUPIL TEACHERS.

pupifteachers1 teachers will be registered only in schools which satisfy)
the following conditions :—

(а) The whole school must be favourably reported on, by the Inspector
as regards instruction, accommodation, equipment, and 
discipline, and there must be at least one trained teacher on 
the staff.

(б) To entitle a school to one pupil teacher the average attendance
must not he less than 40 in a boys’ . or mixed school and 
30 in a girls’ school; for every additional 30 in average 
attendance a school will be entitled to an additional pupil 
teacher; but not more than three pupil teachers will be 
registered for service in any school during one and the same 
year.
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63. Pupil teachers at the date of registration must not be less than 
H years or over 18 years of age.

64. At the annual examination of the school the Assistant Inspector ^ ° “ ™end' 
will, after considering any recommendations, give the head teacher pupa teacher*, 
a list of four pupils, or in large schools six pupils, in order of 
preference, who are in his opinion best fitted to be pupil teachers. All 
applications from teachers for, the appointment o f pupil teachers must
be accompanied by the Inspector’s recommendation, and the reason 
for any departure from the latter must be fully explained by the 
teacher, . •

In recommending pupil teachers for appointment, the teacher is 
expected to be guided by the following considerations, and, when 
possible, to submit the names of those pupils only for whom he can 
answer that they are possessed of influence over their school-fellows, of 
good character, punctual and regular in attendance, obedient, and 
diligent in their studies. Teachers should be careful to satisfy them­
selves that the candidates recommended are not pupil teachers 
previously dismissed from the same or other schools for soma offence.

66. Candidates for registration as pupil teachers must have passed Candidates 
the Vernacular School-leaving Certificate Examination, save in passed the
exceptional circumstances. v. S. l. C.

examination.
66. The course for pupil teachers will be one of two years. Pupil Course for 

teachers who fail to pass the first Pupil Teachers’ Examination within pupl1 teach6re' 
two years from the date of registration will be discontinued.

Pupil teachers who pass the final examination "will be awarded a 
provisional teacher’s certificate. ’

67. The pupil teachers’ time table shall provide for an equal division Time table, 
between practical work and study, and shall be submitted to the 
Inspector for approval. ,

68. (a) Pupil teachers must have definite practical work assigned to Prf‘|tical 
them under the supervision of a qualified teacher. The practical " or ' 
work shall consist of—

(i.) Observation of the class teacher’s lessons ;
(ii-) The giving of lessons by the pupil teacher ;
(iii.) Assistance with the routine work of the class ;
(iv.) In the case of pupil teachers in girls’ schools, assistance -with 

one of the classes in needlework.
(b) Each pupil teacher must keep a notebook which shall contain—
(i.) A diary of work done 'during the school hours allotted to practical 

work, which should not be more than three hours a day ; 
fii-) Notes of lessons given by himself.

(p) The practical work of the pupil teacher will be inspected during 
course of the year and at the annual examination of the school.

|>9. Pupil teachers will not be entitled to any allowance until they Allowance, 
fva passed their final examination. Pupil teachers who have passed 

y i s examination will be paid an allowance of Es. 7'50 a month from 
ffine date of passing their final examination until such time as they 
Receive appointments as teachers or assistant teachers.

70. The following bonuses are payable to head teachers on account Ra-tes of bonus 
of each pupil teacher who has successfully completed his course and teachers.

| passed the final examination :—
. Es.

For a first-year pupil teacher . .  . . 4 0
For a second-year pupil teacher . .  . . 50

IF  If more than one teacher has been responsible for a pupil Division of 
teacher’s training the bonus will be distributed proportionately amongst botraB' t 
them, but no payment will be made to any, teacher who has been in 
charge of the pupil teacher’s training for less than six months. y
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Conditions for 
admission to 
Special Classes 
(English).

Admission 
class of pupils.

Withdrawal
oertiflcates.

Expulsion of pupils.

Record sheets

Birth 
certificates 
in English 
schools.

CHAPTER IV.

RULES RELATING TO THE CONDUCT OF SCHOOLS. •

Admission and Withdrawal of Pupils.
72. Pupils admitted to the special classes (English) should have 

passed at least the Third Standard in the vernacular. Exceptions 
to this rule should, not be made without special permission from 
the inspector of Schools.
' 73. No pupil on admission to a school shall be placed in a class 
higher than the one immediately above that which his record sheet 
shows him to have passed.

74. The teacher of every vernacular school must, on the application 
of parent or guardian, furnish a certificate on Form E within three 
days to every pupil who leaves the school. In the case of a pupil against 
whose parent or guardian a prosecution has been instituted for the 
irregular attendance of the child, the certificate issued should be on the 
green form Q 1. (See form E l . )

The teacher should furnish monthly to the attendance officer or 
headman of the village a statement of all pupils of school-going age 
who have been granted leaving certificates during the month or who 
have been absent without leave for over a month. He should note on 
the actual leaving certificate and in the monthly statement forwarded 
to the attendance officer or headman the name of the school to which 
it is proposed to send the pupil. This information should be readily 
obtainable from the parents or guardian but, in .cases where the school 
to which the pupil is to be sent cannot be ascertained, the teacher should 
insert an explanatory note on the leaving certificate and in the monthly 
statement showing why the information is not forthcoming.

Any teacher who delays the issue of a leaving certificate unnecessarily 
or in order to cause trouble to the parent applying for it is liable to 
disciplinary action.

The counterfoils of the leaving certificates must be retained in the 
school. No pupil from a Government or an Assisted vernacular school 
may be admitted to a Government vernacular school without the 
production of this leaving certificate.

75. In the event of a teacher’s finding it necessary to expel a pupil
from school, he should immediately report the reasons for his action/ 
to the Inspector. - . • I

76. No pupil who has previously attended, any Government <nr 
Assisted English or Bilingual school shall be admitted into anjy 
Government school unless he has produced a certificate on Form (F 
signed by the' manager or head teacher of the last Government c^ - 
Assisted school which he has attended. This certificate must 
retained by the head teacher of the school which the pupil is attending 
and when the pupil is withdrawn, it must be brought up to date anc 
handed over to the parent or guardian or to any person authorized in \ 
writing by the parent or guardian to receive it. It may not be refused 
except on the ground of non-payment of fees. Arrears of fees may 
not be claimed under this rule for more than one month, and fees in lieu 
of notice may not be claimed for any period exceeding one month.

It shall be the duty of the head teacher of every English or Bilingual 
school, within one month after admission of a pupil who has not 
previously attended an English or Bilingual school, to fill up and 
file a certificate for him in the prescribed form.

77. No pupil bom in Ceylon shall be admitted into any Government 
English school unless he has produced a birth certificate or other 
satisfactory evidence of date of birth. Forms of application for birth
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certificates at the special rate of 50 cents sanctioned for schools may be 
obtained from the Registrar-General or from the Provincial Registrar, 
and must be kept in the school.

In the case of pupils bom out of Ceylon, it will be expected that 
similar evidence of birth will be procured within a reasonable period.

78. No pupil shall be admitted into any Government school unless vaccination, 
such pupil shall have been vaccinated, or protected from smallpox
by having had that disease. Teachers are to give every assistance to 
vaccinating officers.

79. Any child may be refused admission to a school if in the opinion Physical or 
of a competent medical officer- his exclusion is desirable in order to 
prevent the spread of disease or on the ground of his mental or physical 
condition.

■80. No pupil shall receive differential treatment on account f race Differential 
caste, nationality, or creed. treatment.

Cleanliness, Dress, and School Hygiene.
81. Spitting must be strictly prohibited, and every effort must be Smoking and

made to prevent boys from smoking. spitting.
82. Children must be taught to come to school with clean hands and cleanliness, 

faces, to comb their hair daily, and to bathe with proper frequency.
Any child who has itch or ringworms should be sent at once to the 
nearest dispensary for treatment. Every effort should be made to 
ensure that children’s heads are free from vermin.*

83. While insisting on cleanliness of dress, teachers must be careful Dress, 
not to entail expenditure on parents by encouraging boys to wear 
clothing not required by the custom of the locality. Boys in rural 
districts should not be taught that it is necessary or desirable to come
to school in banians. Girls should be encouraged to wear their own 
national dress (Sinhalese or Tamil).

84. An elementary knowledge of sanitation is of great importance. Health. 
Most illnesses occur because people are ignorant of the way in which 
diseases are spread. Teachers must study the books on hygiene and 
sanitation which have been issued to Government schools, and they 
must impart some of the knowledge they thus acquire to the school 
children. But they must also see that the lessons are applied practically

tin the daily life and habits of themselves and their pupils. Such 
{diseases as itch and parangi can in a short time be exterminated by proper 
attention to cleanliness among children and adults. Epidemics of 
(dysentery and typhoid would cease if people learnt to avoid impure 
water and improper food.
I. The lessons taught in the small book on malaria should be thoroughly 
Ijieamt, because malaria is the greatest evil in the Provinces of Ceylon, 
fjnlso, the teachers should impress upon their pupils the difference 
//between scientific knowledge of disease and the superstitious ideas and 
7 fears held by ignorant people. They should take every opportunity 

of learning from the medical officers of their districts.
85. Teachers must also use their intelligence with regard to the care of 

proper care of children during school hours. Children must not be children, 
kept standing for long periods, nor allowed to sit in a stooping position.
They must be taught to breathe properly, i.e., through the nose, and not 
through the mouth. Those who are shortsighted must be brought
near the blackboard.

* It is possible to free the hair from vermin in a very short period by 
washing the hair daily and applying to it, when dry, a.mixture of kerositte 
and coconut oil in equal quantities.
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Drill and Physical Exercise.
8t5. Regular instruction, should be given daily in all schools. Such 

instruction need not extend over fifteen minutes, but regular provision 
must be made for it in the time table. The Inspector and Assistant 
Inspectors will be instructed to note at each examination the efficiency 
or otherwise of the school in this respect.

87. The pupils are to-be arranged for drill and physical exercise 
according to age and size, and not according to standards.

88. Instruction in drill and physical exercise must be carried out 
according to the syllabuses published separately. Teachers should 
understand that the exercises outlined in the syllabus are the minimum 
required.

89. Teachers should bear in mind that physical exercises should be 
made amusing and interesting, and should be employed to relieve the 
mental strain due to concentrated attention on ordinary class work. 
They should do their best to encourage in their pupils a love of healthy 
games.

90. In girls’ schools, the head teacher should, after consultation 
with the Inspector of Drill, introduce such exercises and games as can 
suitably be practised by the pupils of her school.

Registers.
91. (a) The Registers of Admission and Attendance of a type 

approved by the Director, together with the Log Book, must always 
be kept in the school during school hours.

(b) The names of all pupils must be entered in the Register of Daily 
Attendance according to their standards. The names in each 
standard must be entered and preserved in the order of admission. 
The attendance of each teacher, pupil teacher, and pupil must be marked 
at every session of the school. For this purpose the afternoon session 
shall count as a separate meeting of the school if it is separated by an 
interval of more than 15 minutes from the morning session.

(c) In order to register punctuality of attendance, the register shall 
be opened at the beginning of each session, and each child who is present 
shall receive a mark in black ink, thus /.

(d) A period of three minutes in each session of the school must be 
set down on the school time table for the closing of the registers, during 
which the attendance of late comers will be marked with an oblique 
stroke in red ink. Absence will be indicated by means of a cypher, 
thus 0. The registers shall be closed at least three hours before the 
end of a one-session school, and at least one and a half hours before the 
end of each session of a two-session school.

The register must be checked and the total attendances entered at i 
the foot of the column by the responsible teacher during the three 
minutes set apart for closing, and this total may be changed only 
by the addition of plus or minus signs.

(e) In a one-session school the attendance of any pupil who does not 
put in at least three hours after the closing of the register shall not be 
counted, and the attendance of any pupil who leaves the school during 
this period shall then and there be cancelled, thus 0 ,  by enclosing the 
mark indicating presence with a circle in black ink.

In each session of a two-session school the attendance of any pupil 
who does not put in at least one and a half hours after the closing of the 
register shall not be counted, and the attendance of any pupil who 
leaves the school during this period shall then and there be cancelled, 
thus 0 ,  by enclosing the mark indicating presence with a circle in black 
ink.

(/) All teachers and pupils must be present throughout the meeting 
of the school. Pupils who are withdrawn from any religious observance 
or instruction, in accordance with section 15 of the Ordinance No. 1 of 
1920 must be provided for separately.
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(g) If a pupil is marked absent and is subsequently discovered to be 
present, the oblique stroke shall be drawn through the mark indicating 
absonco.

(h) These alterations shall be endorsed in red ink at the foot of the 
column, thus :

No. 26 Absent 14. 3. 26
or

No. 14 Present 15. 3. 26 
and shall be initialed by the head teacher.

(j) In no circumstances whatever may erasures be made.
(Ic) Normally the class teachers will mark the registers, but in all 

cases the Principal or head teacher will be responsible that the 
foregoing rules are observed.

(l) If a pupil is admitted to or leaves the school at any time other 
than the beginning or end of a term, the unoccupied portion of the 
register devoted to his name shall be ruled through forthwith.

(m) When a holiday is given, a line must be drawn through the whole 
length of the register for those occasions upon which the school does 
not meet.

(n) At the end of each month the summary must be filled up 
showing (1) the number of school meetings during the month; (2) 
the total number of attendances ; (3) the number on the list and the 
average attendance for the month.

92. The Inspectors will note all cases in which the registers, Careless 
especially the attendance register, bear marks of having been 
carelessly and irregularly kept.

93. The register of admission, progress, and withdrawal must be Admission 
- kept as heretofore, and must show the progress the pupil makes register- 

from class to class.
94. The following rules for keeping the admission register should be 

strictly observed :—
(1) When a pupil is admitted, his name must be entered at once in 

the admission register, and the necessary information entered in each 
column as soon as possible.

(2) No pupil shall be admitted from any Government or Assisted 
(school without producing a leaving certificate from the head teacher or
manager of his previous school on one of the printed forms issued by the 
department.

95. When a pupil has been withdrawn from school without a leaving 
certificate or has been absent continuously for over two months without 
leave, the name of such pupil should be struck off the roll, and an entry 
I made at once in the register under the column “  Date of Withdrawal.” 
’ If this is regularly done, the number of children in attendance according
to the admission register will tally with the number given in the daily 
attendance register. If a pupil whose name has been struck off the 
register is re-admitted, such pupil shall have his original number assigned 
to him.

96 . Besides the registers of admission and attendance, there shall Log Book, 
be kept in every school a book to be known as the Log Book, in which 
shall be recorded the following :—

(a) Any event of importance connected with the school, such as 
closing of the school on account of the illness of either the teacher or 
the pupl-s ; a change of teachers ; commencement of a school term ; 
repairs to the buildings, &c.



Returns
required.

Date of
posting returns.

Imperfect
returns.

Delay in
forwarding
returns.

Hygiene.

Application- for 
repairs.

Accommoda­
tion and 
repairs to 
buildings.

(b) The summary of the Inspector’s Annual Report and any minute 
by the Director thereon, word for word.

(c) When a teacher is compelled to leave the school suddenly in. an 
emergency, before he leaves the school an entry should be made in the 
Log Book stating the circumstances necessitating his absence.

97. The Log Book must be shown by the teacher to all persons 
visiting the school for purposes of inquiry or inspection, and a copy of 
any entries made by them should be forwarded to the Director within 
one week of the date of such entry.

98. An entry once made in the Log Book may not be removed or 
altered otherwise than by a subsequent entry.

Returns,
99. The following returns are required .—
(i.) English and Bilingual schools in respect of English pupils : 

Forms A , D, and G ;
(ii.) Vernacular and Bilingual schools in respect of vernacular 

pupils : Form B (to the Assistant Inspector), Form C (to the Chairman, 
Education District Committee), and Form D (to the Director).

100. No application which requires the immediate attention of the 
officer to whom the report is addressed should be made in these reports.

101. The periodical returns must be despatched on the dates 
specified on the forms.

102. Returns found to be imperfect or incorrectly prepared will be 
sent back, and will not be considered as received in the office until they 
have been duly corrected and returned.

103. Delay in the transmission of returns or in their correction and 
return to the office will subject the teacher to disciplinary action.

Religious Instruction.
104. The spirit of the regulations contained in Ordinance No. 1 of 

1920 respecting religious instruction will continue to be strictly observed 
in all Government schools.

Wherever such a practice would be in conformity with the general 
feeling of the people, a short religious exercise (attendance at which is 
not to be made compulsory) may precede the daily work of the school.

105. Any minister or teacher of religion authorized by the Director 
in writing under his hand may give l’eligious instruction to the children : 
of the religious denomination to which the minister belongs at such/ 
times and places as may be agreed upon between him and the Director./

School Buildings. \
106. The building and its surroundings must be swept and dusted 

every day before school hours. Special attention should be paid to the 
condition and proper use of the school latrines. Hedges must be kept 
trimmed and the garden must be weeded. All the pupils, whether boys 
or girls, must be made to take their share in this work. Writing on walls 
or wiping dirty hands on walls must be strictly prohibited, and the 
teacher must,, in this connection, impress on his pupils the importance 
of treating other public buildings with similar respect.

107. Applications for repairs should be written on the proper form 
and addressed to the Chairman, Education District Committee. A 
copy must be kept in the school.

108. Inspectors and Assistant Inspectors will, in their annual reports 
make a note on the accommodation available for teaching purposes, 
and give particulars of any repairs that may be necessary. Teachers 
should at the time of the inspection bring to the Inspector’s notice any.
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deficiency or defect, in the building. • If at the time of the inspection 
urgent repairs appear to be necessary, the Inspector should at once 
report particulars to the Chairman, Education District Committee, 
giving the datfe's of the teacher’s previous letters on the subject. •

109. Though the teacher is not required to repair the school building, Teacher’s duties 
it is his duty to do everything in his power to prevent the building from ^ u X g lt0 
falling into disrepair. The ravages of white ants must be stopped 
immediately, and displaced cadjans must be adjusted. Broken or
displaced tiles should be adjusted, whenever this is possible: Drains
round the school building should be kept clean. The entrance to the 
school should be properly secured after school hours so as to keep out 
cattle.

110. Teachers are prohibited from decorating their buildings or D ecoration  of 
resorting to any other forms of display in connection with the ordinary buildings, 
visits of Inspectors and Assistant Inspectors. It is appropriate that 
buildings should be decorated on special occasions, such as Empire
Day, the prize distribution, or the annual examination.

111. Teachers are strictly prohibited from undertaking contracts for Teachers n o t  to  
the repairs of their school buildings. Any teacher who is found to have con tracts ! 
engaged in such work will be liable to disciplinary action.
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School Fees.
112. The following rates of fees should be charged in English Bat®8 f°r

schools :— ng 18 6C 00 s‘
Per Month.

Rs. c.
Infant Department and Standard II. . . 2 0
Standard III. or First-Year Class . .  . .  2 50
Standard TV. or Second-Year Class ..  . . 3 0
Standard V. ..  . .  . . 3 50 .
Standard VI. ..  . .  . . 4 , 0 ,
Standard VII. . .  . .  4 50
English School Leaving Certificate Class . .  5 0

113. The following rates of fees, which are subject to revision, should Fe®Lfor.
be charged in Bilingual schools for pupils taking English ’ English!011

Stage 1

Per Month.
Rs. c.

..  0 50 Stage 5

Per Month. 
Rs. c.

. .  1 50
Stage 2 ..  0 75 Stage 6 . . 2  0
Stage 3 ..  1 0 Stage 7 . . 3  0
Stage 4 ..  1 25 Stage 8 . . 4  0

In Vernacular schools the fee for each stage in English shall be 
50 cents per month.

114- The fees are to be paid in advance, and any pupil whose fe e s  Fees payable in 
are not paid by the 10th of the month is to be sent home and not aiiva,lcc- 
re-admitted till he returns with them {vide clause 76). No fees shall 
be recovered from pupil teachers, of schools. Arrears of fees which 
become irrecoverable owing to violation of the rules will be surcharged 
personally against the head teacher. ,

1115. At the end of each month the names of all pupils who have Non-payment 
bepen sent home for non-payment of fees, and whose fees are still unpaid, 01 fees- 
njust be struck off the register of English classes. If they are of school- 
gjoing age, their names must be transferred to the vernacular classes ; 
ffiny pupils whose fees are unpaid and who have been absent for the 
iivhole month or from any date previous to the 10th, must also have 
tftheir names removed from the register of English classes, unless special 
J application for their retention has been made by their parents.
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