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REG 'ITLATJDNS |

FOR THE INSTRUCTION AND GUIDANCE OF TEACHERS
IN GQVERNMENT SCHOOLS

S ‘CHAPTER I.

CLASSIFICATION OF SCHOOLS.

. O %nghsh .schools are gradmi as Prunary, Junior Secondary, Semor Engliah
Sﬁl;on@ary, and Collegm.te .. schoole,

A: primary school is .a. school whlch provides a course .of mstruomon
up to Standard V.

A junior seeondary sohool is & school .which provides a course of

- instruction.up to the E. S.-L..C. examination or classes of an equlvalent
standard.

A senior second.a.ry school is a school thh provn:les the- course of
ingtruction up to the standard of the junior secondary school, and in
addition. g ;Eurther course up to the standard of the London Matmculatwn
exaa:nmatmn or & speclarl course approved by the Du-ector -

A eollegiato school is a school which prowdes a course of m.structlon B
'aemnmclng from Form X. or Standard VI. up 4o the standard of the
London “Matriculation - exam.m.atmn, 1nclud1ng a.nv speem.l courses

&ppmved by the Director. :

2. Vernacular schools in which the medium of mstructmn is anha,lesq Veinacular |
are called Sm.halese schools. Vemaculal schools an which the medium schools.
of mst,rgction 1s Ta.nul are ca.lled Ta.xml sohools. 2 Snm.halese and Tamﬂ
* sehools ¢ are grgded as Prmary, Junior Seconda.ry, and Sen.lor Sec.onda.ry
A primary sc.hopl is & ‘school which’ prov1des a gourse, of m.stmct.xon
up to Standarﬁ v

A juniér secondary sehool is a school which prov1des a course of
instraction up to-the V. 8. L. -C. examination.

A sonior. secondary school is a school Whmh provxdes the course of .
'mstnmtlon for- Junlor seoondary schools, and in addition a further two .
yoars’ course of -instruction in Sinhalese, Tamil; Pali, or Sa.nskmt

"Ixtera.‘bure or a specml course a.pproved by the Director.
. 8. A bilingual school is a - Sinhalese or Tamil sehool in which & Bi!mgual

-éacond language is - used in progressnre st.ages an the medlum of “"h°°“",

 CHAPTER Ir. -
TEAGHERSL

Appomtments and, Promotmns.

. A Appoxntments 4o .teacherships "in Government schools wﬂl he
madé by-the'Director.. Applications for the vacancies notified should
- be made on Aorm .. -No applications ‘will ‘be :considered unless maed
-in thxsrzﬁorm. . €anwvassing for a.post,. t.e., visiting or writing.to: anyone

in-atitherity :for -the .purpose of -urgnng clalms, wﬂl »be consxdered B
dlsquaihﬁca.tlon. - :



(2)

5. The a.ppomtment a.nd. promotlon of teachers w111 depend among
other things on the class of their certificate and their official record of

. service. - -
: :11111 mhers . -6. All teachers are. requned to have the:r ‘names entered in, the '
| registered. Departmental Register of Teachers, and must furnish the necessary .

‘ partmulars for registratlon 1mmed1ately on their first appointment.

S . - Certificates (English). ) .
- Unecrtifi- A Persons over 18 years of age who hold the. Enghsh School-

cated

-teachers. - leaving or equivalent Certificate, and who undertake to enter for the ..
o Proliminary Examination for the English Teachers’ Certificates may be
appointed to teach in a Primary or Junior Secondary English or a.
Bilingual school, and will be provisionally registered as uncert1ﬁc.ated

teachers for. a period of three years.

Provisionally . 8. Persons over 18 years of age Who have passed (1) the Prolimi- ..

¢ gertificated - pary Examination for the English Teachers’ Coertificate, or (2) the =

‘Cambridge Senior School Certificate Examination, including a pass in -~
the saection English Language and Literature, or (3) the University, -
of London Matriculation Examination, or (4) any examination which :
the Director may hold to be equivalent to (2) or (3), will, on appomﬁ-. ;
ment to the staff of a sche 01 be reg;.stered as Prov1s10n.a11y Certlﬁcated

. Teachers. \
Third olass 9. Third class certificates will be awarded to teachers over 20 yea.rs
gertificated of age, who have passed the Teachers’ Certificate Examination. . Such
: . teachers will be registered as Certificated Teachers. ‘
Second class 10. Tbird, class certificated teachers under clause 9 will be a.warded
;;g:g‘gg&ted a second class certificate after doing satisfactory. work for three succes-
" give years in a Government or an assisted sehool.  In special cases &
period of service in recognized, schools, not exceeding two years, may -
. be counted towards these three years.
The Director will decide, on the endorsements made by the Inspeotor 7
on the teachers’ certificate after each annual inspection; whather the -
. teacher’s work has been satisfaotory.. A teacher must work for at "
_ least nine months in one school to obtain an endorsement.
Second class 11. Students who have completed a - two-year course -at the
&;‘,“,%2:3‘,‘?‘ Government Training College- or at any other training institution in-
. Ceylon recognized by Government for the purpose, will, on passmg
the final examination of the Government Training College, be awarded -.
a sacond. class or & second class provisional certificate in, accordance
with their record of work during their course and their performanceé
at the final examination, and will be registerad as trained teachers. -
First class . 12. Second class trained teachers under clause 11 will be awa.rd.ed
Eoineaye® . a first class certificate after doing satisfactory work for three successive

- years in & Government or an assisted school. In special cases a period
of service in recognized schools, not exceading two years, may be
counted towards these three years.

Second class provisional trained teachers under clause 11 will be
~ awarded a second class certificate after doing satisfactory work for a
prescribed period not exceeding three years in & Government or an
assisted school, and may then qualify for a first class certificate as
above.
The Director will decide, on the endorsements made by the Inspector 1,
on the teacher’s certificate after each annual inspeetion, whether- the -
teacher’s work has been satisfactory.. A teacher must work for a.t
least nine months in one school to- obtain an endorsement. - o
Applications for first class certificates shall in every case be accom-
panied by-a report from the Inspector on the teacher s eond.uct a.nd
his success in maintaining d1sclplme. ' . =



(3 .)

13. Any person who has completed an approved course of instruction Other
or training for teachers in Ceylon and who has passed the final exami- certificates.
nation prescribed for such a course will be awarded a certificate
indicating the course of 1nstruct10n or tra-m.lng followed

Certificates (Vernacular),

.14, Persons over 17 years of age who hold the Verna.cula.r School- Uncerbiﬂcaf,ed
leaving Certificate and who undertake to enter for tha Preliminary teachers.
Examination for the Vernacular Teachers’ Certificate may be appointed
to teach in & Vernacular or Bilingual school, and will be provi- .
sionally registered as uncertificated teachers for a period of thres years.

15. Persons over 17 years of age who have passed the Preliminary P:.l‘oy“'iisioﬂy
Examination for the Vernacular Teachers’ Certificate will, on appoint- {ertifica

teachers.
mant to the staff of & school, be registered as Prowsmna.lly Certificated ¢ ,e
Teachers.

A Provisional Certificate will also be issued to every registered '
pupil teacher who has passed the final Pupil Teachers’ Examintion.

186. Third class certificates will be awarded to teachers over 17 Third class
years of age who have passed the Vernacular Teachers’ Certificate fertificated

teachers.
Examination. Suoh teachers will be registered as Certificated aoners
Teachers.

17. Third class certificated teachers under clause 16 will be awardz\!d Second class
a second class certificate after doing satisfactory work for three succes- gertificated
sive years in & Government or an Assisted Vernacular or Bilin-
gual school. In special cases & period of service in recognized
schools, not exceeding two years, may be counted towards these three
years.

The Director will decide, on the endorsements made by the Inspector

. on the teacher’s certificate after each annual inspection, whether the

teacher’s work has been satisfactory. A teacher must work for at
least nine months in one school to obtain an endorsement.

18. Second class certificated teachers under clauge 17 will be First olass
awarded a first class certificate after doing satisfactory work for five te;g‘]‘}:“‘fed
years from the date of the second class certificate in a Government
or- an Assisted Vernacular or Bilingual school. In special cases
& period of service in recognized schools, ot exceeding t.wo years

. may be counted towards these five years.

The Director will decide, on the endorsements made by the Inspec.tor

! on the teacher’s certificate after each annual inspection whether the

teacher’s work has been satisfactory. A teacher must work for a.t
least nine months in one school to obtain an endorsement.

" 19. Students who have completed a two yea.rs course in a Govern- Second class
ment or an Assisted Training school will, on passing the final examina. ¢ertificqtes
tion, be awarded a second class or provisional second class certificate )

"in accordance with their record of work during the course and their

performance at the final examination, and will be registered as trained
teachers.

20. Second class trained teachers under clause 19 will be awarded First class
a first class certificate after doing satisfactory work for five successive ‘(’m
years in a Government or an Assisted school.  In special cases a period

of service in recognized schools, not exceeding two years, may be
counted towards these five years.

Second class trained teachers under clause .19, who, before they
entered the Government or an Assisted Training school, held a second
olass teacher’s certificate under clause 17, will be a.wa.rded a first class

certificate after doing satisfactory work for three successive years in a
'vaernment. or an Assisted school.



e S A
Seéond ‘class’ prov!monal tranned bea,chers undqr clause 19 will’ be

"-awa.rded a ‘second -class certificate after domg satlsfactory work for'a

prescnbed period not exceeding ‘three years in a Government or an
Assisted school, ‘and may" then qualify for a first class certificate as

‘above.

The Director will decide, on the endorsements made by the Inspector

‘on the teacher’s certificate after esch annual inspection, whether the

. teacher’s. -work has;been satisfactory. .. A .teacher must work. for at

0‘&3’\5_}1‘; -
_certificates. ..

least xine months iih one.school to obha.ln an.endorsement.” '
Applications -for first .class certificates shall in every .case be; accorn-

panied by & report from the Inspéctor on the teacher’s conducb a.n.d
hls success ‘in mainteining discipline, .

- 21, Any pearson-who has completed an a.pproved course.of. 1nstructlon

. orftra.mmg for teachers in .Ceyloniand who has passed.the final examina-

tion ;prescr)bed for .such & :course will be awarded a .certificate mdmat'mg .

the course of" mstructlon or training followed

Y

CO!‘POral Punishment e

. 22. Teachers are reminded that there.is no.surer s1gn of a teaqher s
mcap,a.e:t.y ‘than -inability t0 maintgin order and sécuré attention with-
‘out-the aid of .corporal- pumslunent Corporal punishment is speecially.

_ unsuitable in schools situated in backward parts of the country wheid

-edgca.tmn ds-still .a hovelty:. Xt gshould.never be used in schools where .

. .11-, is likely to heave the effoct of deterring . children from attendmg ar Of' :

pre;uammg tho xmnds of parents aga.n%st the school. U
The following “rules with rega.rd to corporal paxnshment. must he

~ Garefully -carried out —.

Official lette‘rs
Befergnceto -

-, Matters

with the
organization
and discipline
of schools,

(1) Corporal punxshment must not be ulﬂwted exeept in the follo.mng

cases.: (a) Grave misgonduct ; .(b) habltual idleness, when. eother mqhhods

‘of - “punighment -have: been trled. W'Lthout effect.. It should. nqalg be
‘inflicted for ord.m.ary cases of neglect of sbud.les - ) :
(2) Oorporal pumshm.ent should be. mﬂxcted only by head

. except in mixed schools, where the fem.ale assmtant may 1nﬂ1cf. corgox:al
. “punishment “on girls. |

The infliction of corporal pumshment 03;1*
by male teachers is- stnctly forbidden. - -

¥3) In every casé in which corporal’ pumshment is 1nﬂmted a.n entry

O‘irls

“must ‘be made in a book kept for the purpose statlng the: offencer and

-hé rnumber:of ‘strokes inflicted. -

"~ (4) Corporal punishment must ‘be mﬂlcted ‘with a cane on the palm of :

whe hand, .and.the -number -of .cuts must-never .exceed four. ;. 1t mustn

-never iheinflicted-on-children who.are wery young or deh(;ate i ccmstt- i

tution.. -Children must.never be struck with the hand or tied up-.- .
(5) The cane must not be kept on the:school table-; it.-musb: be:kept

. in _the tea.cher s x;oom, @nd brought -oub (only when 1b ds neceséary
. ase 1t. . ) . _ o

[

correspondenee. o .

¢23 All oﬁﬁcla.l 1etters from tea.chers should be wr:ltten on. a. half onﬁ,

" -gusarter sheet of foolséap paper, a wide margin (not-less than 2& anhGSc)
being left blank on the left hand side of the page.

24, ~“When teschers réply to an official letter, .they should gwa thza
number, -date,” and ‘subjeéct -of the Jetter réplied to. All lettérs frowm
-teachers with regard to payments should specify clearly on what' aocouﬁt

. ~payment is'due, é.g., salary, tra.vellmg, pupﬂ toacher’s- allowance &c'.

Teachers should write as few lottérs as possible. In a.ll ord.u}amy
matters connected ~withthe organization and discipline of then- schiaols;.
steachers should addréss- the -Pistrict Inspector (Venm.crula.r) 1n.,‘“he &af
- 6f 'Vernacular ‘Schools -and - the Divisional Inspector in-*the  cage of
‘English and Bi]ingual sohools. ‘Matters which can'be dealt with ‘the
-monthly or tanmnal report should not-be mado the sulcnect of ; leti“érﬁf :




("5 )

: E@%ers t6the Director on the followmg subjects only should be sont Iﬂm ﬁo
»_darect to-the héad office and not through tho Inspeotor e s
(1 ) Raﬂwa.v warrants. ’

(1) Apphca.tlon for. m.tervmws with the Director

(iii.) Salary, inerements, and pupil teachers’ bonuses

(iv.) Refunds of authorized expenditure. . 7

(v.) Application for vacancies. : -

(vi.) Contributions to the Widows’ and Orphans’ Pension Flmd.

All communications which are not confidential should be -addressed
officially, and not’ persona.]ly, to the various officers .of tlre Department.

26.  Letters addressed by assistants and pupil teachers to the Letters from

Director or the Inspector should be forwarded through the head teacher,. 3‘:’;’,‘,’:}“1;’;?.‘2,1?;‘,‘%, .

who should. make such report on them as the circumstances demand. 3
Ne notice . will be taken -of letters from assistants and pupil teachers
whigh ‘are meo%. forwarded .through the head teacher. Teachers .are
warned -against, forwarding (from .pupil teachers end assistants) any

' unneeessmy letter .ox.letters. which violate any departmental negulatlon

27. -Letters or petitions .addressed ‘to heads of other deparfments Letters to
" should be forwarded in duplicate through the Director depart;ments. .
'28. The ;preserxbed form of apphcatlon should be used in the follow- Pmscn'be(,l
-mg cases — . T - forms of

app}lcatlon.
(i) A.pphcat.lon for app(nntment- -of pupl\ tea.chers

(ii.) .Application for leave.
- (iii.) Application for travelling expenses.
+(®) Application for hohday warrants.
(vv) Application for warrant on being transferred.
- (vi.) “Application for vacancies.
{vii) ;Application for furniture, stores, &c..
&v’md ‘Application for books or maps.
(1x ) Application to enter for exarnma.thm
- ;(x.) Apphcatlon %o -acquire land.

<
s

a

Diseipline. .

, 29 Tea.che‘rs amployed in ‘Government ‘schools .are under the SGIN6 General orders ‘
rulés -of’ general discipline-ag other salaried public ofﬁcers 'l‘hese rules .
. are glven in full in Cevlon General :Orders,- Chapter IV

w4

(a) T . enga.ge An trade or employ hlmself 111 c‘ommercial“ ) or’
agncultura.l operations. : ot
(b) "Bo purchase land Wlthout obtaining permxssnon from’ Government

‘; “puxchase shares in local planting, mining, or Tand’ confp&nles
(d“) 6 communicate dlrectly ‘or indirectly to the press, or to any
pérson ~outside 'his  own Depa.rtment any information gained ‘in the
course of his official duty. :

(e) “To be editor of a quspa.per, or to take a.ny part 1n the manage- :
ment of iti. . -

() To contnbute anonymously" to any newspaper or to wrlte any'
- sxgned article on pohtma.l or administrative questions..
- (g) To dlssexmnate political . publications, or to procure SIgna.tmes‘
to petitions to the: Government or.to the Leglsla.tlve Council.
.. (k) To ta,kq ey pa.}rt 1n an elecﬁon, .except by recordmg hts vote lf
“he'is entitled t5 a-vote. . .

(k) To sngn memoma.ls in connection w1th ‘the, appo1n,tment of nom.l- '
nated members: of the Legislative Council. ‘

(B "To-call a pdbhc ‘meeting to consider a.ny a.ctxon of Government or~
fo “take Parb in or attend such a meetmg

(m) To institute lega.l ‘proceedings in. connéction’ with ma.tters ansmg%

out '6f ‘the  discharge of his public duf.les thhout obta.zmng prev-mus
permassaon from Government.

'\



( 6 ).

(n) To become a member of any ratepayers’ a.ssocla.tlon, or of any
other sunllar association.

(o) To sign a promissory note -or accommodation bill en;her for bis
own purposes or for another person.

(p) To receive money or articles of value as presents. (Teachers
receiving presents from pupil teachers or from pupils desumg to be
appointed pupil teachers are liable to immediate dismissal.)

(¢) To collect subscriptions to defray the cost of testimonials or
presentations to superior officers. -

Cancellation of 30.
certificates. -

All teachers’ certificates may be cancelled or suspended for
COnvictlon of an offence under the Penal Code, or for grave personal :
misdemeanour. Teachers must remember that their position as
teachers renders it essential that their personal life and conduct should -
be regulated with a due regard to decency and propriety, and that
failure in this respect may render it necessary to discontinue a teacher’s.
services. They must also remember that one of the most important
duties is to teach loyalty to His Majesty the King, and obedience to the
Government of the Island and to the local authorities of the district
in which the school is situated, and that they are expected themselves -
to set an example of respect for law and order.
Leaving 31. Teachers of outstation schools are in no case to leave their -
station. stations during the school vacation without having notified to the .
Inspector of Schools for the district their address during the vacation -
" togéther with a report that they have taken proper precautions for the
security of the school furniture and records during the vacation.

Before leaving their stations for the vacation or under any other
circumstances, teachers should make arrangements for the care of the
school building, garden, and furniture according to instructions issued
by the Chairman, Education District Committee.: .

T Teachers must not leave their stations from Friday to Monday
without the permission of the Director. Any teacher breaking the rule
will be liable to punishment.

School hours. ~ 32, The strictest punctuality a.nd regularity of attendance during
school hours is required from teachers. The head teacher will enter in.
the daily register the attendance of all the teachers and pupil teachers
employed in the school ; and all cases of absence or irregularity are to
be at once reported to the Inspector and noted, together with the da.te
of such reports, in the monthly return. -

Residence. 33. Teachers and assistant teachers are requxred to reside in the -
school building if quarters are provided for them. If no quarters are

provided for them, they are required to reside within one mile of their
T school, unless special leave has been obtained.
Cleanliness and 34. It is éssential that every teacher should be an example of.
school hygiene. glegnliness ard neatness in. personal appearance and dréss. It is:-

strictly forbidden for any teacher to chew betel or smoke during school**
hours.

Contributions 35.
from pupils.

Teachers are forbidden to call for contributions from.school
children for any purpose whatever. If it “is necessary to make &
collection to defray the cost of minor repairs to school buildings or. to’
purchase athletic materials they may, after previously obtaunng
permission from the Director, appeal for funds direct to the villagers, to
whom an account should be rendered of the amount collected and
expended. A copy of the account should also be sent to the Inspector,

. who should be consulted regarding the disposal of any sum left over. -
Saleofbooksor 36. If any teacher wishes to sell books or statiomery to school
children, he will be allowed to do so if the situation of the school and
other circumstances make this necessary, but he should post up a price
list of books and. statiomery in a comspicuous place in_ the school '
room. It should be remembered that the sale price should be fixed at & -

reasonable rate, and that a child is free to buy his books and stationery
elsewhere.
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) . Free Passes on Raiiway. '
37. Ofﬁoers of the Education Department. drawing su’bsta.ntlve

-salaries of Rs. 450. per annum.and over, whose.permanént domicile
is in Ceylon, are emntitled to free holiday warrants for three double

journeys, or-six single journeys, by railway in each calendar year.

Officers drawing substantive salaries of Rs. 240 yer annum, but less

than Rs, 450, are entitled to free holiday warrants for one double
journey, or two single journeys, by railway in each 'calendar year.

Temporary officers on monthly salaries who . have completed -one’

year’s satisfactory service are allowed holiday warrants for one double
journey, or two single journeys, by railway. The concession of
holiday warrants to officers drawing Rs. 450 per annum and over
applies also to his wife and such of.his children (not lncludlng males
of 18 years and upwards) who are dependent on him, and, in the
- case of a widower or an unmarried officer, his mother and/or sister lf
dependent on him, provided that in the latter case not more than six
single or three double warrants shall be issued on this account to any
one officer, and also provided that the application is accompanied by a
declaration on honour that the applicant’s mother and/or sister is living
with, and is entirely dependent on, him. A widow will receive the
same concession as a widower in regard to holiday warrants. The
officer and his family will be entitled to travel in the same class as that
in which the officer is entitled to travel when on duty. Applications
for holiday warrants must be made on Form Gemneral 21 by the officer
concerned, whether the warranty are intended for himself or for his
family. Applications for warrants for an officer’s family must be
accompanied by a declaration on honour to the effect that the persons
named are entitled to the warrants applied for.

Applications for holiday warrants for use during Christmas and

. Easter weeks should be made at least ten days prior to the intended
date of departure.

The misuse of a ticket or warrant, either by transfernng it or using
it out of date or on a portion of the railway over which it is not avail-
able, will render the user liable to instant dismissal or prosecution, as
the case may be.

Cazicelled warrants and tickets not used must be returned to the

. issuing officer not later than three days after the last date for which they
are available.
Leave of Absence, '
38. Officers on the teaching staff of a school or college are entitled
to vacation leave during the usual vacations of their school or college
but not at any other time of the year except—.

(@) In case of leave out of the Colony when such portion of the leave
as is equivalent to the total period of the recognized school or
college vacations occurring between the beginning and end of
the leave may be granted on full pay as an umnterrupted
period at the beginning of the leave.

(b) Where leave is required owing to private reasons of the gravest
urgency, when casual leave on full pay may, at the discretion
of the Director, be a]lowed for periods of not more than six
days at a tlm.e up to a maximum of fourteen days in the year.

{¢) In cases of serious illness during term time necessitating leave

' beyond the period provided for in (b) above, when, if Govern-
ment is satisfied that the concession is deserved, full-pay leave
may be granted in accordance with General Order 227, sub-
sections (i.) to (v.), provided that, unless Government decides
otherwise, arrangements can be made for the absent officer’s
work without expense to Government.

N.B.— (1) Any extension of the leave referred to in (a) above will

lb:;aubjeot to the provisions of the General Orders relating to half-pay
ve. '

Leave duri
term i‘.ime.ng
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(2) The authority of Govemment is reqmred for the grant of full-pay
leave under (c) above.

89. Except as provided for a.bove, leave gra.nted on a.ccou.nt of ﬂlness
during term time will be on half pay, and leave in the Colony granted
for any other purpose will be on no pay. In:case of no-pay leave, the
acting officer will, if a GGovernment servant, be paid half his own salary
(or in special cases with the approval of Government, his own salary)
and in addition, half the tnitsal salary of the officer on leave provided tt is
available. If the acting officer is not a Government servant, he may

draw as acting salary an amount not exceeding the initial salary of the
absent officer provided it is available.

. 40. All applications for leave should be made in duphca.te to the
District Inspector on form J. It is most mportant that the acting
arrangements should be noted before the application is despatched to the
Inspector. The head teacher will be held Liable for the salary of any
acting teacher in his school whose name has not been reported in time
to allow of his salary being provided in the pay abstract for the month
following that in which he acted. If the teacher is unable to make any
acting arrangement, he should say so on the form. All assistant teachers

applying for leave must invariably forward their applications through
the head teacher. If the assistant is at a distance from his school and
there is any likelihood of his application being delayed, he should also

inform the Assistant Inspector of the district of his absence, giving
reasons.

41. (a) All applications for leave on account of illness must be
supported by a medical certificate from a Government Medical Officer ;
otherwise the leave will be on no pay. e *

Note. 'Govern.tnent Medmal Officers have been 1nstructed by the
Coloriial Secretary to issue certificates of ill-health free of”’ eha.rge to
teachers in the service of the Department.

(b) Teachers requiring leave of absence on account of the sudden
iliness: or death of a mear relative should apply through the District
Inspector, forwarding in support of their application' a medical certi-
ficate in case of illness or a certificate from the village headman in case
of a death. In cases where teachers are summoned as witnesses in
criminal or Crown cases or have to serve on the jury or attend &! mlhta.ry
camp of exercise or are required to attend an official inquiry, such
absence will be regarded as on duty and full pay allowed: In all
a.pphcatmns for leave of absence on such grounds the summons or order
requiring the teacher’s presence should be attached.

Applications for leave on private business must, as a rule, reach the
TInspector at least ten days before the date from which the leave is
asked for. The penalty provided in clause 47 (d) will be rigidly enforced
when the teacher leaves his duty without having first obtamed the™:
Inspector’s permission. -

(¢) When teachers attend court in civil cases 1nst-1tut-ed by or against
them, leave will be on no pay:

42. When: an assistant teacher is absent and no substltute is avail-
able, the head teacher is expected to make such arrangements for the
work of the absent officer as are possible under the circumstances. No

acting sa.la.ry will be pald when the period of leave allowed is three days
or under:.. .

'43. The leave granted to a teacher or hls agsistant or pupll teacher
should be mentioned i in the monthly report of the school.

44. When leave has kLeen once granted for & certain . perlod no
portion of this leave can be cancelled, unless the application is received

by the Director at least two days before the date on which the teacher
wishes to resume duty.
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one month’s notice, except on account of illness, in whiéh cdse the
regignation should be supported by a certjficate from a qualified Medical
Officer. Any teacher or assistant teacher resigning without giving
due-notice will forfeit the gsalary that may be due to him, will be noted
as dismissed, and will not be eligible for re-employment 1n the Depart-
ment

Loecal Authorities.

46. Under Ordinance No. 1 of 1920 the Education District Com-
nmittee is responsible for all matters connected with school buildings,
|fu1'mture, and the attendance of pupils. Rules for giving effect to the
Ordinance are drawn up by the KEducation District Committee and
circulated - to “teachers, and teachers must carry out promptly and
plmctually thése rules. and any é6rders communicated by the Chairman of
the Comuiittee. They must also show to officers who visit the school
-such marks of réspect as. are customary in the locality in which the
! school is situated, and must see that suitable marks of respect are shown
‘ by their pupl]s when these officers enter the school.premises.

I

Penalties.

417. Teachers -are liable to disciplinary action for breach of Oode
reguiations. The pcna.ltlcs for the following offences should be specially
noted — -

{a) For late attenda.nce, if found- to have been frequent——a fine of one
rupee to ten rupees.

{b) For not keeping the school registers carefully up to date—a fine
of one rupee to five rupees, dependent upon the extent of culpability.

(¢) For neglect or delay in forwarding to the Director within the
preseribed time the school fees—a ﬁne of one rupee to two rupees and
fifty cents.

(d) For a.bsence from duty without leave, er for the same not bemg
reported—a fifie - of five t0 ten rupees or d:snmssa.l accordlng to . the
circumstances of the case. .

(¢} Aily teacher found gl.nlt.y of falsifying the registérs will be sub]ect
o instant dismissal. -

(f) Any teacher found guilty of offéring money or valuables to an
inspocting officer will be lidble to disrmissal.

(9) Adverse reports oni the condition oi the work of the sclicol may
lead to the stoppage or deferment of increments to teachers’ salsries.

Note.—Tedcheis: até hot .allowed to supply either mésls: or convey-
ances free to inspecting officers. In cases of special emergency they
may render such assistance on payment by the ofﬁcer concerned of a
reasona.ble amount. .
Pensions.
48. Teachers in the service of the Departinent drawing sa,la.rles of Teachers

not less than Rs. 400 per anninum will be entitléd to penmon accéording to eligible.
the terins of the Pensioii Minute.

‘Tt must be remembered that pensions are a.wardedOnly a.fter considera- conditions

tion of a certificate that the officer has discharged his duties with for pension.

diligenee and fidelity to the satisfaction of the Head of his Department.
The pension of an officer is liable to reduection if the certificate of the
Head of his Department is in any way deﬁclent in this respect

Salaries, Allowances, &e. .

49. Salaries of teachers will be paid in acoordaﬁoe-mth any arrange- Method of
ments which may. be made by the Dlrector Such a.rra.ngements w111 g;fa‘g‘;g
be duly notified to the teachers.

'50. Salaries paid by Kachcheri or other officers in cask will b’ pa.ld Kachcherl
individually to every teacher and pupil teacher who wishes to draw thé payments.

45. No teacher or assistant teacher shall resign without giving Resignation,

z
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paying officer through one of them, with a letter signed by them all

requesting the paying officer to pay their .salaries to-the bearer.

one member of the staff may absent himself from the school for this
purpose. - T ’ ' .

51.

‘When money orders are sent along with pay sheets, the money.
orders should be handed over to the respective payees by the head

teacher, and the pay sheet returned to.the Head Office, duly signed by

all the teachers, within three days of receipt.
should be affixed to the receipt by every

of Rs. 20 or over.

52. The head teacher will be held personally responsible for any.

A stamp of five cents
teacher who draws an amount

fraudulent signatures to pay sheets, and for any delay in presenting the
pay sheet for payment or in handing over the money orders to his
assistants and returning the pay sheet perfected. :

53.

Teachers who are paid at the Kachcheries must

draw ' their

salaries on the first Friday or Saturday in the following month. .
Salaries for the month of September must be drawn on or before the
last working day of that month. Any. salary left undrawn -after

September 30 will, under ordina
as it will lapse to revenue.

54.

to teachers will be paid on vouchers certified by the Director.

ry circumstances, not be recoverable,

All allowances and contingent charges which may become due

No

contingent charges which have not been previously sanctioned by the
Director will be paid. The same procedure will be adopted in paymng
these charges as for the payment of salaries.

(¢) No teacher will be entitled to a refund of his }iraVPlﬁng
expenses if he is transferred at his own request, or owing to his miscon-

55.

duct or unsatisfactory work.
(b) This rule does not affect a teache

a post that has been advertised.

(¢) A teacher on first appointment is entitled to transport exp

in terms of the Travelling Regulations, but is not entitled to subsistence

allowance or incidental expenses.

- 56. 'A teacher transferred from one station t
stated in 55 (a) and 55 (c), may claim the following expenses :—

(@) Subsistence and lodging allowsnces, or a combined allowance as

%h? case may be, according to the salary drawn by the teacher, as shown
oLOoOwW - N y ‘ .

Salary.

Rs.
Rs.
Rs.

2,840 and over
1,600 and over
1,250 and over

Rs.
Rs.
Rs. 600 and over
Rs. 450 and over
Under Rs. 450

1,000 and over

800 and over _

. Subsistence allowance or the combined allowance can be claimed fa?l;‘
himself, his wife, and each of his children over the age of twelve, and hhe
subsistence or combined allowance for each of his children between &
ages of three and twelve, for every day or part of a day actually spen

Subsistence
Allowance.

Rs. c.
5 O
4 O.-
3 50

r who has applied for and obtained

enses

o another, except as

Lodging
Allowance.
Rs. c.

1 50
1 50

.. i 0

. Combined Rate:

Rs. ¢.
2 50 -
2 0.
1 50 .
1 O
0 75

Only

e
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in travellmg The - lodgmg allowance can be claimed by a teacher

entltled to the a.llowa.nce, for himself and his family as above, only for

nights in which he incurs expenses.on account of lodgl_ng ‘When this .-

allowancé is claimed, the name of the hotel, resthouse, or recogxnzed

boaa‘dmg housé oceupied must be shown on the voucher. -
_{b): 'On roads’on which the railway is not available, the fare by pubhc Tra.nsport' .

oonveyanee for himself and family may be claimed; if a public’ sllowance.

conveyance. is not available on any part of the journey, cart mileage

_may be claimed on account of the teacher hlmself at the followlng

rates -

S © . . . . SRS Cents

o T e e erL . ) o . per Mlle

Those who are entltled t0 & subsistence allowance R
of Rs. 3°50 per diem' and over : 373 -

-Those who are entitled to & subsistence-al lowa.nce o
.or a combined rate of less than Rs. 3-50 but L
not less than Rs. 2 per diem, half-cart mileage == 20 °

, Along a route.or any portion on which the railway ‘is available, free
rmlway»wmants only can be allowed. Teachers should, 1mmed13t01y :
.on' receipt ‘of orders of trensfer, apply to the Director for the necessary
. warrants for themselves and theu' families (only wxfe and chlldren-—
" the mumber should be stated).

(c) Free rail warrant and steamer fare on two tons of baggage or the Transport of -
. hireé of four carts and combined- allowance at the rate of 75 cents a day ;’ef‘rgv%a‘ft‘; snd
for 8 servant may be claimed by all teachers draw:ng 8 sala.ry ot :
Rs. 720 or over. .- - ;

Teachers: drawnlg less than Rs. 720-can claim free rail warrant and .
stearoer .fare on half 'a ton of baggage or the hire of one cart only, and -
eombmed allowance’ a.t the rate of 75 cents a night for one servant., -

B7. Clauns for travelling should be forwarded to.the Dlrector as soon
after the completmn of the journey as possible. Any claims not sub-
. mitted within thirty days of the date of completion of the journey will
lapse, and no payznent will be made in respect thereof. - Claims for
trave]hng done in .September should be forwarded in tune to. admit. of
payinent before September 30.

English teachers should render their claims on the proper trave]hng
claim form (General 177). Vernacular teachers may forwsrd their
claims on the .B*yscribed Departmental form.” All particulars required
_on‘the form should be given. Any part of a travelling claim which
is not. supported by full particulars and any cart hire whlch is not
.sapported by an under-receipt will be disallowed.

7 " '58. ‘The followmg rules in regard to under-reeelpts must be ca.refully Un&er_mgiptsg
earried out +— : "

(a) The receipt should show clearly (1) for what purpose the money -
was pa.1d the receipt of which is acknowledged ; (2) the name and -
desxgnatxon .of the person paying the money ; (3) the name and
" occupation of the permn to whom the money -was pald a.nd {(4) t.he

dste of payment. -

{(b) All rec.elpts should bear the mgnature of two mtnesses to the
payment .

. {c) AlL recelpts for amounts of Rs. 20 and over should be sngned by
" the payeé.on a 5 cents stamp duly dated.

(d) In the case of receipts for hire of cart or other conveva.nce. the
) receipt should be in the.following form :—

(pa.yee s name) have received from (tea.cher 8 name) the sum of
. i~ "for hire of (here state’ nature of conve‘yance——lf cart, whether

<2>f
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CHAPTER 1V,
RULES RELATING TO 'I‘HE CONDUCT OF SCHOOLS.

" Admission and ‘Withdrawal of Pupils.

72. Pupils admitted to the special classes (English) should have
passed at least the Third Standard in the vernacular. Exoepmons
t

o this rule should not be: ma.de without ~special pm'm.lsslon from
the Inspector of Schools. :

73. No pupil on admission to a school shall be placed in a class

higher than the one immediately above that which hlS record sheet
shows him to have passed.

74. The teacher of every veinacular school must, on the apphca.tmn
of parent or guardian, furnish a certificate on Form E within three
days to every pupil who leaves the school. 1In the case of a pupil against
whose parent or guardian a prosecution has been instituted for the
irregular attendance of the child, the certificate issued should be on the
green form Q 1. (See form E 1.)

The teacher should furnish monthly to the attendance officer or
headman of the village a statement of all pupils of school-going age
who have been granted leaving certificates during the month or- who
have been absent without leave for over a month. He should note on
the actual leaving certificate and in the monthly statement forwarded
to the attendance officer or headman the name of the school to which
it is proposed to send the pupil. This m.forma.tlon should be readily
obtainable from the parents or guardian but, in cases where the school
to which the pupil is to be sent cannot be ascertained, the teacher should
insert an explanatory note on the leaving certificate and in the monthly
statement showing why the information is not forthcoming.

A.ny teacher who delays the issue of a leaving certificate unneeessamly
or in order to cause trouble to the parent applying for it is ha.ble to
disciplinary action.

The counterfoils of the leaving certificates must be retained in the
school. No pupil from a Government. or an Assisted vernacular school

may be .admitted to a Government vernacular school Wxthout the
production of this leaving certificate.

75. In the event of a teacher’s finding it necessary to expel a pupil

from school, he should immediately report the reasons for his action
to the Inspector.

76. No pupil who has previously attended any Government or
Assisted English or Bilingual school shall be admitted into. any
Government school unless he has produced a certificate on Form F-
signed. by the manager or head teacher of the last Government or
Assisted school which he has attended. This certificate must be
retained by the head teacher of the school which the pupil is attending,
and when the pupil is withdrawn, it must be brought up to date and
handed over to the parent or guardian or to any person authorized in
writing by the parent or guardian to receive it. It may not be refused
except on the ground of non-payment of fees. Arrears of fees may
not be claimed under this rule for more than one month, and fees in lieun
of notice may not be claimed for any period exceeding one month.

Xt shall be the duty. of the head teacher of every English or Bilingual
school, within one month after admission of a pupil who has not

previously attended an English or Bilingual school to fill up and
file.a certificate for him in the prescribed form.

77. No pupil born in Ceylon shall be admitted into ‘any Government
English school unless he has produced a birth certificate or other
satisfactory evidence of date of birth. Forms of appl cation for birth
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eertlﬁca,tes at the spemal rate of 50 ¢cents sanctioned for schools may be

obtained from the Registrar-General or from the Prov1ncla.1 Regmtrar, ’

. a.nd must be kept in the school.
*. . In the case of pupils born out of .Ceylon, it will be expected that
smnlar emdence of birth will be procured within a.reasonable period.

-78.- No pupil shall be admitted into any Government school unless

- such pupll shall have been vaccinated, or protected from smallpox -

Vacciﬁixt-ion.

- by having had that disease. Teachers are to glve every a.ss15tance to -

: va.ccma.tmg officers.

79.. Any child may be refused admission to a school 1f in the oplnlon
of a competent medical officer his exclusion is desirable in order to
. prevent the sprea.d of disease or on the ground of his mental or physma
eondltmn : ‘i; ‘
s~ 80." No pup1l shall recelve differential treatment on account of race
p -c&ste, na.tlona,hty, or creed. . .

. "Cleanliness, Dress, and School Hyglene. ' .
" Spitting must ‘be stnctly prohibited, and every: effort must be
m.a.de to “prevent boVs from smoking.

- Children must be ta.ught to come to school with clean ha.nds and
E aces, to comb their hair daily, and to bathe with proper frequency.

Y

" nearest .dispensary for treatment. Every effort should be made _to
- ensure that children’s heads are free from vermin.*

- 83. While insisting on cleanliness of dress, teachers must be careful

not 0 entdil expenditure on parents by encouraging boys to wear

. cloth;mg mnot required by the custom of the locality. Boys in rural

. districts should not be taught that it is necessary or desirable to come

' to #chool in banians. Girls should be encouraged to wear their own
' "'natlonal dress (Sinhalese or Tamil).

. T 84. "An elementary knowledge of sanitation is of great importance.

" Most illnesses occur because people are ignorant of the way in which
_diseases are spread. Teachers must study the books on hygieng and

- sanitation which have been issued to Government schools, and they

‘must .impart some of the knowledge they thus acquire to the school

children. But they must also see that the lessons are applied practioally

Any child who has itch or ringworms should be sent at once to the

‘Physical or
‘mental condx-

18 tion of child.

Diﬂ‘erentiai .
treatment,.

‘Smoking a.nd

Clean]iness-

Health.

- in the daily life and habits of themselves and their pupils. Such-

[ diseases as itch and parangi can in a short time be exterminated by proper
. attention to .cleanliness among children and adults. Epldem.ws of
~dysentery and typhoid would cease if people leamt to a.vo1d impure
. water and improper food.
. The lessons taught in the small book on ma,la.na, should be thoroughly
learnt, because malaria is the greatest evil in the Provinces of Ceylon.

Also, the teachers should impress upon théir pupils the difference -

between scientific knowledge of disease and the superstitious ideas and
fears held by ignorant people. They should take every . opportumty
- of learning from the medical officers of their districts. = -

;. 85. Teachers must also use their intelligence with regard to the
{;proper care of children during school hours. Children must not be
“vkept standmg for long periods, nor allowed to sit in a stooping ‘position.

* They must be taught to breathe properly, <.e., through the nose, and not
- “through the mouth. Those who are shorts1ghted must be brought
- near. _the blackboard. .

=

* It is possuble to free the han- from vermin in a very short penod by

Care of
children.

a Wa,slnng the haiF daily and: applyxng to it, when dry, a mlxture of kerosine

,‘a.nd coconut -0il in equa;[ quantities.
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Drill and Physmal Exerelse.

886. - Regu]ar instruction should be given daily in a.ll schools Such‘
instruction need not extend over fifteen minutes, but regular prov:tston ,
must be made for it in the time table. The Inspector and Assistant

Inspectors will be instructed to note at each examination the eﬂielency N
or otherwise of the school.in this respect.

87. The pupils are to be arranged for drill and physma,l exerc!se '
according to age and size, and not according to standards.. .
88. Imstruction in drill and physical exercise must be carried out
according to the sylla.buses published separately. Teachers should -

understand that the exercises outlined in the syllabus are the minimum
required.

89. Teachers should bear in mlnd that physma.l exercises should be
made amusing and interesting, and should be employed to relieve the
mental strain due to concentrated attention on _ordinary class work.
They should do their best to encourage in thelr pupils a love of healthy
games.

90." In girls’ schools, the head teacher should, after consulta,t-lon
with the Inspector of Drill, introduce such exercises a.nd games as can

smta.bly be pra.etlsed by the pupils 6f her school.

Registers.

91 (a). The Reglsters of Admission and Attendanee of a type
ap roved by the Director, together with the L.og Book, must always
ept in the school during school hours.
(b) The names of all pupils must be entered in the Reglster of Da.lly
Attendance - according to their standards. The names in each

. standard must be entered and preserved in the order of admission.

The attendance of each teacher, pupil tedacher, and pupil must be marked
at every session of the school. For this purpose the afternoon session -
shall count as a separate meeting of the school if it is separated by an -
interval of more than 15 minutes from the morning session.

(¢) In order to register punctuality of attendance, the register shall
be opened at the beginning of each session, and each child who is present
shall receive a mark in black ink, thus /..

(d) A period of three minutes in each session of the school must be
set ‘down on the school time table for the closing of the registers, during
which the attendance of late comers will be marked with an oblique
stroke in red ink. Absence will be indicated by means of a cypher,
thus 0. The registers shall be closed at least three hours before the
end of a one-session school, and.at least one and a ha]f ‘hours before the
end of each session of a two-session school.

The register must be checked and the total a.ttendances entered at
the foot of the column by the responsible teacher. during the three
minutes set apart for closing., and this total may be changed only
by the addition of plus or minus signs.

() In & one-session school the attendance of any pu 11 who does not
put in at least three hours after the closing of the register shall not be
counted, and the attendance of any pupil who leaves the school during
this period shell then and there be cancelled, thus @, by enclosing the
mark 1nd1ca.t1ng presence with a circle in black k.

In each session of a two-session school the attendance of any pupil
who does not put in at least one and a half hours after #the closing of the
register shall not be counted, and. the attendance of any pupil who

leaves the school during “this penod shall then and there be cancelled,
th]xgxs - by enclosing the mark indicating presence witth a circle in black
ink.

(f) All teachers and pupils must be present throughout the meeting
of the school. Pupils who are withdrawn from any reljgious observance

or instruction in accordance with section 15 of the O d1nanoe No. 1 of
1920 must be provided for separately.
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fg) If a- pupl_l is. marked absent and is subsequently dlscovered tao be
pmsent the obhque stroke shall be dra.wn through the mark mdlcatmg

absenee. .-
I Ch) These a.ltera,taons sha.ll be endofsed in, red ink a.t the foet- of the

“golumg; thuss - A ¢ e - ,
I» Nfo_, 26 Absent 14 3. 26
T e '
oo No. 14 Present 15 3. 26
*a,nd ; ;ha.ll be m.ltlaled by the head. teacher.

‘ Ay (,7) In ‘'ho circumstances Whatever may erasures be made.

(%) Norma.lly the class. teachers will mark the registers,. but. in all
ca.ses the, Principal .or - head tea.cher will be _responsible tha-t fbhe
foregomg iles are observed.:

@ ’f.pgpll is . admitted to or leaves the school at any tlme Sther

,gnmlng or end of & term, the unoccupied portion of the
¥e .dethed to his name shall be ruled through forthwith.
: (m) ‘Wheén' a hohday is given, a line must be drawn through the whole
length of the: reglster for those oecasions upon whlch the sehool does
not- meet.. - -

() A, the end qf each mont.h the symmary must be ﬁ]led up
shomng *1) the number of school meetings during . the month ;. (2) -
al number of a,ttendances (‘3) the number on the hst and the
x ge"attendance for the month

A 92, The Inspe(,toxs “will note all cases in which the reglsters, Careless -
especially. - the = attendance register, bea,r marks of . having been r;;g%;’f )
e&relesslv a.nd 1rregu1a.rly kept : - :

thax

93 The reglster of adr.msmon, progress, a.nd Wlthdra,wal must be Admission '
:kept as heretofore, and. must show the progress the pup11 makes. Tegister.
from glass to olass. .

'94. The follomng rulés for keeplng the adn:ussron jegleter should beé
Stl‘l(}t].y observed. [ ST

(1) Whe n a pupﬂ is a.drmtted, his name must be entered at qnce in
thq,gg‘mlsslon Tegister, and ;the necessary 1n£ormd.tlon entered in eaeh
co lumn as soon as possible. ‘

"‘f(2) No pupil shall be admitted from a.ny Government or Assusted
scheol 'without- protiucing a leaving certificate from the head teacher. or
manager of his’ prev.tous School on one of the prlnted forms lssued by the

Depa.rtment

95. - ‘When a pupll has been withdrawn from school without a leaving

rp}_ﬁcate or ha.s been absent contipuously. for over two months without
lea-ve, the name e.of such pupil should be strqck off the roll; and an entry
I?a-de at once in thp register under the golumn ‘“ Date.of Wlthdra,wal %4

thm is regularly done, the number of children in a.ttend'ance accprdmg
t0 the admission register will tally with the ;aumber given in the daily
a,ttencianee register. If a pupil whose nmame has been struék off the .
reglste‘r ls re- a.dmltted, such pupﬂ sha.ll have his orlglnal number a,smgned
to

96 Besldes the registers of admission and. attendance, there shall Log Buok
.be kept in every school a book.to be known as the Log Book in Whlch :
g_sh.a.ll be réeorded the following :— s

“Aa). Any event of .importance. connected -with the. school, such as
“closmg of the school on account of the illness of either the:teacher. or
the’ pupils ; a change of teachers ; commencement of a sehool term
.repmrs to. the bwld}ngs, &ec.
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“(b) The summary of the Inspector’s Annual Report and any rmuute
by the Director thereon, word for word.

(c) “‘When a teacher is.compelled to leave the school sudglenly in an' -

_ emergency, before he leaves the school an entry should be made in the

Returns
‘Tequired.

Date of
posting returns.

Imperfect
returns.

Delay in
forwarding
rgturns .

Hyglene.

Application for
repairs.

Aocommoda~
tionaiam%o
repairs
buildings.

_eopy must be kept in the school.

Log Book stating the circumstances necessitating his absence.

97. The Log Book must be .shown by the teacher to all personl
visiting the school for purposes of inquiry or irnispection, and a copy of
any entries made by them should be forwarded to the Director within
one week of the date of such entry.

98. An entry once made in the Log Book may not be removed or.

altered otherwise than by a subsequent entry.

Returns.
99. The followlng returns are required .—

i.) English and Bilingual schools in respect of Enghsh pup:]s
Forms A, D, and G ;

(ii.) Vernacular and Bilingual schools in -respect of vemacular :

pupils : Form B (to the Assistant Inspector), Form C (to the Chairman,
Eduecation Distriet Committee), and Form D (to the Director).

100. No application which requires the immediate attention of the
officer to whom the report is?addressed should be made in these reports.

101. The periodical returns -musli be despatched on the  dates:
specified on the forms.

102. Returns found to be imperfect or incorrectly prepared will be
sent back, and will not be considered as received in the office until they
have been duly corrected and returned.

108. Delay in the transmission of returns or in then- correction and
return'to the office will subject the teacher to disciplinary action.

-

Religious Instruetion. -

104. The spirit of the regula.tlons contained in Ordinance No. 1 of
1920 respecting religious instruction will continue to be strictly observed
in all Government schools.

Wherever such a practice would be in conforrmty with the general
feeling of the people, a short religious exercise (attendance at which is
not to be made compulsory) may precede the daily work of the school. -

.105. Any. minister or teacher of religion authorized by the  Director
in writing under his hand may give religious instruction to the ehildren
of the religious denomination. to which the minister belongs at such
times and places as may be agreed upon between him and the Du-ector.

-School Buildings.

106. The building and its surroundings must be swept and dusted
every day before school hours. .Special attention should be paid to the
condition and proper use of the school latrines. Hedges must be kept
trimmed and the garden must be weeded. All the pupils, whether boys
or girls, must be made to take their share in this work. Writing on walls
or wiping dirty hands on walls must be strictly prohibited; and the
teacher must, in this connection, impress on his pupils the lmportance
of treating other public buildings with similar respect.

107. Applications for repairs should be written on the proper form
and addressed to the Chairman, Education Dlstnct (‘onlmlttee A

108. Inspectors and Assistant Inspectors will, \m their annual reports
make a note on the accommodation awvailable fqr teaching purposes,
-and give particulars of any repairs that may be necessary. Teachers
should at the time of the inspection bring to the Inspector s notice any-
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deﬁmency or - defeet in the bu;ldlng If at the time of the inspection
'urgent'“repa,lrs appear t6 be necessary, the. Inspector should at once
‘report ‘particulars to the Chairman, Educsation District Committee,
ngmg the dates of the teacher’s previous letters on ‘the subJect -

-109. Though the teacher is not required to repaar the school, bu:llchng, Teacher’s duties °
it ig his duty to do everything in his power to preverit the building from g{lﬁ‘(’ﬁ:"g‘i
faﬂhng into disrepair. The ravages. of white ants must be stopped
—1mme<31&tely, and displaced cadjans must be adjusted. - Broken or
‘displaced -tiles should be adjusted, whenever this is possﬂole. _-Drains
round the school building should be kept clean. The entrande to the
school sheuld ‘be properly secured after school hours so as- to keep out

. 150 ,-Teachers are prohlblted firom - decora.tlng thelr bmlchngs OT Decoration of

’resortmg to any other forms of display in' connection with the ordinary- -buildings.

wisits .of Inspectors and Assistant Inspectors. Tt is appropriate that

‘buildings’ should be ‘decorated on special occasions, such as Dmpu’e '

Day, the prize distribution, or the annual examination. . . .
~ LY rTea.ehers are strlctly prohlblted from underta,klng contracts for Teachers not.to

the repairs of their school buildings. Any teacher who is found to ha.ve co,‘}m‘?

enga.ged in such’ work will be liable to - dlsclphnary a.ctlon :

“School Fees. -

112 Thewv 'foilowmg rates of fees should be cha.rged in Enghsh %ﬁg?fs for ools.

Schoo’ls —
ST i ' Per Month. _
hé Re. e 7.
Iniant Department and Sta.nda.rd II. - e e, 2770 '
. Standard III. or First-Year Class . e el 2 50
. Standard IV. or Second-Year Class .. 3 0
- Standard V. : .. 0+ 3 80
: Standard VI. - ae - e 4 O
Stendard “VIE. & - ’ . .. 4 BO - ]
.Enghsh School Leavmg Certlﬁeate Cla.ss .. -5 "0 .

: Fees f
113. The following rates of fees, which are sub]ect to revmnon, should in"é%i ug{l on in

be ¢h: rged in Bilingual schools for puplls taking. EnghSh . - English.
T - < Per Month. . LT - Per Month. '
et . Res.e e : ST ‘Ras. c.
Sta.ge 1 .. 050 .-Stage5 - .. 1 50
- Stage 2 .. 01785 Stage- 6 - . .. ‘2 0O
. . Stage 3 - .« Y O - | Stage 7 - . 30 -
Stageé- o . 1 28 - "~ Stage 8 .. 4 0.

‘In Vernacular :zchools the fee {er each st.a.ge in Enghsh shall be
50 cents’ pe_r ‘month.

114.: *The fees are to be paid in a.dvance and a.ny p‘llpll whose fees Fees payable in
are not, paid by the 10th of the month is to be sent home and pot 2dV*1ce-
re—adm1tted till he returns with them (vide clause 76). - No fees shall '
be recovered froim pupll teachers of schools. Arrears of fees which:

‘become irrecoverable owing to violation of the ru.les wxll be surcharged,
persona.lly against the head teacher:

.115. At the end of each month the names of all pupll-s who ha.ve Non—payment
been sént home for non-payment of fees, and whose fees are still unpaid, of fees. .
»muat ‘be struck off the register of Enghsh classes. If they are of school- -
going age, _thefs.r ‘names must be transferred to the vernacular classes ;-
any pupilsiwhose fees are. unpaid-and who have been.absent for the
»whole. gxonth or from any date previous to the 10th, rust also have
“their names removed from the register of English classes, unless. speclal
ﬁfapphcatlon for thelr retentlon has been: made by theu- parents.

C )y
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1186, In the case of boys who are withdrawn, authorlty should be
appliéd for upmedla.telv after their withdrawal to strike off &ny arréars
‘of fees due by ‘them which aré irrecoverablé.
authonty, the following parmculars should be glven —

(a) Adxmssion number and name
«(B) ‘Standard. .
(¢) Month fer which fees are :due. -
" (d). Date on which the boy attended school last.

: Where -authority is given to strike off irrecoverable arreats, a ‘stato-
ment signed by the head teacher showing the names of pupils, ‘thée

standards in which they are, the arrears due by each, and the number
. and date of the letter of authority from the Education -Office should be -

‘When applymg For:

atta.ched to the statement of fees on which such arrears are ormtted to

be shown

117. Any pupil whose rname has been struck off the roll for non-

payment of fees, or who shall have absented himself from school for an -

entire month without -giving proper notice, shall be requ.u'ed to pa.y
arrears of fees before he is.re-admitted (vide clause 76).

118.

ordinary fees as provided in clause 119.

119. All fees collected up to the 10th of the month shoulci be
forwardéed on the 11th to the Director by Official Money Order.
Bubsequent collections up to the 19th should be forwarded as above

on the 20th. Collections after that date shOuld be forwarded no& la.ter
than the last day of the month.

120. Statements of fees for any month should be serit to the Dlrector
not later than the 5th of the following month. Great care should be
taken to fill up the form (Form G) correctly.

121. The head teacher of each school is held respcnsnble for the
putictusal 'colléction ‘of the full amount of fees due from ‘pupils and for,
their remittance as provided in ¢lause 119 punctually to the Birector-

The fees recovered under the above regulation shall be- ‘éntered
in the monthly statement as ‘* arrears,”” and shall be forwarded with the_

o

Receipts from a counterfoiled recelpt book should be issued to -every .

pupil on the date of payment of fees.

Rece1pf. books may be obta_\.med
on application to the Director.

up, the book should be ‘returned to the Director. Serious mnotice
w111 ‘be taken of any delay in returning the used up books.

122.

As soon as all the leaves in a counterfoiled receipt book are used .

The follovnng rule' should be observed with regard to collecmon -

of fees for months which fall within periods during which a school may

be closed on account of ep1demlcs &e.

session-for a whole month ; half ‘fees if the schoo! 1s -in session /for less
than ten days ;-full fees if the school is in session for ten day's or:imore.

123. Where a head teacher is transferred or.goes on 1ea.ve,.}io must.
hand over all fees or other money lying-in his hands at the time-of -his

transfer to another school, to the officer by whom he is reheved a.nd*

obtain hxs signature.

124.

correctness of the accounts. Any irregularities in these accounts should
be immediately reported to the Director ; dtherwise the now ‘teadher
may ‘be -called upon to make good any deﬁclency ‘Any -deficiencies.
duly notified will be personally surcharged to ‘the teacher who -was in

No fees if the schocl'is not in

The successor or rehewng officer should satisfy ‘mmself as to’the

charge of- the school at the time a.nd was responsible for the collecbmn .

of Tees
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‘ No pu.pll shall be -admitted from any Government ‘or Assisted Fees elluo—to Iast
sc}mel in-which fees are payable without a cértificate.on Form. F stating oL
"thiatall fees have Fbeen fully dlschargeel 40 the end of the month in w}:nch

he left the-school.

. "{136 AN frée’ ptlplls in a school should be cert.lﬁed a8 such by thé Free pupils.
4~Bu-ector. . When three members of the same family (brdthers or sisters)

‘are adimitted-into aschool, the head teachershould apply‘to the Director
for & Free Pupil’s Cerbxﬁcate ‘on behalf of “the third- ‘member. ‘The
nuigber...of  -free -pupils in an Elementary: English :or Bilingual
school; ~excluding the third smember of a family, should not exceed
A0:per cent .:of the number.onthe roll. Free pupils will be selected from
amongst those reoomtnended as. deservmg by. the Inspector a.t the a.nnual
mspecf-xon. e

127. Con'mmssmn at the rabé of 5 per cent. on the collec.tlon cf school Comrmsaion on
fees mll’beﬁpmd quarterly. “Teachers should fiot apply for this ‘payment fees.
tmles_ t'is*delayed-for more tha.n one month after the end of ‘the quarter
for Whlch pay'xnent is due.” -

Sehool Gardens. -

128 : Whenever the posmmn and circumstances. of . school a.d.m.lt of 11:, Improving -
a; 5911001 garden should be established. : This should be :divided into two school garden.
x seemons, en . ornamental section in front .of the school buﬂdmg -and-an
I economic section behind it:or upon its sides.  All work in such a school
: garden is t0'be dene under the direction and supervision of the teacher, -
. and all assistants and pupilteachers are expected to co-operate with him
- o ensure-: the best results possxble. Two objects must-be steadily kept
-in'view, viz,, to teadh: the children good gardening, i.e., neat and orderly
¥ a-ngement a.n,d. picturesque appearance, and to cultr,vate pla.nts for -

“use in connedtion with-nature study lessons in the’ school, .-

‘Whereyer theland attached to.a school is sufficient to: allow of a. fau'- :
“sized - economic garden “being -started without sacrificing, the ground. -
necessary for play or drill, the teacher - ‘musd, report the fact to the
Divisional Agricultural Officer of the division in which the_school is
“gituated; in order--that the garden ‘may receive his lnsPectlon and -

- aisistance: ~~Ef séhools in which & registered school garden is carried on -
- undér the inspection of the Divisional Agricultural-Officer, a portion of
- theschoolthours may-be assigned to garden work ;-this miust beprovided,
for in-the time table w}nch must be ‘sent to the Inspector of sehools for -
dapproval.
- ;" Teachers, in such séhools should. address letters referrm.g to school
garden matters direét to the Divisional Agncultural Ofﬁcer of the
 divisioti-in’ which ‘the school iz situated.
*  Where schools exist in an area to which a Dlvmmnal Agncultural
E.Oﬂ'icer has not-yet been appointed, all-correspoiidence should in ‘the
7 first ‘instance be ‘addressed to the Director of. Agrigulture, Peradeniya,
“»-, and.all a.pphca.txons for seeds and. garden implements’ should be addressed -
ito the same office. ' «

129, "When a school is - visited by .an oﬁ’ioer of the Agncultural Visit by ofﬁce,-
'Depa-rtment., the-regular work of the school aecording to the time table of the. -
1 be stoppad aﬁd the teacher must place. himself,. his-assistants, and m&;’e‘f .
uplls at the -disposal of the Inspeotxng Offiger for carrying out praetxeal

york in the garden or for recmv1ng any mstruct;lon Whlch he’ thmks it-

'desxrahleuto give. . - e

- On: the recommendatlon of the Inspector ,of Sc:haol ,Ga.rdens, Awards to

ds ‘are made annually to the:Government ‘Vernaciilar -schools {that- schgol o
“done satisfactory .work in school gardens. -Oné -half of the-award- ong: .
aould: - go, to the tea.c er and the other should be divqied among, bhose

ho i -fﬁhe oplmon of the’ teaeher are most deservmg of-the a.wa.l;d. .
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131. 'Where teachers are allowed to cultivate economic trees suchias
rubber, coconuts, &c., in the school grounds, they should consult the
Chairman, Education District Comunittee, as regards the disposal of the
produce. If the Inspector of School Gardens finds too great an area
under any one crop, he is authorued to issue - instructions for the
reduction of such an area.

Fruit trees should be pla.nted and seedlings ra;sed at the school for
distribution amongst the pupils for planting in their own home gardens.

132. The crops planted in the economic section of a school garden
should as far as possible, be crops which can be used for the purpose .
of food, and the produce of these must not be sold, but must be divided
in equlta.ble proportions: between the head teacher, assistants, pupil
teachers, and pupils. Only crops which cannot be used for food may be

- sold. One quarter of the sum realized may be kept by the teacher for

himself, the romainder being distributed among the assistants and pupils
who have taken an interest in.the work of the school garden. Such
disbursements should. be report;ed to the Divisional Agricultural Officar
or Director of Agriculture in the quarterly report of the school garden.

Teachers should bear in mind that the object of school gardens is
mainly. educationsal, and that the operations should on no account
develop to the extent of a market garden.

1338. Home gardens should be encouraged, and pupils supplied with

‘They should Be inspected
ma.y be made by the Department of Agmcu}t.ure.

- Sehool Hours and Time Table. " i

134. The orcj.ina.ry hour for beginning school is 8 A.m. A later hour
will be allowed by the Inspecting Officer in districts where special
circumstances render a later hour dqsirable. Provision should be made
for a suitable interval at about 11 o’clock. Where thére is a garden,

‘the first period should be devoted to gardening, and there should be an

interval of at least two hours between the perlod. devoted to gardening
and the period devoted.®o drill.

- 135. Every school must be provided with a time table in which the

‘work of each day is clearly laid ‘down. The time table must show the
"work of each standard through.out tho day, with. the initials of the

teacher or pupil teacher who is responsible for each lesson. In girls’and
mixed schools not less than one hour should be assigned each day to
needlework. A copy of the following year’s time table should be sent
4t0 the Inspector for his approval and signature within seven days
of the examination. Printed forms for this purpose will be supplied.

136. The time table’is to be exhibited in a consplcuous position in
the school during the hours of work. .

137. Care should be taken in preparing the time table to allow space
in the column for each day, in order that the teacher may hecreafter
insert the higher standards which he may hav. to teach.

Stationery, Books, and Printed Forms.

Teachers should not forward requisitions for stationery or

A sufficient supply of both will be sent annually to each
school during the month following the annual examination. - Stationery
must be used as economically as possible. If it accurnulates at any
school, su that at the end of the year the stock on hand is sufficient for -

138.

the following year, the iact should be reported to. the Assmtant Inspector -

at the time of the annual examination.

139. Applications for books or maps. for school use must be m.a.de in. .
duplicate on the propor printed form, and submitted to the Sub- :
Inspector on the day uf the annual examination. ‘The Sub- InsPector
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- make lns recormnendatmn on one form, which the teacher must. send
46 the. Director, retaining the other copy’ for his file after having made -
‘on it a copy of the Sub-Inspector s endorserment on the original. -

"140. ' Great care must- be taken of all printed forms issued, and in Care of forms.™
- no’ case_will a- suppleznent.ary supply be issued unless a satlsfaaotory K
axphnatmn* of how the previous supply had been expended is given. T

%7141. Teachers who are removed from one statlon to another, whether Tea-ciher%
“‘on promotion or otherwise, should in all cases leave in ‘the school from, 2‘;‘:,‘;;?;1 °
“which they aré removed, the books, &c.; belonging to that school, station.

" all statloglery, printed forms, cireculars, rules, &oc., issued from t1me to

time_fr T thls Depa.rtment for the use a.nd. 1nforma.t1on of theu-

l‘S.

All circulars and rules should be ﬁled a.nd stltched together Filing of
Mcordmg to their dates. » ) _ circulars, &c.

143. . Teaeher,a ‘who fail to comply Wlth the a.bove reqmrements are Penalty.
hable o, d.lsoaplinary action. :

- +*144.",- Books of forms for issuing receipts for school fees w;ll be issued Receipts, &e.
g a.pphed for by head teachers. ’ S :

142,

Teaehmg Apparatus. .

b 145, Wmh a 11ttle troublé and ingenuity, teachers can, with t.he asgsist-
anece: of";theu' pupils and without any expense to themselves, supply
--their schools ‘with many simple articles which will be of the greatést use
i teachmg Every teacher should in this way prov:de his school with,

- a’ruler, a foot rule with inches marked on it, a yard | stlck Whlch can be
“‘used as a blackboard . ruler and for measurements,:a p1ece of cord -
*-of ‘suitable length which can be used for ‘measurements in the school
. grounds; and- objects for _teaching the elements of number, form, and

S

ouf t6'young children in accordance with the ha.ndbook of mstructmn '
!or infant departments.

~“Every school should have’ a large collection of . seeds; which can be
used either for teaching ‘the elements of number or for making pattema
and of pleees of ekel of different lengths, one t0 six lnches long. :

Vacations.

146 The vacations for every year will be arranged a.n.d com:mumca.ted
to scho»lmast-ers in the month of December. .
~In villaga:-Vernacular_schools in the.interior, tea.ehers are d.u'ected to
eonsult ‘the Assistant Inspector of the. district, who is authorized to fix *
- the hohdays on the great Sinhalese and Tamil festivals, and during the
. time ‘of the mahsa and yala harvests. .The total vacation must. not ' -
efxeeed seventy days in the year,- ‘
- :Applications - for the -alteration of vacatmns should. be sent t.o the
k Assistant Inspector of. the district at least a fort;mght before the d.ate
“from which the alteration is to take effect.
’i . Tha e.losmg and opening of the school before .and after the usual
¥ vacatinn need not be reported to the Director. . , :
5 Tea.chers should close their schools on all (}overnment hohdays. gglwi/ggglent
R 1‘47 When anepld.emw is prevailing in the nelghbourhood. of a school, Closing of.
steps should be taken 1mmed1ately to prevent pupils from the infected g‘g‘gg}ég;
a.rea.s frorh- attending school. - Applications to close ‘school on account )
ot epldemlcs should be addressed to the Chairmai, Education District
“ "Comanittee. . in cages of epidemics, the. school may also be closed on:
f'_--the orders ' of the  Government Agent of the Province, the Assmtant
Governnxent Agent of the District, or a Government Medical Officer.
“.On receiving - his permission to close school, the teacher will report at
nee ‘the'éircumstances to the Inspector forwarding the letter author-
mg«jihe school to be closed, and gnnng the data from which the school
v elose& a.nd the poriod of closure. :




8!1391! of
farnitured’ aml
equipment.

Inventory .
beook.- o

. the school. On the left-hand side rmust be entered on thé day-of racei 6
. particulars of all articles afterwards received, and on the rigl 't-ha,ndj
. . &ide partieulars of all articles struck off the return: ~-All-letters giving.
- particulars of- articles .despatched to a school ‘and lettérs aut‘honzmg

" themsalves as vouchers for articles received or struck: oﬁ (mde .

] accompany the' claiin for a refund o the cost of the articles. ...

_ o-§ all: fumniture: and: eguipment to- schools, and: correqpondeme: on;

B fnrmture, ‘books,. ma; ps, and stores in. theu- ch,a.rge, excludlng registars
: prmted forms, axid, statlonery

S 6 282 )
o U GHAPTERC V., . 0

d FURNITBRE AND; FQ-TUII’“FN:T
Ri:d Th& Education District: Coramittee. is reponsible far the

subjeect: should: be: addrdssed to. the. Chaxrmam: Educa.t'
Cominiftee, and not.to the D,trecton i

f49 ta) Teachers must keep an. a:ceount in, th,e inventory,

S Pist

>00k Of &11 7 :
(6) The book. will be: opened with a ilst of fun_uture, &o., su

deachers to strike off any  articles must be EKept together iri.a file by

cla.use 150). i -
An inventory cortificate should be signed. a.nd posted to- the Cha" an, .

-Education District Committee, immediately after articles are entered ;
in the inventory book. When teachers are authorized to construct;

furmture or purchase articles locally, an, inventory - certificate: sl!.ould‘

(¢) On June 30 and December 31 each year .the book. . n:us‘

o ‘rbala.nced by deducting the total number of articlées- struek: “off the

Hand.ing over "’

. ef eqmpment :

. Unserviceable
or repairable
" articles.

| ) the list to t-hat. effect and forward it to the Cha.lrma.n, Eduecation Distﬁc :

‘should verify the articles in his cha.rge in the presence of the person 2
~thr)m. he hands thém, over, and both the latter and the teaqher sheul

‘schiool he should verify the articles handed oveor to him in the p: v,
‘of the person handing over, and both the lattér and the. teacher should"

~Inspector at the annual inspection. If the Inspector considers that the -

retum from, thé. tetal of those recelved -and . the’ bq,Ianc& on hand
should be written down. ,

(d) When_a_ teacher is transferred from one school to. a.notl}
proceeds on Iea.ve of absonce, or leaves his station for the: hohda.ys, ha’

sign the inventory book. Similarly, when a teacher takes ‘over

sign thé book: Any discrepancies’ ‘between the actual and the book

balance must be reported mnxedm-tely to the Chau'ma.n, Educa.taon
Dlstnct Commlttee .

‘‘‘‘

of the school, and’ w111 be s1gned by the examining Inspector aifter

verification of the articles on hand. - The list of unservicesable’ ga.rden

1mp}en:ents should be sent to the Divisional Agricultural Officér.
150. - The head. teacher should prepare a list (in-duplidate)’ of-any "
unserviceable fuiniture belongxng ‘to the school gnd submit it to the ‘

aiticles, should bé destroyed, he should make his fecommendat

‘Cornmittee. ~The teacher will then réceive instructions from the Chair: .
man a8 to what should be done with the furniture. If the Chairran’

_sanctions their destruction, he will return one copy of the list to the:

¢ " peacher- with ‘his order, and the teacher will retain this Yist in support

<

Addjtiona.l T
iurniture i

-Notmcatlon ot
~ articles
rece!qu.

- _preper. form, hand one. copy to the teacher to be filed _in the school,.

. school,athe teacher should enter them in the. inventory boek and infor

. of the, arbmles destroyed. and struck off-the mventory book.

151, '; If:additional furniture is required in a sehool, the héa.d-teacher'é
should. bmng the fact to the notice of the Inspector at the annual exami
nation. The:latter will make out = requisition in duphcate on . thy

and : post ﬂtha ot.her copy. %o the Cha,lrrna.n, Edueatm1 sttmcf: :
C‘ozm:nrbtee ’

152.. Whenever a.rblcles of ium:ture or stores &1‘& prasent:ed t.o t e

the - Chairmsan, Edueation- Dlstrwb Coxmmttee ~of ‘the reseapt« of the'

L artv.clﬁs
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FORMS.
FORM A (Educa.tlon B 14)
(For anhsh and Bilingual Schools only.).

—~—————— School.. i
Report for she month of ————, 19—,
(A)
School ho from— to ' Onx List. Boys. irls. | Average
nours irom « ' - Boys. [ Girls. |, {endance.

‘ Infant Dept. ..
Number on the List, and Average| lst Standard ..
© Attendance in ea.ch St;a.nda.rd 2nd do. ..

durmg the Month "~ | "3rd  do. ...

-t - 4th do. N &
5th do. ..
6th do. ..
7th. do. ..

E. S. L. C. .

Total
o (B) ‘
(a) T (&) , (<)
Name of each Teacher, Pupil Te&cher, or | Days on which Absent | When repoxted to
Monitor amployed du1 ing the Month.  -|. during the Month. | = the Inspector.
T - ©)

Number of Hours Daﬂy that each Monitor or Pupil Teacher has been
employed in giving and receiving Instruction, resPectlvely..

LS

(D) . |
»  TIf inspected during the Month, when and by whom.
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: - (BE)
“Summary for the Month.

Remained at the end of the last. month
Admitted during the month ..

..

Total
Left school during the month ..

Remaining ..

Note.—This report should be posted not later than the 10th of the following»-mbntl;;.l-

General Rema.rks List of Requn‘ements, Memoranda for Reference and
"Instructions, &c.

Numbers and Names of Non-pa.ying Pupils.

Name. Cause of Exemption.*

l
|
3
{
i

* If Certificated Free Scholars, state so ; or if the third member of the same family
attending the school, state so.

List of Admissions and Withdrawals during the Month.

——~——— School.

Signature of Head Teacher
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ForMm B.
(For Vernacular Schools only.)
. Report for the Term ending ————, 192—.
From the Teacher of — ——— School. ~
To the Assistant Inspector of Schools.
S ) Number on Average t Average
Term ending. Month. |~ Roll A.ttenda.nce. Number | Attend-
I : exempted.| ance for
: Boys.|Girls. | Boys. Girls. . the Term.
Pravious year .-
‘Current year . T
. State for which Month Defaulters List has been last raceived, and when f ———,

State from whom Defaulters’ Lists are due, and for what months P —

daState names of Attendance Officers who visited school d.urm.g the term, with
tos : —————r, '

.General Remarks :—(Dates on which any Member of the Staff was absent durm.g
the Term should be noted here) ——————, -

- —— e

Date ! ——, 192—, : Signature of Teacher.
Note.—This report should be posted not later than ten days after the end of the term.
. Form C.
(For Vernacular Schools only.)
Report for the Month ending ———, 192—.
From the Teacher of ————— School. '
To the Chairman, Education District Committee,
Number on Average ‘| Average '
Roll. Attendance. | Number Attend-
Month ending. . " lexempted.| ance for

N ‘ : g i the Term.
Boys.| Girls. | Boys.| Girls: | - .

Previous year . .-

Current year .- ' ..

‘Sta.f;e for which Month Defaulters’ List has bean last recei;ved, and when :- .
State from whom Defaulters’ Lists are due, and for what months : ———————,

. Date'.. —, 192—, ) - Signature of Teacher.

" Note,~—This report should be posted to the Chairma.r, }“duoatxon District Committee,
o not later than the 10th of the following month.
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)

Changes of Staff during the ¥ear ending March 31, 19 —.

School :

A.—Additional Teachers appointed during the Year.

Namse in Full. . Date of Appointment. From what School transferred.

&

B.—Teachers transferred during the

Year to another School under the

same Management.

Name in Full. Date of Transference.

To what School transferred.

©.—Teachers who have died or left the Service.

Name in Full.

Date of Decease or of I;eaving..

- D.—Alterations during the Year in Certificates of Teachers on the Staff.

. Name of Teacher. Change in Certificate. : ‘When Change was made.
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Form E. .: -
» Withdra.wal Oertlﬁca,te.
Name of School : T
Full Name of Pupil :
Full Name of Parent : .
Admission Number of Pupll —_—

Da.te of Admission :
Age at Admission :

: Standard. Year of Passing.
. : : Reading - . )
Last Standard passed in < Writing e i
. Anthmetlc ‘
Date of Withdrawal : —— e S
' ) Slgna.ture of Head Teacher. -
Form E 1.

Schedule @ 1. SchedMe Q1.

(To be issued only in cases where a child’s
_attendance has been very 1rregular and &
- prosecution has been instituted a,ga.lnst or.:
fine inflicted on the’ parents )

Name of School :

Full Name of Pupil : -

Full Name of Parent e
Attendance : - :
(Enter - here -dates of any~ prosecutlon or :

(To be 1ssued only in cases
where a child’s attendance
- has been very irregular and.
& prosecution has been insti-
tuted against or fine inflicted
on the parents.)

Name of Pupil : ———
Attendance :

attendance of
prosecution.)

Admission Number of Pupll —

' ) child. State result = of
(Enter here dates of any S
prosecution or conviction of

Parents on account of non-

conviction of parents.on account of non- -

attendance of. child. State Date of Admission : . s 19— . o
‘result of prosecution. ) Age at Admission : _ . SRR
e . S I - R Yea.rof.
Admlssmn Number . : Standa.rd Pa.ssxng.

Last -~ (Reading-. ..
Date of B - o Standard < Writing .. - . ...
Wlthdrawa,ljr » 19 —. - passed in |_Arithmetic ..

Date of Wlthdra.wa,lr_

— 19—,

. Signa.ture of _:Héa,d 'I;ea;éher‘-.{i
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ForM F (Education B 59)..
Record Sheet.
[Thls reeord sheet. must be retained by the Mana.ger or Prlnmpal of the school
__»whmh the pupﬂ is at-tendlng ]

.Name of Pupil : ———
_Name of Father in full :

. Date. of Birth : ———.
. Name of Vernacular School attended :

'Date of Leavn)g g —_

-

. ~ Standard. Date of Passing. E
Last St-andard p&ssed at m; R .-
l ) o . ®
-the Vernacular Schoo ithmetio o

. .

English School- Attendedi ,
Name of School : .
. Last Standard or Class in whlch the Pupxl received Grant : ———
_ .- Subjects in which the Pupll passed : ———————
" Conduct :
Cause. of Leqa.xring P
Admisgion Number —
‘Date of Admission :
- Date of Leavmg 2 =

-

I certxfy that the a.bove Pupﬂ has pa.;.d all fees due up t,o the date of hJS Wlthdrawal

- . Date ¢ ——— Mana.ger or Prlnozpa].
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- ‘Fom I.

» _ Ceylon Educatlon Department
| Apphea.tlon for- the Post of

Teacher School.
. Name in full of the Apphcant F ,_
Date of Birth :: ———, 19 - ..~ Years of Serv;‘ce e
Nationality : ——————. Lo o : N
Qualification with the year pa.ssed P — .
" Numbers of endorsements on the Certificate : —————.

Ly

- (A copy of the last three endorsements should be a.tta.ched to the a.ppllca.m
Pa.rblculars of Servme under t.he Depa-rtment — . -

oot

o T T ] b | D
. - Behool. . : Post. - | Appointment. . Transfer. :

>

- g T - n S ~ - T e,

-Plaee of Blrth : S ‘
- Name of- Vlllage and Kora.le Where Pa.rents live : T
" Is the Apphca.nt married : —————. :
‘Thusband* . )
N of : .
7 ame | R - |
~ * ) . . ».»‘ . ~ - . "‘ .
If lllls”b:—né- is employed- under queniment. State in Wh&k%;&p'aéé a.nd where '
- wife . : - A o - e
stationed : ————— . - - . .- '
- Number of Chlldren —_— -
B Postal Address of the Apphcant P 7 .

vDa,te ! ——, 19—, ,
N . )

o Stmk.e out the word thch does. not app) “I \

i .- Form J.
: : o Application for Leave. -
. 1. Name of Applicant : ————. : :
- 2.- Appointment held : — L._
3. Name of School : —————. :
4.  Period for which leave is réqmred S

5. TReason for leave : ~————. - -
6. » Acting arrangement suggested : — —
7. Leave already taken during the _year :

‘ Fllll pa.y P - -
Half pay  ————. :

No pay : ~——r—>" »

* +» A. C. RICHARDS, AOTING GOVERNMENT PRINTER, COLOMEO, CEYLON.



