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How do I find a job after complet-
ing my PhD? This is a question that
many PhD holders have asked them-
selves on various occasions. If you
want to make the right choice in aca-
demia, you need to have a well-pre-
pared CV. Utilising the achievements
in your PhD, you can move on to your
next stage through a successful CV.

A well-prepared CV summarises
and effectively shows your skills and
your academic and career achieve-
ments and qualifications. It accurate-
ly represents your top achievements
in a well-organised manner. Don't
hesitate to mention your achieve-
ments in your CV, but remember to
be honest about your information.
Avoid exaggeration or lying to in-
crease the number of pagesin the CV.

Academic CVs are generally dif-
ferent from non-academic CVs. In
academic CVs, you present your re-
search, various publications, grants
received, scholarly activities and
knowledge exchanged in addition
to other items mentioned in a non-
academic CV. Since you have gained
academic knowledge and experience
after your PhD, how should you pres-
ent it? A well-prepared CV can go a
long way in helping your application
for a new academic job. So, when you
are planning to start an academic job,
knowing how to present your CVis a
vital skill. Many people lack it.

Generally, an academic CV starts
with your personal and contact infor-
mation. That information could be
your name, email address, current
position and the address of your or-
ganization.

You can even include a picture of
yourself. However, this is not neces-
sary. The rest of the CV should con-
tain all of your career achievements,
starting with your undergraduate lev-
el. This should include degrees, jobs,
training, awards, publications, scien-
tific presentations, and teaching or
research experience.

Recent qualifications are first
mentioned. So that the employers
can quickly understand your current
situation. For publications, published
and accepted manuscripts can be
mentioned. If manuscripts are be-

ing submitted, the name of the jour-
nal should not be included. The CV
should include updated contact infor-
mation for the three referees at the
end. These above are general guide-
lines for making an academic CV.

In addition, the CV should be
clear, concise, and easy to read. Clas-
sic fonts (11 or 12 font sizes) are rec-
ommended in an academic CV. Deco-
rations are not advisable. Do not try
to include too much information in
the CV, but focus on giving only the
most relevant details. For degrees, in-
clude the course and university name
as well as the duration and date of the
award.

The title of your position, the
name of the company and the time
spent in the position should be men-
tioned under positions. Pay attention
to spelling and grammar errors. Al-
though it is advisable to keep non-
academic CVs to two pages, academic
CVs are lengthy. If you have not seen
an academic CV before, to get an
idea, you can ask your investigators
or senior scientists who are working
with you. Nowadays, templates for
academic CVs can be found online.

The following section provides
information on some important top-
ics to be included in an academic CV.
However, under each section make
sure that your CV highlights what you
have achieved.

Personal details

In general, the most important
information should be mentioned
first, and that is about you. Provide
your name, contact information and
current address. Nowadays, Orcid ID
(https://orcid.org/) entry is becom-
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ing more and more popular in CVs.
ORCID offers you with the Perma-
nent Digital Identification (ORCID
iD) that you own and control, which
differentiates you from every other
researcher in the world. This is espe-
cially useful as it provides a unique
number that can be linked to your
publications.

Short personal
description

Short personal description is
commonly seen in academic CVs.
Short personal description helps you
to have the opportunity to show your
most important talents. Using this
you can attract people who read your
CV. This part helps you to expand you
research needs. Targeting the expect-
ed place or lab, in this section, you
can show your research experience
here and outline your aspirations.

Education qualification

In this section, educational
achievements are listed in reverse
chronological order. No matter how
well you study or perform, employers
pay less attention to your old quali-
fications. They pay attention to your
recent postgraduate and your under-
graduate qualifications. If you have
any experience at diploma level or
pre-university level, you should high-
light them as well. You can include
your class and grade obtained from
the degree in this section.

Experience

You experience starting from re-
search and teaching to administra-
tion can be listed here. Sit and think
about what experience and what as-
pects that experience has relevant to
the applied job. For example, If you
are applying for a teaching job, indi-
cate your teaching experience. If you
do not have teaching experience, de-
termine transferable skills employers
are looking for. If you have trained
undergraduate students, indicate
that also. This section is best suited
to show you any opportunity to show

leadership as well. Use this section to
show your ability to work as part of
an effective team.

Publications

Try listing your publications in
reverse chronological order. This
section covers various types of pub-
lications including research articles,
reviews, communication, letters,
books, book chapters and patents.

Awards and funding
received

This section includes travel
grants, research grants, awards and
prizes you have received in your ca-
reer. Under grants, you can include
your role as a principal investiga-
tor or co-investigator. The amount
of funding is not always necessary.
Awards during your undergraduate
and postgraduate period may also be
included in this section.

Conferences and
workshops attended

If you have the opportunity to at-
tend seminars and workshops locally
or internationally during your stud-
ies, list them here. Also if you have
chaired sessions in conferences, you
can include them here.

Knowledge exchange
activities

Activities you have involved in
knowledge exchange and science
popularization activities can be men-
tioned here. This includes speaking
to the public at events, interacting
with the industry, and communicat-
ing the impact of your research activ-
ities. This section can also be used to
indicate if you or your research work
has received any media attention.

Scholarly activities

Your participation in reviewing
articles, grant proposals, books, book
chapters, patents and communica-
tions can be included here. Also, your
roles in editing books and journals
can also be mentioned in this section.

References

Wherever possible, a refer-
ee should be ideally someone you
worked closely with. Your undergrad-
uate or postgraduate supervisors are
ideal referees. The purpose here is
to ask people who know you and can
provide an honest summary about
you.
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