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“• 1 i t e r a t u r e _and_ i t s  _ b ib lro g ra p h y

AIM
.r

To introduce the student to the national 
literature its availability and biblio
graphy^ (Notej^in this module national 
literature means published and unpubli
shed information sources)

OBJECTIVES:.On the completion of this module .the students
** • i ; , I ;■

Should be able to:..)" 1 c .• 'i .
• >

(1) List,,_and use standard reference, ..works on ‘ 
• the country and have a knowledge o*f: their

* "* i  #

content*

- )  List , and use . bibliographies, printed cata- 

.'. logues and guides*;Jp_j&a:te rials,. published 
in the, country and/or of special relevance 

. to the country.

- LI 3'vO) • identify and describe the Special features 
■ '-o:v. of collections o.f national literature.

(A) Describe the special features and libra-
rlanship 'of a regional literature and its
;r ’. . • . * . ' • • ." 'W,bibliography and .perform clerical duties, 
associated with ^Regional cooperation1•

3



* x

(5) Identify authors of the country and their
works.

(6) J identify sources of book production and
distribution in and on:the country,

(7) Identify sources of production of materials 
for specific groups.

(8) Assist in the exploitation and promotion 
of the national literature* recording of

• ■» r •' • ’.-••• 1 ] : r .
Oral tradition arid in the compilation Of 
bibliographies. ..........

Objective .(.1): list and use standard.reference works on1 ' 1 """" 1 v "■ ----- -------—
: rthe country and.:hive a knowledge of their

...... v. . content, '-.V. . !.

Course content: Examine the following types of reference
v  •1 '■ •

works in regard to 'scope ',’bias*, *reli- 
-i i ! ; ability', 'up-to-dateness' and 'autorita- 

tiveness'.
' ' ’ ■ ■ • • • •• i :.'l

(a) Encyclopaedias, Dictionaries
(b) Directories, yearbooks

i  ‘ . •*, .  r(c) Gazetiers, Tnaps' and atlases
(d) Biographical dictionaries, Who's Who

if



Teaching method:

Teaching materials

Time:

Evaluation:

Objective. (2.)..

Course content:

Teaching method:

ii. Practical work in the use and
assesment of works

iii. Discussion*
# *  • •

Handout‘listing the material to be
examined and the criteria of assessing

k hours of lectures 
. o hours ..of practical work :: •

Evaluation of practical work

i, Lectures

IriS-t- and use bibliographies, printed

published inr-the. country and/or of 
special.,relevance to the country*

- Examine bibliographies, printed cata
logues ̂ guides to literature, indexes,

• abstrabtsf 'in regard to »scope1,'cover
age'! Abstracts', 'accuracy', form 
(sy s tern at ic/ci'e scriptive) up-to-dateness

J, . ' v'.. •1 i ; •"

i. .Lectures .
ii. practical work . ,

iii. Discussion • - .



Teaching materials: ./Handpiits.Vlisting materials to be
■ ’ / ■

* * rexarjiined * 2ampies

;O i. S ii -■ vi • -l- -- J-Time: 2 Hours of lectures
4 .£q.ur s of practical -.work .

^valuation: Evaluation of practice* work

Objective (»-c : ildAeM^ify anW "describe the special
features of and criteria for asse
ssing collections of the National

. v .  +  *  ^  ’

literature,

Course.content; 1. Legal deposit/copyright laws
' . 2. . .Collections .in National, Academic,

.Public, private and institutional 
libraries (esp, British Library*, 
Library, of Congress, SOAS, Common
wealth Library), including govern
ment publications and archive

i

r materials. Library catalogues,Union
'10. ■ .J>. V' ■catalogues, Accession lists (esp,

BM Catalogue^ LC Accession lists)
3« Regional collections in overseas 

libraries Cooperative schemes

6



Teaching method: 

Teaching materials:

Time:

Evaluation:

*f. Inter library loans (national and 
international)

5. Reprography services
6. Exchange of publications

Lectures & practical work

Samples of catalogues, bibliographies 
etc* (note: It is unlikely that sui-

* r

table teaching materials will be 
readily available. The primary sources 
.themseives will be found scattered if 
available at all. Teachers ought to 
collect as much primary spurc$s, as - 
possible or prepare their own guides 
“by collecting necessary information).

12 hours of lectures ■
8 hours of practical training

Quizzes, short answer questions

7



Objective (*+) Describe special features and libra-
.  . . -  -  •- v  * f  * "  • ,

.  /•  r. * * *rianship of a regional literature and 
its.bibliography and perform elerioa-1 
duties associated with ^Regional 
Cooperation*.

* * -• • v - - j * ¥  »* ;  ^  • '  ..............................................

Course, veontehti Meaning:.o:? regional cooperation, its
:n'.' -•*.*' •; aims' and objectives.

-Library networks their projects and 
acquisition policies, procedures, 
collections, bibliographic materials 
produced, their contents, inter-library 
loans, reprographic services, exchange

• w» • » • -

of publications, data bases, exchange 
of information.

Teaching method: ' ; -Lectures,’Seminars, Essays and practical
work in routine procedures

Teaching materials: Handouts- * • ' '
Sample forms'’
Examples-of Tetters in routine corres
pondence

8



Time's

Objective'"(5)

Course content •*
>* ’ -Vi-' ~ ~ * ‘

Teaching method:

6 hours, (3. hours of lectures Sc 3. . ■ * fc * "1 >'■ '. ' 'V* ;
hours of practical work)

Valuation of practical work

Identify authors of the country and 
their -works (Note: Author-means any 
person or body responsible for the 
creation of the intelectual and ar
tistic content of an item)

•  *

(a) Overview of the major authors 
and their works relevant to the 
country

(b) Contemporary authors and their 
works relevant to the country

(c) .Sources of oral tradition ...r *

Lectures 

Interviews - ,
Assigned' reading 
Discussions-

3



T eaching- m ateria ls:} Handout ^ l i s t in g .  a u th o rs
. --Tapes, films, slides •

Time: 6 hours (Lecture and discussion)

£valuation: Credit on .practical work 
. . .  Tests and quizzes -

Objective (6) Identify sources of .book production
i .. :. - -
i and distribution in and on the 

£ountrj ..

Course content: Introduce the student to.the sources

r .  ̂ .••••, :■... - ; . 1 of .book production:
(i). Gove; ;unent printing and publishing 

(central Government as well as 
individual departments with an 
overview of the structure and

t

i

func-tions of the State Machinery; 
(11) Private/Commercial printing and 

: publishing industry.

( H I )  Subject specialisation (Fiction, 
science, children’s literature, 
audio-visual materials etc.)

10
v



(iy) 'Author/Publishers 
<v) Copyright, Legal deposit vis-a- 

vis printing and publishing 

(vi) State,censorship 
(vii) Methods of production ̂ Letterpress, 

monotype, duplicating, offset etc*) 
('viii)'-Liason with the publishing trade

Teaching method;'- Lectures
.1 , .- Visits ; to printing/publishing houses

:: Discussions

Teaching materials: Lists of Br^nterst/$.ublishers/Book-sellers
Examples of different methods of printing

pjrbiductlonr

Btfcbiishers lists, Brochures

Time i 2 hours,-(excluding visits)

Evaluation; Evaluation of practical work
Quizzes

Short answer questions

11



..... Objective (71

Course content:

Teaching method:

Teaching materials:

Time:

j,Identify sources, of. production, of 

materials, for specific groups of readers

Practical survey of resources available

for children*.new readers, minority 
language groups, interest groups etc* in 
the. country: Authors and writers and their 
works, Pointers, publishers and book
sellers (Govt* and non-governmental),
I -3 ho1 'dealers in audio-visual materials* adult

••• • •, ~ V 'j 
^  • • -4 . .  ~

education projects, book clubs, agencies 
of international organisations promoting 
such activities*

Lectures : *
Discussions.- v
Practical work

Sample materials
j x

Catalogues
Bibliographies

2hburs (lectures)
^hours (practical work)

12



Ob j ec tive -(&)

i

■ - . 

Course content;

Teaching method;

Teaching materials;

Time;

Evaluation;

-~Assl-st^in the exp 161'ting and promotion 'r ' 
or  the national literature, in the re
cording of.oral tradition and in the 
Compilation of bibliographies# ’

j •

Methods of‘literature search 
Method of interviewing and recording 
Use of catalogue, bibliographies, guides 
Reference processes
r t •*» * - . . .

Communication

Simple cataloguing, elements of bibliography 
form and style of entries, alphabetisation, 
proof reading, typing"

Lectures ~ :

Demonstration' 1 z ^
Practical work

* 5 * .  r if -* /Samples of bibliographies, catalogues, 

and recording equipment. • - : -V j: •>." • _ .
3 hours of lectures 
6 hours of practical work

Evaluation of.practical work

' V . - - j - - •

13
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0o3go3 £0^330 ©i33, 1870 e; Gasg© 83Q0© 0 q gsS©

9daa50c3 . g©© 9daa30Gd gcb© odebdc)c33 §gc5 Godqo)

?DaO303GO)3 0c3jggj G£33©£3© 8g3ogo3, 0025)30 ©3 C3§©30 GC33©Oa

3^



-*£302^3 G©3© O0d>03GG3S) c33 0 c3 . G 0 0  CP f̂OGtJ®' 0 £ 0  8&OK>c3d

Ggta j‘8 7 7  q  epds)© e<q 03©© Gssc& asaad p d o a s e a  £QL<S;d0G3 

a ^ S o .  '' Q3§25) g d t o e c i q  1 8 7 7  q  G 0®  g d a o n e c O  d©30d;Q
-rA ■ • •• «■» . S’ '• . • •/•. / ' ‘ ’ • . • ‘
6>oa e^«

035© gdoSsCJOZi) 0)3 ©3©§ 000300 G§ gd©©3000 0©

z)(§G($ GSfcog&q, ’d:5a gdraasecao §c? c3cf C ° ^  Q<5

©g£ 00 S8c3 tii£>G3. © § g :GoDoda gadss'ad

Z)[i C 0  00223 GO’joT doGaOiS c fcJa? : © d  C9jrfc)00d G 0©

^d©©30000 &z3 063«

ofe©

»• •
,  f ,  _ 4 • % « . ^  ’ .  ,  I .V »

1885 qirizs) \  qda g^vs an gasaacasted $3̂ 3

oefco ©8s5 q0OG^ gosesdO cd) ©dq e^® c m  GO3©o©©d0 30bd 

&©dd 03023 Gd̂ fcfedffis© G<:j3oc ©G0dr0 60© £»§©0 ©c30 ©da

r ©  ^  o  ->

0q „ G00Z5J 0© 00002)5 qa0r:Cf3Gt3© CS^Eaasd gd©©30Gd ,'.. 

©idod ©& pq>. 003* Gdc3 qooG&J 000© 3caO0 GOnd d©dsa

©300* ajfan :eq- gO© v a d c  SteGcsztf G3-*©c3 •;:■ .03©©

C3,da©3<3: ' C30©(5c3Gd' ©0© Oc30d© .g©£®, JOSE)■ gtSzmyQ GDod 0©q>0©

Gfflofe; g ©3U22»®b!  G 0C3q’ '-'G®0 ©oOc3c3 a jq d 'S c s  ® : 'S © 8 .



4 _ f  V

' 08025) 8c30t3 .CpadStOGcJ So® G®d® d35DZ5) 9ds)25)30a$ i ,,

8Sq3g§ 029G)$®O 88090 C30S, c3®d0§ goo G®$ 9^008$ 38$

adag Q;q3c3$ gsuO 80?. 1948 OcteGcSe; G®dOO sweats

f
0zSg®$ Ot|. G®® Q(j0 ® 0l3 0C9Gc3$® 9$25)0 02§&. gds 0C&$, 

t3§0$0 0GO&9 25)0Qg8 $0C3325) 03C5S)30 ( 1959) ®0)$9 dsSs) .
• I :' • . • ‘ • ’

9tfoz5)30G3Z5) OaqcocJa® G£3$0s 9 8 a)& 00 92803 ©2803. g®®

O0QOO 9g3$ 25)3803©$ G25)3g0q, t5 8§09  $9©t3 9$03 q?t$G$ 

C3odz5)382S) 029©$25>® 8t)3®03 .

5)0£d0$ d3$25) 9$5)25)30© 0)225) C3<9©$ 25)60$ "  dsSs) 

9$5)25)30 G$0©25) 3̂d§0)c3 G0C3 G25)3̂25)30)3d 9$5)25)30© , d3®Z5)

9$5)25)30o3$ 000 £35) 25)g 0$G$©"8 8o3© , G§ QDjd d3$25)

9t&5)fi)30Gc5 025,0)03 0)25) 0® 25)0QO 8$S)d G25)30 qftfJD.

G25)3<3® ®0)d25) 9©5)25)30o3 8§®90 C3$ Z5)d25) 09 G25)30C3G§ 

C3®3oS0<5c33 Q S.25)$9©o33 ©05)3 dsSzS) 9$5)5)30o325) 029©$23)® ©3 

{£0©235)30o3 ©2® 25)0g 0s85)3g3 G®G$ d9©$ G25)3® 80&; .

”  d25)5)3®0$ ©ce&aaSs) d05)c3 08O©© S3®0 dsSzs)

9^5)25 )3003  Ct3C3 G ® G © 0 3 $  Q g  Z5)dS) ^ 2 $ © $ C 3 .  .  .  H

36



0 . GOOl5c5o 0©25)3G$ €3tO3e3S)$0GG3$ g$  02^6 ©3 

Gt5025) €300253 G25)3̂ C3G§q(!; ( 1961;  t5mZ5) Ĉt̂ 25)25)30c325) Cp0©25S)30G3
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