
S U P P L E M E N T
TO

fftlpj Oluglmt ©ajette.
P A R T  I.

F R I D A Y ,  J A N U A R Y  18, 1901.

G O V E R N M E N T  N O TIF ICAT IO N .

THE following rules made by the Governor, with the advice of the Executive Council, under 
section 5 of “  The Census Ordinance, 1900,”  are published for general information.

By His Excellency’s, command,
Colonial Secretary’s Office, W: T. T a y l o r ,

Colombo, January 9,1901. Acting Colonial Secretary.

CENSUS OF CEYLON, 1901.
• 1 141 ' "  —  ~

GENERAL RULES

F o r  t h e  E n u m e r a t io n  o f  t h e  P o p u l a t i o n  o n  E s t a t e s  a n d  
R a i l w a y s  a n d  in  M i l i t a r y  B u il d i n g s  a n d  P u b l i c  W o r k s  

D e p a r t m e n t  C o o l y  L in e s .

1. Beginning on Monday, tbe 18th February, 1901, and ending 
not later than Saturday, the 23rd “February, 1901, each Enume­
rator will visit every house in hisTist in order and enter in the 
Schedule for each house all persons ordinarily resident there and 
likely to be resident there on the 1st March, 1901. This iscalled 
the Preliminary Census.

Provided that in the case of Military and Railway buildings, the"
Enumerator shall not, on this occasion, visit the houses, if any, to 
the heads of which the delivery of separate Schedules in English has 
been ordered. To the heads of such families English Schedules 
should be delivered on the 27th February, entering them in a list in 
Form 17’ of the Appendix, and they should be collected and stitched 
with the other Schedules of theBlock on the morning of 2nd March.

2. In filling up the Schedules the Enumerator should be 
guided b y the model Schedule and these instructions. When in 
doubt or difficulty he should apply to his Supervisor for instruction.

3. The entries should be made legibly and neatly with black ink.
4. If the particulars to be entered against any person in any ' 

of the columns be the same as those against the person entered in 
the previous line, the Enumerator should repeat the particulars 
without writting “ ditto ” or making dots.

S. A Schedule contains room for tbe entry o f ten persons. If 
there be more than ten persons in a building the entries should be 
continued in the following Schedule or Schedules. The entries for 
every building should be commenced on a fresh Schedule. No 
entries should be made on the back of a Schedule.

6. I f  a building is empty, enter in the Schedule the number 
assigned tosuch building in theHouse List,with thejword “ empty.”

7. On the night of 1st March, 1901, beginning at 7 r .M . .
(except in the case of estates where the Final Enumeration will
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commence at 5 a .m . on the 2nd March), the Enumerator will take 
his Schedules and visit every house iu, the same order as at the 
Preliminary Enumeration, and strike out entries for persons who 
have ceased to live in each house and add entries for persons who 
are on that night in that house but were not there at the first 
enumeration, such as guests, infants newly bom ; and he will thus 
make the record correspond with the state o f facts actually 
existing on this night. This is the Final Census.

8 . Before proceeding on this round the Enumerator will see 
that he is himself enumerated in the house where he is staying.

9. The Final Census o f a house should include all persons 
who, though ordinarily living elsewhere, may on the night in 
question have their temporary lesideuee in such house.

1 0 . New entries should not be interpolated between or substi­
tuted for entries already made, but should be made on the blank 
lines, if  any, at the end o f the Schedule for each house. I f  there 
be no blank lines on that Schedule, a fresh Schedule should be used,

■ entering on such Schedule the number of the house with the 
words “ continued from page ... . . . ’ ’ and on the earlier Schedule
the words “  continued in page ............”

11. A ll additions, erasures, and alterations made on this night 
should be with red ink.

12. No alteration should be made in any entry against the 
name of, any person, unless the whole entry is struck out for the 
reason that such person is no longer present in the house, or unless 
an error has to be corrected in the particulars entered against such 
person. When the whole of an entry against any person has to be 
struck out, a line should be drawn in ink completely through the 
whole o f that entry and not merely through his name. ■

13. Before entering any particulars in any column of the 
Schedule, the heading o f such column as well as the model 
Schedule should be carefully read.

14. (a) Columns 3 to 9 and 12a and 126 should never be blank.
(6) There should always be an entry against each person in

either column 1 0 a or 1 1 .
(c) Columns 10 and 11 should not be filled for the same person.
(d) Where column 106 is filled for any person, there should 

always be an entry for such person in column 1 0 a.
15. In column 5 (age), theiPumber o f years completed should 

be entered ; if the age be less than a year, the number o f months ; 
i f  less than a month, the number of days.

Ifi. In column 9 (birthplace), the country in which each person 
was born should be stated, such as England, France, Germany, 
&c. I f  born in Ceylon, the korale or pattu o f the district, but 
not the village, should be stated, thus “  llayigam korale, Kalulara; 
Salpiti korale, Colombo,”  &c. I f  born in India, the Province or 
district should, as far as can be Ascertained, be given, thus “ India, 
Tinneveli”  (or Travancore, or Cochin, or Bengal, or Bombay, as 
the case may be).

17. In column 10a should b| entered the principal occupation 
or means o f subsistence o f persons who actually work or carry on 
business, whether personally or by means of servants, or who live 
on private property, such as house rent, pension, &c. This column 
will be blank for dependents, t)>at is to say, persons who have no 
income and depend upon others for their subsistence, such as wife, 
Child. By “  principal ”  is.meant, in the case o f occupations, that 
upon which a person spends most o f his time, and, in the case of 
other means of subsistence, that which gives him the largest income.

18. Enter in column. 106 the occupation, i f  any, which an 
earner pursues in addition to his principal occupation.

19. For children of whatever age and women who do not carry 
on business personally or by means o f servants, enter in column 14 
the principal occupation o f the person who supports them.

' 20. I f  a wife or child has an independent means o f subsistence,
it should be entered against the name o f such wife or child in 
column 1 0 a.
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2 1 . Do not enter more than one occupation in column 10oo 
105, or 1 1 .

22. As soon as the Final Ennraeralion is completed theEnume-' 
rator will prepare in Form 15 of the Appendix an Abstract o f all 
the Schedules in his Block (including those filled by householders, 
if any) and deliver the Schedules and the Abstract, together with 
the list of houses, to his Supervisor on the 2 nd. Superintendents 
o f estates will forward the papers direct to the District Kachcheri.

A P P E N D IX .

F orm  15.— En u m eration  A bstract .
(  District :— ;-----

^  , 1 Korale, Pattuwa,
E numerator s A bstract . \  or T ow n :____

f  Circle No.-------

Village or Ward 
and Street.

Block
No.

No. of 
Houses 
occu­
pied.

No. of 
Families

Persons.

■ Total. Males. Females.

{'!■ ) Enumerator of Block No.

lie-added by <J
1 Enumerator’s Signature.
( (b) Enumerator of Block No.-------

Enumerator’s Signature.
Certified to have been tested and the total found correct.

< s ------------—
Supervisoi’s Signature.

F orm 17.— L ist of E nglish S ch edules  d e liv er e d  
to  HousrhotLd e r s .

Number of Schedule. No. of House at which 
delivered, « Situation (Street or Garden)

1 .

2

3

4 '

5
[and so on]

9

Enumerator’s Signature.

( P )



E ST A TE  POPULATION [SP E C IA L  RULES).

1. In the ease o f every estate of 20 acres, or more, upon which 
there are ten or more resident labourers, the enumeration o f the 
Labourers as well as of all other residents on the estate is imposed by 
law on the Superintendent or person in charge of the estate, and 
default or neglect in the performance o f this duty is punishable.

2. I f  the person in charge of an estate is illiterate, special 
arrangements will be made by the Government Agent or Assistant 
Government Agent.

3. Estate boutiques will be enumerated by the Village 
Enumerator, unless the Superintendent is requested by the 
Government Agent or Assistant Government Agent to enumerate 
them. Estate Dispensaries will be enumerated by the Estate 
Superintendent; Government Dispensaries and Hospitals by the 
Civil Medical Department.

4. The Superintendent of each estate will find it helpful to 
make as soon as possible a list of the buildings situated on the 
estate, to number them with a consecutive serial number, and to 
mark such number on the building. Every building which is or 
can be used for human habitation, whether it is occupied or not, 
should be included in the list ; also buildings under construction 
which will probably be finished bofore the, day of Census, 
1st March, 1901.

5. A  preliminary enumeration o f the estate population will 
facilitate and lighten the work of the Superintendent and secure 
accurate results. This enumeration should begin on Monday the 
18th’ February, 1901, and end not later than Saturday the 23rd 
February, and the Final Enumeration should be made at 5 a.m. 
on Saturday the 2nd March, 1901, on which day the preliminary 
record should be brought up to date.

6 . I f  the Superintendent cannot singly carry out the enumera­
tion o f  his estate population, he may nominate one or more persons 
to help in the enumeration. Each such assistant should be 
competent to till up the Schedules intelligently* accurately, and 
neatly iu the English language, and should be assigned a'definite 
number o f buildings and furnished with an extract from the list 
made under rule 4, so far as itcoueerns the buildings allotted to him.

7. Before the Preliminary Enumeration the Superintendent 
and his Assistants should ca^jfully study the Instructions and 
Model Schedule and make trial entries. In cases o f doubt or 
difficulty application sho'uld be made to the Government Agent 
or Assistant Government Agent for instructions.

8 . To prevent mistakes and confusion the preliminary and final
enumerations o f each block of^lbuildings should be made by the 
same Enumerator. »

9. The Superintendentshouhl, before the 15th November, 1900,
(a ) inform the Government Agent or Assistant Government Agent 
of his district o f the number o f residents on the estate, including 
the labourers, in order to enable him to supply the Superintendent 
with the necessary number o f Enumeration Schedules ; and (5) 
furnish him with the additions) information requited by Form 2 1  
o f  the Appendix.

10. When the Enumeration Schedules are received from the 
Kachcheri, the Superintendent should, without delay, perfect and 
return to the Kachcheri the form of acknowledgment accompany­
ing them, and carefully preserve the Schedules to be filled up 
and returned to the Kachcheri iu the covers provided for the 
purpose.

11. The Schedules will be issued with a cover containing 
Instructions for the Guidance o f Enumerators and other particulars, 
together with a Model Schedule (Form 26 of the Appendix).

12. I f  the Schedules supplied are inadequate for the require­
ments o f the estate, the Superintendent should forthwith put 
himself in communication with the Government Agent or 
Assistant Government Agent, with a view to obtaining the 
additional forms that may be necessary.

13. The entries made at the Preliminary Enumeration will be 
carefully revised by the Superintendent before the 28th of 
February.

14. Coolies should be prohibited from leaving the estate after 
nightfall o f  the 1st March, 1901, and all persons should be 
prevented from leaving the lines on the morning o f  the 2 nd March 
until the enumeration is completed,

■ ' ■ ( ' ! ) .



15. The buildings on the estate should be searched on this 
morning, so that persons not on the check-roll and having no 
recognized position on the estate may not escape enumeration.

16. As soon as the final enumeration is completed, any loose 
Schedules filled up on this morning should be paged and stitched 
in their proper places in the book o f Schedules, and the Superin­
tendent should sign the certificate on the cover o f  the book and 
perfect the abstract printed on the inside o f the cover and return 
the books by post to the Kachcheri.

. ( 5 )

A P P E N D IX .

F orm 21.— E state  Sta tistic al  Statem en t .

Estates.

Name of District 
Name of Estate 1. A pprozimate' acreage in—Tea ...

Cacao
Cinchona...
Coffee
Cardamoms
Other Products ...

(Specify area under cultivation 
in each)

Forest
Unrultivated’Number of Coolies on the Estate3. Number of Artisans and other

Workmen
4. Number of buildings on the

Estate :
(a )  Cooly lines(b) Other buildings used as

dwelling houses*
(«) Boutiques5. Number of (I). Cattle kept onthe EstateNumber of (II) , Horses kept on the Estate

6. Name of (I).
Superintendent 

(II). Conductor
resident on Estate.

a

Province.

n , t r seParate,1J'— 3-> Superintendent’s bungalow, Sinna Dnrai s bungalow, Teamaker’s bungalow, Carpenters’, kc.



(  6 )

• 
To

 b
e 

fil
le

d 
up

 In
 K

ac
hc

he
ri

. 
f 

To
 b

e 
fil

le
d 

up
 fn

 K
ac

hc
he

ri
. 

Ea
ch

 E
st

at
e 

w
ill

 b
e 

de
em

ed
 a

 s
ep

ar
at

e 
B

lo
ck

, w
it

h 
a 

se
pa

ra
te

 b
oo

k 
of

 S
ch

ed
ul

es
 a

nd
 a

 s
ep

ar
at

e 
se

ri
al

 n
um

be
r 

in
 co

lu
m

n 
2.

t 
^

 w
or

sh
ip

pe
r O

f S
ir

a,
 V

is
hn

u,
 o

r o
th

er
 In

di
an

 d
ei

tie
s 

sh
ou

ld
 b

e 
en

te
re

d 
os

 o
f t

he
 H

in
du

 R
el

ig
io

n.
 

§ 
Th

e 
Si

nh
al

es
e 

te
rm

s 
fo

r L
ow

-c
ou

nt
ry

 a
nd

 K
an

dy
an

 S
in

ha
le

se
 a

re
 r

es
pe

ct
iv

el
y 

Pa
ta

-m
ta

 a
nd

'C
da

-r
at

a 
E~

er
y 

Si
nh

al
es

e
sh

ou
ld

 b
e 

as
ke

d 
w

he
th

er
 h

e 
is

 P
&

ta
-ra

ta
 o

r U
da

-r
at

a.
 

'



X .— PUBLIC W O RK S D E P A R T M E N T  COOLY L IN E S 
(S P E C IA L  R U L E S).

1. Each District Engineer will cause to be made as soon as' 
practicable a list o f all cooly lines belonging to or rented by the 
Public Works Department in each town or village in bis district.

2. Every building entered in the List should be given a serial 
number in the list, and such number marked on the building 
with tar, chalk, or other material.

3. The cooly lines in each village.or town should be assigned 
to one Enumerator, or, if the work is too much for one, to more 
than one Enumerator. The lines assigue’d to each Enumerator 
will be called a Block (which should be distinguished by a separate’ 
number), and the Enumerator may be an overseer or other suitable 
person.

4 . The District Engiueer will, generally supervise the work.
5. The Enumerator should he able to read and write English, 

Sinhalese, or Tamil and to fill up the Schedules in one of these 
languages correctly aud neatly.. Preference should be given to 
those who can fill up the Schedules in English.

6. Each Enumerator .will receive an Act o f Appointment 
signed by the Commissioner o f  Census, i.e., the Government Agent, 
or Assistant Government Agent, or Chairman o f  the Municipality 
or Local Board within whose local jurisdiction the Block is situated, 
and should, be ready to assume duties on the 15th December, 1900.

7. Each Enumerator should on appointment be furnished 
with a list o f the buildings (o be enumerated by him. This list 
should be revised in the early part of February, 1901, and brought 
up to date aud the necessary additions aud alterations initialled 
by the District Engiueer.

8. The District Engineers and Enumerators should carefully 
study the rules issued to them, and the Enumerators should be 
carefully trained by the District Engineer by being made to fill 
up trial Schedules for specified buildings and the mistakes being 
pointed out and corrected. The District Engineer should in case 
o f  doubt or difficulty apply to the Commissioner for instructions.

9. Arrangements must be made by District Engineers for suit­
able pet sons to take the place of Enumerators who may be disabled 
or otherwise become uot available fgr duty.

10. A Preliminary Enumeration should be made in the week 
beginning on 18th February, 1901, o f  the residents of the cooly 
lines. On the night o f Friday, the 1st March, 1901, the record 
of the Preliminary Enumeration slfbuld be brought up to date.

11. The enumeration will be made by the Enumerators by 
entering the particulars for each person on Schedules, each o f 
which contains room to enter ten persons.

12. The District Engineer will aforward to the Commissioner 
o f his district not later than the 13th ’ December a statement in 
the following form :—

’ .'< 7 )
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1
13. Each Enumerator will be given a copy o f  instructions 

as to his duties, a Model Schedule (Form 25 o f  the Appendix), 
and as many Schedules as lie may need.

14. The entries made at the preliminary enumeration will 
be carefully examined and revised by the District Engineer before 
the 27th February.

15. The necessary forms will be issued by the Commissioner 
within whose local area the cooly lines are situated, and to whom 
the Schedules, when filled, should be forwarded.

16. Whenever the Supervisor is referred to'in the Instructions 
to Enumerators the District Engineer is meant.
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RAILWAY CENSUS (SPECIAL RULES).
1. Iu the ease of au open line o f Railway the Census operations 

will be under the charge o f the General Manager of the Ceylon 
Government Railways, and, iu the case of lines under construction, 
will be under the charge of the Engiueer in Chief, and will be 
carried on by those officials iu consultation with the Superintendent 
o f Census or with the Commissioner of Census, i.e., the Govern­
ment Agent or Assistant Government Agent or Chairman of the 
Municipality or Local Board within whose local jurisdiction the 
line is situated. The Engiueer in C hief o f  lines under construc­
tion will be guided by these rules as far as applicable.

2 . The classes of the population to be enumerated by the 
Railway authorities are—

A . — Persons residing or working within Railway premises,
whether on open lines or lines under construction.

B . — Persons travelling by rail on the night o f the 1st March,
1901.

3. The term “  Railway premises,”  in the case o f an open line, 
includes a Railway station within distant signals, a workshop, and 
all other premises within the Railway boundaries on which perma­
nent or temporary employes of the Railway reside, except gangmen’s 
and gatemen’s huts and similar isolated buildings outside the 
distant signals of stations.

4 . In class A  are included—
(1 ) Resident employes with their families and servants and

visitors staying with them on the night o f 1st March, 
1901.

(2 ) Labourers and others employed on Railway work by con­
tractors or Railway officers and sleeping on that night 
within Railway premises or encamped close by.

5. In class A  are not included—
(1 ) Persons who work-by day or night on Railway premises

or lines under construction, but habitually return to their 
houses or lodgings when off work ; nor

(2 ) Signallers, gatemen, line coolies, &c., residing in isolated
houses or huts beyond fiistant signals of stations ; nor

(3 ) Engine drivers, guards, &c., on duty with a train, and who
will be dealt with as passengers in class B and enume­
rated at the stations where they go off duty or where the 
enumeration'is made on the morning o f 2nd March.

6 . In the case of the houses, &c., referred to in Rule 5 (1 ) and (2)  
above, the residents will be enumerated by the Enumerator of the 
village in or near which the houses. &c., are situated, and theGeneral 
Manager or Engineer in Chief should arrange with the Commis­
sioner of Census so that there ®rnay be no omission nor double 
enumeration.

7. In class B are includedeall passengers and all persons 
sleeping on Railway premises, presumably intending to travel by 
train during the night o f the 1st March, 1901, or on the following 
morning.

8 . Coolies from the Ragama Camp will be enumerated by the 
Village Enumerator and provided with enumeration passes before 
they leave the camp. They should be enumerated by the Railway 
Enumerators only i f  they have no Passes.

9 . The whole of the Railway limits should be divided into 
Blocks, which should be distinguished by separate numbers. For 
each Block there should be appointed an Enumerator, and a suit­
able person to supervise the work o f a number o f Enumerators. 
The Supervisor will usually be the Station Master or other official 
in charge of the premises.

10. A  Block should consist of such an area that one man can, 
without difficulty, enumerate all the persons found in it on the 
Census night.

11. Isolated huts in separate villages must not be included in 
the same Block, as the Census o f such buildings will usually be 
entrusted to the ordinary Village Enumerator (see Rule 6 ) .

12. Supervisors and Enumerators will be appointed in writing 
by the Commissioner o f Census on the nomination o f the General 
Manager or Chief Engineer. They should be employes o f  the 
Railway, and should know English well and be able to fill up the 
Enumeration Schedules accurately and neatly in that language. 
A t  a small station it may be convenient to have the same person 
to enumerate both residents and travellers.

( 9 . )
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13. A s soon as he is appointed, each Enumerator will prepare 
a list o f all the buildings in his Block which are or can be used 
for human habitation, whether occupied or not. Every such 
building should be given a serial number which should be inserted 
in the list and marked on the house, and the numbers should be 
consecutive for the whole Block.

14. The Enumeration will be made by entering the particulars 
for each person in Schedules which areoftw ok in d s:“ Household”  
for class A  and “  Outdoor”  for class B . Each Schedule contains 
space for the entry of ten names.

15. English Household Schedules, specially provided for 
the purpose, will be issued to those householders who in the 
opinion o f the General Manager or Chief Engineer are able to fill 
up the Schedules accurately and neatly in English. These 
Schedules should be distributed by the Enumerators to the 
householders on the 27th February, 1901, and collected on the 
morning o f  March 2. A ll Schedules so distributed should be 
entered iu the List o f English Schedules Delivered (Form 17 of 
the Appendix), and a note should be made in the Block List 
(prepared under Rule 13) against each such house.

16. A n  indent for the Schedules required should be sent by the 
General Manager or Chief Engineer to the Superintendent o f  
Census not later than the 15th December, 1900.

17. The Indent should be in the form given below, and should 
show the number o f Schedules required for the enumeration 
o f the population of class A  and class B  separately. The require­
ments of each station in respect o f the latter class should be based 
on the average number of passengers alighting there on the 1st 
March for the last three years, with extra provision for the station 
where the final enumeration under paragraph 32 is to take place.

( ' 1 0  )

Form of Indent.

instructions for filling up the Schedule should be carefully studied 
with the Model Schedule by the Supervisors, who should then 
instruct the Enumerators how to fill up the Schedules.

19. Trial Schedules should be filled up by the Enumerators 
and examined by the Supervisors and the mistakes pointed out 
and corrected.

20. There should be a reserve’ of trained persons to take the 
place of Enumerators who' may be disabled or otherwise become 
not available for duty.

21. Each Enumerator will be given for class A  as many 
“ Household”  Schedules as there are houses in his\ Block, and, 
if  any house contains more than ten persons, extra Schedules 
for each such house, with about 10 per cent, additional forms for 
contingencies. Each Enumerator will be given for class B  as 
many “ Outdoor”  Schedules as are likely to be needed for the 
enumeration of the passengers, remembering that each Schedule 
contains space for ten persons.

22 . Each Enumerator will also be furnished with a sufficient 
namber o f English Household Schedules for delivery at. houses 
under Rule 15, and of Enumeration Passes to be given to each 
passenger enumerated under rules 30 and 31.

23 . In  the week beginning on Monday, the 18th February, 
1901, a preliminary enumeration will be made of all persons 
ordinarily resident in each house and who are likely to be resident 
there on the night o f the 1st March, 1901. This preliminary 
record should be completed by the 23rd February, andbroughtup 
to date ou the night o f 1st March.



The entries made at the preliminary enumeration will be 
carefully examined and revised by the Supervisor and returned to 
the Enumerator before 27th February.

24. There will be no preliminary enumeration o f passengers.

25. The Final Enumeration, on the night o f lBt March, 
will comprise both the residents in houses and persons travelling 
by rail or temporarily sleeping on Railway premises.

26. At small stations one Enumerator can undertake both 
duties ; but where there are many buildings in a Block the 
Enumerator o f such Block should not be required to enumerate 
passengers also.

27. In no case should passengers be entered on Household 
. Schedules, which should be reserved exclusively for the resident

population.

28. The same Enumerators should be employed at the Pre­
liminary and at the Final Enumeration of each Block, to prevent 
mistakes and confusion.

29. All persons alighting at a station between S p.m. on the 
1st March and 6  a .m. on the 2nd March should, before they leave 
the station, be enumerated by the Enumerator appointed for this 
duty, entering such persons on Outdoor Schedules.

' 30. He should first ask if the person has been enumerated 
already that night, and i f  the latter produces a Pass or asserts that 
he has been counted, he should not be enumerated again. If 
he says lie has not been counted, the Enumerator should fill the 
Schedule entries for him in full and give him a Pass, telling him to 
show it if any Enumerator offers to count him again.

.31. The Enumerator should also enumerate all persons waiting 
on the station premises to join a train and should give a Pass to 
each o f them.

32. All passengers found in the train at 6 a .m . oh the morning 
o f the 2nd March who do n®t hold Enumeration- Passes, or 
who otherwise do not appear to have been enumerated anywhere 
else, and all employes on duty with the train, will be enumerated 
at the first convenient station which the train stops, at or about 
that hour. No Enumeration Passes need be given to such 
persons.

33. In order to avoid the detention o f the train, Travelling 
Enumerators may be employed ^enumerate the passengers in each 
carriage at every halt until tbe^passengers in the whole train are 
enumerated.

34. The filled up Schedules^! each Block with House Lists 
and Abstracts should then be seat-by the Supervisor to the 
Superintendent of Census.

A P P E N D IX .
F orm 17.— L ist op E nglish  S ch edules  d e liv e r e d  

to  H ouseholders .

(  11 )

Number of Schedule. hTo. of House at which 
delivered. Situation (Street or Garden).

1

2
3

4
5

[and so on]

Enumerator's Signature,

( 2 * )



ENUMERATION OF PERSONS IN MILITARY 
BUILDINGS (SPECIAL RULES.)

1. The Commanding Officer at each station will cause a list 
in Form 2 o f the Appendix 'to be made as soon as practicable of 
all the Military Buildings in that station.

2. A  serial number should be marked on each building with 
chalk, tar, or other material, and the number should be entered in 
the list. In the case of buildings divided into separate dwellings or 
tenements, such as married quarters occupied by distinct families 
or groups o f persons, each o f such dwellings should be given a 
separate number. Large buildings not so divided, such as 
quarters o f unmarried privates, should be given only one 
number.

3. Opposite each number in the list should be entered the 
name o f  the chief occupant of the house and whether he is able to 
read and write English.

4. I f  a building is empty, the columu for the name of the occu­
pant should be left blank. This list should be revised in the 
first week in February, 1901, and, i f  the occupants have changed, 
the necessary corrections should be made in the list, and if  any 
new building has been constructed, it should be entered in the 
list and given the number of the preceding house with a letter 
added, thus, 10a .

5. For the purpose o f enumerating the residents, all the M ili­
tary Buildings at each station should be, divided into Blocks, and 
each Block distinguished by a separate number aud assigned to 
one Enumerator.

6 . It  is difficult to lay down a hard and fast rule as to the 
number o f houses or persons that should be included in a Block. 
It greatly depends on local conditions, the nature o f  the country, 
the distance of the houses from one another, the distance to be 
traversed by the Enumerator, and the number o f houses for which 
he will himself have to fill up the Schedules. The essential point 
is that the area o f the Block should be such as would admit of a 
single person visiting, and perfecting the Schedule for, each house 
in the Block on the Census ni^ht (1st March, 1901).

7. The Enumerator should be able to read and write English 
and to fill up the Enumeration Schedules intelligently, correctly, 
and neatly in that language.

8 . The Enumerator will on appointment be furnished with a list 
o f  the houses in his Block and will work under the superintendence 
o f the Commanding Officer or o f a Supervisor appointed by him.

9. Each Enumerator and Supervisor will receive from the 
Commanding Officer an Act of Appointment, and should be ready 
to assume duties on or before the 15th December, 1900.

10. The Enumerators aDu’ Supervisors will be carefully 
trained in their duties by the Commanding Officer or other officer 
appointed for the purpose, trial* Schedules being given to be filled 
up for specified buildings'and the mistakes made beiug pointed out 
and corrected. The Enumerators should previously have studied 
carefully the Instructions and the Model Schedule (Form 28 o f the 
Appendix) issued to them, and should, in case o f doubt or diffi­
culty, apply to the Commanding Officer, who will, i f  necessary, 
apply to the Commissioner o f Census, i.e,, Government Agent or 
Assistant Government Agent or Chairman of the Municipality or 
Local Board within whose local jurisdiction the Block is.

11. There should be a reserve of trained persons to take the 
place o f Enumerators who may be disabled or otherwise become 
not available for duty before the Census.

12. The Enumeration will be made in printed forms called 
Enumeration Schedules. Each Schedule contains room for the 
entry o f ten persons.

13. The Schedules will be written up by the Enumerator 
himself, and in the English language.

14. English Schedules provided for the purpose may, upon the 
order o f the Commanding Officer, be left with householders who, 
in his opinion, can be trusted to fill up the Schedules intelligently, 
accurately, and neatly, in English. Schedules so delivered should 
be entered in,a list in Form 17 of the Appendix.

15. The Commanding Officer o f each station will forward to 
the Superintendent of Census, not later than the 15th December 
an indent in the following form ;—

(  12 )
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16. A  preliminary enumeration will be made in the week 
beginning on 18th February, 1901, o f  all persona ordinarily
resident in Military Buildings, and will be brought up to date on 
the night o f the 1st March.

17. The Schedules filled up at the Preliminary Enumeration 
will be carefully revised by the Supervisor and returned to the 
Enumerator before the 27th February.

18. In order to prevent mistakes or double enumeration, all 
Military Buildings should be cleared between sunset on the 
1st March and sunrise on the 2nd March o f all persons who are 
not temporarily or permanently living in such buildings.

19. The entries should be made neatly and legibly in black 
ink in the English language.

• 20. Specialcareshouldbetakenthatnoresidentnativefollower, 
barrack boy, or officer’s or soldier’s servant escapes enumeration.

21. The Enumerator should be accompanied to each building 
by some person able to speak Hindustani, Tamil, or such other 
language as may be spoken by the occupants o f the building.

22. The necessary copies o f all forms and instructions will for 
the Troops at Colombo, Mount Lavinia, and Diyatalawa be 
supplied by the Superintendent of Census, and at other stations by 
the Government Agent or Assistant Government Agent within 
whose local area the Military station is situate.

2 2 . The Schedules filled up at the final enumeration, after they 
have been verified and examined by^he Commanding Officer, will 
be forwarded to the Superintendent o f Census on or before the 
2nd March. _______

APPENBIX. 
F orm 2 . — H ouse L ist.

Province: D istrict:
Pattuwa or K orale: „  V illage:

Enumerator's 
Serial Number 

of House*
Situation

(Street or Garden)

e
Name of Chief 

Occupant of the 
c House

What Language 
(English, Sinhalese, 
or Tamil) the Chief 
Occupant can Read 

and Write

F orm 17.— L ist of E nglish  Schedules d e liv e r e d  
to H ouseholders.

Number of Schedule. No. of House at which 
delivered. Situation (Street or Garden).

1

2

3

4

5
[and so on]

Enumerator’s Signature.
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S E A -G O IN G  P O P U L A T IO N  

(S P E C IA L  R U L E S ).

1. The following rules apply to the sea-going population in 
the vessels specified below :—

A . — Sea-going vessels plying between Ceylon ports and other
o ports.

B. — Sea-going vessels plying between Coast ports in Ceylon.
C . — Vessels plying within the limits o f  a single port, such as

fishing, cargo, ferry, and passenger boats.

D . — Vessels not included in A , B , or C , and being in
a Ceylon harbour on the uigbt of the 1st March, 
1901.

2 . By “  sea-going population ”  is meant all persons who between 
8 p.m. on the 1st March, 1901, and 6 A.u. o f the following day are 
afloat in vessels o f  the above classes.

E xception .— Fishermen who may be o ff shore between 8 p.m. 
and 6 a .m . on the Census night engaged in the pursuit o f their 
calling will not be deemed “  sea-going population,”  and will be 
enumerated with their households on shore.

3. The Census of the sea-going population will be underthe 
control of the Master Attendant, or, i f  there be no Master 
Attendant, of the local Customs Authority, and the Census 
arrangements will be carried out by him in communication with 
the Government Agent, Assistant Government Agent, or Chairman 
o f the Municipality or Local Board within whose local area the 
port is situated and who is ex-officio Commissioner o f  Census for 
such area.

In the following rules the term “  Customs Authority ”  includes 
the Master Attendant.

4. Small landing places, tkc., which %re not ports and have no
resident Customs authority, will be dealt with under the 
ordinary rules by the Commissioner, each boat being treated as a 
house, ®

5. It  will be the duty of the Customs Authority—

(a ) T o  nominate, before the loth December, 1900, Enumerators 
for the enumeration of the s^a-going population, and 
Supervisors to superintend the work o f the Enumera­
tors, and to assign to each Enumerator and Supervisor a 
defined local area;

(5 ) To see that the Enumerators and Supervisors thoroughly 
understand, and are able to comply with, the Instructions 
to Enumerators, o f which copies will be supplied by the 
Commissioner o f Census ;

(c) To train them during the moDth o f January and the first
fortnight o f February in filling up the Schedules ;

(d )  To test, as far as possible, the accuracy o f the entries o f the
Enumerators on the Census n igh t; and

(e) T o  secure the accuracy and completeness o f the Census of .
the sea-going population.

6 . The Enumerators should, as a rule, be competent to fill up 
the Schedules in English accurately and neatly. One Enumerator 
may be appointed for about 500 persons o f the population 
estimated as likely to be enumerated. Each Enumerator and 
Supervisor will receive an A ct o f Appointment signed by the 
Commissioner of Census.

7. The Master Attendant, Colombo, will indent on the 
Superintendent o f Census, and the Customs Authorities at other 
ports on the Commissioners within whose jurisdiction such ports 
are situated, for the number o f forms required.

8 . The Customs Authority will forward not later than the 15th 
December, 1900, to the Commissioner o f Census a statement 
showing the following particulars
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9. On the 22ud February, 1901, an Enumerator or other 
porson authorized thereto by the Customs authority will proceed 
on board every vessel in class A  or B which may then be lying in 
any port in Ceylon, and will furnish the Master with the Schedules 
required for the enumeration o f the crew and passengers. He will 
at the same time explain to the Master that he is to fill up the 
Schedules on the night o f the 1st March, 1901, and deliver them 
to an Enumerator at the first port iu Ceylon or India touched at 
after the Sjchedules have been filled up.

10. The same course will be followed in the case of every vessel 
in class A  or B which may arrive at a Ceylon port between the 
22nd February and 1st March, and which has not been furnished 
with Schedules at some other port.

1 1 . The Enumerator will keep a list o f all Schedules delivered 
under the last two rules.

12. A ll vessels o f class D which are in any Ceylon port on 
the 27 th or 2bth February or 1st March, 1901, should be boarded 
by an Enumerator ; and, i f  the Master of the vessel expects 
to remain at anchor over the night o f 1 st March, he should be 
supplied with the schedule® required for the enumeration o f the 
crew and passengers o f his vessel. I f  the Master is unable to fill 
up the Schedule in the English language, the Enumerator should 
visit the vessel on the mgrning of 2nd March and fill up the 
Schedules himself.

13. Vessels o f class C will, for the most part, be uninhabited at 
night, and the crews of such boats will usually be enumerated in 
their own houses. An Enumerator should, however, visit all the 
quays and mooring places, and if  any persons are found to be 
living on board boats o f thfb class, they should be enumerated by 
him if  they have not been enumerated elsewhere.

14. Special care shoulfi be taken as to the enumeration o f 
persons working or living in boats in the Colombo harbour on the 
night o f 1st March.

15. Masters o f vessels ̂ hould be requested not to allow any 
o f their crew to go on shore between the hours o f  8  p .m. of 1 st 
March, 1901, and 6  a .M. of the following day. If any of the crew 
are obliged to go on shore on duty, the Master should enter them 
in the Schedule and furnish each o f  them with an Enumeration 
Pass signed by himself, and instruct him to show it to any Census 
Officer who may offer to enumerate him on shore. A  sufficient 
number of Passes for this purpose should be delivered by the 
Enumerator to the Master of each vessel.

16. On the morning of the 2 nd March an Enumerator should 
visit every vessel in the port and collect the Schedules, examining 
the entries to see that they have been made in accordance with the 
instructions. If he considers it necessary, he may muster the 
crew and passengers.
' 17. Every vessel of class A or B which may enter any Ceylon 

port between 6  a .m. o f the 2nd March and the evening of the 
15th March, 1901, should be boarded, and inquiries made as to 
whether she was at sea on the night of the 1st March, 1901, and 
whether her crew and passengers have already been enume­
rated elsewhere under these or any other rules. I f  the Enumerator 
is not satisfied that they have been so enumerated, Schedules 
should be filled up for the vessel in the usual way, or, if the Master 

. holds Schedules already filled up, they should be collected.



18. I f  the vessel is one which has been dealt with under rule 
9, the Enumerator should examine the Schedules and satisfy him­
self that they have been correctly filled in.

The Enumerator should not board a vessel with epidemic 
disease on board or which has been placed in quarantine because 

o such a disease has prevailed. Persons on board such a vessel 
will be enumerated by the Port Surgeon or his Assistant, to whom 
the necessary forms should be delivered by the Customs Authority.

19. When the Schedules are collected from any vessel, a 
o Pass in the form below, showing that she has been enumerated

should be given to the Master, who should be instructed to preserve 
it till the 25th March, and to produce it should any Census Officer 
offer to enumerate his vessel again :—

( 17 )

Form o f  Pass.

Name of Port where the Schedules are collected.
Name of Vessel. Name of the Master of the Vessel.

Name of the • Port from which the Vessel started.

Signature of the Enumerator receiving the Schedule.

20. After all the Schedules have been collected on the morning 
of the 2nd March, they should be stitched together, and an 
Abstract of them should be prepared in Form 15 o f the Appendix 
by the Customs authority, who should examine the Schedules 
and forward them with the Abstract to the Commissioner on or 
before ,3rd March.

21. x)n the 20th March the abstracts of the Schedules ( i f  any) 
filled up or collected since the 2nd March should be prepared in 
the same way, and the books and abstracts should on this occasion 
be sent direct to the Superintendent of Census.

22. I f  any Master o f a vessel is illiterate or unable for any 
reason to fill up the Schedules, the ^numerator should fill them up 
for him.

I n s t r u c t io n s  a s  t o  t h e  f i l l i n g  u p  o f  t h e  S c h e d u l e .

23. In filling up Schedules the numerator will be guided by 
the Instructions issued to him Und by the model Schedule 
(Form 27 o f the Appendix.) When in doubt or difficulty he 
should apply to his Supervisor for instructions.

24, The entries should be made legibly and neatly with black 
ink.

24. I f  the particulars to be entered against any person in any 
of the columns o f the Schedule be®the same as those against the 
person entered in the previous line, the particulars should be 
repeated without writing “  ditto ”  or making dots.

25. Columns 3 to 9 and 12a and 125 o f the Schedule should 
never be blank.

26. There should always be an entry against each person 
in either column 10a or 11.

27. Columns 10 and 11 should not be filled for the same 
person.

28. Where column 105 is filled for any person, there should 
always be au entry for such person in column 10a.

29. In column 5 (age), the number of years completed ; if less 
than a year, the number o f months; if less than a month, the 
number o f days should be entered.

30. In column 9 (birthplace), the country in which each person 
was born should be stated, such as England, France, Germany, &c. 
I f born in Ceylon, the korale or pattu o f  the district, but not the 
village, should be stated, thus “  Rayigam korale, Kalutara ; ”  
“  Salpiti korale, Colombo,”  &c. I f  born in India, the Province or 
district should, as far as can be ascertained, be given, thus India, 
Tinneveli (or Travancore, or Cochin, or Bengal, or Bombay, as the 
case may be).

(  3 )
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31. In column 10a should be entered the principal occupation 
or means o f  subsistence o f persons who actually work or carry 
on business, whether personally or by means of servants, or who 
live on private property, such as house-rent, pension, &e. This 
column will be blank for dependents, that is to say, persons who 
have no income and depend upon others for their subsistence, 
such as wife, child. By “ principal”  is meant, in the case of 
occupations, that upon which a person spends most o f his time ; in 
the case o f other means of subsistence, that which gives him the 
largest income.

32. Enter in column 106 the occupation, if any, which an 
earner pursues in addition to his principal occupation.

33. For children of whatever age and women who do not carry 
on business personally or by means of servants, enter in column 11  
the principal occupation of the person who supports them.

34. I f  a wife or child has an independent means o f subsistence, 
it should be entered against the name of such wife or child in 
column 1 0 a.

35. Do not enter more than one occupation in column 1 0 a, 
106, or 1 1 .

A PP E N D IX .

F o r m  1 5 .—  E n u m e r a t i o n  A b s t r a c t .

E n u m e r a t o r ’ s A b s t r a c t .

D istrict:----------
Korale, Pattuwn,

or  T ow d  :-------
Circle No.------

Village or Ward 
and Street.

Block
No.

No. of 
Houses 
occu­
pied.

No. of 
Families

Persons.

Total. Males. Females.

'.3

Re-added

(a) Enumerator of Block No.-------

Enumerator’ s Signature.
( 6 ) Enumerator of Block No.------

Enumerator’s Signature.

Certified to have been tested and the total found correct.

Supervisor’s Signature.



Fo
rm

( 19 )

a
£3.

' e

e
k
a
S

w

p

W
o
W

5
O

t-C1 6-
◄
«
H
8
P
S
H

Oa>

doH
>»<s
O
5m
o
QQ3
0!d
CD
O

I

SEOROB J. A. BKEES, GOVERNMENT PRINTER,* COLOMBO, CEYLOB

Si
gn

at
ur

e 
of

 M
as

te
r 

of
 V

es
se

l.


